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Chapter 1 INTRODUCTION TO PUBLISHING

DTP Software, Elements of design ,Principles of design ,Electronic publishing (Web based
,Digital distribution)

Publishing_ ~ieplsaflosad

Qn 1)Who developed the first printing machine?
@B |00 (1M Nov) 0D densal1S].o) Ol §HO1WYOS Gald af)PIOH:>?

Ans:Johannes Gutenberg
@RIMOM) 1SDENUIABYY
Two Types of publishing oes)®mo0 aiqlailosnd @l ewd
Publishing can be classified as publishing through print media (eg:printed text )and publishing
through electronic media(eg.CD,DVD etc).

aleplefloty  @amgflwo  (odlD AWl 1@ @ysiio  alepflaflosdd  0.21Qo,
enels 6(s26m e AlWl@@ dyslwyo alflailosasa.aigdo . (M0 loss dluwlww o
&Sles  alleensum  ©BIaNEMAd (ol 021Q® oM O30
enalgesdemle AWl &s1ees lp(leenstn ©8da0emadem  mlwlwio
awladluwlw)o.

Publishing through print media (~lMd Al @@ &351@88 o 16p/lailes

Three different stages in publishing through print media - Prepress ,Printing , Post press
alpfleflot) (@3 (oS0 dll@eleal M) («IWIM (IQAUIRODMEBBUWD -(adl (ada)
(a1 10608, GaldqY (1T

Qn 2) What is meant by prepress?

a)0026M (o (e lIq 0806NE ©EGUE 106 MM ?

Ans:Prepress is the stage of work that happens between the designing of the page layout up to

sending the book for printing, in the press. While deciding the layout of a page ,the size of book
or magazine is an important factor to be considered.

8B0) GWIE [R0AMO (/MDA e1gRM@IM) Ml GREIMO0 GRIWDS Mg 6.21QJeMo
ENRAS MO0 0aMM) @12 1866Mo S681E 1w &d® (68BUD 6.21QeMo. NOMDo
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(LURODMEBBOG (o] (1M 2 )M alO®@YMM
Qn 3)What is the use of DTP software? ~ DTP 62a0QI@0 1000 ale@INo af)(m?

Ans:Setting the page layout of the document

GAI B 2OAMONTNO0 Gald GRIWDS OMVQ 6.21QRM@ IMI6M AWlslail cmiadQeniwd
©ale@IU 186)M @

Qn 4) Expand DTP
DTP @365 al)@6M @galo af)a0y
Ans:Desktop Publishing

Qn 5)Write any three famous DTP software
o085 180 (1M @RI M) W11l EMIa0QOUDNHEIOS Gal@ o))

Ans:Scribus, Adobe In Design, QuarkXPress

M08 (&I M), GREWIENT end W1eammd , &I12ABE6) af)d> M) (alm)

Qn 6)Scribus is used for.................... (March 2017)
Scribus ©alEIUI1HEYMOV.................. moen

Ans: DTP
Designing awleeaumles

One of the important Prepress activity is designing

Qn 7)Define Designing

o) moen awleammles

Ans: The process of design of a book is called designing.

QDMENIOOM AR OBHO01GRIHE  CRBAA]HM  (aIWIMOa]  SaMdem
)M OBOD MO0 Wleamad .a )M O&Om a0 Wleemm 6.21QM (lURODMeOD
wleammes af)my alomymm,.

Qn 8) Write the name of two design elements
Wleamm af)eleam dy &ud afa

Ans:
a) Elements of design  af)eloamay 63da0 awleamad

b) Principles of design (a1 1AM @320l AWlOOMIMD

a) Elements of design 2RIV 63200 WOV

Qn 9) Write the name of five elements of design
wleammleasloal BRI a{)RIonM B80S Gal® af)P)0)H

Ans:
a)Line 0021





b)Shape U@ Al
c)Colours HCEY M
d)Space MOl M)

e)Typography  ©6SGa|d(()al]

Qn 10) Prepare a short note on elements of design in publishing. (March 2019)
a1l lotileRgs wleamad ~aisd68808 @O la] B3@ aleal &) 0] MQIDIOIEE)d.

Ans:

a)Line

Lines are useful for dividing space and drawing the eye to a specific location.The direction of a
line can convey mood.Horizontal lines are calm and quiet but vertical lines suggest movement.
canacea‘gge)mcﬁ’og HE1M 002IMBHES MaDIWOMIT MD)EE) CalZlom  ~lelmOW]
ol 860,82 S00M QDWMENIOM OO (BRLOW (GO & BIXNCOMHE) BR)YBDeH 186o0.
@ oM@ e0aIME:0 WIM@O® MY.afla [186MM). AloMIAIW HORIM)EGD 2IBIMOOD
cm&m'lﬂ]&ogcmg

S ’/l”'j

eler oo |

Fig. 1.2 : Design using line

b)Shape

Shapes ,geometry or organic, add interest. A good designer must think in terms of how the
various elements of a design are creating shapes and how those shapes are interacting.

CalR)HOG CBRBAHBAISNUIM  al2lMOo OHWal)HWd( ORI  :(MVA2IO)OBRUD
Q)OD6BR0D SEBZIWA )EalE]@® OO |S;OMAIM MIWIEHe . AlEOMOIW 3©)
Wleammad aQio M) Gatln [&08 GalZl@d Wleammd 6.21QM. Gatln] HEOS MaNI®
ODI@ GalZ MO0 60} (A IED |d BINOD 1M (aIdWIM Jo M@0 VW60

Fig. 1.3: Dqﬂen'nl shapes

c) Colours
Colour is one of the most noticeable elements of a design .Colour creates a mood.

el Wleamumledslm M1RemIWHAIW MAIMAIEN HEN)HD) OSEM .SHBOY)HE0S
MaOIWOMI@ DNV MO0 M@ I0,a)PIOMSHDE) Mo M@BI0
002N 0DEE) MO0 M@dh0 . GMIBEYM BREAS YW oM &Hgd MIdWlaTee)o.
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Fig. 1.4 ; Colours

d) Space
White space is the area in a document where there is no text or graphics .When used

effectively, white space can be used to guide the reader's eyes exactly where you want them to
go. Space is a three dimensional volume that can be empty or filled with objects .It has width,
height and depth.

aflal Ga1R) S0 a ()90 5682, 2l(6BBa8I IO (BYM AW BINEBBUD & 1SHHN) MO
senglgleg) NI 0N M GalMBW af)IM) alO®Y0.EHOME0 HOCUQ M GalMd:d
a2l 18R] ©ale@IN1HNAIM MIWIHN0. @rAIles (@ 1adm o(@B8e aQo
Wwleemm .10 mowlee)o.

Fig. 1.5: Space creates depth
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e) Typography
Qn 11) Explain the word typography
a)DI6M 905G |20l 0dHI6NS HEGUT 166 M)

Ans:

One of the most important parts of design is typography .Typography is the art and technique
of arranging type (letters ) to make written language readable and beautiful. There are two
type of fonts used in typography .They are San Serif font(without feet) and Serif fonts(with little
feet).

) P20 1OM QDM GWINJAIHE) | AIQIMIW | BRHHOEBROS BR dhBnHHAIW @10} 1@ 1@
(2@ 166N BRI B6))0 MVIEBD) 1 13§ @ 9630 8ASG|D(NIal ] af)My atO@M.

MIWIEEM@IW| EEMSMDo EaNIMNB)HEIM 005G ld(NIallwf @ MN&d1enm@ . G
$IERHBUD GRDOD GaldNS)BHEIW MIM AN lal GaNdMNS)EHE0, §2101® &HIE) H888
oM lal a0I6N8)HE206M.
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Qn 12) The art and technique of arranging letters to make written language readable is

called.......ccooeeeeee (March 2016)
)20 16M QDM GWINJAIHE) | AIQIMIW | BRHHOEBROES (A 18D 166 BRI #6)30
MICB O | 1B § @ BEYO...e o), alO@mm,

a) Flexography b)Typography c) Assembling d)Pre-flighting
Ans : Typography
Qn 13) Choose the odd one out. (March 2020)
&;&gm’]mﬁ 0alISOOMD O OEETNS)E))H>
(@) Colours (b)Typography (c) Unity
Ans: Unity
b) Principles of design (/I aV o /1d0V 63220 a0 v

Qn 14) What is meant by principles of design
af)0m26m (a1 ol 32al AWleemd ad:d6ns §EZUE 166 M) ?

Ans:Principles are concepts used to organise or arrange the elements of design.

80} GaIZ QO M OAIW CLISHEBWD w[)6BBOM (&A@ 1866Mo )M WIAMWIET
(e 1DM @ 300l WloaTad.

Qn 15) Write six elements in principles of design
(eSNdM a1 63220 AWleamumleal 6 )R O & af)Pd:.

a) Balance enidaI®dM  b) Repetition <l {1Glacd c) Contrast Ge»26md(SOqY
d) Harmony a02@2em1 ) Unity @gemlq] f) Dominance @A ImAdMY

Qn 16) Explain the different elements in principles of design.
(e 1dM 6320 alaammleal Aflafw af)aiean & Alluwd)e:o 166, .

Ans: 2a) Balance : Balance is the distribution of the visual weight of objects ,colours,texture and
space. Invisual images, balance is formal when both sides are symmetrically arranged. Balance
is informal when sides are not exactly symmetricaly but the resulting images is still balanced.

snigseq &H80d LeseHqHd oo  allsead®]l  &8r  GalHld®
(BAHE1E)MDIEM  nUINM.80) CalZl® &) 2HOoolNen U0
B60Ca1002l GRWIR)MI@M @R 1OM  CaldAA@ UMM )Mo, SN0
QU O § VORI @M@ GRM 16M eNMEANIBAM eI af)Mgo (18 e)0 .




b) Repetition : Repetitive works with a pattern makes the artwork look active.There are two
type of repetitions. They are repetition without variation and repetition with variation.
Repetition with various give a work has a sense of motion.

B0 6alB10al BGRAF UAGNGUWD BRGBEMo BRBNMDIM , GalZl@ aldCQEMYBUd
GRUBOM 2] (HAH® 18e)MMmIeN OWH%]Q%%@. aldeQEMBd e BloVIwlm eene
.o'].%g"]nad(rb aflomog caudlewasmd, Ola{lQlaim afllon cudlewsmd . enola o)
o{1gltd Aflo eudlewtm@d afl@eartd 21allen)mMmy ~f)™M E0) CMIM@ GMIHOM
GRUDBE) RIE186)o.

§ f . \ 7 I
:‘& 35':4
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Fig. 1.8b : Repetition with variation

c) Contrast:Contrast is the association of opposing elements like opposite colours,tone, direction
etc

e flw emmar®  &HMHW L Eledd 8l  enlglajne  OsEElwAlOW
DEMIaNEAIW] 8@ CalZ 1@ Wleamad 6-a1@do.

ww,rrvgirls.com
d) Harmony :Harmony is the visually satisfying effect of combining similar, related elements.

HIF WM BCO CaldrI88 BINEBUW alPMaldo GoWIWIW] &LIDaIPAIW]
G21ABOMDIEM aOIB2EM .

Fig. I.9a : Colour contrast Fig. 1.95 - Thn contrast
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e) Unity:Relating the design elements to the idea being expressed strengthens unity .Unity in a
painting also refers to the visual linking of various elements of the work.

MR d B30 Gal 1@ (1B ln {166 @R 1EEYM GRUIWEBBUEE) BRMYM YOAIW]
@ GalZloal Aflalw calsH:68808 (&2)e:@ leeymmoem @em g,

ig. 1.11 2 Unity
f) Dominance:Dominance can be applied to one or more of the elements to give emphasis.

Gl®loal  @6MD @R IeIW]®HERd  caIsHE3Wdes  (elements)lG@ s  ©DIM@
M@ &M@ IM6N OWIA MMM o) A IO@YMA. (A IED (& M 100 8ISYEOMD , Aulaflalo
o alaila{16.2)d QIDEHWD H6)0 BREUOEBBWDHE)0 2 (OEBBDBN0 GalZ]Md (o IGM (&
((ORL O&HISYBOINYMDIEN.

Electronic publishing gnais;¢s26m1ds alen|lsdloesrs

Electronic publishing is the digital publishing of e-books ,digital magazines and the
development of digital libraries and catalogues.

Qn 17) Name any two Web based publishing technologies

aOO®s 2o @6nE aueNT CenIMITW OSEEMIBE1WOS Bal® af)PI0)H

Ans :cnaid> G(S26m 18> alen(lloeas sy fl@o- BRI MO0 OISO 1@ 166
There are two type of electronic publishing .They are

a)Web based publishing  ecuenT gerumyal) altentglflosad

b)Digital distribution =@ awlmy'(glen § g «ad

Qn 18) Two types of electronic publishing are web based publishing and ..................

@68 M@0 eNAIE G(SI6M 1> aleR|latiloty Bl le0d -a0enT @RS IMNdMAd 66 1086
at6leaflotgo v 9o @REM (March 2018)

Ans : Digital distribution / digital publishing
WlElg@ alayglent g / WlElQ@ atep(laflowy

Qn 19) Give a short note on different types of electronic publishing (March 2016)
aflaflwomeoe enaid: 6(s26m e alepflailovy @10 1e:084601 ] )Py



Ans:

a) Web based publishing eauenT cenicmyaly alep|ledloear

Web publishing or online publishing is the process of publishing contents on the internet.
Websites like Wikipedia ,online newspapers ,blogs are examples of web based
publishing.The published content may include text ,images ,videos and other type of
media.

nMOROMA@ B BBAB)0 )Mo aled(ledl 6.01Q NI MVIWIEe0. @ lom euenT
enIM W alen'glaH 10608 o) ato@my.Afles laNll@ , aedeeaimd mQa Galald ,
eeRRU) )Mot acueny Genim W al6R{16H6 10 HBIaOEMEBBGI6M

Qn 20) Electronic publishing can be either web based publishing or digital distribution of
content.Name any two web based publishing technologies (March 2019)

eaI 6(sI6m 1 aleR{lallond]@  eaien] @eWlacle  alep|ldiloctd oa8sanmmileal
wlglg@ afllmeenead Go@de.00lml GRWIHCIO al(laloti]n)  ©alc@iuilenym
af}oO®s 180 @S MVIGEO 18N8 | B80S Gald nf) L0

Ans: Wikipedia, Blog ,Online newspaper

afleela Nl , edemesai®d MM Gala]d , GQPYT  of)anlcu eqlen] cenimya
al16p{1686) UMY HBINEEMEBBGIEM

Qn 21) what are the advantages of web based publication

o6t cenIM A alep{1eeOHM OO 0D .2J63B0D afO

Ans:

1. Since web publishing does not require physical materials such as paper and ink, the cost of
publishing content on the web is almost nothing.

6@ 1@ aten{latlotT10Y Gala |00 A 1@)0 BRI (A Q). BGROROH:I6NS 6.21AINT dyOUDEM.

2. Anyone with basic knowledge of Internet can be a web publisher.

OMOBOMQ M0 2] @RS1MAIM BRI HBBSUASS) BaldRo 630) UM alen]Slad
BRB) DM MVIWH6))0.

3. It has a vast audience.
SO 1@ GlalEHBD)OS af)eNo AUSN® dbSYOERIEN.
b) Digital distribution  awlelQ@d awlmy(slend g asiad

The electronically published materials like e-books ,e- journals etc can be downloaded
from various websites. This type of publishing is called digital distribution.
oaUNTeaMQ)&E 1 MM WoemMeanW 6.21QIIAUdM aldEOm 1@ 60 -NRBNH:B 0 , -
eRAMARHE 0 M NBOMGIM 9. ene® W@ awlmyslen| 40 )My alO®go.
Qn 22) Write the name of any three popular e-book readers.

ooy 12)0 (M MO 3 e-6NPSHSY AlBWY MM OO Eal®d )W) .



Ans:
Amazon Kindle  @aaemoend 66 &b | fx

Barnes & Noble Nook enioemm) & emoenilud myss ww.rrvgirls.com
Apple iPad @R {10d Onf)aldly

Qn 23) Define ebook reader g)amoem g0 en#s) Olawd

Ans: An e-book reader is a portable electronic device for reading digital books and
periodicals, better known as e-books

WIRIQ@  nNRENBOS (RN OBEBBG0  DINMIMSBEe ) U ey dm
eI 186 Galtddgen 10D BRHW ENAIE G(SI6M & ©ald:@EMEBBEINT 60D eNRHE) OlWA.
Qn 24) What is the use of an e-book reader. (March 2019)
600- N SE) OlWOTM OO HaleWIWo af)ADI6M

Ans: Used for reading electronic books

ENRIE G(SI6M 15 LB EH 0D Ol 6.21QI )M 10T @D- NYAEY AWM O lCWIUI B

Qn 25)What are the the advantages of ebook reader than mobile phone, tablets and laptop.
0Q00MIG  Gandem,sO6NTAI]  ,810aTESda] af)MIIO® GRGalosla] e -enpee)
Olwo1mes 622J6B8BwD L.

Ans: In e- book readers, the light in the screen is from above ,whereas in the case of mobile
phones, tablets and laptops the light from the screen is backlite.The backlite screen causes
fatigue, if used for reading for long hours .The front lit screens in the e-book readers provide a
better reading experience. In comparison to tablets ,many e-book readers are better than
tablets for reading because they are more portable ,have better readability in sunlight and have
longer battery life.

Q006N Gad6M, SI6NTRIG ,210aT@SdaT af)M @1 M @&IMIMe0 ailoss 1@ mlmoem
0021Q (BHAB© 1 2{10180)MO). «lCHY &89 AUIMIM,ELOD IMIT en-enp&s) Gl 1@
ool MGIMINe0 &gl MImoem (&R e:0 1210 166mm.ald:.0] AID®MIM6.,
B80T, 0020 NIDQOT HHA® )M 1Ot en-onp8E) SIWA MO CaMEUd GREN) . -
NS W@ MV § (a0 1@ GaldBo MEYBE) MMOIWT AW 18RI MW 860

Qn 26) write the name of any three popular e-book formats. (March 2019)
a(om&s 1210 (n 1M OAIW 3 EID- NYEE) BalIAAIQ B UD af)P)O) .

Ans:

PDF  adlawl.af)ad

iBook  @nf) n86)

Kindle & lodouw 1@

Qn 27) Write the full form of PDF  a{l Wl af)ad MO0 an)(d@ando of)00y
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Ans:

Portable Document Format
Galdd5eNI10d GO JOAM Y GaDDBRIQ

Qn 28)PDF was developed by................
adl AW af)al OWALRIAT 621 OO GRO
Ans:

Adobe Systems. @pEW6eNT MU ITRoM

Qn 29)Write the name of any three softwares used to read PDF documents

aflwlagel WIS ROAM QB8 GlW 6.21QRAUIMD Dale@IUI1BNM afodEsleyo amy
BNl QU0 Bal® )P0

Ans:
Adobe Reader. @rewden] Ol
Open Office.org 632a M e32adl. 63 @GR &)

Nitro PDF 00ME(SD atl W af)ald

Chapter 2 INTRODUCTION TO WORD PROCESSORS

Features of a word processor, Libre Office Writer IDE components ,Short-cut Keys (New ,Save, Open
,Cut ,Copy ,Paste ,Undo, Print), Navigation keys, Header and Footer, Comparison of cut- paste and copy-
paste, Drop Caps, Indents- Types only, Page orientation- Portrait, Landscape.

Qn 1) Define a document?
af)amI6M  EWIB§30aT(3?

Ans:Document is a file that contains text or images which was prepared by pen,typewriter or
computer etc.

af) 000 , o(@eBd sarlwal 9 M an@ellom@iem GWwId e
o)) alO@M®).

