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1 PART - A ACCOUNTING
CHAPTER - 1
ACCOUNTING FOR NOT -FOR — PROFIT ORGANISATION

1. The organisation which renders service to its members and public is known as ............
Ans. Not-for-profit organisation

2. Write any 3 examples of Not-for-profit organisation
Ans. a. school b. hospital c. club

3. The main object of not-for-profit organisation is ...................
Ans. Service.

4. What are the financial statements (final accounts) of a not-for-profit organisation?
Ans. a. Receipts and Payments Account, b. Income and Expenditure Account c. Balance Sheet

S T is summary of the Cash Book.
Ans. Receipts and Payments Account.

TR is similar to Profit and Loss Account.
Ans. Income and Expenditure Account

7.The balance from Income and Expenditure Account represents ...............
Ans. Surplus or Deficit.

8. Excess of income over expenditure is ..................
Ans. Surplus.

9. Excess of expenditure over income is ...................
Ans. Deficit.

10. Excess of assets over liabilities iS .................
Ans. Capital

11.Write any 3 sources of not-for-profit organisation
Ans. a. Subscription b. Donation c. Legacy

12. Opening/closing balance of Receipts and Payments Account represents.............
Ans. Cash in hand/at bank.

13. Subscription outstanding will be shown inthe ........................ side of Balance Sheet.
Ans. Assets
14. Subscription received in advance will be showninthe ...................... side of Balance Sheet.

Ans. Liabilities

15. Amount received on sale of fixed asset is an example of.................
Ans. Capital receipt..

16. Amount received from a deceased person on his death as per ‘will’ is called ...................
Ans, Legacy.
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2 PART - A ACCOUNTING

17. Table showing Revenue items and Capital items

Revenue Items Capital items

Donation (general) Donation(specific)
Grant(general) Grant(specific)

Subscription Legacy

Sale of old newspapers Endowment fund

Sale of grass, scrap. Sale of old assets

Honorarium Expense/income of specific fund.
Stationery consumed Investments purchased

Entrance fee

18. Write short notes on a)Subscription b)Entrance fee ¢) Donation d) Legacy e) Life membership

fee

Ans. a)_Subscription: Subscription is the collections from members periodically. It is
credited by Income and Expenditure Account.

b) Entrance fee: It is the collections on admission of members. It is credited by
Income and Expenditure Account.

c) Donation: It is received by way of gift. General donation is credited by

Income and Expenditure Account. Specific donation is shown on the liabilities side of
Balance Sheet.

d) Legacy: It is received as per ‘will’ of deceased person. Legacy is shown on the
liabilities side of Balance Sheet.

e) Life membership fee: It is the lump sum payment as subscription on admission

of a member for whole life. It is a capital receipt and added to capital fund.

19. Differences between Income and Expenditure Account and Receipts and Payments
Account

Ans.
Income and Expenditure Account Receipts and Payments Account
a) Similar to Profit and Loss Account a) Similar to Cash Book.
b) Adjustments are made b) No adjustments are made.
c) No opening balance ¢) Opening balance
d) Revenue items d) Revenue and capital items.

20. Income and Expenditure Account Vs. Profit and Loss Account
Ans.

Income and Expenditure Account Profit and Loss Account
a) To ascertain surplus or deficit .a) To ascertain profit or loss.
b) Basis of preparation is Receipts and Payments b) Basis of preparation is Trial Balance.
Account.
21 Receipts and Payments Account Vs. Cash Book
Ans.

Receipts and Payments Account Cash Book
a) No date-wise entry .a) Date-wise entry.
b) Balanced at the end b) Balanced on daily basis
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3 PART - A ACCOUNTING
22. What are the main characteristic features of a not-for-profit organisation?

Ans. a. Service motive, b. Member status c. Result is surplus/deficit

23. Differences between Commercial entities and Not-for-profit entities

Ans.
Commercial entities Not-for-profit entities
a. Profit motive a. Service motive
b. Owner status b. Member status
c. Result is profit/loss c. Result is surplus/deficit

24. You are given various receipts and payments of a hospital. Classify them into capital
revenue.

a) Consultation fees b) Payment of salaries c) Conveyance expense d) Purchase of
medicine e) Purchase of surgical instruments f) Life membership subscription for health

plan

Ans.

Capital Items Revenue Items

Purchase of surgical instruments Consultation fees
Payment of salaries

Life membership subscription for health plan Conveyance expense
Purchase of medicine

25.From the following information, find out the amount of subscription to be credited to
Income and Expenditure Account for the year ended 31/12/2018

a) Subscription received during the year 2018 Rs.12000

b) Subscription outstanding on 31/2/2018 Rs.1500

) Subscription outstanding on 01/01/2018 Rs.1200

d) Subscription received in advance on 31/12/2018 Rs.1800

e) Subscription received in advance on 01/01/2018 Rs.750

Ans.
Particulars Rs.
Subscription received during the year 2018 12000
(+)
Subscription outstanding on 31/2/2018 1500
Subscription received in advance on 01/01/2018 750
14250
Subscription outstanding on 01/01/2018 )
Subscription received in advance on 31/12/2018 1200
1800
11250
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4 PART- A ACCOUNTING
26. From the following details, calculate the amount that will appear against the item
‘stationery used’ in the Income and Expenditure Account for the year ended 31-12--2018.
Stock of stationery as on 01/01/2018 Rs.300
Creditors for stationery as on 01/01/2018 Rs.200
Amount paid for stationery during 2018 Rs.1080
Stock of stationery on 31/12/2018 Rs.50
Creditors for stationery on 31/12/2018 Rs.130

Ans.

Particulars Rs.
Amount paid for stationery during 2018 1080
(+)
Stock of stationery as on 01/01/2018 300
Creditors for stationery on 31/12/2018 130
1510

()
Creditors for stationery as on 01/01/2018 200
Stock of stationery on 31/12/2018 50
1260

27. Show the following information in a financial statement of a Not-for-profit
organisation.

Match expenses Rs.16000

Match fund Rs. 8000

Donation for match fund Rs. 5000

Sale of match tickets Rs. 7000

Ans
Balance Sheet
Liabilities Rs
Match fund 8000
()
Donation for match fund 5000
Sale of match tickets 7000
20000
)
Match expenses 16000
4000
Liabilities Rs.
Prize/Match/Tournament Fund XXX
()

Donation/Sale/Receipts/Interest/Income/Collection  xxx
(-)

Prizes (given) awarded/Expenses XXX
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5 PART - A ACCOUNTING

CHAPTER -2
ACCOUNTING FOR PARTNERSHIP - BASIC CONCEPTS

1. What is partnership?
Ans. Partnership is the relation between persons who have agreed to share profit of a business
carried on by all or any of them acting for all.
2. Write any 4 characteristic features of a partnership
Ans. a. Minimum number of persons is 2.
b. Unlimited liability
c. Oral or written agreement.
d. Lawful business.
3. Minimum number of persons to form a partnership business is -----
Ans. 2
4. Liability of a partner in a partnership business is ------
Ans. Unlimited.
5.What is Partnership Deed?
Ans. Partnership Deed is a document containing the terms and conditions of partnership as agreed
by partners.
6. List out any 4 contents of Partnership Deed
Ans. a. Name of the firm.
b. Names and addresses of partners.
c. Principal place of business.
d. Duration of partnership.
7. State the rules applicable in the of absence of Partnership Deed

Ans. a. Profit sharing - Equally(1:1)
b. Interest on capital - No
c. Interest on drawings - No
d. Remuneration(salary, commission) - No
e. Interest on loan by a partner to the firm - 6%

8. In the absence of partnership agreement, partners will share profit and loss ................
Ans Equally

9. Partners are entitled to get ............. interest on loan advanced by them in the absence of
Partnership Deed

Ans. 6%

10 Partner’s salary is debited to ............c.ccceiunie. Alc

Ans. Profit and Loss Appropriation

11. Write the 2 methods of maintaining capital accounts

Ans a. Fluctuating Capital Method b. Fixed Capital Method.

