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TOCRRTMN ma’maﬁ; BRI :
General Instructions to the Candidate :

=t @%@%éoﬁw 5‘@2@3’% BNV @?&Oﬁ&@?% RIDTIOOD W 34 @%ﬁ@@g{ MOQC%,
LT - & WOBY N - 2 NI WIRRORT. g - & I, [P 08,28 OWOHAT
@%ﬁ@d%, g1 - 239, Functional English i} 30200037 @%ﬁ@d&gﬁ.
This Question Paper consists of objective and subjective types of 34 questions
including Section — A and Section — B. Section — A consists of questions related

to the subject Information Technology and Section — B consists of the questions
related to Functional English.

8 BITEIODTY 2TND W Foees IeTD (2eeF) SIRBOIATD. Toeg
339,00t3530M0. A0RT, A8 FyITE, oD WD TTFIIY TR, T3 TWE,IODY,
DY BN A5030¢ 0T waeg%m%

This question paper has been sealed by reverse jacket. You have to cut on the

right side to open the paper at the time of commencement of the examination.
Check whether all the pages of the question paper are intact.

mgzo:% ENVICS) @aioﬁa@a’% ENSpIniolove @'&é{ﬁ@ﬁ ﬁfoéidaaj mwﬁﬁ@@t T0OA.

Follow the instructions given against both the objective and subjective
types of questions.

WO LPNBY BETII SosTIEd @%ﬁ@ﬂmw TPEDE LOBNYIY ZREORTS.

Figures in the right hand margin indicate maximum marks for the question.
@%ﬁ%%oﬁamq %@%@%@J 15 QNRNY T2U0TTOTR) FeOTOE, YUZOTL INOBRITDT
xmosmmq @%ﬁ%%o:b ﬁa@%ﬁd@q QeTBSINT.

The maximum time to answer the paper is given at the top of the question paper.
It includes 15 minutes for reading the question paper.
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Pon — @
SECTION - A

33 NS @%ﬁ@ﬁ W BT JeYINOR T, esoSo*neés% QEBRNG. SYNTO. ézﬁgs
BRTTRT YOZTHRY 0, BT T,[RFTRA0NN FREKF LOZTRRY W30 @ 7 X 1 =7
Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

T, TR, FIY, BT’ 0,07 TS BT 4
' o w3 e @ A

ol

Aa) 1.5” B) 0.5”
) 1.0” (D) 2.5"

The default tab stop position in paragraph is

@A) 1.5" B) 0.5"
) 1.07 D) 2.5"

33 PN 603%71%3@?0 QIR Ty, & I 630336 BNTORQY, 2

(A) A ¢ B) &g

(D) Y&

Which among the following options is NOT a wrap text option ?

(A) Square (B) Tight

(C) Through (D) Right
5030 RPRT TB,TE. R WIONTI), WPTW  WFONTIDN Tonod  TRT

s 3 0 ES 1) < =} %
SFONTTY, e, BFONTTYN TOBSF S WIRTOD eﬁoﬂ%

(B) o0& Fex®

©) tore gexr (D) =%, 3250

)
ﬁ]] [RR(A)-(600)-13501] ﬁﬁ]




CCE RR 3 86-EK (Level-2)

The option used to convert small letters to capital letters and capital

letters to small letters in the selected text, is B g

oy

(A) subscript (B) font face s

(C) toggle case (D) sentence case

TOFPHTS SOR) T, TETW/I), WEFILD WFRIT 03

() P R (B) 3IFF =,

(C) JooFe® (D) Sees® &,65° 2,330,

The option used to view the selected area of a workbook is

(A) Full screen (B) Custom view

(C) Normal (D) Page break preview

3Re3NY m’a@émﬂmq B0 BRESNY TOBIFLONT BT WBTDOIFL)
WSRO 6303%

(B) & 2080 QO

v e

(A) T[T oIy FESON

(C) wey o, Feon (D) TORERIS® oI, 30T

The option used to change the formatting of cells based on values in

it, is
(A) Text formatting (B) Sort and filter
(C) Colour formatting (D) Conditional formatting

Be3e’ @0B) Foriors Sdd0iRY WAL oW BOIWS, LRFIT)

TyROSM FeOAITIN WIRLICTIT €39,8°

(A) &I (B) DRz

(C) ToeFes (D) @I EF

ﬁn [RR(A)-(600)-13501] ﬁﬁ) [ Turn over
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II.