Qn 2) Write the name of any three popular word processor packages.

o (008518100 (IR ORI AYMT GO GaldXMAVOIHEIONS GalD o)),

Ans:

LibreOffice Writer eflaEn 32-41m 000Qd
Microsoft Word QOAG(@ICMVINQ GO
AbiWord @renil e
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FEATURES OF A WORD PROCESSOR
U ClaldMMOTM a0 CAmME:W.

Qn 3)Briefly explain the features of word processors (March 2019)
GO GaldTVAVOYHE20S MOI1EUHUD B 0D 2)@H6 | A1 166 &
Ans: a)Quickness ( Speed ) myaflau)

Word processors help easy creation of a new document and manipulation of the content.
Document files can be saved, retrieved and printed quickly and easily.

U BaldMMVA Dale@IU o] BWIBROAM B GUNO® M Mdex 180
6T 9.21QJJ0, wf)AWG 6.21QID0,620]6M §.21Y0, (a1 6.21Q0 .
b)Word wrapping ¢ 02aloty

As we type the text matter towards the end of a line, a word may not fit completely in the
line .In that case ,the word going fast the right margin is placed in the next line automatically
.This feature is called word wrapping.

80) ARl Med 00Sa] ©21QEMIIWD ,00Sa] 0.21QRIN AUISE AULIGY ADAE]M
HYF1600)) Cald@I@ (M@ QUIHE) OMIF MIPOHOD (UM WGl MM IO® @200 .60
(a1GO § SO G 00 {lot) af)M alO@yo.

C)Editing af)aw1glosar
Editing is the process of correction like insertion or deletion of text ,copying or moving of
text etc. We can perform these with case using word processors.

eUW  GldMMVAB  Qale@ONae] AWl  e21@aM  mIWIR@e)o
GO YOAMVIGRISE) RO  QDSH:WD  GolddHIo, QUIHNBWD  Md606.2IQd0
QLI BHWD GdIo |l 0.21QRBWI ORIV BINOD Gal) 6.21QdH®)o §21QDo . &
(c1URODMEBROE af)WG 163 o)) alO@am.

d)Drawings ,Graphics.  GWI o), (NIallemy

Word processor provides tools for drawing various shapes and figures. It also allows
pictures or images to be inserted in documents.

alai®mo ofl™eBB80 , O o PEo AU BOMM IMIUMW (AW SJGIHd G
Gl dMMOT@  2IBJAIMM. &S00  a OO @l afl@eBYd  ©udeq s
MW 1ee)o.

e)Table @senflud

Tables are provided in documents to present text or data in rows and columns.

eUW GNMMOIM CWQHO8 UG Moo 988 esnilg)dwd GrW]
@R ® lo{l66)20d MWl .

f)Formatting. €a05d22Q o6

Word processor offers various types of formatting like character formatting ,paragraph
formatting and page formatting .It makes the document more beautiful.
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GWIH POAM YHOY  AEGMIaNEDIBEYM@ N GROURJAI®  GaNdBRIQloUY
0SB M 186 H0d U GaIdMMO 1 Hone.

g)Header, Footer ,Page number — ©aOMW®, al)SD, Gl MMUA.

Header is the text appearing at the top of all pages and footer is the text appearing at
the bottom of all pages in a document.Page numbers are continuous numbers given to each
page in the documents.

630) GWIds QOAM TN OO a))d GalElano MY&HE1aIW &:26MYM )0 lom

0a0W®A af)Mo, MIOYWIW | &HI6MIM af)P)ODM1OM af)SBaf)Mo alOWIM).CalR)HHe 10D
OBIS)HIMN 0SB 2LWIW MMUMNBHOG GalZ MMUAD af)Mo alO®)o . B ¢altdMaVO G}
0000, al)SN)0, GalZ MMUNo OEHISYHO LM MVIW]Be),0.

h) Object linking and Embedding.( OLE) &eni®&qQ afleslosds @bl af)osniawlossrs

OLE is a program - integration technology used to share information between programs
through objects .Objects are saved entities like images ,charts, equations | file created using
other software etc .These objects can be linked and embedded with a document.

BNBHQBGOS  MaDIWOMI@  GaDIMBHWD OB |®  OMa0BCAMD
00HAINM  OSEHEMIBE WS Gal@dem OLE. eneam)dhtd , 21005 &0d,n0@eld:0d
ORS6BR IWAIO®  BNTRSQIBW )M  alO®P0.630) G JOAMOCIGRISE NOM@o
SR8 Q08 lle: 621920 MOWee;0.

i)Spell check and Grammar check.  MIOal@ 62186), (NIAD 6_21H6)
Using this feature ,a word processor scans documents to identify any spelling or
grammatical error in the document.
c;aua&acgge)mmo’]co% DEEIER)M  GRSHOOODN B0 QD 00QHE 0
©10 1201 M@ 1M)88 A2B o GO GlaldMMO lapens.
j)Mail merging 0w 1M oAdEo6B3
This facility helps to print many documents with the same content and addressed to
different people. This is mainly used for mailing invitation letters etc.
860 98858600, lel GRWMIM (/MO eaiQM@IM eawl® eade
)M 1O .eND MDD o GOUW GlaldMMO @ ens .
k) Index, Table of contents. @MW MV, @seni1Kd 639a0 Hens8dMY
Index is usually created at the end of a professional documents like project report ,survey

report, government write - ups etc.Index includes important terms or words appearing in the
document.

Table of Contents appears at the beginning of a professional document for text book ,after
the title page. This contains the main headings and the sub headings appearing in the document
with the respective page number.

BVEBJON | CGWIBPOAM YBEINS GRAUMIMo  OMWB M OQIOIBEM,.
G [20aM 1M ©ale@IN ] 2fl@1H0M (AWMl UIBEHEIEM  eNMAWE U@
@(fbarasgm']@%’]ce@gm@
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OSBHAY  MNPBYBEIOSWo AQJo  BREoBOM 1aeM  6snfld &al  densadmy
DO S)OMMD . 1@ Gal MMUDB MaO 1Mo 0N HaOW lo6dB)o MUENT BanOW losBrR)0
&06m | of 10 196)0.

) Templates  ©S0GqJQ @M

Templates are predefined document formats available with the software. They have
predefined document layouts and formats. It is easy to create a new document from a template.

2Dy 51 MYI0266 10 2 {1186 GBI YOAM Y BaNIBAIQIHEIEM OSERYEG M.

80)  0sSEQQMOO  MaDIWOMIM  ROI®  EWIdQOAMNH:D  cUNO
MR 6620 MIWB60.6UW Gl IdTMAIMNO0 EMITOQIWA M OSGMIQ M0
eNE.
Qn 4) Write the full form of OLE ~ OLE a0)(d@a020 o )00
Ans:
Object Linking and Embedding aenigaQ  afleslosds @om af)osniulosss
Qn 5)What is meant by OLE?  a{)0mO6m OLE?
Ans: OLE is a program - integration technology used to share information between programs
through objects.

SNIREB QY HGOS MaNIWOMI@M Gald(NIMEH:D A1 NMaIBCAUM OSBRI
0S8 EMIRE 1W)6S Gal@d6em OLE

Qn 6) What is meant by word wrapping? «{)amoem el 0da{lou

Ans: As we type the text matter towards the end of a line, a word may not fit completely in the
line .In that case ,the word going fast the right margin is placed in the next line automatically
.This feature is called word wrapping.

80) @] Med 00Sa] 021QEMIIWD ,00Sa] 0.21QRIN QDS AULIEY AdAE]M
HF1000) CaldWI@ (M @YD UIEE OMIF MIYOOD (UMW ]eelss) mMo® Ad0o .eNd
(aIGO | HOO® UM 0 {lovY af)M alOm@yo.

Qn 7) What is meant by Mail merging? a{)0026m 0@ @ oadelosos

Ans: This facility helps to print many documents with the same content and addressed to
different people.

860 98858600, alel GRWMIM (o flMO eaiQM@ M eawl® eade
a)M)ato@yam .

LibreOffice Writer IDE eflo(ni e2a0l0 6600Q@ IDE

In the Linux Operating System ,we open the word processor LibreOffice Writer using the
command sequence

Application —» Office ——» LibreOffice Writer

This window is known as LibreOffice Writer Integrated Development Environment(IDE) window.
Application —» Office —» LibreOffice Writer ()™ (&2 O 1@ 6.21Q)emudud aflen
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32a0lM 000Qd @OM, AU@M. e Afldewd aflaEn B2-0lm 000QBd enMOGUMQUY
oWAIRIn TOAMO af)MDOUECWIAMOAM () (IDE)af)aM GO 1@ ]S)o.

&) Untitied 1 - LibreOffice Writer e[ (5 S |
File Edit View Insert Format Table Tools Window Help >
(= -8 - B aea ®= - _a XA 1 BE-Ee »
¢ | Defautt style [=] [Liberationserit [=] 12 ] & @ A& & avay a a Z & - & - ==
= : s O T T T S S O G M R O S SR e ‘¥‘ ~

l (]

< | [

]
Pagel of 1 | 0 words, O characters | Default Style | English (USA) | | = | = | | @ Eed B

Main Components of LibreOffice Writer IDE Window
afleent 62a01M 000Q®@ IDE @6al ~aISs6a30d.

The main components of the IDE window are Title bar, Menu bar, Toolbars ,Ruler ,Scroll bars
and Text area.

80) GWIHREAMO  OQDOISNOIM  GROURIAIW (8 $I8)Hh80 088
Afl@ewio® 6 IDE 9e6nsm alO@o. ailen 32«01m 000Qa 1M IDE oeng. easqg1@d enidad,
QMENIIB, SYUd DB, OYBD , TGO DD, 8SHIY ~fO1® af)amlou@den) e
aflmdewirweal (1Wdm ~aISE:6BBM.

| P ———————————————————— ==

(2T Ustiet 1 e eOice writes LISt
e L el Fges Tge, Jak Yrdee 59

B 3als v v Qu-v A2EE o

J iy v berahon “are L v 8 1 U - =15 = ar :', "1

—Ai

Title bar [Mcnu bar ] Standard toolbar] i?orma!tmg bat j

>

2

!

ot

X — s LA

Page 301 mardd Dol QM 8N . .
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Title bar  00sq 10 6012
It is the top most part of the IDE window. It shows the name of the document and the name of
the software at the left, and the control buttons( Minimise ,Maximize and Close) at the right.

AflmMewr@es af)QOlo M&HEIANW] &IEMOA|S)MM  BINAdM  6aSqIG3eNnIdD
OO MO0 ENSOIOUBOD G YOAMTINOO Galdo , @ISAM) VNG OUDA MO0
Gl B>I6MeA|M.CULIOY CUWOMIW| &emMGESIMd MISIMEBEI® A MA@ M) ,ad8 Tl
@MY, GO NI 0D BI6MI B |S3aM),.

Menu bar eam) enid@d

It contains important menu items like File, Edit, View ,format etc.
oMy U0 1@ 0aM) Anf)Qe&a0® File, Edit, View ,format etc ene.
Tool bar s)0d 1@

It contains shortcut commands in the form of various buttons .Each button is characterized by
the presence of an icon. If we place the mouse pointer on a button a shot text will appear as its
description called Tool Tip .Tool bars can be managed using the View menu.

sQU0 DO HEIMAW  GaUIBS T HBOS  On()BHEMIBd  @RLICID  ENIFEMId (D
HIEMOAS)AM). D NIGEMIBE0S MYHEI@ AVM  GaldWMOB OIS OUYEIUID
BRO MO0 MBS B0 af)PIO0 (IO §BHOSIM). &)D ) RO IOM Q0D SlaT af)m)
alO@YM. 30 eI 1am M@ 166M@ 6aMm) DG 10l VIEBW ()M 6aM) GR6r.
Scroll bars MU G(®I0d nIdD
Scrolling is the process of moving up and down or left and right through the document window.
There are two scroll bars .They are Vertical Scrollbar and Horizontal Scrollbar.

cIBOaMO  Afldewre® m&gleal@dnio, MICYD B ,NSCODMDHN)o
,QBI6OME6)0 2181 ln {186 (al(d IWO® MGEISER )My alO@MM). O IMOW]
@EN8)M M0 M) G(EIUD EUINHUd (OB 1EOM MV E(BI0d eNIDAB, 90T EIVIMBE

M G(BI0d ENUIA) A lCWIWY 186

Ruler 8@
This allows changing the left and right margins of the document .There are two rulers.One is at
the top and the other is at the left side.

80) GWIH RN @dAHIM omg 021QIMMIMIEM 08D Oale@IUIBEM.
OEMBMO0  MYEMNHBE  .aM mdglage , 20O eSOy eemaleye cRW]
MO |S)MN,.

Status bar qUOQV eudd

It is visible at the bottom of the IDE window .It displays information like page numbers, column
and line number where the cursor is located ,the selected language etc. An important item on

the status bar is the zoom area which is place at the right most end of the Status bar. We can
zoom the document using this zoom area.

AldEWI@ReS a0 MIOLWIW | &:I6MEA|SM BINAIEN qUIQMY NIIA. O 1@ Galek



16

MMIA ,a2M HEAVR MITE)M MOIMOD MO0 69IM MMUD , HaleWIUI1EO)M @I
ORSEBE 1WA BI6MO M. MQIQM  eNIIOIMOO  AUBIEREINOMIWT Mo af)O ]
$HIEMOS)IM). OO Dale@IW 2] GWI POAM T IOM MU0 6.21QJd0

Textarea 0s& @) OI®
(ele}

It is the place where we type the text matter of the document to be created. It is also called the
document area.

eI 1@ G d: 20N Y 88Sa] 6.21Q)aM MLORIADEM 0SE TN ~[B1®. @ lom
GWIB 2OAM Y B 1D af)Mgo ilg a0,

Qn 8) Write the name of main components of LibreOffice writer IDE window.

afliert 32a0lm 000QM IDE @101 c0IS&E68R80S Gal@ afl) PO,

Ans: Title bar , Menu bar , Tool bar , Scroll bars, Ruler, Status bar , Text area

00sQ 1@ enIdd, eamy enidd, SQ0d eNIdD, MIGEIUD eNIdDB, OYBD ,ARIQMY MNIdB, OSd:qY
NI (W)

Qn 9) Write the full form of IDE IDE @05 a 336N nlo af)L0d

Ans: Integrated Development Environment
OMOGUQW OWALLIATOAMO of)MdOUICIMOAM ()

Qn10) What is meant by Tool Tip.  ag)amoem s30d S1at

Ans:It contains shortcut commands in the form of various buttons .Each button is characterized
by the presence of an icon. If we place the mouse pointer on a button a shot text will appear as
its description called Tool Tip .

S0 DO HAOMDAW  GaHIAG BHIHEIOS  Oaf)dHemdud  @RLICID  ENIFEMI (D
&HIMOA]SYMN). D MUFAMBBOS YHE MW ADM  GaldWMOD  OdIMNBIOUIEMIIUD
@BRO MO0 MBS B )00 (IO §BHOSIM). D af)RODIOM Q0D Slal af)m)
aO@mM.

Qn11) Toolbars can be managed using the .............. menu.
s3@ e lom M OT 1HO)MAY.................. oaMm) GREM.
Ans: view

Qn 12) Write the use of Scrooll bars

M (0D AN OO0 HalCWINO af)(D)?

Ans: Scrolling is the process of moving up and down or left and right through the document
window. There are two scroll bars .They are Vertical Scrollbar and Horizontal Scrollbar.

GAI @ 20N A MEWIOW 26 16RIW #6))0, MIGL D BE))o ,ENSECOM B0 ,(LIRIGOD B0
218{la {166 (al(@]@o® ME(@IE16R o)) alO®YM. V@ IMIW] NS0 MV E(EId
MINHW (ORGSO MUGID DB, 0a0IO0IEMINB@ MO  enIdR)
©alC@IUY 1B

Qn 13) Write the use of ruler in LibreOffice Writer
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afleen 2adlmy 000Qa 1@ 080100 §ale@IN0 o f)a0).

Ans: This allows changing the left and right margins of the document .There are two rulers.One
is at the top and the other is at the left side.

80) GWIHROAMNT1N 2dAHIM omg 021QRMMIMIEM 08D Oalc@IUIleeM.
MO0 MNYBNBHRAE  .aM dglage , @O eSOy eemleye GRW]
BI6MO S,

Qn 14) Zoom Area lies in................. bar
Mo aBIW B26MOn]SIM® af)/las@da.
Ans: Status bar  qUOQMY enIdD

Qn 15) Write the name of place where we type the text matter of the document to be created.
aflent 32810 000QO 1@ WIS ROAM D §8Sa] 6.21QIM BINOD IMOO GalO@DY

Ans:

Text area (documentarea) @S&HI) RO  ( GAIMPOAN D aRBI® )

Qn 16)Write the short cut keys for the following process

i)New ii)Save iii)Open iv)Copy v)Paste vi)Undo Vvii)Print viii)Redo ix)Cut

Ans:

Process Short-cut key

New (Create a New document) | Ctrl + N

Save (Saving a document) Ctrl + S

Open Ctrl + O

Copy Ctrl + C

Paste Ctrl +V )
Undo Ctrl + ’i.:l ¢
Print Ctrl + P LRk
Redo Y ww.rrvgirls,com
Cut Ctrl + X

Qn 17) Ctrl + N is used for.......... (March 2017)
Ctrl + N ©ale@dUI186))Ma.......... moem

Ans:Create a new document / File o R@ 1@ G j30nM Y M 1dexoenmailay
Qn 18)Write the short cut key for Cutting &35 0-21Q)MO MBS CHIBS &S B )P0

Ans: Ctrl+X
Qn 19)Write the short cut key for Paste Galf) ©.21QIMO MBS GHIDG B & ) P30

Ans: Ctrl+V
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Qn 20) Write the difference between Cut-Paste and Copy-Paste

Cut-Paste, Copy-Paste ~()m10l @2 1eRga Qlj (2o af) I

Cut-Paste is an option that allows the user to remove content from the document and place it
in some other location of the same document or in a different document. On the other hand ,the

Copy-Paste is an option that allows the user to place content in to a new location without
affecting the original content.

Cut-Paste @ &0 GWIHQEOAMOTNOO B BIXNOMEE O8BSEOOM GrAIles mlay
Mo 02O GRCO GWIHREAMOINOO  AOQIB)  BINECOMD ,  GAINOID)
GWIBOAMOIMO0  afo@®dslego EINGOMD Paste 6.algm,. Copy-Paste @ &)
G Jeam0cleal pggsenemm Gealles mlaimldomlesndas , Ge@IOM G&Ial
02O BREM I YOAMTIMOO AOQIOY BINEOMD , GUNNIM GWIE [ROAMAIMeO

OO 120 BONEMOMD Paste 6.21QymM).

Qn 21) What is the extension of file name in LibreOffice Writer.
eilaEny 82a0lM 000QA3 )M EMIIQU@OI®M B0) @ CMAT 6.21QEMUIUD
0SB alf)ds MUDHMD O
Ans: . odt
Editing a document
Qn 22) Define the term editing
a)am6m af)W1G 10683 af)M@aBIME HEZUE 1HMM.
Ans: Editing is a process of bringing about changes in a document.

80) GWIHROANOIM AIQEBBWYD  AUOODTM (A IQUBRCDMOOD  af)WlGloed  af)my
alO@)mM .

Prerequisites for editing ~f)w1glees1al a0 2360mMd© 806330
Navigation moallen-~d
Qn 23) Define the term navigation «{)0®m26M MIAENHMD wf)M @O EHIMNE HEFUY 166 M.