12. Differences between Fluctuating Capital Method and Fixed Capital Method
Ans.

Fluctuating Capital Method Fixed Capital Method
I. One account - Capital Account 1. Two accounts - Capital and Current Account
2. Adjustments are made in Capital Account 2. Adjustments are made in Current Account

3. Capital account will appear in Balance Sheet. |3. Capital and Current account will appear
in Balance Sheet.
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6 PART - A ACCOUNTING
13. Using the following information, prepare capital accounts of Mr. Joy, and find out his share of
profit.
Capital as on 1-1-2018 Rs.200000
Capital as on 31-12-2018 Rs.400000
Drawings during the year Rs.60000

Interest on drawings Rs.3000
Additional capital introduced Rs.100000
Interest on capital Rs.5000
Salary Rs.7500
Ans.
Dr. Mr. Joy’s Capital Account Cr.
Particulars Rs. Particulars Rs.
To, Drawings 60000 By, Balance b/d 200000
Interest on drawings 3000 Bank(Additional capital) 100000
Balance c/d 400000 Interest on capital 5000
Salary 7500
Profit & Loss Appropriation a/c 150500
(b/f)
463000 463000

14.What is Profit and Loss Appropriation Account?

Ans. Profit and Loss Appropriation Account is an extension of Profit and Loss Account to show
how profit has been distributed among partners.

15. X and Y were partners with capitals of Rs.200000, and Rs.150000 on 01/01/2018. They agreed
to share profits and losses in the ratio of 3:2. For the year ending 31/12/2018, the firm earned a
profit of Rs.60000, before adjusting the following-

a. Interest on capital @5% p.a

b. Interest on drawings X — Rs.750 Y — Rs.500

c. Salary to Y Rs.15000

During the year, X withdrew Rs.35000 and Y withdrew Rs.25000. Prepare Profit and Loss
Appropriation Account

Dr. Profit and Loss Appropriation Account for the year ended 31/12/2018
Dr. Cr.
Particulars Rs. Particulars Rs.
To, Interest on capital By Profit and Loss A/c 60000
X —200000 x 5% = 10000 (Net profit )
Y - 150000 x 5% = 7500 17500 Interest on drawings X — 750
Y - 500 1250
Partners Salary — Y 15000
Capital
X —28750 x 3/5 = 17250
Y — 28750 x 2/5 = 11500 28750
61250 61250
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7
CHAPTER -3 PART - A ACCOUNTING
RECONSTITUTION OF A PARTNERSHIP FIRM — ADMISSION OF A PARTNER

1. Any change in the existing agreement amounts t0 ........................ of partnership firm

Ans. Reconstitution.

2.Asaresultof.............. existing agreement of partners comes to an end and a new agreement is
formed.

Ans. Reconstitution.

3. While transferring reserve of the firm on reconstitution, amount to be credited to...................
Ans. Old partner's capital a/c.

4. Goodwill is a/an........... ...........asset

Ans. Intangible.

5. At the time of admission of a partner in a firm, unrecorded asset will be ..................

Ans. Credited to Revaluation a/c

6. Share of goodwill brought in by new partner in cash is called .......................

Ans. Premium

7. At the time of admission of a partner in a firm, unrecorded liability will be .....................
Ans. Debited to Revaluation a/c.

8. On admission of a partner, goodwill brought in cash has to be credited to existing partners in ...

9..ccceevvvuennen.... is prepared to arrive at profit or loss on revaluation of assets and liabilities on
reconstitution of a firm.
Ans. Revaluation Account.
10. Sacrificing ratio is calculated on ..... .................... of a partner.
Ans. Admission
11. What are the different occasions(modes) in which reconstitution of a firm takes place?
Ans. a. Change in profit sharing ratio

b. Admission, retirement/death of a partner.
12. What are the 2 main rights acquired by a new (Incoming) partner?
Ans. a. Right to share assets of the firm.

b. Right to share profit/loss of the firm.
13 Write any 3 accounting adjustments on admission of a partner
Ans. a. Capital of new partner.

b. New profit sharing ratio and sacrificing ratio

c. Treatment of goodwill
14 Write journal entry required to record capital brought in by new partner
Ans. Cash/ Other assets a/c Dr.

To, New partner's capital
15 What is Sacrificing Ratio?
Ans. The ratio in which old partners agreed to sacrifice their share of profit in favour of incoming
partner is called Sacrificing Ratio. Sacrificing Ratio = Old Ratio — New Ratio
16. What is goodwill?
Ans; Goodwill is the value of reputation of a firm, in respect of profit expected in future over and
above the normal profit.
17. What are the factors affecting(influencing) value of goodwill?
a. Nature of business b. Efficiency of management c. Location d. Market
960000633°2019-20 a10mMo1g 21240 o ls1RIIQO”



8 PART - A ACCOUNTING
18. What are the circumstances(occasions or need) for the valuation of goodwill?
Ans. a. Change in profit sharing ratio. b. Admission/Retirement/Death of a partner. c. Dissolution

19 Write important 3 methods of valuation of goodwill.
Ans. a. Average profit method b. Super profit method c. Capitalization method.

20 What is Average profit method of valuing goodwill?
Ans. Goodwill is valued at agreed number of years purchase of average profit of past few years.

21. What is super profit method of valuing goodwill?
Ans. Goodwill is valued by multiplying super profit with agreed number of years’ purchase.
Super profit = Average profit — Normal profit

22 What is premium method of Goodwill?
Ans. The amount of premium brought in by new partner is shared by the existing partners in their
sacrificing ratio is called premium method of goodwill.

23 Write the journal entry(treatment) for goodwill on admission of a partner under premium
method?

Ans. Cash a/c Dr

To, Existing Partners Capital a/c

(Amount brought by new partner as premium be distributed among existing partners in their
sacrificing ratio)

24. Write the journal entry(treatment) for goodwill on admission of a partner \when new partner
does not brings his share of goodwill.

Ans. New partner’s capital a/c Dr

To, Existing Partners Capital a/c

(New partner’s share of premium be distributed among existing partners in their sacrificing ratio)

25 What is Revaluation Account?
Ans. Revaluation Account is a nominal account prepared to bring assets and liabilities of a firm to
their true values and to find out profit or loss arising therefrom.

26. Jacob and Joy are partners sharing profit and loss in the ratio of 7:6. They admit Mathew into
partnership, agreeing to share profit and loss in future ratio of 4 : 5 :4. Calculate Sacrificing Ratio of
Jacob and Joy
Ans.
Sacrificing Ratio = Old ratio — New Ratio

Jacob : Joy : Mathew

Old ratio = 7 16
New Ratio = 4 : 5 : 4
Jacob=7 - 4 =3
13 13 13

Joy =6- 5 =1
} 13 13 13
Sacrificing Ratio = 3:1
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9 PART - A ACCOUNTING

27 The profit for the 5 years of a firm are as follows
Year 2014 2015 2016 2017 2018

Profit/(Loss)(Rs.)| 200000 20000(Loss) 180000 |50000(Loss) |90000

Calculate goodwill of the firm on the basis of 3 years purchase of 5 years average profit.

Ans. Goodwill = Average profit x 3 years purchase

Average profit = _200000 -20000+180000-50000+90000 =.400000 = 800000\
5 5

Goodwill = 800000\ x 3 =_240000

28. The profit for the 5 years of a firm are as follows

Year 2014 2015 2016 2017 2018
Profit(Rs.) 400000 500000 550000 700000 850000

Capital employed in the firm on 31/12/2018 were Rs.5000000 Calculate goodwill of the firm on the
basis of 3 years purchase of super profit of business, given that normal rate of return is 10%?

