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This Questlon f’aper con51sts of 34 questions including Part-A and Part-B.
Part-A consists of questions related to the Employability skills and Part-B
consists of the questions related to Information Technology.
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Ensure that, the Versmn of the question paper dlstnbuted to you and the
Version printed on your admission ticket is the same.
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on - A/ PART - A

I. Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :
3xXx1=3

1. "Sham bought a pen; he has a great pen collection." The pronoun

in this sentence is

(A) Sham (B) bought

(C) he (D) has

2. Ravi works hard to get the best student award at the end of year.

What type of motivation is this ?

(A) Internal (B) External

(C) Emotional skill (D) Overconfidence

3. The valid file extension for notepad file is

(A) .jpg (B) .doc
(C) .text (D) .txt
II. Answer the following questions : 2x1=2

4. Why is enter key used in computer ?

5. Write any two basic ways in which people can help to sustainable

development goals.
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III. Answer the following questions : 2x2=4

6. What is time management ?

OR

How do you find your weakness ?

7. Mention four qualities one should have to become a successful

entrepreneur.

IV. Answer the following question : 1x3=3

8. Explain the meaning of verbal communication. Write its

advantages and disadvantages.

YR -B/ PART - B

V. 8 NS @%ﬁ@ﬁ BT OJ[PT JeeInen T, e:sos%rieémq QCTERNT.
SPYNTY, ), TAFTHT WOITIRY, $O, ©TT FHPFIRRONR  Fpros
QOZTTINY, 2S00 7TX1=7

Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

9. 3,5 wWeoRk 6:303360333 O, DTV TWOI0

a) Fer (B) @
©) = (D) @F°=eFF
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10.

11.

Track changes option is available under the menu

(A) File (B) Edit
(C) View (D) Insert
DBOBTZHFOD F,O* 5 LITS*

(A) .odb (B) .odt
(C) .odg (D) .ods

The file extension of spreadsheet is

(A) .odb (B) .odt

(C) .odg (D) .ods

Dot -0P° BTORT BRI, Y, OT e:?ojazs
(A) T (B) a°meFE

(C) B (D) T

The option available in what-if analysis tool is

(A) Data (B) Insert

(C) Edit (D) Run
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12.

13.

14.

| 86-EK (Level-2) |

QRNYE %00 DBMS & 089,03

(A) Teo (B) TS SQexf Iex®
(C) 0.0%°. @ﬁ)@s (D) aas@i

A DBMS software in the following is

(A) Writer (B) Open office base

(C) MS Excel (D) Calc

B0 T3 NFR) FeRTI), w0 edAD SY5°

(A) OTpeess (B) &dee®
(C) 8.0 (D) FBFE

The object that refers to questions from the database is
(A) Report (B) Table

(C) Query (D) Forms

QRNTE 02053 6503%0335\2{ LHNRORTOT T
(A) Qe (B)

(€ wnet (D) =,

The menu that contains the relationship option in the following is

(A) Edit (B) File

(C) Tools (D) View
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VI.

15.

aomgmss@q%@x RPN 58&33?1%30 WEINTT, Jow)

(A) ﬁs&g@ﬁ%ﬁg{ QOETTLIVTTO

(B) 3om BRERTI), BWOOTVRTHLIEB
(C) BeR) nen ?,%sé 339, 0309330 RIRTLIEBD

(D) BOTR 3T 200T BoYBO AT RWLIEE

If eyes get dry while working with computers, then we should

(A) not blink the eye

(B) continue working

(C) do simple exercise of eyes

(D) sit and sleep in front of computer

TRTTE LWSTROT 23&;35333 %@36& WS TRBW : 4x1=4

Fill in the blanks with suitable answer :

16.

17.

18.

19.

€303 085" TN’ 29T T8, STOWLO QTOW T D ..o :

The shortcut key to open template dialog box is ................. .
IDE & OFZTRT .ovvevvieeinnnne, :

"IDE" stands for .......c..oeevnennnn. .

20T @2@@@37? TOWORRT é’bwdmﬂ@{ ..................... 20T FT0INTIT.
The details associated with an entity is called .................. .
Qe0S pH VPO v DY R TOROT ©$0I0T2T.