Ans:Navigation is moving the cursor from a point to another in a document .
80) GWIHOANOIM BAISOMMIMYo BAMATOM AOQITISEOMEE  MleemMMIeM
M2 )M @O SM @
The following keys facilitate navigation.
&GN IO MIOPa O enIFEMd0d MINTIENHM ©alc@IUT e,

Arrow keys @G &ldhud
Qn 24) What is the use of arrow keys @G0 &80 ©alCWINo af)ID)?

Ans:To move the cursor to the very next character ( to the left or right ,or at the previous or
next line)

HAMO oM M@ H6 M MUOLIOD M 1Mo NSCADOHED, LLICOMOBEEND, 2)H & 16RIW) CH6),
@ICLEEND AIQIM@ 1M BREOI B 1BUd HaleWIUI|e)M).
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li)Home Ga0ODo

Qn 25) Write the use of Home key (March 2020)
GaNlo &HIWYOS OalEWINo af)0D)?

Ans: To move the cursor to the beginning of the current line.

ENGA {20 M@ ALIM MO0 BREEMB 1GRISE) &AM TNM AdQIMM 1M GaNdo af)m
&) ©alC@IUY 18O,

iii)End  ag)odawy
Qn 26) What is the use of End key AW &1@OS PaleWdINo of)am? (March 2020)

Ans:To move the cursor to the end of the current line.

NG o0d Mladaeym eealm a0 GRAITVIM BINEOMEE &BAMGTOM f)or laa)mailay
a)DA &) aleIUI 18

iv)Page up Gnl® Goal
Qn 27) What is the use of Page Up key Gal® @Rl &1@0S ©ale®INo of)00)?

Ans:To place the cursor after moving one screen full of content upwards from the current
position.

NG 20D MI@HOM  AUOdMEORMIMYo B Gl dglealss) @da] &dmalom
Mo

v )Page down G~l1® Do

Qn 28) What is the use of Page down key GalZ WDM&I®OS ©alE@INo af)(D ?

Ans: To place the cursor after moving one screen full of content downwards from the current
position.

80 G 20d M@ a6 MuOdMEMM M0 630 Gl MIGLHE) AT BRIV M M 1AM,
vi) Ctrl +<«

Qn 29) What is the use of Ctrl + <«—

Ctrl + «— @0S ©alEWINo o)D) ?

Ans:To move the cursor to the beginning of the previous word

HOMOlom  Ml@deem  muodmomMIM)o 0I5  ~dlogsleal e 1Men
GRDoBOD |GRIHE) A0,

vii) Ctrl + —
Qn 30) What is the use of Ctrl + —»
Ctrl + — @0S ©alEWINo D ?

Ans: To move the cursor to the beginning of the next word.
@RSOD LIHE MO0 BRBOD 16218 &AM oM @dQ M.
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viii) Ctrl + Home

Qn 31) What is the use of Ctrl + Home

Ctrl + Home MO0 ©alE@INo af)aD)?

Ans: To move the cursor to the beginning of the document.
GIB ROAM VMO0 BB 1GRIBE) BATVA1aM AdQ M.
ix) Ctrl+End

Qn 32) What is the use of Ctrl + End Ctrl + End MO0 9ale@INo o)) ?

Ans: To move the cursor to the end of the document.
GWI POAM M OO BRAUMIM BINECODBE) BTV 1aM AIQ M.

Note:Navigation can also be performed by scrolling the mouse.
22aU1om U@ I0d 6.210 Mo MY MG UMD MIW 1860

Qn 33) What are the keys used for navigation. (March 2017,March 2019)
MDA ale®IW 186 M keys aOmI0 S

Ans:Arrow keys, Home ,End, Page Up, Page Down ,Ctrl+ & ,Ctrl+ <« ,Ctrl +Home,Ctrl+End
Undo and Redo actions @rendw), Ol

Qn 34) Compare the working of Undo and Redo buttons in Writer software (March 2018)
Writer ~ Software -62l Undo , Redo )M 6USEMBEOS  (alOURODMo
@3(0(6)@(_3 Qﬁsgmgceo.

Ans:

We can use Undo for undoing or cancelling the most recent actions. However, if we want to
retrieve an action cancelled by Undo we can use Redo button.

QYo BRALMVIMo 62IW M (ICIBODMo B IUIENM@ 1M BRAMW, OalC@IUIEN)M,
81086 1® (alROMMa® Aflang)o al)MMU0dai1ee)M@ 10 Olw) ©ale@IuI1eem); .
Paragraph indentation and line spacing o120(®Ja8 @MW O 00210 M) Ealtmlow)

The indent refers to the distance between text boundaries and page margin .When we start a
new paragraph, we usually start typing by leaving some space from the left margin .This space
is indentation.

s qINe0 RO IAO0 180, GalZlMen KMo a8 Godelo  GREM
OMDWMEOAM )M GROIWOA M .0 RO ® aldOUIal GREEIHOIEMIID ENSOY
223 1M@ MIMo @RATAlo GRdAale N150110) GLURIMM 08Sq] 6.1 D) CYSEBRMD .60
BRBLIOOD GOMDWM COM a )M alO®@YM).

There are four types of paragraph indentation

a12R(Jal eMWM O moey Aflwo

i)Positive Indent :Here the text is placed a little inward from the margins
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caldMIGINT enMWM -3 ]MI@ MIMyo BR@Ialo GRMHEOMES Ad0] esaaylom
(BN HE 186)M@ 1M O Oale@IU) 186)).

ii)Negative Indent:It allows the text to extend outward from the margins

emnglal endwmd:- @dgImla mlmie ~ocomes a8 Imleleanm oo 1w la
0S8 QUM (B2 1@ 166)MM 1M OO OalEWIU 186

iii)First line Indent:Here the very first line of the selected paragraph is placed a little inward with
respect to the rest of the text.

aDQY 001D OMWMO:- OMAIHS 0210® IDOUIIIN0 GG 60aIm aQ
00LIMBOBENIUd BRETalo BRE:EMMEE)} DI | (BHAE:@ 186M@ 1M DM Oale@IW 18O
iv) Hanging Indent :It makes the text other than the first line to move little inward from the left
inward from the left margin

a0 lot)  OMWMO  -OMVRIHS 02D oIdOWa0leel, GR3J eeaimI@ mlm
QUJO O] 0Q) 00aim@wd ensoy ddZlmla alm @relalo QlaIGOMES AdC]
(BN HE 186)M@ 1Y HO Oale@IUT 186,

Qn 35)What is meant by paragraph indentation ? What are the different types of paragraph
indentations? (March 2016,March 2018,March 2020)

a12®(Ial MW BN af)mMde2In ? AUNANWEo ald®(UIal NODAN BOMEUd
eI H6)) &

Ans :The distance between text boundary and page margin is called paragraph indentation
Positive Indent, Negative Indent, First line Indent, Hanging Indent

s QINe0  GRO IO &80, GalZlMe0 MdAHIM}e O leREs Godelo @R
ald@(Nal NMWM GO af)M) GRO WA M@

caldMIGIOT endawma , emnglal endwma , a0qy eeaimd enMWM T, and0ilow)
SHMWM
Qn 36)What is meant by Line spacing? 00210 M'¢alMlot) af)mIeeIn ?

Line spacing refers to the space between two lines of text in a paragraph.

B0) aldR(NJallenl eeIMEd OINLNEE GRHLIOOD 602IM MICIMlol) af)mm
alO@m) .

Drop Caps feature G(Wdal & fdal

Qn 37) Explain the Drop cap feature. (March 2017,March 2019,Marh 2020)
Drop Cap (1ewastemo ilo@)e:® 1666

Ans:

In some documents, the first letter in a paragraph, usually the first paragraph ,may take the
height of two or more line. This is called Drop Caps feature.

oflal 6O REAM NGBS o ldOUIadINO0 GRBJ GRSHODO, (~IGO) b lajjo GRE,
alDRWI01NO0 GRB GRAUOOMIM OGNS GRO AIWIHEAd AUBIHEIOS O
O ISYHOINENE . D 10M B(WaT b §IaT af)M) alO@YMM,.
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Page Size( Paper Size) and Orientation
Gl 00MMY, 6300 1M GO UM
Writer offers standard page sizes for the documents life A3, A4 ,Letter, Legal etc.To set the

page size, click the Page tab of Page Style dialogue box. The orientation buttons Portrait and
Landscape are available here for orientation.

Gal® MOOOM W®ERNW GNDGHM  ©alc@IUilopam  GalEldeo alaflajo
(&A@ 100 . A3, Ad,021Qd el oyseasl® Alalla |88 EalR)dd MeRHs orVg
6.21Q420. B2 TWMEOMMIW] GaldBEWQ, DM MY G| @5685 1@ enIGEMDEHD MY HEY
©ale@IUY 18 0.

Qn 38) Distinguish between Portrait Page Orientation and Landscape Page Orientation
GaldB00(SQ ,2IDMW M Edrn | af)M U @R 1QREE (LL§ @ (ITV0 af)PIORb.
Ans:Orientation refers to whether the text is to be printed length-wise or width wise .When the

text is printed or typed length-wise ,it is called Portrait Page Orientation and when the text is
printed or typed width-wise ,it is called Landscape Page Orientation

S01WMEOMMIW]  EaldBEWY, aRnMW MiGdha] ©YSEOEI®  eUSEMEBD  MDYHE)
Oale@IN 1800, B®) GalZ (MO 02IQREMID aMmS)ad (flDG 021D OI®W GO
GaldB00(SQ )Mo &) (ol 021D ®IM GO LIDMWM ] af)Myo
@R 1@ |S)o.

Header and Footer.

0aOMWM, a0)3D

Qn 39) Define header and footer of a document (March 2019)
6309 CAI B {OAMON] 081 0aNWD, a0 5D o) I M1B2 06

Ans:The common text appearing on the top of every page is the header and at the bottom is
the footer.

a)e)> GalZlMeOWo MBE1AINW] &M BaldOROUI® af)PIOMIOM BaOWD af)Mo
a())2 GalZ1Me0®Yo GRS RIS &26Mea|S)M §aIdEROIIW )P0 10M al)5D af)Myo
alO@YM,.

Qn 40) Write the steps to include header and footer in a Writer document.

Writer G {30000 GG a0W®, a0 3B af)M U ©UDOSROMIMEE (~IIBODMNEBIUD
)P0 db. (March 2019 , March 2020)

Ans:
Add a header to a page-a{)2)d @alg1elo 0aNWB OMQ -21Q M Qflwo

Insert —— Header
Add a footer to a page - a)2)d GalgflaRo aW® OMVQ -21QM ilwo

Insert — Footer
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Chapter 3 CREATING PROFESSIONAL DOCUMENTS

Tables (Creating a table, Borders to tables ,Managing tables), Inserting graphics( Adding an image, Using
drawing tools ,Inserting charts), Inserting page borders, Inserting watermarks, Converting text to table,
Splitting text into columns, Mail merge (Definition and Steps only)

In this chapter we will discuss how to create a professional document using Libre Office
Writer. A professional document may contain tables ,graphics ,symbols ,equations and
watermarks etc.

@Y GRWOWOBIM , eflaEn 8.4 000Qd ©ale@INle] 80 6aldal-em@
GWIBQOAMO  af)BOMm MBI B60 )M  alOleeM) B  OlaldalaHeM@
GWIB OAM 1@ esenfltd, (NIadle M), o2flameBRUd, MAOIH (6BRUD, UIFBAIBE M
@)S633 1WA Q6nE.

Tables

Table is an arrangement of data in the form of rows and columns .Rows appear in horizontal
manner and columns appear in vertical manner.A cell is the intersection of a row and a column

| Caolumn

e - | .,'II- 4 '-. ;_
Row | == q—l e JETEOTHTY, o
ol REY TO EXCEER r

Cell |—

CUQHOE GOIBHE0 ( rows ) G&I86m8ge ( Columns)@r®] GRAIO® o {lenmalay
GSENI18 & 0d a leWIUI1H6,)m).

esenf1g8&Es) 6N @Yo CHIGNo OME. COIWYASWYo EHIGOM IMON®Yo MoA
MNdMEBROE OMLLREMW )M Afgleeg0. dgloal afl(@o MO8 &

There are two acivities related to tables.They are Creating a table and Managing tables

esenflggo @RW] MIMOA]S @ (AINIBODMEBY OME GRAI- (& WG losds of)
esenfld, mdem=Zlovy esenilvdm

Inserting tables csenilg0d 9wdeqs;0m@

Qn 1) What is the use of a table in a document
630) GAWI & |30MON 1@ GSNI1EHES HalE@INo af)T0

Ans:Tables are effective to organize and present large amount of information like financial or
statistical reports, product catalog showing descriptions, prices and photographs of products, list
of names with address, age and other information etc.

NMDaNAEAHMHOS 0Bl 18RIV BRAUO® ln{leayma@1n esenlld ©ale@dullen)my.
esenflglmd sl mepes) ©Majmemsgles Aflaleesd , aflaiewd  oysas]iel
adl(«1800®W]  @RAUIO®E {1800,  MVBEQ] 16 |dBFIBHWD,BRWIV B,  (IdWEBRUD
©S606 1@ &I (68880 ¢Seni1E 1@ &S BRAIM® o |le6)o0.
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Creating a table eseni1vd mdemdemo

Qn 2) Write the steps to create a table in a document using LibreOffice Writer

Ans:

i)Table — Insert—» Table.... Or Ctrl + F12

ii)There is provision to specify the number of columns and rows required.

iii)Finally click the Insert button

eflaen B32a0lM 000Q®d Oalc@IUIla] B0 G ROAMN 1M a®y esenilvd mldexleanym
O 2B U0d o) P20

Ans:

i)Table — Insert — Table..... or

Ctrl + F12 ()M 2RSS &) ©ale@IUI 186

i) @yom)u)mM gnmemads esenilglmen ail@o 0¥ 6825001166, .en® 1@
esenflgla) em@lo, GHIBEBBEOS af)efo, CGOIHBEOS af)efo )M M@y,
lii)@RCUTVIMo Insert (@OMEMAS ) o) enigem @b & 166) 6.01Q ).

Insert Tabie ld;.h.’
General
Name Tablel

Columns: (2 - Rows: 2

Options
Heading

Don’t spit table over pages

<7 Border
AutoFormat

Help | Insert Cancel

Qn 3) Which short-cut key is used for inserting a table in Writer? (March 2020)
Writer -@ ¢senf1ud ©dea|S300M88 GHIAS - &S & af)) ?

(@) Ctrl +S  (b) Ctrl +F12 (c) Shift + F12

Ans : Ctrl + F12

Qn 4) Write the use of Heading check box in the Insert Table dialog box.

Insert Table Ww®@eERIDU) genidg Mileal Heading ( ©a0W 10688 )af)M 6.2186) GenUdH MM OO
DalEWINo af)(D.

Ans:The Heading checkbox in the Insert Table dialogue box can be used to provide a heading
to the table .If the table spans over more than one page ,the headings can be repeated on all
pages .The number of rows to be used as heading can also be provided here.

Insert Table w@eenvy gerudss mylmd Heading( a0 lotd) af)am 63@) 6.2186) GenId e MY
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SHIOMAUIM  MOWIEe 0. 008deal(en01® B GSnld alal Galmdelcalss) mlene
&H1S860. 26D GalZlepo esenilglmen oyseeomlepgs  e.owlesm  omle®
GRUBOD 2] H:26M)M@ 1M BaOW1E3 af)M) 6.2186) CENIIH M alCWIUI1BE)M).

Qn 5) Write the use of Don't split table over pages in the Insert Table dialog box

Insert Table w@eaIdwY Genidds Mileal Don't split table over pages (- adens Mo f1Qy esenflud
BOUA CalBMY )af)IM 6.2186) GeNIIE MM OO HalEWINO of)0D).

Ans:The checkbox for Don't split table over pages prevents the table from spanning to more
than one page.

Don't split table over pages ( Gwdens Mg flg esenlld @IUD GalBM ) af)M 62186
eNDBM  ©ale@Ile]  amlawlso GaiRdglealss)  esenfld  Alfdalleeymoy
OS@YOUIM MOWIH6))0.

Qn 6) Write the use of AutoFormat button in the Insert Table dialog box

Insert Table w®eRIdU) @enUdH: MUleel AutoFormat (- 6963 Ga0dAAIQ Jaf)M erugeM MO0
DalEWINo o f)ID).

Ans: If we click AutoFormat button in the Insert Table dialog box ,we will get AutoFormat
dialog box. It gives a set of predefined table styles from which we can select the desired one.

eOmMmAs esenild w®eadw) eenudd:auleal AutoFormat (62630 GandR@dQ)
Jerugem 1@ glos)  0a1Q .  @RGA DD  IEFD GaNdBAIY  WWERIDY)  GENIdd: M)
(e @ § B3O |Sp0. DMYS] Wleamm 6.21QJeq]ldleeymm esenflid eaquapsnd gnalles
&HIOM)OUIM MOWIee 0 .enD  eaquaps gl mlm Mldexlendm Galddym esanilglm),
MEYBEY NYIWBR 630) MO0 OIVAISS 6.21QJID0D MVIWHe)0.

q‘-ﬁ'j_ L hnorormar i |
Format
OK
MNone
Default Cancel
iID
Morth & 7T B 21
Brown Lle“]
Lavender Mid 1 12 13 8
Yellow
Gray South 16 17 18 51
Green Delete
Red Sum 13 15 19 108
Black 1
e More] & Q
Formatting
Rename
¥ Mumber format ¥ Font | Alignment
¥ Borders ¥ Pattern

Borders are the boundary lines appearing around each cell in the table. Table border can be
changed using the menu option

Table — Table Properties .Now the Table Format dialog box will opened as shown below

.............................
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e O 0O Table Format
{ Table _ Text Flow _ Columns Background |
Line arrangement Line Spacing to contents
Default Style Left 0.04" @
..... EERICSRIESRizs s z: Right 0.04" | (3
User-defined 1.00 pt =
+ * * —— 2 SO pt Top 0.04 @
> * ——
ggg SE Bottom 0.04" @
” - —_— ’];‘1:2 BE (™ Synchronize
Color
T * * * 23 B ciack >
Shadow style
Position Distance Color
(I Iy e A 0.07" @ Bl Cray 6
Properties
(M Merge adjacent line styles
[ ok || cancel _ Help Reset
Select the desired border style and then click OK button
Qn 7 ) Table border in a document can be changed using the .......... menu options.
830) GWIE {20000l GSENIGINO0 BEUIBAUWA......cccccrsvees v oam)

6300t aHM ale@OUI 2] @2Q20D MIWIE)0

Ans : Table — Table Properties

The Table Format dialog box will be opened as shown in figure. In this dialog box, we can set
the line style, line width and colour of the border .It also facilitates spacing between cell border
and its contents. The Table Format dialog box or the Table Properties toolbar can be used to
give background colour, border style, border colour and various other formatting to make the
table attractive.

6§26 eseni1go GREME OIVL))B0d Gal@MMIEN. 63260 ame/lnen®yo oG lapadws]
&HIEMOAS)MM @R IAOD ] GEELIMIEN GeNIdBW®D . GSnflMd EeNIDBWOMM MERHE AdQo
QUYOMYOUDMD MIUWE)0. BRM IMIW | MIOY BEIS)OD 1@ 186N (OO 1@ 6-21Q )b

Table —» Table Properties

Table — Table Properties o) (GO @ 6.21@eMUdd Table Format (e¢senilud
GadARIQ ) WDGRIIYY GENIDE M) 63a e GRdo. YHEIB OIS0 1B 1eemM afl@o
EMOHE M. eV WWERIIY) GenIdS MM eealm oqu@, eealtd AW, cendAWd &gd
QM emg 021QM@ 1M 62T e, esenilglom @GR EAUMHAIBIM
NID(NDAE D , CNIDBAD OOAVE, GENIDAW®D BB MS6BE W OV 6.21Q MO 1MSS
MV (68380 Table Format ( 6senflud GandBdRdQ ) AWWEGAIDWY GenId: MU1@3 AIG jadem).