Ans. Goodwill = Super profit x 3 years purchase
Average profit = 400000 + 500000 + 550000 + 700000 + 850000
5
Average profit = 3000000 = 60000
5
Super profit = Average profit — Normal profit

Normal profit = Capital employed x Normal rate of return.
= 5000000 x 10% =_500000

Super profit = 600000 — 500000 = 100000

Goodwill = 100000 x 3 = 300000

29. A firm has earned average profit of Rs.50000 during last few years. Normal rate of return in
similar business is 10%. Ascertain value of goodwill by capitalization of average method, given that
value of net assets of business is Rs.410000
Ans.
Goodwill under capitalization method = Capitalized value of average profit - Net Assets
Capitalized value of average profit = Average profit x 100
Normal rate of return
=_50000 x 100 = 500000
10

Goodwill = 500000 — 410000 = 90000
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10

PART - A ACCOUNTING

30. P and Q are partners sharing profits and losses in the ratio of 3:2. They admit R as a partner
who pays Rs.250000 as capital and Rs.50000 as premium for goodwill. Show journal entries to
record the above transactions.

Ans Journal
Date Particulars L/F | Dr. Rs. Cr. Rs.
...... Cash a/c Dr. 250000
To, R’s Capital 250000
(Amount brought in for capital)
....... Cash a/c Dr. 50000
To, P’ Capital(50000x 3/5) 30000
20000

Q’ Capital(50000 x 2/5)
(Amount brought by new partner
as premium be distributed among
existing partners in their
sacrificing ratio)

31. A and B are partners in a firm sharing profits in the ratio of 3:2. They admit C as a new partner
for 1/6 share in profit. C brought Rs.60000 for his capital, but could not bring any amount for
goodwill. The firm’s goodwill on C’s admission was valued at Rs.120000. Record necessary journal
entries in the books of the firm

Journal

Particulars

L/F

Dr. Rs. Cr. Rs.

Cash a/c Dr.
To, Cs Capital

(Amount brought in for capital)

C’s Capital(a/c (120000 x 1/6)
To, A’ Capital(20000x 3/5)

B’ Capital(20000 x 2/5)
( New partner’s share of goodwill be
distributed among existing partners in
their sacrificing ratio)

Dr.

60000
60000

20000
12000
8000

32. Complete the following journal in connection with reconstitution of partnership firm.

Ans. Journal
Date Particulars L/F | Dr. Rs. Cr. Rs.
...... a) - 10000
---------- 10000

(For increase in value of assets)

------ b) Revaluation a/c Dr. 30000
To, Assets 30000
(ceverrmreeerree e )
Liabilities a/c Dr. 12000 12000
To, Revaluation a/c
(cevermrreenreeerreeerreeerre e e )
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11 PART - A ACCOUNTING

Ans. a)Asset A/c Dr  b) For decrease in value of assets c) For decrease in liabilities.
To, Revaluation

_ CHAPTER -4
RECONSTITUTION OF A PARTNERSHIP FIRM — RETIREMENT & DEATH OF A
PARTNER
1. Retiring partner's share of goodwill is debited to continuing partner's capital in ........
Ans. Gaining ratio.
2. Profit or loss on revaluation of assets and liabilities is shared in ......
Ans. Old ratio.
3. The amount due to retiring partner, if not paid immediately is transferred to .................
Ans. Loan account.
4. Gaining ratio is calculated on ................. of a partner.
Ans. Retirement
5. Amount due to deceased partner is transferred to ................
Ans. Executor’s loan a/c .
6. On retirement of a partner, ................. is dissolved.
Ans. Partnership.
7. What is gaining ratio?
Ans. The ratio in which continuing partners decide to share the outgoing partner's share in profit is
called gaining ratio.
Gaining Ratio = New Ratio — Old Ratio
8. Write the journal entry(treatment) for goodwill on retirement of a partner.
Ans. Continuing partner's capital a/c Dr

To, Retiring Partners Capital a/c
(Retiring partner's share of goodwill is adjusted to continuing partners in the gaining ratio)
9.. A, B, and C are partners sharing profit in the ratio of 3 : 2: 1. B retired from the firm. Find new
ratio and gaining ratio.
Ans.A:B:C=3:2:1

B retired

New ratio = 3:1
Gaining Ratio = New Ratio — Old Ratio
New Ratio = 3:1
Old Ratio = 3:2:1

A=3-3 =18-12=6
4 6 24 24
B=1 -1 =6-4 =2

4 6 24 24
Gaining Ratio=6:2[3x2=6,1x2=2]=3: 1.
10. P, Q, and R are partners sharing profits and losses in the ratio of 5:3:2. On R’s retirement, P and
Q decide to continue the firm in 5:3.They value goodwill of the firm at Rs.800000. Give journal
entry in the books of the firm for treatment of goodwill
Ans. Gaining Ratio = New Ratio — Old Ratio, New Ratio = 5:3, Old Ratio = 5:3:2
P=5-5 =50-40=10
8 10 80 80
Q=3 -3 =30-24=6_ Gaining ratio = 10: 6
8 10 80 80
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12 PART - A ACCOUNTING

Journal
Date Particulars L/F | Dr. Rs. Cr. Rs.
...... P’ Capital(160000 x 10/16) Dr 100000
Q’ Capital(160000 x 6/16) Dr 60000
To, R Capital(800000 x 2/10) 160000

11. A, B, and C were partners in a firm. B retired from the firm on 01/01/2016.. Rs.120000 due to
him. A and C promise to pay in three equal annual installments together with interest @ 10% p.a.
Prepare B’s Loan Account for the three years.

Ans.

Dr. B’s Loan Account Cr.
Date Particulars Rs. Date Particulars Rs.
31/12/16| To, Bank 52000 01/01/16 |By B’s Capital 120000

(120000/3) +12000 31/12/16 |Interest(120000 x 10%) 12000
31/12/16|Balance c/d 80000
132000 132000
31/12/17| To, Bank 48000 01/01/17 |Balance b/d 80000
(40000+8000) 31/12/17 |Interest(80000 x 10%) 8000
31/12/17|Balance c/d 40000
88000 88000
31/12/18| To,Bank 44000 01/01/18 | Balance b/d 40000
(40000+4000) Interest(40000 x 10%) 4000
44000 44000
CHAPTER -5

DISSOLUTION OF PARTNERSHIP FIRM
1. Dissolution of a firm leads to .......................
Ans. Closure of business.
2. Realization account is closed by transfer of profit/loss to ......................
Ans. Capital a/c
3. On the dissolution of a firm, ........ ........will be paid first of all.
Ans. Creditor’s liability.
4. Dissolution of partnership will not take place on the happening of .....................
Ans. Dissolution of a firm.
5. Unrecorded assets when taken over by a partner are shown to ..................
Ans. Credit of Realization account.
6. On dissolution of the firm, partners capital accounts are closed through .......
Ans. Bank Account.
7. What is Dissolution of a Firm?
Ans. The dissolution of partnership between all partners of a firm is called Dissolution of a Firm.
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13 PART- A ACCOUNTING
8. What is a Realization Account.
Ans. Realization Account is prepared for closing accounts of assets and liabilities to find out profit
or loss on realization of assets and payment of liabilities.
9. Differences between Revaluation Account and Realization Account?
Ans

Revaluation Account Realization Account

a. Prepared on admission, retirement/death. |a. Prepared on dissolution of a firm.
b. No expenses are shown. b. Expenses are shown.
c. Firm continues after its preparation. c. Firm dissolved after its preparation.