The tab used to insert a movie clip to a presentation using title and
content option is

[=]

&
3,
-

(A) Design (B) Home

(C) Format (D) Insert

3 TENIPYNYY, CRPTIY, wvTeIReNd  BROSODT) TWF  DegFON

B, R BHRILTOT ?

Which among the following is used while presenting the presentation

to more audience ?

[=]
3

it

o

(A) Full screen (B) Window
(C) Setup (D) Minimize
BRFTHT YOZTROR WEITOT FFSR 13 SRR 3x1=3

Fill in the blanks with suitable answer :

8.

10.

B 80IE, FPOTF SOIIEI0 oo

In a presentation the sound option is available under .............. tab.

NR,T ©,T @ Bo30D BRODY, L HTOT BT SENNRTORT N,
DT, T TOBY wvvvveenrienieeniieniss :

2

The three options available under group dropdown option are group,

El gD

regroup and .........cceeeuenen .

VTR 20T BRIDOTY MOTIGRT BTT; 8C v, .

The unique key that identifies a row in a table is .................. .

ﬁ]] [RR(A)-(600)-13501] ﬁﬁ]
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III. 11. A-wéio;b@M NTOTTLOD 03, 03T oz‘ﬁﬁados AG 6503%71%3&{% Tone

B-THo0Q WRWNYRE)  ARDINT.  CRRERy  RBeoDy  wITRERY
e
3,030 NER00R LT00 : 3

e
2
+
!

Options available in spreadsheet software are given in Column-A
and tabs are given in Column-B. Match them and write answer

with alphabet :

A-TE B-3&
o o

Column-A Column-B

i) TOREHSY podoereon'  a) DY R, W°

Conditional formatting

View tab
i) e Pos b) eaa:éser mesws
Freeze panes Insert tab
iii) AOLFE c) TGS W
Sort e Home tab
iv)  EF d O e
Charts Review tab

e)  TeEw LR

Data tab

f) e Seldes’ e

Page layout tab

g  TOWOFO W

Formula tab

ﬁn [RR(A)-(600)-13501] ﬁﬁ) [ Turn over
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IV. 3:3NIT,ZR9R 0301 :

Answer the following questions :

12.

13.

16.

17.

V. 39N D3nen ewgon

14.

e3083063° DOTTER0 7 m

What is template ? s _-'i
wdﬁoﬁddﬁoiv 30@056@ ﬁ@%‘s?{?)@? 8:303%0333 o300 @3%?;56 5333 N_a)w_e
@@Cﬁa@q@?ﬁé@d&‘éd ?

In word processing software, page break option is available under

which tab and group ?

DBOTZYONE, HOT® SOIOHRY, WIRITS. 08 ?

Filter option is used in spreadsheet. Why ?

R

SERCTRIT LVTCIRCNNTIR)R) 7

What are the uses of Autosum ?

QBOTTHHFCI QI €59, 20°S ROV, TT* S0, FEDWTOTO ?

In which tab can we find hide option in spreadsheet ?

2630 133030 CIRYTITTR AORD CVBCIRERRTRY, S9R.

Mention any two uses of speaker notes.

5x2=10

Answer the following questions :

18.

RANY® £395° 539, CORRIW BOSTFDY, LITAAWD.

Write the steps to launch Google talk.

ﬁ]] [RR(A)-(600)-13501] ﬁﬁ]
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19.

20.

21.

22.

38nee3e) 0BT ? 03093 maoémfs% dTpedeadny RO,

FeORWTITONS ?

What is header ? What are the information that can be included in

headers ?

95559/ OR

mxox{p%m d@ﬁ@ﬁﬁ@iﬁ@@r @5& BRI 5037@5& 230200.

Write the steps to insert clipart in the word processing document.

D3OTTOBCD '&@@%ﬁﬁ@@;ﬁ QeBTOD ﬁ@esﬁe;s;x TOEFE IRTOT aoémf@t
g e
WBO00. Rl

Write the steps to sort the given values in the cells of spreadsheet.

59, S0BO* B0, 03B, &TOW0EFRO0LF &Y INDTJRROT DFIINTS), SR
TIMR CIIREFYTIVTTH 2,003 DGOTB/IY, DTOR.