Managing Tables @>em=lo¢) esenilday

After inserting the table, the data are entered in the table cells. After creating a table , we may
need to insert a new row or a column into it. Sometimes we may have to remove a row or
column from the table. Such activities can be managed using Table menu or Table Properties
toolbar.
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Gald® BINOM B GWIHPOAMONTT &1y esenlld ~[)eesem ©UeaIS)OMmIo af)m)
al0lay) . @0 esenflgliien  emgpsHgl@ WS  ©UWen|S)OMme. M ldexi ]y
eseni1816alss) o YO 1@ COIB:E0 CHIBEBBE 0 &35 16.2jA06 0. Malnilapss 6NI&:ea®Yo

CHIBEBRORW )0 MBEo 0-21Qo. HOMMDo (alIBROMMEBBUDE6 W | Meud Table «f)m eam)
@D Table Properties Tool Bar & ©aledui1se);o.

a) Changing column width or row height

G080 AUl @0, G0 08a0Q o Ll j@ 1 alafla [leeym allwo

We can change the column width or row height with mouse pointer. Also we can change the
column width and row height using the menu option

Table —— Autofit

80y esenflglmen e®dge afloye GND 00aNQo MEBS ADM  CaldMOMD
Onlc@IUla] (WO 021W® ljolalella{léddo GrEgB T @IOY ~lOWMM eam)
63201 10D ©ale@I0T 2] QIj@] 2lafla 1@ @60 .

Table —— Autofit

Qn 8 )Column width or row height of a table in a document can be changed using the ..............
menu option in LibreOffice Writer.

80) GWIH om0 leal eseilglmen emdgominen aflolwye 60d @es s
................. 0M) B3dataHM Oale@IUI 2] @IQIM MVIWIH 0

Ans: Table — Autofit

b )Inserting new rows /columns

aO1® GOIWYo EHIGNYo 630y Gsanilglealss) ©waasyomm allwo

Qn 9)Write the steps to insert new row or column in a table in Libreoffice Writer.
Ans:Inserting a row or column can be done by the following steps

i)Place the cursor in the row/ column of the table

i) Table — Insert — Rows or

Table — Insert —» Columns

iii)Enter the number of rows /columns to insert in the dialog box. The position to insert the
row /column has to selected.

iv) Click OK button

insertRows x|
Insert | oK I
Mumber |1 3:

Zancel |
% pafrer
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eilony  &adlm  000Q01mM 8  esenilglealss) a0l 60D /E&HIgo
U0 |SOMM@ 1ML §AIW O] 0D A )P0

i) esenflglmen 602w 1@ Greg)®; 1@ CaI8MD 1@ &AM (o] &166) ©.21Q))d

i) Table — Insert — Rows or

Table — Insert — Columns o) (HAOD @ 6.21Q))d

iii) (el HHOAIS)M WDEGAIDW DS MM csenlglmd ©UWenIS)EOMENS COIHE0S
@ROLJE 1@ EHIGOD MO0 alf)elo M@dhydh. YSAM OWDOL|SYEOMENS GO GREL|®; |0
CHIGOD MO0 OaldMHM OMVRIS'S 0.21QY )b

ivJOK enigem @oardorm)d:

c) Deleting rows /columns

COIHG )0 BHIGEBRE o Mdeo 621 )M AlWwo

Qn 10) Write the steps to delete particular rows or columns in a table in LibreOffice Writer.
Ans:

i)Place the cursor in the row /column or select the required rows/ columns in the table.

i) Table — Delete —» Rows or

Table —> Delete — Columns

afloen 62.0lM 000QA 1M 60D BRELJE 1M GhI8o MlhHo 6.21Q MM MBS OTRA|Jd0D
o)

)T l06)0 6©.216Q6NS NI @ BRELE 1@ EHIZOB 1T AVM) Oalc@IU 2] &166) 60.01Q) b
il Table —> Delete —» Rows or

Table —»> Delete —» Columns )M (SHQOD @ 0.21Q))H>

d )Merging rows / columns

Qn 11) Define the term Merging

0ndE 63 0HI6NE BRADUAIH) MO w[)00
Ans:

Merging means combining the selected cells into a single cell.

amlaiwlso oMeR&:eg8 alwlala] 8g omedes] adg)mM (~IAIRCmMeom aadsles
o)) alO®mM

Qn 12) Write the procedure to combine multiple cells in a table to a single cell.

aflon 2.0l e00Qalm amlaiwlae emeReeg Goldom &) e
MR 86 M@ MBS TN 20D )P0

Ans: i)Select the cells to be merged

ii) Right click and choose Cell —> Merge in the context menu. or
Table —» Merge Cells
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i) ammlalleanams omeled OMalE:S §.21Q)d .i)@SdM avmlne0 eanq enigem & lasy
6.21Q) ).BRG|I0d (+ 1O 81|53 M l@d m1mY Cell—> Merge omMalS: S 6.21Q))d».
@r6Q]@: 1@

Table —> Merge Cells omMRISHS 0.21Q))H

e) Splitting rows / columns

0.0 .0 Split Cells
Split — | = ‘
Split cell into 2 | @ '
o Cancel
Direction
== Help

= | Horizontally

Into equal proportions

U | Vertically

It is the process of dividing the selected cell into multiple cells.

omealss 0010 a8 emgflom amlawlae emgsd G MG 1enmMalem
M 10710688 a )My atO@aM;.

Qn 13)Write the the procedure to divide a cell into multiple cells in a table

afleniedadlm eanQol@ , 6o, esenflgleal aoy omuef/lam amlaiwldo omeled Gl
Ae=eemMma 1 M88 0qYa YWD o) P30 b,

Ans:
i) Place the cursor inside the cell

ii)Right click and choose Cell —Split in the context menu or choose Table —8plit Cell from
the menu bar.

iii)Select how to split the cell from the Split Cells dialog box that appears in the figure. A cell can
be split either horizontally or vertically and we can specify the total number of cells to create.

nlleslesnens aqua/lom ameais s 0.01Q) )

ii)OMAlS S 0210 omg/lad 000q £166) ©.21Q))d . eNGa|20d QM aamlad amlmy
Cell - Split omais'S 0.21Q))d

@60 1@

Table — Split Cell ()M (SO 1@ 6.21Q) )

iii)Split Cell af)M W®EAIDW GENIDE M (alO | HHOa]S)o . OMVAIES 021 @ ame/lom af)(©@
OMERMBD  GRES]  MOISNMEAM  GOELNA|SXOMEMo.  ENEBBAM 2O 1HOMO)
® U lmad@1526eMd 2loenIAdI®1$IE66MI a )M &I6m 18e6mo
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Inserting Graphics  (2afl® M 9Weals;omm aflwe

Supporting images along with text description convey the content effectively. There are three
basic types of graphic content that can be inserted in a document

GAI s 200N Y 1@ 2|31 LD |S;OTRM@ Rl IBAEM.

Qn 14) Write different methods to insert graphics in a document

630) GWIds QOAM NG (NIalld:s M) HUIOAISHOMIM L@ § TV AIBNEBBUD AL,
Ans:

a)Adding an image

b)Using Drawing tools

¢) Inserting Charts

a) 2fl@emreg eM@1S ©Ube|S;OMmd0

b) (Wi 163 53828:0d ©ale@I 1.2 2N(@EBRD 1IM2)) GalBdsdo

c) aflaflw @@o 2123380 ©Udeq|S;Om 0.
a) Adding an Image .il@o c.21ds0)m ailwo

Qn 15) Write the steps to insert an image already stored in the computer to a document in
Libre Office writer

&Ml IS0 1@ c((%pdb 0210 0 1@ 166M 8@y 2fl(@eom aflign! B-4lm ee0Qa1Ne0 &w©)
GI B QOAM O 1@ HUDOA]SOTRYM @ MBS OV 0d )P0 b>.
Ans:

i) Before inserting an image, we have to place the cursor in the document where we need to
insert the picture.

ii) Using the menu option
Insert— Image or
Using File Icon in the Picture Toolbar
iii)Select an image from the file
iv)Click on Open button

EWIB (0aM O 10d NEAK HUDEAIS)COMENS BINMD QDM 1AM &1H6) 6.21Q )b,
i)Insert —>Image ()M (&HOO0 0 60.01Q) 4.  GoROLJ®; 1@
a1 213 5300 enID1081 N @ On ) SOENMD O IEWIU 186 .
iiijn0@ell@ mmy eauens eneaglom ameals 'S 0.01Q)d.

iv)@RSAM) 630a_{em (Open)enigem 1@d &5 1das) 6.01Q ).
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b) Using drawing tools  cwo®lel 528482605 ©ale@I0o

i/ iy ele@®@AN ¢ @« % B - o fdD

Pagelofl 0 words, O charachers Dedault Styke 100 60 | = —F0——

Drawing tools can be used to create graphics ,such as simple diagrams using rectangle, circles
,lines ,text and other predefined shapes

eI el S30deNIdB ©ale@INle] AIGlMd® 2B AIEWEHIo. 2IMOEBBUD
QLY OD6BRUD, OORIMYBUD, OSd: MYIHUDd ©RS6BE] GWITow) S eI 1@ M@ 1H6mM
©2a16BB0D QLW H6LIM MOW 8e)0.

Qn 16)How will you display the drawing toolbar in the current window, if it does not exist
eflaent 2-01m e00Qd Afldewdw1@, cwoaile3 syudenidd &demyamleg s o Gra lam
af)eBrom flndewo@ 1@ ad:6n8)LMo

Ans:If the Drawing toolbar is not present in the current window, it can be added by clicking
View — Toolbars — Drawing

®IOL O (SHAOD 1@ 6210 MIT OO 1@ Ids0

View — Toolbars —— Drawing

Qn 17)Write the name of different tools that can be used to draw an image in a document
using Libre Office Writer ( atleast 6).Write their uses

eilent @2adlmy 000Q0 M gneam®wd( ofl(@MEBBLD) UE® HAUIM Oale@IW1HO)M
SQBHE0S Gald alf)PIOY.( E)OMN GROOENO). SYBIHEIOS HalEWIN0 all) PO db.
Ans:

Line Tool 0621m s0d

It is used for drawing straight lines
EMBGCOEBUD (LW H6M 1M 00210 S20d ©alE@IW 186

Rectangle Tool  00& 5200 10d Q0

It is used for drawing rectangles.
210 E68B0D LW #O)M® 10 M Ha lEWIUIH6,M).

Ellipse Tool  af)allaTm syod

It is used for drawing ellipse

aff)ellaTm @ ud Q@ #6M@ 1Y gD SYUd ale@IUT 106 -




Freeform Tool

(201 GaNJo S 0D
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It is used for drawing freehand figure or shape.

MIDGOS YO M GRMIMVE@ 2] ,MIMMAIW] aJOR oo CUDHOIM@ MY OO
O lC@OIWY 186

Text Tool

0Sd gg” S3Ud

This tool helps to insert a text box in the document.
[A8] s&cﬁ) QnJccmauﬂ_g’ GAIH %gomboo’](oﬁ mmgoes) 30) Qs&;g}g GONIDE: M) HUDOA|S)OMDo.

©@QSBMY 60D OS> Y GENIIBS M)

@ EDYOYBR S Q) 0S| §.21QJ0.

Basic Shapes, Symbol Shapes, Block Arrows, Flowcharts, Callouts, Stars
e e 0@ aTm), Mlo6ni@ 0-H@ aTM) ,G6RJ06H6) BBEWMI (MU, 60021003 MV,6I0d @23

m ,qudAm
Y
[ - |[Fowcharts] !la - |[Block Arrows] <& | [asic shapes]

00¢ o060
[ e =T N
OO0 A& &

G Lo f
it g b F e
= D D a s

[0
G A N =S
O C O 9@ @™

XS AVOD|Raeamda |59 O
Q B o L O - [
© -|Erbasms]  |# |l — —

OB DEVS Mmoo on
OO0l ) &4 TLER0| o
0{IEo®

The shapes in these categories can be inserted into a document. Almost all these shapes allow
the text to be inserted inside it.

B0)alQo SYBIBHD MBS B la] MOds 1@ IB1eeMy. DNl ale@IUTla] M2YHE)
alfl®@o Gl |Jdh(d @RLINI ©alBRMd WO |SHOMOIIM  MOWIEO0.( &g ld
02500 1@ 186 2o EMIB)H )

Fontwork Gallery Tool GanJ6ns Q&8 22101 sQ0d

It can be used to create graphical text art objects.
HE1Da 10N OSE: I 0d @Tam@ro']?d']ce@g(m@’]moerﬁ 60 SQ0d ©alEWIW 1HEMO)

- LENINPLICKA

C GaNO6NS QUBSE) NIRIO] 530D ©aleWINa] Moo
Gald camcea(;gammo'](o% Qc/bef;dsgm']mﬂro']ce@gmg

-
| Fontmacn Gathory

| Siect » Fortmark strie:

bt ool Fonfork it
pooo® AN iltngy  pewwe®
Rl e Suigass

Fopfork  assvone \ﬂs’W ! 'ﬂ""“‘"

Carcet '(' e

o ~
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From File (a00 a0OD@

This tool is used to insert images from a folder.

80) GandDWOIT MM 80 2 (@OOD® GWIE: REAMOCRINE) OBINSAUDYM@ IMIEM
O Dale@IN 186)M®.

Extrusion on/ off  a()d QA4 E26M/ 63al

This tool switches the 3D effects on and off for the selected objects.

OMVAISS 021 O BNIRBS)BWES (O W] af)addQ M@EBM@ 1Mo, (@1 W] af)addQ
S 1UDENM@ 1Mo e0D 31D O lEWIUI |8,

Sample Questions for one mark from the above tools.

Qn18) ......... tool is used to draw freehand figure. (March 2016)
aw) free hand figure QU@ @O)M@ AT ............ SQUD MaNOW 8.

Free form, Line, Basic shape, Text

Ans: Free form

Qn19)......cccoeeer v, tool in LibreOffice Writer is used to draw straight lines

s SQUb Oalc@dilooem  eflogn @20l 000QOI®M  EMACELBUD
QLI HNMO.

Ans: Line Tool

Qn20)......ccces e tool can be used to create graphical text art objects.

.............................. SQUD ©a16@IUT] 2] OSSN IBUD &EIdA 1AW ] BROUM® o {1a6my.

Ans: Fontwork Gallery Tool.

Qn21) ............. tool switches the 3D effects on and off for the selected objects.
.......................... 5482016@20Y 2] 0MVAISH'S 0210 @ BeNTRBS1M 3D af)ald: ) MTEHYHEWI,
SN2 S1Me0 3D af)ald> Q) MHo 6.21QY)EHE®I 6.21Qo.

Ans: Extrusion on /off  a)d QU JdcHd 326/ 630al
c)Inserting charts 2153560 ©Wea]sOmd0

We can insert charts in a document.
G [20M 1@ MBS 212D 0d ©UDEA|SODo.

Qn 22) What is the use of charts in a document

21003 H8)6S DalE®WINo )0

Ans:Charts or graphs are created for easy analysis and representation of data. This feature is
mainly useful for interpreting mathematical data like marks, percentage, result analysis etc.

21038810 351 QB8 BRAUIO® ln {1660, Balo A d:EIMo 219 Yd®Y0 .21 0.
DM 1MWIM (@alEAI® CWQBHSIW AIABNRBHW ,WOAdMo, OlNWS  ©sesIA
@R lo{166)012My0,01006)d:@ 166 )1IDMY0 215BG 0D MOED VNI 88 0.
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Qn 23) How will you insert a chart as a part of a survey report that you prepare in writer
software (March 2018)

Writer Software 9a16@503 2] M16BB0d Y2046 1@ B3@) MVAEQY 164 0B 1@ 30 21033
()63 M UDEA SOOI MVIUW 8 0?

Ans:

i) Select the table for which chart is to be created

ii) Select the menu option

Insert —» Object ——» Chart

It opens the Chart Wizard window.

i) In the Chart Wizard dialog box, select the Chart Type, Data Range, Data Series and
Chart Elements.

iv) Click Finish button to create the chart.

)2100§ OQD0IEHOHMS ¢seNnilvd oMRIE:'S 621Q)

i) Insert —» Object—» Chart ()M (GHOOD 1 6.21Q))s
@G [20d 210§ Aflauddaw (Chart Wizard window) (a @ | &30 1S)0.

iii) 21033 Aflmdds wweany) canidd Mo mlmy 21933 68sa], WIQd coeml, WIQd
MM ,21933 af)21eamdO M )M IO OMVLIE S 6.21Q)d:.

iv) Finish (adlay]esh) enugem b 5166) .21,

IO OHIS)OD 1@ 186 M 2110 EMIBE)H>.

-

Chart Wizard

Choose a Chart Type

L
&r ad|| |=H| =R

3.Data Series @ Line
=5 X (Scatter) Normal

4, Chart Elements E Bubble S
B Net
E Stock Shape

[zl Column and Line| |SEF

Help << Back MNext == Finish Cancel
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Inserting page borders
GalS GENIDACAY M) ©UDAa]SEmM llwo

It is possible to insert a closed line around a page in a document .This is generally called page
border .

GWIH %gemq‘)’o’]am a)e)d GalgFlMeo®o 2RQ1ERAOW] ORIMEHWD O&HIMNE EENIDBAMD
MR 1860 MIW 860 . O 10M Gl GENIDBW®A af)MN) alOM@YM,).

Qn 24) How can we add a border to a document in LibreOffice Writer.

efloens 828l 000QA 1M B30 CWIB ROAMON 10! GalR)BWHE) o[)6BBOM GENIDBAWD
M@ HDo0.

Ans:
1. Choose the Menu option
Format —— Page

2.In the Borders tab of this dialog box, select one of the border styles given under Line
Arrangement area.

3. Select a line style, width and colour for the selected border style in the Line area.

4. Select the distance between the border lines and the content in the page in the Spacing to
contents area of the dialogue box.

5.Click OK button to apply the changes.
1.Format—— Page ()M (SO 1@ 6MVLIE'S 6.21Q))d

i Arangersert Ure Sparing oo Covmnts

2. W@ERNY) IS M@ MM gendBEWY M )M SO6NT OMRIES'S 6.21Q d. @SB
W®ERDYY cnddMileal eeaim @eenem eamo (Line Arrangement )a{)mMmm l0de0
@S 1 @M1 eNaYeREE GNIDBAM HNINE OO EOEDNS)HE)d.

3. eeaimlmen erslei@dlmy eoquod, AllWo &8d famlal emelss 0210
BENLDAWO10M ACMIOOAIHOo.

4. @0 W@EGRIDY) GNIIS MU0l M Galmlead Q) deeMmamM Ma0 ( Specing to Contents)
2)US1ERBE BalHMBW Oalc@IW]a] CNIDAWR 002IM)o GalZIMO0 OBESENNo
O 12) 88 BGRH:lo (A E:® 186 do.

5. OK enugem 1ad ¢ 166) 0.21Q) .
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Inserting watermarks
Q23ARIBSS M) DA SyEmmM llwo.
Watermark is a facility to define text, graphics or colours in the background of the document
pages.