10. Differences between Dissolution of Partnership and Dissolution of Firm.
Ans.

Dissolution of Partnership Dissolution of Firm.
1. No termination of business. 1.Termination of business
2. New Balance Sheet is prepared 2. No Balance Sheet is prepared.
3. Books of accounts are not closed 3. Books of accounts are closed

11. What journal entries would you pass for the following transactions on the dissolution of a firm
after various assets (other than cash) and outside liabilities have been transferred to realization a/c?
a. Bank loan Rs.30000 is paid.
b. Stock worth Rs.12000 is taken by partner “Y”
c. Partner “X” agrees to pay a creditor Rs.4000 due to him.
d. An asset unrecorded in the books of accounts realized Rs.3500
e. Profit on realization Rs. 90000 is to be distributed between “X” and “Y” in the ratio of 5:4.
Ans. Journal

Date Particulars L/F | Dr. Rs. Cr. Rs.

a. Realization a/c Dr. 30000
To, Cash a/c 30000
(Bank loan repaid)

b. Y’s Capital a/c Dr. 12000
To, Realization a/c 12000
(Stock taken over by “Y”)
Realization a/c Dr. 4000

C. 4000

To, X’s Capital a/c
(Liability paid by “X”)

d. Cash a/c Dr. 3500
TO, Realization 3500
(Unrecorded asset realized)

e. Realization a/c Dr. 90000
To, X’s Capital 50000

Y’s Capital 40000

(Realization profit transferred to Capitals
of X and Y)

060006313 201-20, aiomMo1g 221249 o IOV



14 PART - A ACCOUNTING
@RELJIWO 1

£106R2JOILNOT TV INE@EBHS HMNABHHUD

1.@RoE@BRUIOR0 HalIDRMEBBUIAB. GIVAIMo (@JBIMo §21QaN AVNIAIMAEM=....eveen.
ROMA0: LIGE2]W1LIIOm MUNIAIMEBBUI

2 LIER2]W1LIDOD VNAIMEEBU3HH YIN” DBIAOMEMEEBUY af) §DH

OMO0: BRYUDI@D], (rgaﬁ , ot

3 e10ee sl o N2 IMEBBBOS (@JWOM LIBHY Ourerrressssssssssee .

AOMPo BAVOIMo

4 &390 NYBNM” 2JBENo

DTMAO QIR OHISHHTS BRDE’ (Receipts and Payments Account)

5 21068 V1L MNIAINEHIMWHO AVIMICH ] BRANDVENZHUS af)OINE ?

DTMAo QIR OHISHHES @D (Receipts and Payments Account), aimaom ealelal’
anooveng( Income and Expenditure Account), snioaslai@o(Balance Sheet).

6 £108MYHHEMABHUWBBN” TVIDIABBOY werrrrssssssssssssssssssssssasss s

2OMEo AIBAOM &.alelnl’ @enmenz( Income and Expenditure Account)

7 QI®20m alelol @renMeElow)” MNINEe] @J®IMIWIMo 6)_rugfcm@”?
OMAo Alajo ma%zﬁﬂ«sﬁ SHo1

8 aImmImMo §21e10NEMNINIUB BRUWIGHATBBAND eeereresrrsmeressersssenseses @6
OMOo: ANlajo

9 ealeIal AGBRIMCOM NI BRUWIDHATHBAND)” cevvererseessssesssssssssness @Qem
DA HO]

10 10w s®e@8903 @R @OUWIDHO12JOT  evvenenrnenrnnnnnn.
QOMEO PEIWMo

11 ence o @1ene® aundaINEmIade0 3 mIMIem1d: 200SEBUD agal?

EMEo AIBIIVoRIY, TVRIAIM, HEINAV]

12. 0106883 OHISHANDT BHEMEHIM” @BRYOoE Alaj0jo @RAINVIM olaj0jo I IMIWIMo RETIOIL NI PR—

DOMO0 HODHWIRIBS o leMo/ MINBILISS aleMo

13. a1elavoay &:S1001ds NIIEHAI@DODIM wcnunnrrrssssssssssssnsnses QA ®HIM1HEBATO
2O™ME0 @YY
14 e8] A6ER1@ AUEIMVoEIY NIIEH 1A I@ DTN NM eerewssmmmmmssmsssssnsniess QW@ BI6IM1HBM0.

DAMAO NIDWYD®

15.aure @Ry oﬂg@ﬂQ@ D . M ®322006MMN
ROME0. »}0allg@d 0avlg”’

16 20smMeg ERYBOS BTV aJ3000 LIE1HSIN DHOW ag)an’ allglasamo

AOMAo. HERINMU]

9608006313°2019-20, aiomMo@s 21640 alsRIIQOD”



15 PART- A ACCOUNTING
17.c1@a0m HmeaBgesgo geiwm MMEBEHSQo alSld G00a]SODd:

aimadm smesud(Revenue Items) peiwm seomeasud(Capital Items)

MoRIAIM ( HAINDONYSI®)) TMVoRIAIM ((JE™MIHHNIW] O88®)

30Mo (HaINDONYSS®") BoMo ((JE®yH2IW] 9883®))

QIGlVoaY O IPHAVIOD

al9® ol@ aflejm mageomaﬂuﬂ

@R @] al@da]m ale® @Y1 0fl@dqa|m

a10Q1E®IaHlo @Jemyd MW@ MIaM88 AIGBAIMo /6alelal”
alGWIN] 2] GRIIM TVINWI] Q1968310 MEHHa lo

(@Jealvom anlav’

18 &:01aj ™Qo0oas®: a. AIBITVoIY b, @Jeaicom anlav”c. aoRIQIM d. HRAITHNVIOD” €. @RY=IAIMID
@Ro® JaIaY’

DOTMO.
a. a1elvonly GRYMHIENHN0W] GRoWEBEIGE MIMVBS AIGAIMMIGM” AIRITVoRIY. AUGAIM 6.alelal”
BRANVMEIT H® (WG ©.21QaM

b, @Jeaivom alav” @RoWEBBRBNS (JEAUMANIE3 MBS AUBAIMAIM” (@JEAUWM a0TTU. AUGBRAIM &alelal’

@EODMNEIG DO OEUIG” 921Q)a0

C._0o@20IM VEMIMo ISl VoEIAIM AMVAGEIABMD. MRIAIM ( Hald@OINWBS® ) AUBAIM 6.alelol
@HODNEIDS HEUIG” H.21QaM. (aﬂ@@%&g)@@@y@;ow MVoRINIM MIRIBAV” aH1G1Ha3 MINWI® BINOD
M1 HBAT.

d. 9019HHIVION” AEEMASEND QlEDIQOS BIVIOM (@000 HLINAV] IElSBMD MG eIV’ iH1Gload

NIDWL® BINOD HIGM1HBA0.

e. GRXRIAIMIN BRoVMInOTIY” B@ @GRoWo R1ANME:Ielo AYAUM @ROWAIVTRTABANIM” M@IE:AN allay”

@RYEM” MD.HOH® MNILINIV aH1G1H03 MIDWI® BIVDD HIMTHBN.

19. amnIm-ealeIal’ GREHDENZo QIIEBB3-EGIFANTI BREHDEMNZo MANLIBS QIL® LOTVEBBUD agal?

DOTMMo.

QIGRIM-6) 212101 BREHVME” QIIEBBO3-HIFHNBY BRAD VNS

a. £1EMaY BRAHDMEIM” MVAOMAEM. | d. &hidaH MIAHTM” MVAIMAEM'.

b. @2a1&Hoemoe msom]. b. @21&H0emeasa8mM00 alsomllsiel
C. 80qjemlow” MIoRIMaY’ goe) C. B0aemlowy” nIoeInday’ ome”
d.aimaom somessud d.aimmnom SHMEBBGo PEIWM DHMEBBGo

9608006313°2019-20, aiomMos 21640 o lsRIIQOD”



16

PART - A ACCOUNTING

20. o1maom-6aleI0f ®HEMER0 LIDBMY dhEMdso MIIEISS 1Y@ J0TVEEBUS aBal?

aImaIm-aaleinl’ ;memas{Income and

Expenditure Account)

e108mMay &Hemas(Profit and Loss Account)

a. 012JGR0 HI1GWI HEENSTMI.

b. ®Q000e83M@IM” @RSINNIMo  QI0EBBRG3
OHISHNTY BRAN VNS

d.. £10BGMI MaYGAO HOENSOMII.

b. ®900088M@IM” @RSITLNIMo SV®3
enIoeInday’

21. QI6BBM3 OHIFHND BRONDENZo & YdaH MBs0 MONEIBS QY OTVEEBUB aRBal?

DAMOo

QIJ68BM3 HHISHNDI BRENDENE

Y0aH” N’

a. @l (csﬂ«ﬂg{,gg GO SOOI el

b. rvameNmo @rEsIM®” @RAITVIMMIEM”

a. 1o @’](zﬂgdgg GOAUN |SO@3 D6eNE”

b. cvamelmo @rEsM®” Mo ™ @rREM”

22. £ERJVILHOm TVOIAIMEBSOS @JWIM MVONEUAHUDHUD aBal?