Mention two ways to schedule an appointment in calendar software

and explain any one of them.

'.,
o

G
5, 00BT° 30,0309, PYIToWSFT  JTIONTY  TWROT  TOSNYIY
WBOW0.

Write the steps to create a recurring appointment in calendar

software.

‘ﬁcﬁs;’ ( SELECT ) Se9303 0WF DONT IR ?

What are the optional clauses of 'SELECT' statement ?

ﬁn [RR(A)-(600)-13501] ﬁﬁ) [ Turn over
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VI.

R IPNS @’%ﬁ@?ﬁ QO30 !
Answer the following questions :

23.

24.

25.

4 X3 =12

NEFFLDOTE, DTRI WOV DTYANTR, FOF TN 2WOR.
Briefly explain two network architectures in computer networking.

95559/ OR

Flipkart.

c) BERF WTUOOWR

Explain the following related to word processing :

a) Subscript

b)  Superscript

c¢) Change case

I RIS (5%6308566) SFODY, Q0023028 (V-T:0eS®) WRVT aowéﬁ%f%as
TOIATRY, DT[OX.

o
o
13
*

Explain the steps to share a copy of your calendar via e-mail.

ﬁ]] [RR(A)-(600)-13501] ﬁﬁ]
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VII.

26. BeRWA'IY, BewmDy, WRDPSET [TRBLO WIRB

S@ LRMD
s
QIR 7 2.0 GRROITY, FOFTEIN DTOR. o

St
=
Mention two languages used to manipulate data in database. Explain

any one language briefly.

0]

3: 99T B 3en ewgon : 2x4=8

Answer the following questions :

27. BOTTIODE, O VT CIRFTETL T, W DFNTRY IFOR.

Explain any four chart types available in spreadsheet.

28. TeemtIe Tt BOWORATOE B3 FINTHNTTY VIO :

=l
4
13
4

() SR0T Beemeim®

(i) Bees =0 Bewoyd =

Explain the following related to database :

A E.
T

{.
2

() Numeric datatype
1;,‘

(ii) Date time datatype

&30/ OR

BeemeIen’ Tt FOWORATOZ B3 FFNTHNE THODFNTTY WO 1 &R

(i) 30303 (i) a'&'E

o
&
21
ot

(iii) T Beest (iv) BOee3*
Explain the functions of the following related to database :

(i) CREATE (i) INSERT

(iiiy UPDATE (ivy DELETE

ﬁn [RR(A)-(600)-13501] ﬁﬁ) [ Turn over
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Pt

I.

| |

II.

IV.

Won — W
SECTION - B

| i
Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer

along with its question number and alphabet : 3xXx1=3
29. I hurt myself while fixing the broken book shelf.
The underlined word in above sentence is F§#
(A) an adverb :
(B) averb
(C) anoun

0]
o
e
it
o

(D) apronoun ™®
Identify the sentence that is in simple past tense :
(A) It were a beautiful summer day
(B) It was a beautiful summer day

(C) Itis a beautiful summer day

(D) It will be a beautiful summer day
31. Identify the passive voice of the given sentence :

The youth should change things for the better.

(A) The youth have to change things

(B) The youth had to change things for better

(C) Things should be changed for the better by the youth

(D) Things will be changed by youth
Fill in the blank with suitable word given in the brackets. 1x1=1

32. The final course of a meal is called as ................ .
( starter, dessert )

Answer the following question : 1x2=2
33. Write any four terms that should be included in the resume.
Answer the following question : 4xXx1=4
34. Fill in the blanks with the appropriate article given in the brackets.
i) Please get me ................. glass of water.

( a, the, no article needed )
ii) I would like to cancel ................ masala dosa that I ordered.

( a, the, no article needed )
iii) I will have a mushroom pizza with ............... cheese topping.

( a, the, no article needed )
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iv) For dessert ... plate of Kheer will do.

( a, the, no article needed )

Fill in the blanks with the appropriate word given in the brackets :

i) We really enjoyed .............. on the trip to Manali last month.

( us, ourselves)
ii)  The book store is right next ................. the bus stop.
(for, to)
iili) Now Ilive .................. in the heart of Bengaluru.
( comfortable, comfortably )
( because, so)

iv) I came to see you

ﬁ]] [RR(A)-(600)-13501] ﬁﬁ]
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