GAI (200N 1081 GalR)BE20S MNIDHE) (NVNENM QS TY HUD, (NIal ld M) &0d, M 106BBMD
o)l m@deyanmd mowlenie. @M Mand@lenym el 2.4l eangaleel
MDD AI6M UIFBAIBHE) M

Qn 25) What is watermark Q2SRRI AEE) wf)MIMD o f)0Y (March 2020)

Ans:Text seen in the background of documents is called watermark
GIB OAMOIMOO MBS (NDNET@  BHIeMYM  OSEH TVIHOE (UIFD AIBBE o)
afgleen)my

Note: In Writer, watermark can be inserted only while exporting the document to
the Portable Document Format ( PDF)

WIS [0MO0TM allWlaf)al GRW] )@ MGaldBS 621QYAN MADOD AI(EA
QU23ARIBSE M) HUDO]SHODYCLID TVIW]H6) 8 @88}
Qn 26) Write the steps to add watermark in a documents in LibreOffice Writer
630) GAWI b {R0AMON @ QIFAAIDHE) M) HUDOAIS)OMYM@ MBS OAUA b (d al) L0 b>.

Or
Neena wanted the text' Draft Copy ' appearing as background in each page of the document
prepared by her How is it possible in libre office writer? (March 2016)

Mm@'es) 'Draft Copy' )M es&qy @men eflen adadlm’ ee0gd Document -Myo0
background @@ E)O®)Me®EBROM

Ans:

1) Open the file to be exported as a PDF file

2) Choose the menu option

File — Export as PDF

3) Type the required watermark.(here Draft Copy)

4) Click the Export button

5) Export dialog box appears. Give a suitable filename and save it.

1) aflalaf)all GRQ] 2IEQENS GWIB: YOAN ) ADW@ 6320 6N 6_21Q) )b,
2) MIOY OBISYOD 1@ 166 6AM) 63dat UMD VLIS S 6.21Q)d>.

File — Export as PDF
3) @R (B8 (LIFBNIDDHE) 00Sa] 0.21Q )
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(] T‘ Cancal
4) Export () enigem @b ¢ 166) 6.21Q ).
5) aff)d M GaldBS W@ERIDV) Genidd: M@ ad@ @ M@ o 065 ] 6.1 @ Save 6.21Q) b

Converting text to table
osd qulom esenllid @ e 1 @dgm allwe

Writer provides a facility to convert text matter directly into a table. The text to be converted
must contain characters to indicate column separators. It can be tab, semicolon ,space or any
other character.

000QO01m asaHaY cwQHag Ml esenlld CRENMOIMEBE MVIHO o OME. B0)
esend1glm  @REME  CHIBERUD OIS, D EGHIGOD T OSE: IHWD  dh § O AW ]

(a1GOUUE|EEMM M 636D asd QY IEMMYo BRSYOM OSE: MYIAIW]T CAUBAISHODTYMM 1aY
Ml GHI8M , MOl M) @SB3 1@ & [ IO SO)BUD Dale@IUT1HO6Mo.

Qn 27) Explain the procedure to convert a text matter to a table in LibreOffice Writer.
asdqY 20Qd esenilud GRW A2NME MBS OTRa B 0d )P0
or
LibreOffice writer document contains student details such as name class and mark separated by

semicolon and each line of document contains the details of each student how can we convert
this text data into table format easily (March 2016)

630 el B2.0lm' 900Qd cWIH PeamOc1eal 63602 Adlelaye alldjddnnlages
Gal®d, $3:>q;§ 20066 oMl  allueesd  emal  eHI8M  ©ale@IUIla]
cUA®N@ | 2fl@ 186 enD asa Q) WIQO® Gsnilid GanddAIG1ERISE) f)6B3aMm adQIM
MW 18607



38

or
How do you convert text data directly to a table in Writer Software. (March 2019)

Writer 6M2a0QoI@01@ esa4q) wdQ em@ls esenld ©alomlealds) adgmMm
a())evBeM.

Ans:

1) Select the text matter

2) Select the menu option

Table ——> Convert Text to Table

3) Appear the dialog box Convert Text to Table

4) Choose the column separator from the option given under Separate text at area in the
dialog box.

5) Click OK button.
1) esenflud @@ @dEOMS 0SE: T 08 OTVAIES 6219 Jdb
2) 0¥ 0&HISYOD 1@ 186N 0AM) B3It UMY BUD OalE@IU 186

Table — > Convert Text to Table

3) @eMaAS 0S8 Y S GSENT10d )M WDBGAIIUY GENIDE: MV (a0 | SO0 |S)MY.(OIOY
0500 1@ 186 2110 EMIE) &)

Convert Text to Table

Separate text at !
. - o
(=) Tabs ) Semicolons 3

€ Baracragh 1 her: |
[+#] Equal width for 2l columns [ Hep
I

Optons
[ Heading

[ Qon't st batie
[+] Eoe s

4) W@GAIDWY GenIdd: MUlaal (Seperate text at) 8MV]EOQ OSE MY GRQ f)aM
0n()QOM M0 GRSV 1M HBE 32T HMYM:E 1@ M 1M GLMS GHIBo M |CNQ®D
OO OOEODS)EO) .

5) OK en1gem 1@ £5166) 6.21Q) .

Note: 0NlEl&@6mo - MIOY O&ISHOM 1@ 166N S QU 0d 00Sa] 0.21Qy M
Name,Class,Mark

Devika,XI,79

Abit,X,73

Thejas, XII,63

(V1608 enniles emdd Osd: Y 0 e0QOIW] Hale@dN | ofld1eenma ,
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CHONWIEM . 20dhE 1081 5 00U 20D & YO (DWW 621 I MIOLOSISYO 1@ 1660

esenflud aI€196)0.( BRIV e 1@ 065 ] 0210 @ OSd: MR- GSenilgealssy
?2Q6n|S0)

Name Class Mark
Devika XI 79
Abit X 73
Thejas XII 63

Splitting text into columns
OS> QU508 6HO86aRg 10 GRW | nlleleenym allwe
We have the text matter appearing in the news paper is in multiple columns.Writer provides the
facility to split the single column matter to multiple columns.
MM Gala |NHEN@ 0SE: Q) AIQOE0d GREME GhIBEBE 1 CRW ] & 1SdH)MO MWD
HenElgens essH Q) @mIQOlem alal emIgeglan®] alleglenymalmes Mmoe o
eflent eda8lm) 600Q0 1@ el jadem.

Qn 28) Write the steps to split a documents to multiple columns in LibreOffice Writer.

efloens a8l 000Q010 B30y CWIB REAMON10RI GalBHE 108l ASE: N)HO8 oAl
e08686 10101 ANeglanm@ 1M)B8 OqRa B 0d a)L0 6

Ans: 1) Select the matter in the document area.
2) Choose the menu option
Format —— Columns.......

3) Select the number of columns, width of columns, spacing ,separator lines etc in the dialog
box.

4) Click OK button.
1) GWIE REAMO BINAMD HBBSHE0 AMVAIGS 6.21Q)ds
2) Format —— Columns....... o) 62OM) 632aT UMD VRIS S 6.21Q)d>

3)6280 WWERIDV) Genidd MIlad alam’ 6086088208 af)epo, AN@il, Grdale m)seaslwal
OV 6.21Q)db.
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';?
I
1
(LI
i
Il
1
AR

reche % - e ETTIVITI and
BLLACY O EXCip ) )

4) OK enigend @m0, &>
Mail merge oo ondg
Qn 29) What is meant by Mail merge o{)0m26m 02 1@ 6L

Ans: This facility helps to print many documents with the same content and addressed to different
people.

860 9885800, lel GRWMIM (oSO eaigM@ M e l® eade
a)MMa 0@, .
Qn 30)Write the steps of Mail merge process 0@ 1@ OAAL .21 MO MBS OXYa] b0
) 9200
Ans:
Step 1 :Select starting document B0 186N G [30AM () HDDEEODSIHE) b

Step 2: Select document type. EWIH QOAMO) OS] ODDOETNS)HE) b
Step 3: Insert address book GR(WTY NS BrS1G2|BHE D

Step 4 :Create salutation el Jeg-HM MPDOIE6)H>

Step5: Adjust layout CRIEDS (BHAHH O 166, H>

Step 6 : Edit documents GAI B QO QYHWD af)WG 6.21Q )
Step 7 : Personalize documents GAI s §2ORAM QU L SOV INODIH6) B>
Step8: Save, print or send e, (1O GRLINID GRR® &) s

Qn 31) You have typed an invitation letter for your school annual day celebrations using Writer
software.Name the facility in writer software that helps you to send the letter to Principles of 5
nearby schools.

M16BB80S M (D AUIBH|HIGARDHOBIMOO SHEMal(@0 §00QD GTVIANQ O 1@
00Sa] 02100 OYI0246 1WI5eNE . gD SHEMal(@o BRYOMY8E 5 3 |deiwemgloal
(DM @B2IBSE  CR@EOIM  MaOIWHEM  000QAB  GMIAQONIWT1EREE
MDD O 1M OO GalODY (March 2018)
Ans: Mail Merge 0@ 1@ o}

Qn 32) Following are the steps of Mail Merge Process in Writer Software .Arrange them in
proper order: (March 2019)
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Adjust layout

Select document type
Create Salutation

Edit documents

Select starting document
Insert address block
Save ,print ,or send
Personalize documents

Writer emoafgQei@01® ea@1m eadg 0.21QRMOIMEBs (IUBOMMEBBRD MO0y
0 ISYOM 1@ 186)(M). BRO D 1WIW (HADD @ wf)P)O0)&:

CRIEBDS (BHA DO 186

GAI 200N ) 0S| ODMOEENDS)HE) B>
MUALJGSHOD DQIDOIBE >

GIB: QOAM QB )T 6.21Q )

B0 186N G [ROAM () HDDEOEOMS)HE)) b
@R(WT) GERJIBE) &) S16.2|RH6) s

MO, (1O ,BRLINID BRW® &6)) &

GAI s §2OAM QYD QL SOV 1NN H6) B>

Ans: Answer of Q 30

Chapter 4 WEB TECHNOLOGY

Static and Dynamic web pages ,Comparison of Client side and Server side scripts,Structure of HTML code, Container
tags and empty tags ,Common attributes of <BODY>tag, Use of important tags(<P>,<BR>, Heading Tags, Text
formatting tags,<MARQUEE>,<FONT>,<IMG>)covered in this chapter. Only the essential attributes need to be
considered.

Qn 1) Expand WWW  WWW )@ 1Me0 aly@eR@ato )P0

Ans: World Wide Web ecuudl) eeual) ecuent

QN 2)....ccoveeeenen. is a collection of web pages. @O Ga RGOS BRI .............
Ans: Website equenToaag

0] J1C ) . is known as the language of internet

................... om enMOBOMQIMO0 BIaH )M Aflglenym

Ans: HTML

Qn 4)Expand HTML HTML a )@ 1100 al)@e@galo af)$0d

Ans: Hyper Text Markup Language ©9a0a|® 0S& () @2 Goal B120GUIE



Qn 5) Websites are accessed using ................

protocol

OOUNTOOMVQ B Ud DalE@IWEOUIM MVaNIWEO)M G(aIIBFICB:IN......vvvvvee

Ans:HTTP

Qn 6) Expand HTTP HTTP @05 al)@6Q@gnlo )20

Ans:Hyper Text Transfer Protocol 06a0a]® 0S& Y (SOMMaN® GaldE3ICH M.

Qn 7) Prepare a short note on Web server

(June 2016,March 2020)

ecuenl eI 1aMm &0 2] @) aleal) @G la] OYI0I86d

Ans: Web server is a powerful computer in the Internet which has high storage capacity and
speed. It provides services like e- mail, blog etc , to users in the Internet.

OMOROMAIN] alQUBMD GRW &HMIJYSOI6M aalml amAB. NG 1M GIRICOE
o PN G0 Maflwgo QIO dys@aIden. @IMASE en-0nwld ,6en|ov) @seas 1w
GIVOLMEBBUD M@BYM® LT HAVAUD BREN.
Static and dynamic web pages
MIQ & OOUENT GalR)d 0D, HOWMIR & HOUENT Gal2)d 0D

There are two types of web pages. Thex are static web pages and dynamic web Jpages.
QLN Gl 0D EENS)L1Wo- QRIG 1 BT Galg)d0d, 9OWMIE 185 OOLENT Ga I 0D,

Qn 8) What is meant by static web page ?

a)0m26M QUIG B HOUNT Ga s OBIENE BRABUAIHE)MD ?

Ans:A static web page is a web page that displays same content each time it's viewed. Each

page is coded in HTML only.

0885800 MAlEAdW G160 2202 1@ 1660M) el Gal@)®meg aRIQIes enent
CalR)B0D o) flgleeym) . HTML @d(@o 9ale@uilafdem quoglds eauen] Gal@)dud

m e 166) M.

Qn 9) What is meant by dynamic web page ?

a{)0DO6M 0OWMIA & OOUNTGalR)BHUDd ?

Ans:A dynamic web page is a web page that displays different content each time it's viewed.
088S800 MIN10860I6NE 1166 M HUENT EalR)HOG HOMIA 18 ONUMNT G lBR)EUD af)m

aflglee)o.

Qn 10) Compare static and dynamic web page.

( March 2019)

MIQ 18 OOLNT GalR)Brg 20 HOWMIA |85 OOUENT GaIRYdbE o AR 1T MIOMA {0 621Q)ds.

Static web page

Dynamic web page

The content and layout of a web page fixed.

The content and layout may change during
runtime.

Static web pages never use database.

Dynamic web pages use database

Static web pages directly run on the browser

Dynamic web pages runs on the server and
display the result on the browser.

Static web pages are easy to develop.

Dynamic web pages are difficult to develop.
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OG I8 @OeNT G le)dr0d OMIA 18 OOLIENT G lR)B0d
o] calZ MO0 O88SS6o oM Gl MO0 OB8SESo
mudlead® 1@ 1660 220108602610 1860
WIQICENIM (D Oale@IUT e Mgy WIQICNIMBHWD OalC@IUT 186M,
EUDMVO @ M 1S (CUIROD) |86, @B Jo OMBNUO @ LN Galg)dd Q6
0.21QJ M) .@SAM (EUDMO 1@
O @Q 28> 0d WM G @By y.
OOUENT GalR)HEOS M 1BEMIEMo LGSO OUENT GalBR)HEQOS M 1BZDIEMo LSO
al)82aj@d6m (cJ@OMean I@moeny.

Scripts M &lals)®wd
Qn 11) Define scripts (Sept 2020)
a)amoem M lalQ
Ans:Scripts are program codes written inside HTML pages
HTML G186 1@ 0D |S010 10 1@ 166 G(ald((NJ0 EHIWHHO8 M(ds lnTQ  af)m)
alO@)mM
Qn 12) Define scripting language
af)mo6m m'(d 1aTQlot) 1061

Ans:Scripting language is a language which is used to create scripts.
M(B1aIQd0d MR 180)AUIM  DalC@IN|BM  LIDoCNIRH:E MV latQlov)

R1206U1R)H 0D o)) AG1ee)m).
Two type of scripting languages ©ns) m®o M'(& 1 TG lo0) 21206U18)E0d
i) Client side scripting QOGM O 8V MV (s laTGlow)
Eg: JavaScript ,VB Script
i) Server side scripting  @aMVAQUMB OOV MV 1aTQloU)
Eg:PHP, ASP and JSP

Qn 13)Compare client side scripting and server side scripting. (June 2018, Sept 2020)
00GM O eamA M(d laTQlow), OMAID 0amMW M(dlalqlot) @RI IO (o

Ans:

Client side scripting Server side scripting

Script is copied to the client browser Script remains in the web server

Script is executed in the client browser Script is executed in the web server and the

web page displays in the browser

Used for validation of data at the client Server side scripts usually used to connect to
database

User can block client side scripting User cannot block server side scripting.

Used to create static web pages Used to create dynamic web pages

It depends on browser type It does not depend on browser type.
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QOGN O 00T MV (ds la TG low) OMANUM 6O @V (s laTQlow)

MV (s lnTQ (6rUDAV 1GRIHE) Gbdn ] MV (& ln TQ 0D @TVAC 1@ @em qudl |

0.21QJ0n SNy 0.21Qj ;.

MV (& lnTQ 0 (eruD VO 1 MV (b lnTQ 0D OVACU @ 06 6214 a),.

(LR 186 M) OSAM aUeNT Gal)dud (eruomO 1@
WlmGoJ 6.21Q4mm

@YMUAB M@ WIQ BB JOS WIQIGENIMAIW | H6Md>S 621 ©

GRW1&HIB 1M al@16U0IWleemm; (LR 186,

M (& TGN OO (aIUBODMo @S@IAUIM | M (5 1 TQIN OO (a UMM SO

@YIVASE) MOUW 8630 @RaASE) oW leslg]

MOG |6 0INT G I 0d MR 106I0M | 00WMIE I OCLIONT G lg3) 0D

alCWIUI 6. M 132211860 ©aleWIUI e

af)go (erunaualayo (a1 o6 le] af)g)> (eIVMG1aRo (a IO 880

Qn 14) Write down the features of Server- side scripting. (March 2016)

mAUM -0V M 1o TG lotI MO0 (aICM | HOB:0D af)L0)b>

Ans:Refer answer 34 and write it

Qn 15) Write down the features of Client- side scripting.

0aGM O 0amA M (@ laTGlot MO0 (nIGO) | SO )P0

Ans: Refer answer 34 and write it

Qn 16) Identify the odd one & SO0 1@ 9SO (@ (March 2016)

ASP, ISP , PHP, JavaScript
Ans : JavaScript
Qn 17) Write the extension of HTML file  HTML 0@al0Y00 af)d0qumaHmd of)9m)d

Ans: . html or .htm

Qn 18) Who develop HTML @p@26m HTML m1dex].9j@
Ans: Tim Berners Lee Slo endidemaAmy efl

Qn 19) What is meant by Tags ~{)amoem s20)d0d

Ans:The commands(keywords) used in HTML are called tags. Tags are used by typing them in
< > symbols.

HTML @ ©al8@I03186))M &HAdMUYHO8 GRLAND & 18N EHOG SIS D o))
AJO@YM). BRAUO® < > e 2llaMOD MO0 OB 1M )Py

Eg: <HTML> , <HEAD>, <BR>
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Structure of HTML code

When a webpage is prepared, <HTML> tag is given at first to denote the beginning and
</HTML> is used at the end to denote the ending of the page. Now <HTML> is called
opening tag and </HTML> is called closing tag.

The main tags that comes in between <HTML> and </HTML> are <HEAD> tag and
<BODY> tag.That is , HTML has two sections. The section lies between <HEAD> and
</HEAD> is called head section. The section lies between <BODY> and </BODY> is called
body section. The head section contains the information about the document, including the title
of the webpage. The body section contains the contents to be displayed in the web page.

B0) ol Gal® M2 leeemdd GO IMe0 HTML ¢&HIW)d0d <HTML> af)am

dnjemlel  OWI@  BREE1SBM™P </HTML>  of)m  6HIMlov)  $O07 1@
@ROLMVIM B BHW®)o  621QYM.

<HTML> Mo, </HTML> Mo NS &E) al)PIYM (alWIMOng SI0HUD <HEAD>
S20)o <BODY> S2(0)o @REM . GR@IW® HTML M @6ng @IXNEBRUD HENB- HaOM) SIVEHM
,GENIDW ] OMIBHM.HaOU dMEHM OO O8&18106m o CalZ DO 00SQI@M M@E:)MO) .
el omasime0 o861 oUenT Gaigfl@ WlmGq] 6.216QJN8 &I (63BUD M@d)M).