2@MEo. &. CGIVAUIM eld:Hio. D. anelo alsjend Gorlewd €. @RoWalAl

23. anemlRy MO IMEBRBo LNER2JW1ENO TVOJAIMEBGo MARILISS QY@ LOIVEBUD aGal?

DTMAO.

enoca@%mﬂ%om N2 IMEBRUY

QeMIRY MVUN0A IMEIBRUY

a. GLAIM LldHYo.
b. @rowalzal

C. anBlo N1a|GRI Ho1GWI

a. £IOR RIdH|o
b.osmaizal

C. aDklo RIEEAI MaYGAI

24. 3@ @RYYAI@ID]eel Alallw QEBGE OB:0500@ MMEBUY MEBRUBGS” MBS EPAIWIG3 MIaN”

QEIWM HMEBBGo AUGBRAIM DMEBBSBo GO HB63d»

a, oflBUW 9alE3UWd anlaV"b. vdMIBo M@ C. VDMINVD Salelai’d. AGa QEBRG3 e. Uoo%g@ﬂq»

D IHOMEBBBOS Q126833 f.«;‘@cs(oocné nJe,omﬂ(ﬁ;gg@s @RYR1AIMIAD QIGIMVoaIY

DTMAo.

QeILm ME3BUT - Uaa@@h» DalhOEMEBBBOS QI63BM3 , BRYGAIWY u@o@%e;g@s

@RXRIAIMIAD QIGIMVo6IY

QIIEBBM3 HHISAN@3  MMEBRUB -. ABUYW OalEBUIG: allaV’,00MUB0 MM@IH@I, VDMIND §alelnl ,HE@BATO

QI0633©3

06000683 2019-20, a10Mo@1g 221249 0 IOV




17 PART - A ACCOUNTING
@PELJIWO 2

Al8IGIOM RHMNAS - @OSITLAIM AV MI16ERUB

1. 1808100 af)IMIT3 af)aD?

@mm.@@g@;uﬁ e |88 MIMLOMIT3 QYOI BRYSHEBI @RAIG3 @0 GalBOO OO0 DET S
21080 ali15003 MO B8 E>WQo 9.21Q)aM a1l av” @yem” aleoglom enilavlmnay”

2. 8@ al®oglomomIm’ mael” il MVANEUAHDHUB af)§Dd?
2OMEo.: A. 2JBBBIV® OMNBIBHHUI
b.a1dluwl0e0om Mmws@.
C. QIENIGLI0 BREELIBITE LaIMENI BRYW H0IAB
d. MOaaIEn® milcimay”’
3. 8@ al®0810om MANINAV (GaNdE1HH0M @YNINDINIW 2J@B6EBIW af)eNo @@g@;uﬁ?
OOMPOo.: 2
4. 8@ al®81omo mMININaY” UNa N 1G3 mas;og%e)ga)s MNIDWL®
2OM0. : 2 IG1WIWLI0OD MWD
5. af)am6em” a1e»0S 1O H003?

DOMW0.: aleHdS] 503 @R 1d:@1] MININLME:Bo AIJAUTVOG:B0 DU (@JDIEMAEM”
a 18081010 5000

6. 0180810 JOeMOTIHAI ML) OBBSHNEBBOS ISl MQINIHBD:.
DTMMP0.:d. TLNIAIMNDNIAHO Gald”

b.uee;og%e;ge)s Cal@BH8o allenaveasgo

C. enflavIna1oHad @Jwom auoelo.

d. a1moglom eesd0elyo

7. 8@ ol 08100 »0201908 @PRICIOMIGE (JECWIWICHNIME® MWNAEBRUY @JTYI0fNHBH:?

D@MOo.: a. LGB0 alB]1S@3 - @e1yn0w]
b. geiwm aleNwo - el
C. adl@aiels] @daleiluo - 20]a]
d.@Jolanelo - el

€.a18,0810m MO INADIM” M@V ANQWeS alellwd - 6 %

8.012:0810m 0001903 @RERIUCIHI@3 alidSNd:Ud L1080Jo MY Af)EAIIEO . - ... AR aldrlgM0.
OMOo.: @AIYNIW]
9. amoslom 50001903 @ERERIIOMIMS althIS]HUd MDHHTW AUIQQ e alefluo 1188301003

al® 08813 U3 HS @RAUG:I0006MNE .
oo™m0o.: 6%
10 a1@:081580S VOMIBO wevnreernness @OVENEIG WG’ e.21Qa™
2OMQo.: LI0BMaY ANIMIEWIWIHHIM @REH VNS’
11. geiwm GrEOHDEME” aldlaldelenImss 0me” ATM1B:U3 ag) @ d:
2@aMEo.: a. AUy®Iwom geliwm olal b. curle geiwm o1

96d006313°2019-20, aiomMo@s 21640 alsRIIQOD”



18 PART - A ACCOUNTING
12. aymoom geiwm o113 cudleoe geiwm oMo @a1eISs QY@ OTVEBRUY agal?

DAMMo.:

aly@lom geiwm @1l bl geliwm ool

1. 8@ GREOHDENE" - PEIL® BREHVNE. 1. " GREHVINGHUD - BHOME" BRHNVNGo

QEILM BRHHDNZo.

2. geImERASDEMEIGS (@0H0eMEmRU §.2IgmD. 2. 206ME” BRHOVMEIDE (@2 HOMEBBUD H21Q)A.

3. REIWM GBRLHDENE snIeIBm (ﬂﬁg]«js 3. QEILM BRINVNZo HOME” @ROEVMNZ0

061 AT enloe1nday” aH191@3 3H06M1983aM0

13. e108may 0NMEWIW BRBHDENE’ af)aMNITB af)aT)’

2OMEo.: LIVBMaY ERANVMEINM DSBa|Bd  Balo LIOBO af)sBROM alghigldU3:9 Ao
9.21Q00MMDo @RSEERANDIGM’ £I10_MaY AMIGWI BRHHMNS’

@PELYPI®o - 3

B0 aldHigIom TLAIAINBTIMBHO aJNAVARISM - B3 AlBHISEIYHS @JENIWDMo

1. Meiness &:0001G3 EN2IH:aN aBO@IT MIQ0Jo BT alghISIOM TVNIAIMODING corerrmrerssssseees. GLIHS
AUF1H® S HB0.
DBMAO A JMAVoCLISM

2 03 anLINIW] algdEl:86S MIelalle)8s 006 ERAIMIMIARGHV0 ald0ndW]

o J®1Q BT HOIB DSOLIFHRHWQ0 .21QA0

DOMAO a JMTVALISM

3. 8@ 21808100 MVNIAIMOHIBHO aJNAVALISMWITZ HMBDTZ DD wveers cvvreeess. ... GRANDNEICLIHE
DHWIY’ §.21Q)M0

DOMM0. a9 uae;og%e;g@s REILM BRONDMEICRISE

DOMAo. H®ISO1WIMF HY1WIGTD

5. 8@ o J®1W alt08] al8%S10M MLOIAINADICLIGH (JEAIUITBREMIUS CoaIWIGE ©UdeR SOOI @RaY]

2OMA0.aJNAYely MBINM® @REHVMEID O WY

6. 8@ o1 a1g08] 2180810 MO INADICEIBH MGG AIMODIA  OBGINZAUGBAD Do
Gal@1RI01Weq ST

AOMAo0. (@ flolWo
7. 8@ a0 a180810@ 108100 TV INONIGEISS (JCAIW]a [leseMIud 6@ enflavimavlead
@REOVENEIDS DUBOQSIVMD EUOIWID covne v v 0).21QYATD.

@Mo. 0JNA geiymldem apsnvamElcd(Revaluation Account) oawsnilg” oaigam.