The pH value of water can be measured through ..............

analysis.
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VII. 20. A-ﬁ%oﬁoe”gq mm@%w—‘ﬁ &3:,371@536% R B-s%mg BING
VOTRTTBACTY,  JTBORNT. ORI RRODA  UOZTNERY
B, SRFTRRTE 2B : 4x1=4
Date types are given in Column-A and their examples are
given in Column-B. Match them and write answers with
alphabet :

A-TE B-T& =
e e :
Column-A Column-B
i) mzsmaas a) RO/ 3@“
Numeric True / False
ii) ERUGRZSGS b) 22/05/2019
Varchar
iii)  wWRAODT® c) $100
Boolean
iv) ?%36 d) QR
Binary Address
€) ORI STWTERD®
Arithmetic operation
f)  RREFR GOewI’ WL TP
Digitized images and sounds
g VI
Memo
VIII. 83 3$NS %%ﬁ@ﬁ QB0 ! 4xXx1=4

Answer the following questions :

21.

22.

QP FRWIFEFD VTR ENTETD ?
What is the use of fill format ?

DBOTHTODY, RS JeF'T YVTOIRENTIY, SP.

Mention the use of Goal seek in spreadsheet.
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IX.

23.

24.

T BRES'S CINTYTITUAL DT IFNFR), WICW0.

Write any two types of data models.

339, PE0T N TOTWT B0TF BT 085, CINTYT ?

What is primary fire emergency telephone number ?

3:99NT B 3en ewgon : 4x2=8

Answer the following questions :

25.

26.

27.

28.

T,TT WO 79, T° BOI0ITY, LVTARENR 20T TATERN 13,30,
ORI BOSTIFDY, LTAWD.

Write the steps to insert an image to a document using drag and

drop option.

3,00 03RYTITTL JLI WAFNTIY, SR

Mention any four categories of style.

D23, 350%° WeRTTE 0BRTT® QORT FER'T TV, PUBNTTY TROA.

Name the four components of user interface in LibreOffice base.

&5 [ OR

DBMS & CIRm)momse wuetd OS08RONTS) LX0A.

Mention any four advantages of DBMS.

O SRR, 138, B, BT, ARTRT BOIRTRY, LITWO.

Write the steps for Resizing an image in LibreOffice.
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X. @39S I3ned cwgon 3x3=9

Answer the following questions :

29.

30.

31.

92, SR’ T LTI, TN ORI, CRE® BRWIW BOSNTRY,

QWOR. ‘

In Libre Office writer, explain the steps to load styles from a

document.
&5 /OR
é?ofgqe@ssgt x@zamw &oéﬁ@é&l DOR.

Explain the steps to create a template.

200 TRBWERTY, T RASODTY V0I0G,ROT CSRPYTHTWSR ATV
REIOTPNIFTY WOA.

Explain any three settings that control the position of an image in

a document.

NS mm% BOBOFE,@ONY o‘DC‘RSTT%fS%L DO :

a) & ?,38?2

b) @Zﬁaasé's mdgé

c) x@%o%s@

Explain the following emergency handling procedures :
a) First aid

b)  Electrical safety

c) Evacuation
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XI. 3:39nsI3ren eogon : 3x4=12

Answer the following questions :

32. aéaém@ojoqxwme@s@e me)&& @a‘;of)amw wosmsmq 2T00.

Explain the steps to apply subtotal tool in spreadsheet.
.. 9

33. QOTOTTFONG T -9F UTNRT W’ T VT3P eNTOE
BOBNTR), WBOWD.

Write the steps for using what-if analysis tool in a spreadsheet.

&5 /OR

DBOBTHITCOIY, T, B, 653, TFITF WIREIW BOSTIHRY, LITOAWD.

Write the steps to record macro in a spreadsheet.

34. 38 3YNT DBMS T ITNTIY o008 0T T, S00R0TTR, 2,080

wm%d%oﬁoa‘% BB :
) R
ii) g3
iii)  Qee®
@
iv) O%nts

Define the following terms in DBMS and give example for each of

them :

i) Entity
ii) Table
iii)  Field

iv)  Record

&5 [OR
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85 3YNT DBMS I ITNEFRY, 9,803, 0% WBY T, 303R0TER, 2,000
wm&d%oﬁo&g{ FRR :

) 00 3D
i) OJ° e
i) B 0RBeEs® s¢d

iv) ©OTIes sed

Define the following terms in DBMS and give example for each of

them :

i) Primary key

ii) Foreign key

iiij Candidate key

iv)  Alternate key
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