Attributes of tags
@R(Sloni Q580D

Qn 20) What is meant by attributes
af)mo6m @S lend |5 dhud

Ans:The parameters associated with tag are called attributes. They are properties of tag.
Attributes may be given in the opening tags only.

SOUIMO0 8 Q6s ce;aem@g#sgm CUDHBHBAM  BR(S 16N, NOIO®  SIW MO0
Gladda 1S oM Aflgleenym. enaIe® 6dalemlot) SO0 @SN  66Sa]
0.21Q) )M,

Qn 21) Properties of tags are called .................

SOUIMO0  G(adDAIBGIBOG. v . o) allglee)mm,

Ans: Attributes @RS lont Q580D
Container tags and empty tags.
&6MOS® MB SI0BW, af)oal Q15201 &WD

Qn 22)Define container tag and empty tag with one example for each

HeMBWMA 520 ,af)oal@1820) af)m Iy MIBU21868 .EMEIM)0 63960 HBINDEMo
a()P)0) b>. (March 2018,Sept 2020)

Ans:
Container tags
Tags that require opening tag as well as closing tag are known as container tags
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¢20W O] B:26MOa|S)M SI1) 8 SO MD  S2URHMW of)mm) Aflgleem;.
GROIWO GO &) 630a]em 16 S210 EIMITER S0 HENSIW @ 1660
Eg: <HTML>
Empty tags
It has only opening tag
BN &) 630 |6M 161 SO0 AI(MEA HIEMYBWIBE ). GO aYBAd® ] &I6emam;.
Eg: <BR>

Essential HTML tags avlanseomoanom HTML son)sw
1) <HTML> Tag

It informs the browsers that this is an HTML document. This is a container tag.

(omO1N @M 80 HTML  GaWdds Ream0deenm @ 1@ ]ejcl@ymaln env  $5¢)
D lCWIUIEN)M,. D 630) 6N MM SOU) BREM

Attributes of <HTML> tag
< HTML> 5010700 @p(Sleni |58 0D

Attributes Use
Lang Used to specify the language used in the document

Used to specify the direction of the text to be displayed on the web page. Values
Dir of this attributes are Itr ( read from left to right) and rtl ( read from right to left)
@R(S 16Nl (5B 0D ©aleINo
Lang GIB (QOAM O 1M OalE@IUTIBEYAUIM Galddh)M BIaH [@I66MM)

& 26m 166M@ 107 Lang o () @S lontQ§ ©ale@IuT 166y

80 oalmnl GalZlm asd M dd Wlnieq] ooigpmoainen &l
(direction) alO@YM@ MM €0V GRSIENL|YS OalEWIW1HeM®).Dir
Me0 Audalm Itr (@sooyalm AeIeemIs) oo rtl ( ey mlm)

Dir NSCOMIS ) o @REM

Qn 23)Name the attributes of <HTML> tag <HTML> s2(3 10700 @(S o1 35280d )P0 b,
Ans: Lang, Dir
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2) <HEAD> tag
It is used to define head section of the document. This is a container tag.

GWIB POAM VMO0 O HAVSHD M 1BEX 1H6MMIEM DO HalE@IUT1HO)MY. N
B30) BHO6N2W MM SOU) BREM

3) <TITLE> tag
The title specified is displayed in the title bar of the browser window. This is a container tag

eruomd  alldewdwes eesql@ ROl , 00sQl@  AUOM@ N O
O lC@IUW186)M,. M B H06N2W MD SIUT BRYEM

4) <BODY> tag

It is used to create body section of HTML document. This is a container tag.

HTML eawdds Ream o lmeo e aquasim mlden 1eeyma@ 10) 0@ ©ale@Iuy 186y,
D 630) BN MM SOU) BREM

Attributes of <BODY >tag ~ <BODY> souil0Ya0 @p(slenifsadtd

Qn 24) Explain the attributes in the <BODY> tag of HTML (June 2017)
<BODY> souilme0 @r(Slentjgeud llad]d:@ a6 6.

Attributes Use

Bgcolor It specifies background colour for the document body. It's value expressed in

colour name or RGB value (hexadecimal code)
Eg:<BODY Bgcolor="Red"> Or <BODY Bgcolor="#FF0000">

Background Set image as background

Text It specifies the colour of the text contents in the page.

Link It specifies the colour of the unvisited links. The default colour for Link attribute
is blue.

Vlink It specifies the colour of visited link. The default colour for Vlink is purple

Alink It specifies the colour of the active hyperlink. The default colour for Alink is
green

Leftmargin It specifies the left margin of the webpage.

Topmargin It specifies the top margin of the webpage.

@R(S 16Nl 5BUD DalEWdINo

GWIB Oam O lmen NI (NVNE M (VU ODRIOD @) m10o
M@BEM@ M OO  ©ale@INHNMY.  O@IMe0  aal)) G

Bgcolor S o
HBO MO0 Caled, BaNEMI HAWM @ Alleie®wd M@&:Jo.

Background 10U ORI @ 2o M@E&H)M@ 1M HO Dale@IU) lenym,

Text Gal=l0al 0SE: M IBUDEE) BED MMdH)MM DO HalC@WIUI e MMy
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Link DaleOUI EO20D oil@) B D86 HED  MOBMO M N
©ale@IUW 186, O MO0 W 1Ga0dWDE &Ed Mlaidem.

Vlink Dale@IN g efleyduddes MNo M@MEBM@IM OO alCWIUI B
0@ MO0 WGandD§ &BD aldallid Grem

Alink 80Ga U (aIIBODMNBRAIW CR SINT aflEyhudde) M 10o M@ M@ 1M
N0 Dale@IN186)M,. N MO0 WIS BB ~loj@IeM.

Leftmargin o]  GalRHDES)  eelal)  @IAEIM  M@HM@ M DO
Dale@On lee)m,

Topmargin QLN CalR)BHWEE) €SIl MIALE|M M@BHYM@ IM D@ Hale@IUI )M

Qn 25)Name the attributes of <BODY> tag

<BODY> $25 10700 @o(S1on Q580D )P0,

Ans: Bgcolor, Background, Text, Link, Vlink, Alink, Leftmargin, Topmargin
Qn 26)The default colour of the attribute Link is......

Link ag)am @ (S1ent 3 S1M00 WEandDS &8®M .......... @M.
Ans: Blue el

Qn 27)The default colour of the attribute Vlink is......

Viink o) @o(Sloni 251100 WlEandds HBA ......... @Ryem.
Ans: Purple ai®q{lod

Qn 28)The default colour of the attribute Alink is......

Alink o) @S Tloni 351100 WEaDdDS HBA .......... @Rem.

Ans: Green «la]

Some common tags
2{181 9ald®)OUII® SO0 & 0D

1)Heading tags <H1>, <H2>, <H3>, <H4>, <H5>, <H6>
eanWles sOM)dtd <H1>, <H2>, <H3>, <H4>, <H5>, <H6>
They are used to create headings of different sizes. There are six levels of heading tags

available in HTML .They are <H1>, <H2>, <H3>, <H4>, <H5>, <H6>. These are container
tags.

000 oD HE HOMMY OEISYHRM@ M N ©ale@IUT1BO)M,. ©aOQ1el SIUBUD
@ROOENo QNS . OO BHOMBWMD  SIUH:UD GREM
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Attributes of Heading tag
0a0qles 501100 EB(SeNn Y5 d0d

Attribute Use

Values of Align are left ,right, center

Align left: Text is aligned to the left margin.
right:Text is align to the right margin

center :Text is aligned to the center of the page

@R(S 16Nl {5 0D ©alCWINo

Align o) @R (Slentjgslm a0 audeal |- left right, center

left: 0a0Qlotd0d @SM) AIBEIEMIS G.alBM & I6eMaa S @ 1Y
VD alEWIUY 1B

right: ©a0qlot)&0d QIeIm) @dBE]EMIS EalBM) dI6Mea|SMM 1Y
Align D OalE@IUY 1B

center : 0a0loUHW GalZlMo0 MR B:d6Mmen|sym@ laY
NO OaleWIN l8nm)

2) <P> tag
It is used to create paragraphs. This is a container tag.
S RCRINE MR M@ M HO ale@IW 1H)MY.ENM B®) BHOENBW M®D SIU)
@Rem
Attributes of <P> tag
<P> 5207 1M 00 @R (Sleni |5 td

Attribute Use

Align Values of Align are left ,right, center or justify

(GrgLs']m.Uéggcﬁao?) 9alCWINo

Align Align o) @ (Slentjgglmean audealjay- left right, center or justify
3) <BR> tag

It is used to create line break. This is an empty tag.

00210 GENISS) 6-21Q M@ 1M D ale@IUINENM). M 6@ of)oalq] sOnI6M.
4) <HR> tag

It is used to create a horizontal line. This is an empty tag..

N0 leWIU 2] 3®) N0 16MIMEM saIM(® lEUalMAI® eaalm) LW 86Jo. ENO
830©) af)oalg] somd6em
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TEXT FORMATTING TAGS
OS> Q) GaNIBNIQNo0) SO 0D,

They are used to format text in a web page.The important text formatting tags are given
below. These are container tags.

QUM HN I

1) B> D 186 OYD H6)

Aflwe eSS IBD (BB 186 1)

OnleINBNM  SOMBOE  0SHIY  GandBRIGlol)  SIMBUD )M Allglenmy
HNOWEI0 OB M®D S0 0D GREN (A IWIMOa]S OSHIY GaddAAIG ot SIUREMD
MIOY B&ISYOD 1@ 186)),.

Tags Use

<B> This tag sets the text style to bold. Eg:Thank you

<STRONG> This tag sets the text style to bold. Eg: Thank you

<I> This tag sets the text style to Italic Eg: Thank you

<EM> This tag sets the text style to Italic Eg: 7hank you

<U> This tag is used to underline a text in HTML. Eg: Thank you

<S> They display the text in strike through style. Eg: Fhank-yeu

<STRIKE> They display the text in strike through style. Eg: Fhank-yeu

<BIG> Making the text big size. Eg: Thank you

<SMALL> Making the text small sized. Eg: Thank you

Use

<SuUB> It is used to create subscript(lowers the text from the current base line
and reduces font size) Eg:In H,O, 2 is the subscript

<SuP> It is used to create superscript( Raises the text from the current base line
and reduces font size) Eg:In a® ,3 is the superscript

<BLOCKQUOTE> | This tag is used to indicate the quotation of a large section of text from
another source.

<Q> This tag is used to indicate the text enclosed in double quotation marks.
Eg: " Thank you ”

SO H 1D ©alCWINo

<B> BRAHUOEBROG CONIDWDW BRAEN)M® 1M NO DalE®IW) 186,

<STRONG> GRAHEBROG CNIDUDAW BRHN)M® 1M VD DaleIUI1Ee)MM,

<I> BRAU6BBOE NQIL( I8 BRAIM® IM DO Dale@IUI e

<EM> BRAU6BBOE NQIL(lE: BREN)ME M N Oale@IUI BN,

<uU> QSN UDHE) BRANSD HORINM MMEH)M® 1M M HalCWIU 86,
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<S> @RHHUOEB80S MSYN1ales B0 NG AUEW EMEI M eND SIUBUD
©ale@OU leemMm,

<STRIKE> @RHHUOEB80S MY 1ales B0 NG AUEW &M M D SIURBUD
Dale@On lee)m,

<BIG> MUOWIEEM GRAHUOVEBBOZHONIND (ATl OO M 0SH UGB WM Ge

021Q{186)M@ 10 N O leIUI1em).

<SMALL> MUOWIEEM BRAHUEBBOBHNIWD (ailajo B0l OSE: TN HOE WM Go
021Q{186)M@ 10 N Hale@IUIleem).

<SUB> UENT (MU (s la T Q2> 0d MR 186 M@ 1M O D IG@IUI H6aM, . GEnIMY
00aImI@ MM eSS IYIHD | CRAHOEBRRNS MM &)0af
@GP B 10685 | &I6MO A |SIM@IEM TVENT MY (s 1T

<SuUP> MYald MW(dlalq aldaalen)maln v s20) Qale@IuTleenam
@R&A60BE26S (e(lajo 80600, canim) eeald 1@ mlam oaglealss
O@AM OS> TN (D B IOMOR]SHMMIEN MY |d M (s laTQ.

<BLOCKQUOTE> | a}o@&s 2o 8@ ald0(adlom aQQ aDOWIasHaEIm mlmo
QUO M ONIW]  CR&HECODD & (  QRIGOmHS) 2dQ] MIdOmOID
MO 1HOMM SINIEM GERJISE) G 10

<Q> 80) 6s& M) Wenflnd eDSMTMBSI  0HISYHMO 1M O
©alEWIW l8e) M

Qn 29) Write the HTML code to display the formula a’+b? (June 2016, March 2020)
a’+b” a)m candBdeRel Wlmieq 6.1 Mo 10y BRI (AW HTML 6&IW af)920d:.

Ans: a<sup>2</sup>+b<sup>2</sup>

Qn 30) Write an HTML code for displaying the following text item ( March 2020)
H,S04

H2504 a ()M Ganddeal Wlmieqg] 6.21Q) M@ 1) @R (AI® HTML G af)P)0)d

Ans: H<sub>2</sub>SO<sub>4</sub>

<PRE> tag
It is used for displaying pre-formatted text.It tells the browser to display the text exactly in its
original form. This is a container tag.
0sd AN ~WIQOI® 068a] 021D @G 1HOMM OSE: IR )HUD GROM ©Ya IO 1@ WlMyeq
0.21QMM 1M E0D SIU) HIE@IUIHM). SN @) HONSW MM SIU) BREM
Qn 31) A student wants to display a poem in a web page just like as he entered in the text
editor. Which tag in HTML will help him

oS I ~WIQOI® 00Sa] 021G 1EOMOYEI08I , 1) &allm el Galslo
(a1B83UWE a [lee0100d A3 § 2B 1o a0 eemM HTML S20) af@
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Ans: < PRE>

Qn 32) Name the tag used for the following purpose ( March 2020)

To display preformatted text.
@IOY OHISYO 1@ 186 BRUW (OB MBS SIUIMOO Gal® af)PI0)db.
(e116a02BMOQMW 0S&H QY  (~ 18T o [leem@ ).
Ans: < PRE>
<MARQUEE> tag

You can scroll texts and pictures using the tag <marquee>. Most probably words scroll from
right to left in a web page. But you can give special instructions to the attributes to scroll the
text rightwards, downwards or upwards. This is a container tag.

830 05 qYlomew), 2fl@eomewd oM Galgl@ &S] lofnAdemWD, MAMMOAIOW)
alaflo{léymaila)  <marquee> )M  SO0)  ©ale@IUT1HOM).  BB(SIENL|YSIBHB6S
MaOIWOOIT 0Sd W58 UMNIGalZ]@ alal Flelad alafla{leode. D@ By

HONBW MD SOU) BRY6M

Qn 33) Explain the attributes in the <marquee> tag of HTML

Attributes of <MARQUEE> tag
<MARQUEE> 5207 1m a0 @p(slen g td

(March 2016,Sept 2020)

<marquee> 50 1M0 @RS 16N {53dud AN0oE)d: @ 186) .

Attributes Use

Height Sets the height of the marquee in pixel or in percentage of browser window
height

Width Sets the width of the marquee in pixel or in percentage of browser window
width

Direction It specifies the direction in which marquee should scroll. It's values are up,
down, left, right

Behaviour It specifies the type of scrolling of the marquee. It's values are scroll, slide ,
alternate.

Scrolldelay It specifies time delay between each jump.

Scrollamount It specifies the speed of the marquee text.

Loop It specifies how many times the marquee element should scroll on the screen.

Bgcolor It specifies the background colour of the marquee.

Hspace It specifies horizontal space around the marquee

Vspace It specifies vertical space around the marquee

.....................
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@Y@(s’]em(%ggoeaub

©alC@INo

marquee 0.2I6GQens  BSHIINOO  Baldddo Mt lenmaln  enm
Dale@On leem,

Height

marquee eolegers esaqyimen afllel  mlelesymaln  eo
Width Oale@OU leemm,

alp{lesoons 0sa QY Imen Gl mldema leema 1m N
Direction Oale@IW18e)M,. @ 1M a0 lflalswd- up, down, left, right

marquee @O la1dem aloilesnemeo ~f)m Ml leanymaln end
Behaviour @RSlnl)Ys ©ale@IWlenMy. e@Imen aidelym- scroll, slide

alternate.

sS& MY IMO0 626D 2laIMOB IMo NSWES of)(® BIVSNMAW GL6Mo
Scrolldelay o)™ @M 18eM@ 1Y 90D @RS lon g Dale@IUT1H6)MY.

Scrollamount

Marquee o.oicgens osé@ylmen  cun® Ml lenm@ln 0D

@R(Slonl S Oalc@IUIleem);.

Loop 8@ 0SH AN )@ (~ 1200 jo ME(@IUD 6 algiemen mlwaiw e molm
60D @RS 16N1{JS OalE@OIU HeM.

Bgcolor Marqueelm background M0o 8&IS)E6 M@ 1M N@ OalE@IWY 186

Hspace Marqueedlm 2pQlo af)@@I(@0 0aNI0IGMIMB@  MGAIM  GU6Mo
o) @M eeM@ 1Y 900 @RS loNLYS ©ale@OIU e,

Vspace Marqueeiln apQo af)@@J(@o OUASIEO@ MGl GCUMO af)mM

OQ@IMEeRM@ 107 90D GRS TeNL|YS O lE@IUT1H6Y.

Qn 34) How do you display the text 'Have a nice day' scrolling across your web page

horizontally?Write the HTML code for it

(March 2018)

'Have a nice day' () Qdjo mMleaBges el caiZlod @ lowilmadw] scroll
0-219{1a [leeymemeanom? en@ 1MW j@d® HTML code ()@, d.
Ans: Use <MARQUEE> tag.

<MARQUEE
Have a nice day
< /MARQUEE >

Direction="left">

Qn 35) Write the HTML tag to scroll the message "Welcome" horizontally in a web page.

"Welcome"

o) MEMWo
0.21Q)M® IMIUW |22 HTML tag o ()P0 .
Ans: <MARQUEE>

Gl MO
(March 2016)

olewilmadw] &) euent
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Qn 36) The HTML tag that displays a piece of text or image scrolling in a web page.......
630) 66N Ga K0 30y OSHOIYD, NENNRD MV G(EIUD 6.21QIMG 1M OalEWIUI 1EeM

HTML tag.......... @M (June 2017)
Ans: <MARQUEE>
Qn 37) Name the tag used for the following purpose (March 2020)

To scroll the text or image
@IOY OISO 1B 186N BRLC §OD IMBE SOV IMOO Galld alf)PIOd:.

OS> GYD, ENCAGRD M (0D 6.21QI @ (1.

Ans: <MARQUEE>
<DIV> tag

The <DIV> tag is used for defining a section or a block in the document. This is a container
tag.

80)  CWIH MO MBS (alGO b GENISNHD GO  STVSHMYED
©NBISNM® 107 END SIU) Oale@IW 186, ENM B HONSW MD SIUT BRYEM

Qn 38) List any two attributes of the HTML tag <DIV> (March 2019)

<DIV> 2071700 2 GRS 16N {2SI8UD a )P0
Ans: Align , Id, Style

<FONT> tag
This tag allows us to change the size, style and colour of the text enclosed within <FONT> and
</FONT> tags. This is a container tag.
<FONT> mo </FONT> mo ens@lmd 6&Is30m 1a1eeym ese:qudhudes) auaflajnio
MO ©OqRARe M@E)MM 1M @D SIU) HalE@IWHERM) . DO 0) E:eNEW MD SIU)

@M

Attributes of <FONT> tag <FONT> 203 1M a0 @ (STen g5 td
Attribute Use

Color It specifies colour of the text

Face It specifies font face.