0000m6513°2019-20, atomMo1g 21£J0 alsIOWO”



19 PART- A ACCOUNTING
8. 8@ a1 a180810W 180810 TN INOICEISS” (@JEAIUTla [lEB8EMINUY aleMnIW]

E) el Il PRV (u el R g1 e 1 R —— @RMAIIMOM @3 Mlelafle|ss mae;og’laa;g@s
QEILM BRSHDENEIGLIHS” O WY §.21Q)aM.
QOMQo. MLOW)
9. 8@ IS NN INODINAG o JMAVoPLISMI@ ERYAYIQ MIDWIMQo aJNAYelyMIdam@o
921QEMI0UT LIE1HBIM L1080 BROEIEIM Malo KHhMZallSIHNIM MQIOIHBAN BRANVENBIE .......
DOMA0. o JNA ReIyMIBEMW @BROHVENE’
10. 8@ aI:081QHS (JCAIWM TVAVDD” alEHISIO® VNI IMAHIBHO aJHaVorrISMWICRIH
AO@SHBAD AY@IAY VIO 210L68BU aGOI?
2@M@o. A. LIBMaHo al1ST ERMAIIMOMILIBS M0Qo
b. 8® a18:081Q0S (JecaIvomMo /210a1H@3 /m0emo
11. 8@ o J®©W al®?:08166° LIE1ABIN OME” (@ JWIM @RAIG:IUIEERUI aGal?
2OMEo. d. RYMIIWOSA 18 LIS1HHIMBS GRAIGHIN0
b. e198mMato a1Ex1SOMBS @RAIGOU..
12. 8@ 018081905 (@JECAUWM TVAVOD  HOB:HIVY0 2IGQYENBGIW P (B0 1EH06MEBBUB af) §Dd:
DTMA0: A o DWW alBHISIWHS PeIWMo
b. 0J®1© £1EMY ERMAI®AJ YW ERMAII®O
C. V@3B |TTINONVILIBS Db HODHHIVJo §alQT3
13. 8@ 01808100 MUNIA INONIGEIGH BT a D1V althdg] PRILMo OBGIMNG AUTBEMIIEBS GREMO3
af)BS] af) gD H?
DAMA0: 00U/ @RYM:08 Dr
T0 aJ®1©@ a18081Qes geIwmo
14. @50 @AVAI®o ag)IMITI af)aD)”
DOMA0: oMW altndg]as gl MIeIN®d 988 ale»isdhud cm%e)ce;ogoes}(m 212c80M1a01®
@RMAI@AEM” @IIW BRMA B .
15. v@3Ea @ ag)aMI@B agf)am?
2@MQ0: TVOWIEM @RHEIM1BE MVINIMY LIRHOM U3 &g®elow] 28o0W@s elglesaaam
JO1HVN @3 aleIYIGBODNENIIWR LISYNIHIN Dds
16.0v@Eq |@1om aLRWIMIEsM GReEI1E8 MIBEMIBHIM/ MIWIHBAM CLISH:EEBU GOI?
2@MEo: a. MIVIMAVIHA VIRl
b. emeond0” $:00ySH0®
C. auNOMo
d.oNaieml@es @waicun
17. av@d GauRle)ss gelyo MIdemasan alalw MU2a0aI0EBUd agal?
DOME0: A. LIDBMaY o 181SO3 BRMAII®o MIQEMIOU3
b. 8® a18081QeS (JeaIvomo/aNENEH@ /n06Mo
C. quNdalMo all@lsjallgemioud

9600006313°2019-20, atomMos 21640 alsRIIQO”



20 PART - A ACCOUNTING
18. v@3ea @’ gelyo MBaM@IEBaM Ja0 @JWIM A1TD]B:Ud af)§D o>

ATMMPo: a. YOOI IR0 1]
b. @@ yMIWwIneMa0W £1D80 1M
C. QeIwm QIG3EnEEM @101
19. av@dea|apelse MBMEBM@IM88 KVEIWET L1980 A1 af)ANITB A ?
DOMOO: nF®IM0 AUBUBBSINEI QML KdEIVAT £PNBAOMINMG MVIAG 5] D0 [laf AOGaHID: af)sTRo
czmoom)(zﬂgdgg QI06813(03.
20. n@3ea 0" gelyo MBEMIEHIMSS BRG {TVLIWIEM A1 af)AMIMI ag)am ?
DT LIIBE DI mem«)ﬂnd 90a (12 M@ QIGaHEBSIHRI QIIEBBRG3 AN VENTABAN@IGM”

MV@3Ga|@ Qelyo.

@R JaVIWI6IM LI1080-=UdM2UD®1 LI10Eo - MIAIMY £IdEo

21. @f0Nwo A1®IVIEI88 TV@E @ af)aINI@3 agf)a®

DAMO0: o JDTW aliHdg] HHHIMZAUBAD (@ flalo MILINNLIBS a19W al8HIS]HHU8 @I BRAVAIIDDEIGI
al®195568aM AT 1woen” @flalwoe o1Tx]

22. 8@ a1®:08] 2lEo16EEMIUE MV@ER |INODIEIS8 Db HEBI0Y0 ©.21QaM BREM@I af)BS]
) § DB
QOMA0: @SN altH G HBOS PLIWM GRAOVME Dr
To, aNeae8aM Ale081QeS PEIbm GREDVNE”

@DRELJIWo 4

al®glem AUNAIN@TING 2 JMAVCRISH - 8@ alBdEQeS alledlasejo maemM0je

1. aNeaesmm 1808196 MVGIC |AEIS8 DHWOS ald: GRAIGUIHIBBaN uae;og%e)gos QeIwm
OOV T [ ORI pIG) R —— @RMAID®OMILIaM”

DOMNAo: BRY)ADERN® @RVAIIDo

2. ayYdgo MOWIODG0 aJNBMIGEM®o §)21QPEMUIUS LIEIABAN LINBMAYO wnwrerrsssssmsrssrees .
@M@ QDY HBaTO

DOMO0: alPW @R IIDo

3. aNeola) a1808166° BRAaO®e IS MDIBIMBB @& Ao 2)Dsa MDHMIOLIB 103 @Ry D

.@RHDMVMEICRISs” M0g] SSo.

DAMOo: QIOY) BRANDENS

4. apdoe1® @RIAII®o @ammggm@“ B® alrIs81Yes VAW OIENM
aO™MOo: ANBH@3

5. DEME|3 al808lH6 MTIHAMBS Ddh @RADVMEICLINS” M0G] BSo.

DAMO0: BRMANA BRAIRIWTIWHS AIIQYY BRENDMEIGRINS
6. 8@ 018081005 ONOANNENDZ COUSWNDY ..vereenerrmsensersssssens s oﬂ(zﬂgﬂansm.
DAMA0: alHhISIOMo

060000683 2019-20, aiomMo1g 21240 0l



21 PART - A ACCOUNTING
7. @R32]® @RMVAII®0o af)aNIT3 af)a»)?

2OmEo: afleals) alEd8les” LIE12JOd0MEI@aN L1080 BRAIGUIAHID A lEhdB1dhU3 alts105GHEBM
@R IO .

@RADEN® @RMAlI®0 = oMW GRAAII®Oo - alP® @RAVAIID®o

8. AINyeNEnE3 BRENVEME” ag)aMIG3 agf)a®)”

2OMO0: BB alg0SOm MNJaIMo all@lajallgemuud af)Eld BRHAYIG:80 NGOV af)eld
MNIOWIDDHBo OBHIFHBH W0 921Q®IM3 &S] eI]asam EIO@o/(’Ooﬂgo alts1SH Qo 6)21QIMIEM’
QITYLIANTI BRAHVENE @QI0IBBAND .

@DELJIWO 5

B0 _a 18,2601 cmnommmuﬂ@a@ njldla,pilswis

1. 8@ alm 08O LO%a INO O3 njkohdoﬂs«sis .............................. QAUS1ONS HBaT

QOMO0: M INTNIONMG @RS ajagsellm:

2. aimgenss@ eraesmse” (Realization Account)@eainvomla lesemioud eISE8I L1980/ Mayo
..................... @RHDVMEICLISs  MGlIgan.

