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ThlS Questlon Paper cons1sts of 34 questions including Section - A and Sectton B. Section - A

consists of questions related to the subject Information Technology and Section - B consists of the

questions related to Functional English.
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The max1rnurn time to answer the paper is given at the top of the question paper. It

includes 15 minutes for reading the question paper.

AR LBOFINTOH B, s"m% 3o &% ¢ ( Version ) =02 @5% N3 T3, B0Q,BNTT

%, zﬁwé Fob =38 uode eﬁﬁdo@cﬁm mééw@~§m@
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WO - D
SECTION - A

B2 FINT IIAOR OFe BTPr Tevdner TOY wodnER) JeBWINT.

ORINTO, ézﬁ% ARTTRT WITHRY @0, ¥TT B, TRITTRODN  J[ReoF

GOZTTRY WTLD 7x1=17

Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

1.

3eWRETE WBWO W' WYTD sawmmw IO BT WRBELO
DTYANRYIGRT 5eNTO

0]

(A)  TIOFF 3eOND (B) one® 3eOnwd

(C) ReDOD* FeANTD (D) @oT° AN

The keys which are designed to assist the people who have

difficulty in using a keyboard or mouse are
(A) Mouse keys (B) Toggle keys

(C) Serial keys (D) Filter keys

B08 0TLF O FOTFE T, 2,000 YVIIHTH

(A) &.0%°.F. B) 3
© a7, o) -3
An example for wired connectivity is

(A) D.S.L. (B) 3G

(C) WI-MAX (D) WI-FI
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3. asw'e wéimq‘%ow@’ @oﬂ%ojaa O3, T ROOT)

(A) 20w (B) é:?fiw
(C) &dees® (D) faegﬁ@eﬁas

Symbol option is available under Insert tab of the group

(A) Symbols (B) Text
(C) Table (D) MNlustration
4. QTo0ST wcséws;% 20T BT %2@35 mﬁaﬁ%ﬁ AL EISSREtespleveL apin
o
(A)  3,0Me,F* B) A,
(C) edozgees (D) TET*

The option that is helpful in breaking the continuous text into

one or more sentences is

(A) Paragraph (B) Style
(C) Template (D) Header

5. TuD Doeennd FOTORB TR TWIBERI QY JUNTOR,
RDTIVIF TNWTOTOT [T, ST W)

(A) TPt (B) ST
(C) =T (D) o=, Fes®

The text or image included at the top of the page which repeats in

all pages of the document is

(A) Footer (B) Header

(C) Network (D) Format
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6. ©ReIRS’ 603%0333 O3, DT &3, 27 P
(A) (B) o,
(C) asw's (D) TRe=F
Autosum option is available under the tab
(A) View (B) Review
(C) Insert (D) Home
7. TORNFPIBT 0T @dezﬁﬁaﬁg{ EF IO YVTO3RENTO 3,
(A)  Teer® Selees® (B) Sees® 13,65° &, 0530,
=\ 9
©) 53@50 Qj’% (D) P& %656 @as ;
=i
The view that is used to see the selected area of a workbook is
(A) Page layout view (B) Page break preview
(C) Custom view (D) Full screen view
II. ZTAFHE LFTHOT WEITON FFS, W SN ! 3x1=3

Fill in the blanks with suitable answer :

8.

WAP 8 DT BRT wvvvvvvrrenenrreenrnnnns .

Expanded form of WAP is ............... .

=14

NENSE L30T D02WOT cevveeevineevinneennnnn. 353008 A’ :q;ow WK eIOTY
AT T3eT .
Google talkis a ....cceeenvenennee. based instant messaging software.
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III.

10.

11.

AIEFE BeFrRoow 1 Bewpden'n BRI BRHIONT), FeORRT 1!
AT BEEFRWO0LT & v .

INSERT Statement : Insertion of new information into the
database :: SELECT Statement : .................... . G

Py

A-a%mq méases 6:30331’71@?52{ R B-a:’&iojoe?o OINE miwsne;g
QCTERNT. @Qﬁ%‘«'&l ROV ngﬁ%ﬁs& gmgpz&msﬁ QB0 :
4x1=4

Options of tabs are given in Column-A and their tabs are given
in Column-B. Match them and write answer along with

alphabet :

A-o_:féi B-o'v’éé
Column-A Column-B
i)  oFwFE a) T[N W
Chart Format tab
i)  &ees® SeisesE b) oL &5,0°
Page layout Data tab
iii)  mowEE c) TR R
Sort Home tab
iv) esLdneRmt d) = W
Autosum Help tab
e) ?gpas €39, 2°
View tab

f) %15}36? CsoRA

Insert tab

g) O, e

Review tab
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IV. 3:INIIT,INR w0303 : 6x1=6

Answer the following questions :

12.

13.

14.

15.

16.

17.

Q-2- 20 (Peer-2-Peer) 5&2{ 39,83, QA

Define the term Peer-2-Peer ( P-2-P) network.

VEHOFTBODY, FZ° Fex* 03308 TODFTI), WICW0.

s

Write the function of sentence case option in word document.

QT WTY, VP ATOB FT B esofi% RTINS ROOTIY

Name the group in which the clip art option is available in insert

tab.

=]

DBOBTPCND), FORCHTS ORI LION'S mwoﬁmﬁwm‘% DA,

!

Mention the use of conditional formatting in spreadsheet.