Size It specifies the font size (ranges from 1 to 7). The default value is 3.
(G@(Sr]GT)J‘Séggcﬁa(f-b ©alCWINo

Color OSdh T UDAE) M 100 M@ 1M 60D @RS el (S Oale@IUT laemM
Face GREHOBBADES O OlOlWepas 6a00Me eeMo )M

@M 86 1) gD GRS 1eN S Dalc@IUI1eeM;.

Size @RHHEBBUDHE) (LRl la{o M@ M® 1M OO Oalc@IUI e my.
@ lma0 el 1 to 7. wleandwds adaljy 3 Gren.
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Qn 39) List any two attributes of the HTML tag <FONT> (March 2019)
<FONT> 2031000 2 @R(STon Q580D af) P30
Ans: Color , Face, Size
<IMG> tag

Qn 40) Explain<IMG>tag and it's attributes (March 2020)
<IMG>520000 @R MO0 @RS loni 580 A1BBAIW a )P0
Ans: <IMG> tag is used to insert image in a web page. This is an empty tag.
ocuen]  GalEl® &) 2o ©Waq|SEmMM IMmIam <IMG> o)™ S2U)
DaleWIU 186M®. D B®Y al)oa ] sOM6EM.

Attributes of <IMG> tag <IMG> $50 1M a0 @RS eI j5 e wd

Attribute Use

Src It specifies the filename of the image to be inserted.

Align It specifies the alignment of the image. It's values are top ,middle, bottom

Width It specifies the width of the image in pixel.

Height It specifies the height of the image in pixel.

Alt Indicate the text to be displayed in case the browser is unable to display the

image specified in the Src attribute.

Hspace Set horizontal space between images

Vspace Set vertical space between images

Border Used to set border around an image in pixel.

@R(Slenij g2 ud DalC®INo

Src O |s¢0meNs 2fI(@OB MO0 @@ 6M@ o 6&IS)EM@ 1M enD
@RS 16Nl (S ©nle@IUYaemM

Align afl@eom align 621Q M@ 1M OO OalEWIW1BE)M,. O M0
audeljay : top ,middle, bottom

Width afl@ooineo Aflo] emg .21Q MG M DO Dale@IUIHOaM.

Height 2l@OO M0 OWoo 8IVY 621QIME M DO HalEWIUI )M

Alt Src @pElnlyglo amde0lclenm  encaglom  almieq]

0.21Q)OAM  (EUDMOTN  HFIWIO® AUMI@  aldb@o WM eq]
0.21GQYENS OAGIYE GREN ENM 1@ OdHISYHOIMO).

Hspace MeaZIM 2pQlo 0aNI0IBMIMEM@M MEalT) M@EBMM M N
Oale@OU leemMm,

Vspace neaZlm 2P0 OUASIEO@ M EalM M@BH)MOIM OO
Oale@OU leem,

Border SNEAE M GENIIBAUWMB M@ E:)MM 1M HO DalE@IU) 86,
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Qn 41) Suppose you want to place a picture in a web page .Which tag is used for this purpose.
630) 0N Gl 3@ 2o OWOSOMMM 1M A SIU) Oale@IUT 188} 0.

Ans: <IMG>

Eg: <IMG Src= "filename">

Qn 42)Write the HTML tag to display the image"abc.jpg" in 100x200 size with border

100x200 @0mMMyo ,EMNIDBWN0 988 @111 "abc.jpg" ~f)M gneaglom wlmieqy

0210186 M@ IME8 HTML W af)P)d (June 2017)
Ans: <IMG Src="abc.jpg" Width="100" Height="200" Border="5">
Qn 43) Categorize the following HTML tags into container and empty tags. (March 2020)

0¥ 0H350m 10186 mM HTML so)&Hg1@ container SOM)HGo empty  SOURBE 0
CURM 1@ ).2] )P b>.

<HTML>, <BR>, <BODY>, <HR>, <P>, <IMG>

Ans:

Container tags | Empty tags

<HTML> <BR>

<BODY> <HR>

<P> <IMG>

Qn 44) Categorize the following HTML tags into container and empty tags. (Sept 2020)

@I0Y¥ 08250m 10186 mM HTML soum)&gl@d container SOu&H8o empty SOURHE0
CURM 1B 2] )P0 b>.

<HR>, <P>, <BR>, <B>, <IMG>, <SUP>

Ans:

Container tags | Empty tags
<P> <HR>

<B> <BR>
<SuUP> <IMG>

Chapter 5 WEB DESIGNING USING HTML

List (Ordered , Unordered and Definition), <A> tag and HREF attribute, Definition of internal and external linking,
Table tags, Coding questions may focus only on simple lists and tables.

Lists in HTML HTML @ 988 allqu 4 td

There are three types of lists in HTML- unordered lists, ordered lists and definition lists.

Unordered Lists are marked with bullets .Ordered lists are marked with numbers , Roman
numerals or letters. Definition lists are a little different : they have a pair of values, one for the
term and the other for its definition.
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HTML @ oymy@@o allp)étd 9ens. @ral-  Gremeddswd aflqy, eddewadal aflqy,
OWanalauad aflqy.

@oem eddewdW aflyloal 83603 enf)Qemm®o MY .allaleeyman npeaqewd
Onlcdulanmy. addcwadw allmfleal @601 0af)Qemm®)o MY .aflaleeymalay
MMURHWD ,60AM  ORIQOB0D ol CRAHOEBRUD )M Oalc@IUI 1B,
oWanm i aflquidud Aljo/Moadem .GeAWIC - 8@ GSAo OYSAM GRIMOO
MR 2IMOL)o 8&HISYOD 1@ leem),.

Qn 1)Name the different types of lists in HTML (March 2018)

HTML @ 988 allw ®oo aflqu 68208 GaloP) 06

Ans: unordered lists, ordered lists , definition lists
@remea0dewdW aflqy, eddead afllqy, awanmlaud aflqy.

1. Unordered lists (Grombm(bcaucbaﬁ‘eﬂgg'

Qn 2) Explain the HTML tag and it's attributes used to create an unordered list. (March 2016)
6@ unordered eflq) mldexlenyma1mes HTML sd»o @GRGIMe0 @B(S1enjS s8]0
QBRI E6) .

Ans:Unordered lists are created using < UL> tag. This is a container tag. Each item in the list
is presented by using the tag pair<LI >and </LI>

@ReMeddcWAM aflqy MIdealenmaln < UL> )M $20) 9ale@IUT 16613, 0O 630
&N MM $20) @ReMm. ennfles <LI> @deo </LI> @) ens@as) 6260 aflqy
0a()Q)o aff)P)@6Mo.

Attributes of <UL> tag < UL> so0i 1 a0 @p(slent g td
Attributes Use
Type Used to specify the bullet style in a list. Values of this attributes are disc,

square and circle. The default bullet used in an unordered lists is a disc .

@R(S 16N (5 B0D ©nlCWINo

Type OO0 NRBBQIHBUD GUMo )M @AM IBMM M 0D
@ESlonis aledulenymy. endlmen audaljm- disc, square,
circle.  &@) QAN M@HYM OB  NRBSQIBW WM e
@GR | &26Men]S)0.

Qn 3)Write the HTML code for creating the following webpage
MIOY BISYOM 1@ 186 aen] Gal 2IE186)M® 1MEE HTML 8B af)P 0, d>.
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RAM

HARD DISC
MOTHER BOARD
PROCESSOR

Ans:

<HTML>

<HEAD>

<TITLE>

My Web Page

</TITLE>

</HEAD>

<BODY>

<UL Type="disc” >

<LI> RAM </LI>

<LI> HARD DISC </LI>

<LI> MOTHER BOARD </LI>

<LI> PROCESSOR </LI>

</UL>

</BODY>

</ HTML>

Qn 4) Write the HTML code segment to create the following list.
@6 MG 101588 a/lqy M@I026620D GRKE AW HTML G tddhalo af)PI0)db.

RAM

Hard Disc
Mother Board
Processor

Ans:

<UL Type="square” >

<LI> RAM </LI>

<LI> HARD DISC </LI>

<LI> MOTHER BOARD </LI>

<LI> PROCESSOR </LI>

</UL>

Qn 5) Write the HTML code segment to create the following list. (March2018)
@6 M@dss 11588 allqy mYI026620d @R |AO® HTML ¢8I tadhalo af)L0d:.
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O Munnar

O Kovalam

O Thekkady

Ans:

<UL Type="circle” >
<LI>Munnar </LI>
<LI>Kovalam</LI>
<LI>Thekkady</LI>
</UL>

2. Ordered lists

Qn 6) Explain the HTML tag and it's attributes used to create an ordered

6320cW AN eﬂgg'

list.

630, ordered aflqy 98266 MM M8 HTML 2030 @R 1MDO0 @B (S 16N {5280

QBRI E) .

Ans:Ordered lists are created using <OL> tag. This is a container tag. Each item in the list is

presented by using the tag pair<LI >and </LI>

eddewaw aflQy mldedlenmalm <OL> o) $20) ©ale@IN]HNM). OO 630)
&N MM $20) @ReM. ennfles <LI> @éeo </LI> @d)o ens@as) 6260 aflqy

0a0)QLo af)PImEMo.
Attributes of <OL> tag < OL> sonlmen @p(sleni |5 ud

Attributes Use

Type Used to specify the numbering stylein a list. Values of this attributes are
1,a,A,i,I The default value is Arabic numerals(1,2,3......)

Start This attribute specifies the starting number for the list items.

@R(S 16Nl 5BUD D lEWINo

Type eflqy  eaf)QosBBges mmMUR  eequ@  @l@dM lee)mM@) M
EDORaIEWON 186 MY.eD@ MO0 (Ul RMY- 1,a,A,i,I .60 (dBlj)0 o
m@ayalegl@s )@ wleandwdg audalfy @Ol M (ennaydud
(1,2,3....) @GR &26Mens)o.

Start eflqy eaf)Qoemrges quoadsles mmiclem My .aflafleoymaln eo
©alC@IUY 1B




Values of Type attribute and display style
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<0L> souiln a0 Type o) @ (Slont51mMe0 Adaljdmyo, wlmiaq] eaqueio

Value of Type

Type Ma0 QIdaljm

Display Style
almy 0o 00U

1 1, 2, 3.

a a, b, c

A A, B, C....
i i, i, iii

I Lo

Qn 7)Write the HTML code for creating the following webpage

MIOY &HISYOD 1@ 186 een] Gale 2IE186)MM 1MEE HTML 80 af)P0))db.

1.Registers

2.Cache

3.RAM

4.Hard Disc

Ans:

<HTML>

<HEAD>

<TITLE>

My Web Page
</TITLE>

</HEAD>

<BODY>

<OL Type="1">
<LI> Registers </LI>
<LI>Cache </LI>
<LI> RAM </LI>
<LI> Hard Disc </LI>
</OL>

</BODY>

</ HTML>

..............................
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Qn 8) Write the HTML code segment to create the following list. (March2018)
@6 M@ 1015288 a/lq) M@I026620D GRKE QD HTML G tddhalo af)PI0)db.

a.Munnar

b.Kovalam
c.Thekkady

Ans:

<OL Type="a" >
<LI>Munnar </LI>
<LI>Kovalam</LI>
<LI>Thekkady</LI>
</0OL>

Qn 9) Write the HTML code segment to create the following list. (March2018)
@6 MG 1015288 a/lq) M@I06620D GRyKE QD HTML G tddbalo af)PI0)db.
A.Munnar
B.Kovalam
C.Thekkady

Ans:

<OL Type="A" >
<LI>Munnar </LI>

STIULTHT . o

<LI>Kovalam</LI> AR

<LI>Thekkady</LI>

</0L>

Qn 10) Write the HTML code segment to create the following list.
@6 M@ds 11588 allqy mYI026620d @R MDD HTML G tadbalo af)P0d:.

i.Munnar

ii.Kovalam

iii. Thekkady

Ans:

<OL Type="1i" >
<LI>Munnar </LI>
<LI>Kovalam</LI>
<LI>Thekkady</LI>
</OL>
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Qn 11) Write the HTML code segment to create the following list.
@6 M@ 1015288 a/lq) M@I026620D GRKE QD HTML G tddhalo af)PI0)db.

[.Munnar

II.Kovalam

II1.Thekkady

Ans:

<OL Type="1" >

<LI>Munnar </LI>

<LI>Kovalam</LI>

<LI>Thekkady</LI>

</0L>

Qn 12) Write the HTML code segment to create the following list.
@6 M@ 1015288 a/lq) M@I06620D GRyKE QD HTML G tddbalo af)PI0)db.

V.Registers

VI.Cache

VII.RAM

VIII.Hard Disc

Ans:

<OL Type="1" Start="5" >

<LI>Registers </LI>

<LI>Cache</LI>

<LI>RAM</LI>

<LI>Hard Disc</LI>

</OL>

Qn 13) Write the HTML code segment to create the following list.
@6 MG 1015288 allq) M@I026620D GRNUKE AW HTML G tddhalo af)PI0)db.

c.Registers

d.Cache

e.RAM

f.Hard Disc

Ans:

<OL Type="a " Start="3" >
<LI>Registers </LI>
<LI>Cache</LI>
<LI>RAM</LI>

<LI>Hard Disc</LI>

</0OL>

3. Definition lists  oanmlsuad aflqy

Qn 14) Explain the HTML tag and it's attributes used to create a definition list.

&) definition allqy oemeIsnM@IME8 HTML S20o @R@ MO0 @B(SIeNnl| 80
QBRI 6e) .

Ans:Definition lists are created using < DL> tag. This is a container tag. Definition list is formed
by a group of definitions and their descriptions. No bullet symbol or number is provided for the
list items. The <DT > tag contains the definition term and <DD> tag specifies the description.
<DT> and </DD> are container tags.
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oWanmlatad  aflqy mldedlean)m@m < DL> of)an $30) ©ale@dW1eem). en® 6o)
SHOMNBWMD SO0 @REM. OOI® npe8q Mloeuesld, MMM  MUloenueand
O leIUllenmilg). 336 Gsayo MBER 18e)MM 1Y <DT> af)M SIU) HalE@IUI 18eM.
esalmen aflwEldoemo M@E)M® 1T <DD> )M S205  ©aleWIUI|e6)m,.<DT>,<DD>
SOMBUWD HOMNBW MD SIU)H0D @RS .

Qn 15) Write the HTML code to create the following definition list.

@ Applications Places @ 1 B Im) (22%) <4 1:22pm (EE
@ Friends > + [ERL
[« @ File | /home/user/Desktop/HTML/dL.html r [ = T
Spam:

Spam is the unsolicited e-mail sent in the hope of increasing the sales of some product , or just for annoying people.
Phishing:
Phishing is an attempt to acquire information such as usernames,passwords and credit card details by posting as the original website,mostly that of banks and other financial institutions

(=] ] HTML € Friends-Google chr... L

Ans:

@ Applications Places & 1 [+ | m] (33%) <1 1:2zzpm  (EE
dl.html - fhome/user/Desktop/HTML - Geany =0
File Edit Search View Documen! t Project Build Tools Help
o S 0;’-,'@[ @]Q{ @]w@
symbols »| dihtml 3 | ethal.html 3%

Mo symbols Found 1 E<HTML>
2 E1<HEAI
3 <TITLE>Friends</TITLE>
4 </HEAD>
5 E<BODY>
6 Bl <DL>
7 <DT>Spam:</DT>
8 <DD>Spam is the unsolicited e-mail sent in the hope of increasing the sales of some product , or just for annoying people.</DD>
9 <DT>Phishing:</DT>
18 EI<DD>Phishing is an attempt to acquire information such as usernames,passwords and credit card details by posting as the original
11 website,mostly that of banks and other financial institutions</DD>
12 </DL>
13 </BODY>
14 </HTML>
15

line: 15/15 col:0 sel:0 INS TAB mode:LF encoding: UTF-8 Ffiletype:t HTML scope: unknown
[ =] ] HTML -~ dL.html-/home/user/...

Qn 16) Write the HTML code segment to create the following definition list.

@0 MG 101588 OWanm 1aad aflQ MRI0I6620d @R AdW HTML G tddhalo
a()P)0) b>.

Data:

Set of raw facts and figures are called data

Information:

Processed data is known as information.
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Ans:

<DL >

<DT> Data: </DT>

<DD> Set of raw facts and figures are called data</DD>

<DT> Information: </DT>

<DD> Processed data is known as information </DD>

</DL>

Qn 17)Write the HTML tags required to create different lists in HTML (March 2018)

HTML @ 988 allaflw @ allqiend ®@YI026650 BRAUW Ad® HTML  $20)8826S
GnlOP)0)d>.

Ans: <UL> ,<OL>, <DL>

Qn 18)Explain the list tags in HTML (Sept 2020)

HTMLeal list s01d0d Ao R)e:® 166 &

Ans: Refer Qn 2, Qn 6, Qn 14

Qn 19)Explain different types of list creation in HTML using an example
(June2019,March2017)

HTML e2! fladlw list Mldeaee)mo 1M ©B82a0emmuan 1Mo AilwE]e:® 166)6>.

Ans: Refer Qn2,Qn6,Qn 14 & Qn5,Qn 8, Qn 16

Nested lists  emaua eflqymy

A list of items can be given under each item of another list. It is known as nesting of lists.

B0) eﬂg});’]ael On()QosBeg 20Q20) aflqile m@eymalom@iem emayloas af)m
alO@YM®.

Qn 20) Write the HTML code for creating the following webpage

MIOY &ISYOD 1@ 186 een] Gl 2IE186)MM 1MEE HTML 8B a )P0, d>.

= @ 1 B3 ER = [m (78%) <1 10:4a3AM
x | +

L
=

> File | /home/fuser/Desktop/HTML/appukuttan.html o« &

B [ HTML € Nested List - Google ... [

..................... Lenin Pulickal, Ph:9447523334, GHSS Panickantudy Jdukihi..............c.cccccoece.....
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® applications Places e 1 B B (W (78%) o1l 10:43AMm [EE
appukuttan.html - fhomefuser/Desktop/HTML - Geany — e
File Edit Search WView Document Project Build Tools Help
i - @ -2 F ex % e - w0 «Jal «3 @
Symbols > dlhtml 3 ethalt.html 3 lenin.html 3 thennal.html 3¢ appukuttan.html #

No symbols Found 1 <HTHL>
<HEAD>
<TITLE>Nested List</TITLE=>
</HEAD>
1<BODY>

H<0L>

<LI>Input Devices</LI>
= <UL Type="disc">

9 <LI>Keyboard</LI>
18 <LI>Mouse</LI>

11 r </UL>

12 <LI>0utput Devices</LI>
13 o <UL Type="square"s>
14 <LI>Printers</LI>
15 <LI>Monitors</LI>
16 r </UL>

17 <LI>Memory Devices</LI>
18 o <UL Type="circle">
19 <LI>Hard Disc</LI>
20 <LI>CD Rom</LI>

o W CPLORE e
gé :(/DL:/UL’ 1 Gatr 10 Exee O} |
23 </BODY>
24 Le/HTML>

This is Geany 1.32.
[ =] ] HTML -+ appukuttan.html- /h...

Creating Links aile) &8 0s mMdandemo
Linking is one of the most important features of HTML. Links allows to connect a text or an
image to another web page or section of a web page.

HTML @ Link #0086 M1BMI®SHAI® MAIMAIEMBSS®. ilE&80S MaNdWODmITD
MEY86) 30 LT Galg 1@ MM AOQIM) OCUNT CalZ1GRIOSND, B®) CalE MO0 MO @)
B2NEMM 1M AOQID) BINECOMOBND )OI MIW]E)o.