DAMO0: PLIWLM BRAHDENE

3. 8@ 0% INOM O3 omelJmﬁs«sa ............................. BRYBHUBHD (JILOATBHAOWV] alsiMo M@I:M.
2OMEO: TVOIa INOMIOHMG 2 J0CAWQSS

4.0J89;0§1@mm16m§, oﬁ(zﬂg{loﬂsaﬁ% ............................... GRlBd AUY1O®s]H83aM0.

POMO0: TVNIa INON1HY oﬂ(obdmsen@elces)“.

ST GORE N R RNl R0 loCEc T g Tio 4 RN— @RAHVENENB3 af) gON.
DOMO0: QUITRLINSNTS BRAHDMNEIT (&G HHAMVWIG3

6.a18:0810) uNJalMo ojl(o’lgdmhcs(moua a18,081QOS PLIWM GRANDENE cuunneerssrsrsssssssasnes @RHHMNE B3
@S] @AITVIMNTa lasa0

DIQ OISR NI ErE ok}
7. undalMo afl@la)allS@3 af)aMnoms ag)amy?

2OMA0: BM altHOSIOD MO INONIOE! af)EId althiS]d:Bo GRS a I8:dg10mo
@AM lEBM@IM” MNaIMo all@l)als@d ag)am allglesan

8. aJnA QeIyMIBEMW BRAHDVEMZo AUTYLIIBHTZ BRHNHDMZo MONEISBS QY@ JOTVEBBUD afQl

IO OICER

aJNA@ geIym1GeM GRrEHDME’ QITYLIANDTI BRHNVENS

1. a18081Q8Ss @JealvmMo, oNomee®3, mosemo | 1. al»dElO® MuNdaIMo afl@lsjofigemioud

@56R1W CAISHS03 @QYINIHRND. @QIOISHEATO

2. aJm3reiymIBMm® fallInydud mel. 2. QINYEINGN@D 6)21L10)dU3 B3:06mM1H6aM0
3. DD EROHVENE” MQIN0BHNWILJo MUMdAIMo |3+ LD BRAHDENE’ MYIOIBBANEMIGL:S]
@SN aUNdaIMo  EDEIMIB:AT.

9600m96313°2019-20, altomMo1g 221£J0 o lsRIIVOTD”



22 PART - A ACCOUNTING/ PART — B COMPUTERISED ACCOUNTING
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Chapter-1 Overview of Computerised Accounting System

1. Codes using alphabets or abbreviations are called..................
Ans. Mnemonic codes
2. Give an example for block code.....................
Ans. 100-199
3. CD-001,CD-002 etc are example for........................ code.
Ans. Sequential code
4. The processed data is called.....................
Ans. Information
5. Expand the term MIS
Ans. Management Information System
6. List out important components of Computerised Accounting System(CAS)
Ans: Procedures, Data People, Hardware, software
7 The process of classifying the items of similar nature into one place is called ---
Ans. Grouping
8 Program and instruction to perform a particular task is .....
Ans. Software
9.What are the Two advantages of computerised Accounting System
Ans. a. Timely generation of reports.
b. Efficient record keeping
10 Write any two limitations of computerised accounting system.
Ans. i. Hacking
ii Unspecified reports cannot be generated.
11. What are 3 security features of Computerised Accounting System.?
Ans. a. Data vault b. Data audit c. Password
12. The secret code that allow access to the system is called.............
Ans. Password.
13. Software that provides additional security through data in encrypted form is called........
Ans. Data vault
14 The security feature that helps to know who and what changes have been made in original data..
Ans. Data audit
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23 PART - B COMPUTERISED ACCOUNTING

Chapter-2 Spreadsheet
1.A spread sheet file is known as ------
Ans.Workbook
2. Pre-defined formulae in spreadsheets are called ------
Ans. Function
3. The intersection of rows and columns in a worksheet is called-------
Ans. Cell
4. The cell reference of 4th column and 1st row is-------
Ans. D1
5. In cell address E7,E represents-----
Ans. 5th column
6. A group of adjacent cells that forms a rectangular area is called----

Ans. Range

7. By default,”labels” entered in a spreadsheet have------ alignment

Ans. Left

8. By default,”numbers” or “Value” entered in a spreadsheet have------ alignment.
Ans. Right

9. Write 3 examples for Mathematical function
Ans.SUM,SUMIFEROUND
10. Give 3 examples for Logical Function
Ans.JF,AND,OR
11. Write any 3 examples for Financial Function
Ans.PVFV,PMT
12. Write Syntax of IF Function
=IF(Test,Then_Value, Otherwise_Value)
13. Give Syntax of PMT
Ans. =PMT(Rate,NPER,PV,FV,Type)
14. Give an example for ‘Statistical Function’
Ans. COUNT,COUNTA,COUNTIF
15. SUMIF( ) is an example for.............. Function.
Ans. Mathematical Function
16. Syntax of PMT is=PMT(Rate,NPER,PV,FV,Type),here NPER stands for
Ans.Total number of payment periods for the life time of the loan.
17. What are 2 uses of Pivot Table?
Ans.a.Pivot Table provides improved readability.
b. It extracts significant from large data set
18. AND function comes under ................... function.
Ans. Logical.
19. Write 2 examples for Spreadsheets
Ans. i. LibreOffice Calc ii. MS Excel
20. The function which counts the number of cells which contain any value............
Ans. COUNTA()
21. By default, the number of worksheets in a workbook of LibreOffice Calc............
Ans.One
22. What is Absolute cell reference?
Ans.When a formula or function is copied and pasted to other cells, the cell references in the
formula function do not change. E.g $C$3.
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24 PART - B COMPUTERISED ACCOUNTING

23. Write any 4 uses of Spreadsheet
Ans.a. It provides functions to create formulae
b. Data can be presented in charts or diagram
c. Used to store, arrange and filter data.
d. Criteria based separation of data.

Chapter-3 Use of Spreadsheet in Business Application

1.Write the Syntax of SLN
Ans. = SLN(Cost,Salvage,lif
2. Write the usage of DB Function

Ans. DB Function is used for calculating Depreciation under Diminishing Balance(Declining
Balance) method.
3. Write the syntax of DB

Ans. =DB(Cost,Salvage, Life, Period, Months)
4. How to calculate Basic Pay Earned (BPE)?.

Ans. Basic Pay calculated with reference to Number of Effective Days Present(NOEDP) during
the month and Number of Days in a Month(NODM).

Chapter-4 Graphs and Chart for Business Data

1. What is Legend?
Ans. Identifier of a piece of information shown in chart.
2.What are Elements of charts?

Ans. Chart area, Plot area, X, Y, Z- axis, Axis Titles, Data series, Data point, Legend, Data series
3. Write any two advantages of charts
Ans. a) Visually appealing

b) Easy to read the data

4 Write steps for creating a chart

a. Open LibreOffice Calc. b. Data entry, c. Data selection d. Plotting the chart.
5. What are different types of charts?
Ans. a. Column chart, b. Line chart, c. Pie chart, d. Bar chart.
Chpter-5 Accounting Software Package-GNU Khata
1. Write the short Key(Function Key ) for Purchase Voucher

Ans. F7.
2. Write the path to display P&L Account

Report---Profit and Loss Account----Set the date ---View
3. What is Proprietary software? Give an example?

Ans. Users have to pay and cannot make any change. E.g: Tally
4. What is FOSS?
Ans. Free and Open Source Software
5. Give an examples for Accounting Software Packages

Ans. Tally, GNU Khata
6. Write the sub groups of current assets

Ans. Bank, Cash, Inventory, Loans and Advances, Sundry Debtors.
7. What are total Predefined Account Groups in GNU Khata?

Ans. 13.(Balance Sheet Account Group — 9, Profit and Loss Account Group - 4)
8. What are Profit and Loss Account Groups?