RBOBTYOS Q?J%Gs e:soj%oja emaoiraerﬁw&g{ PR,

b

Mention the use of filter option in spreadsheet.

NZOZTFOY, CINF)TITTR TR Fees® Selses eﬁoi%ﬁ@;s%{ LTO00.

Write any two page layout options in the spreadsheet.

33 3¢NS B3non o : 5x2=10

Answer the following questions :

18.

TTHOFTEONY, TAINTS) FeORIT BOSINFRY, LTA0.

o] o

Write the steps to insert objects in word document.
&5 /[ OR
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19.

20.

21.

22.

TTRORTHORG_FPNT 60:3%?1@; UTOIRENTTY, EPR.

o] ™M

(a) O FHext (b)  RWRT &

Mention the use of the following options in word processor :

(a) Font face (b)  Subscript
DBOTTHTOIY, AT TR, €719, 385° LOTWRENTS) Tert WRCRTWIOT ?

How to arrange the multiple program windows in a spreadsheet ?

RRBS BAIS 0T, 0309, wAREIT* $oIoD CIRYTTTR HTED
THODFTIFRY, SPR.

Mention any two functions of animation option in digital
EEREsm

presentation software.

.
Q- RoReon® TP F[EOTTY, BTICWOEFRI0WTY  ANOTRROI
DTB QTRINTI), TWed TRER.

List the two ways to schedule an appointment in e-mail

messaging software.

&30 /OR

RR03> ABFEEE 30,09 CIRTOHETR T, MFNRTRY, S9R.

Mention any four categories in the time management software.

BeLRWTIYT TINT F L 00 NY Fo030F MTFRY, LTAD
(@) &®etF (DELETE )

(b) w&cdees® (UPDATE )

EIAYRFEY

Write the functions of the following statements in database :
(a) DELETE

(b) UPDATE
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VI 23903 I3nor cvgon 4x3=12

Answer the following questions :

23.

24.

25.

26.

t

BEHOFTRODY, FRS® 59,08 T NFDY, HeOROT TOBNYIY, DTOR.

o] [ae}

Explain the steps to insert the special characters in word

processor.

BRS B0, 03TY, Y worm' Fordory Sl R oIy W
TR I O XeoR0w VARV WTBCA0.

Write the procedure to insert a movie clip using title and content

layout option in presentation software.

&5 [ OR

BB B0, 03T, €3, AT N T2, 58008), 3O, WTCO.

~

Mention the importance of transitions in presentation software.

Q-6 FoFeon’ TFE T TY, STIOWOLFIRO0ET ) INOTRROTI
BOINFR), WICW0.

Write the steps to schedule an appointment using e-mail

messaging software.
BT I, INTYNYIY, F0g TN DWOR

a) IRIOT Bewo T

b) @0 dee T

c) Teer wor ¢ Weew T
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Explain briefly the following in database :

a) Numeric data type

b) Binary data type

c) Date and time data type

VIL 2:39NT B3nen egos :

Answer the following questions :

| 86-EK (Level-2) |

2%xXx4=8

27. BOITIODY, WIFFTY CAPPTTTR T, DFNTRY WK ST

28.

@ojorws;% D3,

Mention any four types of charts in spreadsheet and their

function.

BT TOWORATI0Z, B3 FUN %@@idaw 'oi d@ﬁ@ﬁ mmsg mgws&

LI, NVTOTHTH 3RS :

(@) 3 030ee3*

(b) oTF@EeesE

With reference to the database, write the syntax for the following

queries along with example.
(a) CREATE

(b) UPDATE

9559 [ OR

BeLRWETT BOWORATIOE, @@éf\ﬁ@ﬁ@@{ 339,809, %

(a) TBewRUer® BI¢T

(b) e

' @
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(c) Twoms

(d) e

Define the following related to database :

(a) Database server
(b) Field

(c) Record

(d) Table

| 86-EK (Level-2) |
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II.

III.

IV.

WNn-W
SECTION - B

Four alternatives are given for each of the following questions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet: 3 X 1 =3

29. The article in the following is

(A) Next to (B) an
(C) and (D) at
30. The point at which a road divides into branches is called
(A) Fork (B) Intersection
(C) Signpost (D) Landmark
31. The correct meaning of the word "prior to" is
(A) Sample (B) Before
(C) Training (D) Happiness
Fill in the blank with suitable word : 1x1=1

32. Helping verbs are also known as ........c......... .

Answer the following question : 1x2=2

33. Write any four points that are to be included in job acceptance
letter. BIEREs

4x1=4

34. Fill in the blanks with suitable connectors given in the brackets.

Answer the following questions :

oy

(i) Iwent to see her ............ she wasn't at home. ( and, but)

(ii)) It started raining .......... we went out. ( as soon as, because )

(iii) She was not at home .............. we came back. ( so, however)

(V) e I had messaged them, they still were not ready on
time. ( Although, And)

OR

Fill in the blanks with the appropriate word given in the

brackets :

i) The jeweller's store is next ............ the bus stop. ( for, to)

ii) Sheela was waiting for Meena ................ the Sikkim food
stalls. (at, on)

iiij The Sikkim food stall is located ............... the Manipur and
Rajasthan food stalls. ( across, between )

iv) In the morning, my friend had given me the directions
.............. this place over the phone. ( about, to)

11 of 12



[CCE-III-RR(B)/222/9256 | | 86-EK (Level-2) |

12 of 12