Ans. Direct Income, Direct Expense, Indirect Income, Indirect Expense
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25 PART - B COMPUTERISED ACCOUNTING

9. In GNU Khata ‘Purchase Account’ is created under the group...................

Ans. Direct Expense.
10 What is the use of Sales Voucher?

Ans. Cash and credit sale of goods.
11. What is the use of ‘Receipt Voucher’?

Ans.To record all receipts of cash and cheque
12. What are vouchers in GNU Khata?
Ans. Receipts, Payment, Sales, Purchase, Contra, Journal, Sales Return, Purchase Return.
13. Is it possible to create ledger account during voucher entry? How?

Ans. Yes, through 'Add Account menu.
14. Write the steps to create Ledger

Ans. Master-- Create Account---Select Group---Sub Group---Enter the Account name--- Save.

\15. Machinery Purchased from Joy Ltd for Rs.8000 on credit recorded through ..........Voucher?
Ans. Journal (F9)

16.Bank Reconstitution Statement is available in ................... menu.
Ans. Master Menu.

17. Prepaid Expenses account is created ......................group.

Ans. Current Assets(Group) Loans & Advances (Sub-group)
18. Sold goods to Mohan, here Mohan Account is created under........Group and......Sub group.
Ans. Current Assets(Group), Sundry Debtors(Sub-group)
19. Which voucher is used to make rectification entries?
Ans. Journal(F9).
20. Is it possible edit an Account? How?
Ans. Yes, Master menu
22. Write the step to delete ledger account
Ans. Master — Edit Account---Select Ledger---Delete
23. List out a transaction recorded through ‘Journal Voucher’
Ans. Wages outstanding
24. Purchased goods and paid by cheque recorded through ................ voucher?
Ans. Payment (F5)
25. What is the use of Debit Note Voucher in GNU Khata?
Ans. Reduction in amount payable to suppliers.
Chapter-6 Database Management System
1. Expand the term DBMS
Ans. Database Management System
2. What are components of Database Management System(DBMS)?
Ans. Tables, Queries, Forms, Reports
3. Give an example for ‘Entity’ and ‘Attributes’
Ans. Entity: Student, Attribute: StudentName
4. Expand the term SQL
Ans. Structured Query Language.
5.What is Primary key(Key field)?
Ans.The common fields used in a relationship between tables
6. What is the data type of ‘Students ID’?
As. Text
7. Write the steps to create Table
Ans. a. Click on Table component in the panel. b. Click on 'Create Table in Design view. OR.
Insert---Table Design
8. What is Query?
Ans. An enquiry sent to a database to bring together data from different tables.
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26 PART - B COMPUTERISED ACCOUNTING
9. What are types of Report?
Ans. Static and Dynamic
10.What is Relationship?
Ans. Relationship between tables are made through primary keys and provides linkage on principle
of equality.
11. What is normalisation?
Ans. Avoiding duplication of information is achieved by breaking up of information into separate
related tables.
12.Give an example for Desktop database
Ans. LibreOffice Base
13. Give an example for Server database
Ans. MySQL Server.
14. A column of the table in LibreOffice base is called ....................
Ans. Field/Attribute
15. A Query is run from the......................... menu
Ans. Design View
16. A column of the table in LibreOffice base is called ...................
Ans. Record/Tuple
17. The existence of data in a primary key field is....................
Ans. Required and must be unique.
18. The key uniquely identifies each record is..................
Ans. Primary Key.

19. are used to store data in the database.

Ans. Tables.

20. A enables to view data from a table based on a specific criterion.
Ans. Query.

21. In 'One to Many' relationship, the table in 'One’ side is called ..... and 'Many' is called ........
Ans. Parent, Child.
22. Each row of a relation in DBMS is ....

Ans Tuple.

Voucher Type Used To Record Short cut

Receipts To record receipt of cash or F4
cheque

Payments All payment made by cash or  |F5
cheque

Sales Cash and credit sales of goods |F6

Purchase Cash and credit purchase of F7
goods.

Contra Deposits or withdrawals of cash |F8
from bank

Journal Rectification entries or transfer |F9
or adjustment entries.

Sales Return Return of goods by a customer |Ctrl+1

Purchase Return Return of goods to supplier Ctrl+2

Credit Note Reduction in the amount due Ctrl+3
from a customer

Debit Note Reduction in the amount Ctrl+4
payable to supplier
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Members in the District Resource Group, who prepared the “KAITHANG” study materials

No Name of Teachers Subjects Designa- School
tion
1 | LIJO VARGHESE HSST | KRPMHSS, Seethathode
2 | SIBI MATHAI Physics ’ AMMHSS, Edayaranmula
3 | PRATHAPAN.T ’s Govt. HSS, Thengamam
4 | ASHARAF. M Principal | Govt. Girls HSS, Adoor
5 | GIRISH. P.R Economics HSST | Govt, Boys HSS, Adoor
6 | HARIKUMAR. M.G ’ Govt. HSS, Angadickal South
7 | ASHARAF SHAH C.M English HSST | Govt. HSS, Konni
8 | RAVEENDRAKURUP. G ’s Govt. HSS, Elimullumplackal
9 | SUNIL KUMAR. G Zoology HSST | Govt. HSS, THottakonam
10 | JOSE MATHEW. K ’s CMS HSS, Mallapally
11 | JIJU MURALI HSST | Govt. HSS, Kadumeenchira
12 | ANEESH DIVAKARAN Mathematics s Govt. HSS, Omalloor
13 | SMITHA. B ’ Govt. HSS, Thengamam
14 | ROY VARGHESE HSST | SNV HSS, Angadikkal South
15 | ROOPA.L Chemistry ’ NSS HSS, Kunnamthanam
16 | BINDHU. C ’s DB HSS, Thiruvalla
17 | RAJITH. R.P Sociology HSST | DB HSS, Thiruvalla
18 | BINDHU. V ’s DB HSS, Thiruvalla
19 | BILBI JOSEPH Political HSST | AMM HSS, Edayaranmula
20 | BINDUMOL. S Science ’ MRSLBVGHSS, Vaipur
21 | UNNIKRISHNAN. S. R Business HSST | Govt. HSS, Thengamam
22 | DEVADAS CHETTIYAR. R Studies ’ Govt. HSS, Vechoochira col.
23 | Dr. MATHEW THOMAS HSST | Govt. HSS, Kadammanitta
24 | ASHOKAN KUMAR. N.G Computerized ’ Govt. HSS, Thumpamon North
25 | SIBU J. JACOB Accountancy ’s CSI HSS, Manakkala
26 | Dr. CHANDRAKUMAR. K Botany Principal | Gramapanchayath HSS, Kulanada
27 | BINDHU. K.R HSST | DB HSS, Thiruvalla
28 | M.S. MADHU History HSST | Govt. HSS, Mulakkuzha
29 | THOMAS ABRAHAM ’s Govt. HSS, Kadammanitta
30 | PRAMOD. B ’ Govt. HSS, Chittar
31 | FELIX LOURDUSWAMI Geography HSST | Govt. Boys HSS, Adoor
32 | KARTHIKEYAN. K ’ Govt. HSS, Kadammanitta
33 | ASHA KRISHNAN ’ Govt. Boys HSS, Adoor
34 | BINU K. SATHYAPALAN Computer HSST | SNDP HSS, Venkurinji
35 | PRADEEP.T.C Science ’ PHSS, Mezhuveli
36 | PRAJITH ABRAHAM ’ CMS HSS, Mallapally
MATHEW
37 | SIBI VARGHESE Computer HSST | SC HSS, Chellakkadu
38 | BAIJU.T.O Application ’ Govt. HSS, Kadumeenchira
39 | ROY MOHAN Govt. HSS, Kadammanitta

Special Thanks to the following Lecturers of DIET, Thiruvalla, Patha
2. Mrs. GLINCY MATHEW
5 Mr. JITHESH. S

. Dr. SUBHA. P.V
4 Mrs. DEVI. K.KK

namthitta

3. Mrs. MILEENA JAMES
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