Qn 21) Define hyperlink  a)am26m 00a0n|dallE
Ans: Hyperlink is an element, a text or an image in a web page that we can click on, and move
to another document or another section of the same document.

830 66T ealloal aflal af)alonmcleald, ossqylealn , gnengleal glas) 6.21QEmId0d
DOQIQ GalZCRIGHNI, GRGM GalElMO0 M0QIO) BINEOMEHS, BJAT 6.01QPd
MW@ (IMO® afaloamclom, esaqylom, encaglom 000 |dellds af)m)
aflglee)o.

Qn 22) How to identify links in a browser.

(6IPMA 1 ,08a0a|d flE)d0d af)sBrem @10 1o lwyo.

Ans: Links will be highlighted with colours or underlines to indicate that it is a hyperlink.
MOWIQEM  09a0a]d BB (ICO & MI0ead GCrELE 1T GRMB(BENRIOMD
M@ 1 1@ 166),0

< A> tag

Links are created in a web page using the <A> tag. This is a container tag .This tag is called
anchor tag. Href is the main attribute of <A>tag. The value of this attribute is the URL of the
document address of the webpage/site to which hyperlink is provided.
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HTML @ Hyper link m1dealaanymala <A> tag ©ale@duilen)mm). en® 6©) &e6nsw Mo
5207 @REM.end sauflom @or@md 507 )M allgleanymy. end soulNen (alwdMenls
@pEloniys Href @AM .00.04|d aflss  omdseecnes  URL  Me0  @r(Wwqy
H26M 186 M@ 1MI6M 600 @RS 1o (Y Hale@IUT1HO)MM.

Qn 23) Name the tag which is used to create a hyperlink (July 2020)
0000 |deflE M1den1660dMI00 (0@ SOU1M OO Galo@PI0)d:.
Ans: <A>tag Anchor tag

Two types of links M8 Mo ail®:)H0d

Qn 24)Name the two types of hyperlinks in HTML (March 2018)
HTML @ ©ale@203166))M ©ens oo 00a0a]®d 2118:)HB0S CaloDP)O)b>.

Ans: External linking , Internal linking
o) equem@d afl@slowy, enadegemmd afleslou)

)External linking o) equem@3 afl@slovy
Qn 25) Define external linking.
)06 o) GaRem@ afles lou)

Ans: The link from one web page to another web page is known as external linking.

60) onlenl Galgl@ Ml @eQd@) el calZlealsangs alldlouilom of)d equemad
2@ o) af)m atO@ymM).

Qn 26) You want to connect your web page to the web portal www.dhsekerala.gov.in. Mention
the tag that can be used for this. Write the HTML code segment .

m 1638 0s a6t ealzlom www.dhsekerala.gov.in o) €ald@52RA0W] &H6md>S
6.21QJeMo. BRO MBS tag afJOdem . GRUU A HTML &I (0dhEI0 af)LIM)db.

Ans: <A> tag

Eg: <A Href="www.dhsekerala.gov.in">
Dhse

</A>

Qn 27)Write the code segment to create a link to a page Sample.html on the word 'Sample' in
your web page. (March 2018)

m1eaBges e ¢al=lepgs ' Sample' af)m e 1@ mlamyo 'Sample.html' af)mm ecuent
Gallcalds) 6309 Al M@BIM BRI AW E&BIW SMVUT OAM O af)PIOYb.

Ans: <A Href="Sample.html">
Sample
</A>
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ii) Internal linking enmeqemmd ail@lov)
Qn 28) Define internal linking  af)amoem enadeQem@d  efl@slov)

Ans: A link to a particular section of the same document is known as internal linking.

60) GId YOAMOIMO0 B0 BINOM MM AOQIB) BINEOMES) aflds 6.21QM®I lom
emeQem@d  ell@ o) af)m alO@ym);.

Qn 29) Write the name of attributes of <A>tag used for internal linking.

Internal linking @ ©ale@dU3 186 < A> tag MO0 @RS 16N JSB0d afQ

Ans: Href, Name
Qn 30) What is the use of the attribute, Name of <A>tag in internal linking
Internal linking @ < A> tag M0 @R(S1enl (S GR® Name MO0 9alc@INo af)).

Ans:The attribute Name of <A> tag is used to specify a particular section of the same
document to which hyperlink is provided.

860 GWIHREAMAINe0 alld e.olcys aMEHMOO Gald MMM M6 <A>
$20 100 @RS loni o™ Name 9aIe@IUI 18eM@.

Qn 31)Explain the types of hyper links. (July 2020)
Aflaflwomo 09a0a|d el & ud ANwead s .

Refer Qn 25,28

Concept of URL

Qn 32) Expand URL

URL Y00 alJBEM@ato af)P)Od>

Ans: Uniform Resource Locator

Qn 33) Write two type of URL with example

©6en8)MMo URL &hUd aOU?. ©BIaN@6MEBBUD al])P0)d

Ans: Relative URL and Absolute URL oleaiglat URL, @eentaualf)§ URL

Relative URL
It specifies URL address. en@i 1@} 63@; (al6@ & URL M0 @AM @i 1a1eenym,

Eg: < A Href="http://www.scertkerala.gov.in">

Absolute URL

It specifies only the file name.

@ 1@ fles 0.216Qens a0 1M e Gald @d(®o M@ 1@ 1@)m)

Eg: <A Href="school.html">

Qn 34) How to create graphical hyperlink

00a0a? afl@d] 30) 2o of)ea3em anMmIGq i@ §udeq SO0
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Ans:We can make hyperlinks to images using < IMG> tag inside the <A> tag.

<A> @ @60 </A > W60 NSW &6) <IMG> tag ©alc@IUI o] (NIl lEO@ 0000 |d
il eud (& 1e@Q 0-21Qdo.

Eg: <A Href="https://www.wikipedia.org">
<IMG Src=" earth.jpg">
</A>
Let's build a table

-l

0

- reTraL & student- Google chr- <«

How to create the above table in a web page?

For that we used <TABLE> , <TR> ,<TH >,< TD> tags. We can provide a heading
to a table using the <CAPTION> tag.

MNHSIW 050500 10 1eym  esenld @) o]  GalZl@  ()eBROm
M3 18620? HTML @ esenflvd mldexlee)mmlay <TABLE>, <TR> ,<TH>, <TD>
SOUNBHUD OaledINI186m). <CAPTION> gale®duila] esenilgny o0 e’ mldealsendo
<TABLE> tag
A table is created using the <TABLE> and </ TABLE> tags. This is a container tag.
HTML @ esenfld aldezlee)mmlay <TABLE> tag @aleaduilasmnm,). em @)
HONSQ MD SOU) BRYEM

Qn 35) Write the attributes of <TABLE> tag

Attributes of <TABLE> tag < TABLE> 525 1me0 @ (s1eni |54 ud
Attributes Use
Border This attribute specifies the thickness of the border line around the table.
Bordercolor It is used to assign colour to the table border.
Align It specifies the table alignment in the window. It's values are left( default),
right or centre.
Bgcolor It specifies a background colour for the table.
Background It is used to assign a background image for a table.
Cellspacing It determines the space to be left between cells.
Cellpadding It determines the space between the content and cell border.

Width It is used to set table width.
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Height It is used to set table height.

Cols It specifies the number of columns in a table.

Frame It specifies the border lines around the table. It's values are void, above,
below, hsides ,lhs, rhs, vsides, box or border

Rules It specifies the borders between cells. It's values are none, cols, rows,
groups, all

(GT@(Sr]GT)J‘Ségch)Ub 0alCWINo

Border esenflglmen ceniddW®d eeaImIm &Mo M@ M).

Bordercolor

esendlgimen conudAW®d 0e2Im 1M &H8Md MMM

Align ruomd aflmewdiwla  eseilglmen modmeom muy.aflafleam;.
@ Ima0 audel|mi- left( default), right or centre.

Bgcolor esenf1g1me0n end (e 1@ HE® M@ M@ 1M,

Background esenf1gmen end(Vee 1@ enERnE M@ B M@ M.

Cellspacing 8 esnflglmen  omepaweslswlm  maesHams  Moal@m
@N@@OMEM@ T ENO HalCWIWY 186

Cellpadding 6@ 0me[lmen eanRdWO Mo @O loal H88SHOHO Mo
NSW 688 MOl M @20 leenmM@ 0y en@
Dale@OUI 1B M).

Width esenflglay alo) m@&mo 10 OO Oale@IU 8e)m;.

Height esenf/1gl0 oo M@&)M@ M O OalCWIW 186)mM),).

Cols esenf1g1Ma0 e8d8688820S )Mo M@EM® 1M ©alEIUI 1H6)M).

Frame ssenflglom 2RG 188 GEDAWMNRIM A lEIABUHHMM M  enm
9 lCWOU 18Oy, en@ M0 Audaljym- void, above, below, hsides
,lhs, rhs, vsides, box or border

Rules omgdudas Iseleal  econndwalom My aflaflesym).  enalmeo

O_Deléémi’ - none, cols, rows, groups, all

Qn 36) Compare cellspacing and cellpadding.

(March 2018, July 2020)

Cellspacing , cellpadding g)mm 1o @OOOA jo 6.21Q) )

Ans: Refer Above table

<TR> tag

The rows in a table are created using <TR> tag. This is a container tag.

esen1g1lm @) el ( row) MR EM@IN @ ©alE@IUY 1B,

O 63

06N MD SOU) BRYEM




Qn 37) Differentiate <TH> and <TD> tags
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(March 2019 March 2020)

<TH>, <TD> ()M SO0 D e 18RS QD) OMo o) P30

<TH> tag

It is used to define heading cells. This is a container tag

esenflglenl 6336 esd8m0 1Mo a0 lotl M@ERME 1M emale@duilenymy. N
B30 SR MM SOU) GREM.

<TD> tag

It is used to display data cells . This is a container tag

6060> omgflepo WdIQ M@EMEIMIeM D $20) ©ale@INIENMD. DO 63y
06N MD SOU) BRYM.

Qn 38) Write the attributes of <TR> tag

Attributes of <TR> tag

<TR> 5507 1M 00 @R (Slenij 5 d

Attributes Use

Align It specifies the horizontal alignment of the text in a cell in that particular
row. It's values are left, right or center

Valign This attribute specifies the vertical alignment of the text in a cell in that
particular raw. It's value are top, middle, bottom or baseline.

Bgcolor This attribute gives background colour to a particular row.

@R(S 16Nl (5B 0D DalEWINo

Align 60) 0 0al af)g)d 8L ®E 16aI®0 WIQEHEOS §a0I0 [emuIems @b
BRERIMOAMO ®1)2dm1eem@ 1m e @S lenl s
OB 1H6MY. @ M0 Audal)m- left, right or center

Valign 80) cOdXWeal af)eld emegpdElcal®o WIQHEBES OIDdS a6
@ReNRIMOANDY @@20M 186, mM@ 10y eno @S lonijs
O lEWON1HO)MY. @ Iman audalm- top, middle, bottom or
baseline.

Bgcolor 630) GOIW &6) DN VNE 1@ M 100 M@ EH)M® 1M @Y lCWIU) 86))M).

Qn 39) Write the attributes of <TH> and <TD>tags

Attributes of <TH>,<TD> tags

<TH>,<TD> 2088265 @[S 16N S0

Attributes Use
Align It specifies the horizontal alignment of the content within a cell. It's values
are left, right or center
Valign It specifies the vertical alignment of the content within a cell. It's value are

top, middle, bottom or baseline.

Bgcolor

It specifies background colour for a cell.
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Colspan Itindicate the number of columns of a cell should occupy

Rowspan It indicates the number of rows a cell should occupy.

@R(S 16Nl (J5IB0D DaleWdINo

Align 8©) omgfloal ©EESEOOT MO0 90 IEMIME@ GRESRINDOAMO
@@ IM 186)M).en@ 1Me0 Qdal M- left, right or center

Valign 8) omgfleal ©E8sHOOMIMOO OB O@  GreeRINDOAMO
OlQ@IM 86y, @ Imen aidelym- top, middle, bottom or
baseline.

Bgcolor 630 OVR{ 1M DNV BGD ML) @ (M.

Colspan a©) emg/lmen  amkilaje amlawlae  esmdg6m86 lealns
AU 2allaloemaila) en@yate@duilenyam).

Rowspan 8 eme/lmen cuaflao Sm lelwldo COIBHG leales)

U datlo{leemaila) en@yalc@duileem).

Qn 40) Write the HTML code segment to create the following table.
@O0 M@ 11588 Table ®IOIBHIM BRHNGY AW HTML G t0dhelo nl)PM)db.

Year 2012-14
Smokers 412
Pan Users 159

Alcohol users 219
Other cases 280

Ans:

<TABLE Border="1">
<TR Align="center”>
<TH> Year </TH>

<TH> 2012-14 </TH>

</TR>

TLAPLORE Ta}

PTLLatY T l::#_ o d

<TR Align="center”>
<TD>Smokers</TD>

<TD>412</TD>
</TR>

<TR Align="center”>

<TD>Pan users</TD>

<TD>159</TD>
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</TR>

<TR Align="center”>

<TD>Alcohol users</TD>

<TD>219</TD>

</TR>

<TR Align="center”>

<TD>Other cases</TD>

<TD>280</TD>

</TR>

</TABLE>

Qn 41) Write the output of the following HTML code segment (March 2020)
@IOY OHISYOM 1@ 186 M HTML @I (a0 IMO0 B0FaR)s af)P0)b.

<TABLE Border="1">
<TR>

<TH>ROLL NUMBER</TH>
<TH>NAME</TH>
</TR>

<TR>
<TD>10</TD>
<TD>Arun</TD>
</TR>

</TABLE>

Ans:

ROLL NUMBER | NAME

10 Arun

<CAPTION> tag

We can provide a heading to a table using the <CAPTION> tag. This is a container tag
<CAPTION> @ale@duila] esenflglay aanuled m@slo. DM B0) HONB® MD SO0
@RyeM.

Qn 42) Write the <table> tag with caption for displaying the following table in a html page.
™20y @M 15,88 table 6®) o] ealg]@ caption a0 1mo display 621Q) Mm@ 1M88

<table> tag ())& . (June 2017)
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Health Statistics

Average % Population
Height(cm) Weight(kg)
Male 169 75 47
Female 160 55 53

Ans:

<TABLE Border ="1">

<CAPTION >Health Statistics </CAPTION>
<TR Align ="center”>

<TH Rowspan="2"></TH>

<TH Colspan=" 2">Average</TH>

<TH Rowspan =" 2">% Population</TH>
</TR>

<TR Align ="center”>

<TH >Height(cm)</TH>

<TH >Weight(kg)</TH>

</TR>

<TR Align ="center”>

<TH >Male</TH>

<TD >169</TD>

<TD >75</TD>

<TD >47</TD>

</TR>

<TR Align ="center”>

L APLORE Fyp r 5
. }uml:;ﬂf " ,

<TH >Female</TH>
<TD >160</TD>
<TD >55</TD>
<TD >53</TD>
</TR>

</TABLE>

Qn 43) Write HTML code to create the following table. (June 2016)
@0~ ]0@M table display 621@2ME8 HTML G )P0
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AJ Securities Pvt.Ltd

NAME No.of Days SALARY
BYJU 30 9000
SHIBU 25 7500
BINU 26 7800
Ans:

<HTML>

<HEAD>

<TITLE>My Table</TITLE>

</HEAD>

<BODY>

<TABLE Border="1">
<TR Align ="center”>
<TH Colspan=" 3"> AJ Securities Pvt.Ltd </TH>
</TR>

<TR>

<TH > NAME </TH>
<TH >No.of Days</TH>
<TH > SALARY </TH>
</TR>

<TR>

<TD > BYJU </TD>
<TD > 30</TD>

<TD > 9000 </TD>
</TR>

<TR>

<TD > SHIBU </TD>
<TD > 25</TD>

<TD > 7500 </TD>
</TR>

<TR>

<TD > BINU </TD>
<TD > 26</TD>

<TD > 7800 </TD>
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</TR>

</TABLE>

</BODY>

</HTML>

Qn 44)Write the HTML code to create the table given below (March 2019)
2AUOS OISO 13186 csenilud M 1ee MmO AW HTML 8 )P0

No. of registered students
Year 2017 60
2018 65

Ans:
<HTML>
<HEAD>
<TITLE>Students</TITLE>
</HEAD>
<BODY>

<TABLE Border="1">

<TR Align ="center”>

<TH Colspan=" 3"> No. of registered students </TH>
</TR>

<TR Align ="center”>

<TH Rowspan="2"> Year </TH>

<TD>2017</TD>

<TD > 60 </TD>

</TR>

<TR Align ="center”>

<TD>2018</TD>

<TD > 65 </TD>

</TR>

</TABLE>

</BODY>

</HTML>

Qn 45) Write HTML code to create the following table. (March 2016)
@IOY OISO 1@ 166 table 1B 166M@ MR §AI@HTML GdIW )0,
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Student Details

Year Boys Girls

2015 30 24

2014 28 30

2013 29 31

Ans:

<HTML>

<HEAD>

<TITLE> Table</TITLE>
</HEAD>

<BODY>

<TR Align ="center”>
<TH Colspan=" 3"> Student Details </TH>
</TR>

<TR Align ="center”>
<TH > Year </TH>
<TH > Boys </TH>
<TH > Girls </TH>
</TR>

<TR Align ="center”>
<TD > 2015 </TD>
<TD > 30</TD>

<TD > 24 </TD>
</TR>

<TR Align ="center”>
<TD > 2014 </TD>
<TD > 28</TD>

<TD > 30 </TD>
</TR>

<TR Align ="center”>
<TD > 2013 </TD>
<TD > 29</TD>

<TD > 31 </TD>
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</TR>

</TABLE>
</BODY>
</HTML>

Chapter 6 CASCADING STYLE SHEET

Advantages of using CSS, Ways to add CSS to web page(names only- Internal style sheet, External style sheet
,Inline style)

Qn 1) Define Cascading style sheets
)06 &M 0 W low) aaqu@d g

Ans:Cascading Style Sheet (CSS) is an extension of HTML by which we can enhance the look
and feel of a website very easily.

onUNTeaMQ 58208 Bowl1 AUAWla{leoymala) HTML Me0 #00S ©alec@dullaen)m
35162 BBORRHD BREM &IM AW oY 0TS A .

Qn 2)Who introduced the concept CSS

CSS )M @GRU®o BBE (AW BRAUIM® la {12 (| SO 1@YOS Gal® )P0 d:.

Ans: Hakon Wium Lie  a02466m o afl

Qn 3) Expand CSS (March 2019)
CSS af)M@ MO0 al3BEM@ato nf) L0

Ans: Cascading Style Sheet ST OB W o0) 0OTN@ A

Qn 4) What are the advantages of using CSS (July 2018)
CSS ©ale@IN 186)M@ MO0 0D 2J6BRUD a )P0

i) Easy to change layout ()80 1@} Gele30§ @2Qo0d muowleem;

Instead of using CSS for each web page separately, a single CSS file can be created and it can
be used by all the web pages in the site. The browser will download the CSS file only once, and
it will be used for the entire pages in the website. This makes it easy to change the style of the
entire website.

80) aalnieam@leal af)a)d aIMIGalR)dda0)n0W]  60) CSS ~NWM WIEMEaIIW)
0-21QJ M. WDMERIDW 621 ® 60D CSS aa@eaflm adQo YO 1@I@ acuen] eamgleal
([T NS GalR)HEOSWy0 06 qUE AI0)o.

ii)Reduce the size of a web page o060 GalZlMoO ALllajo &0 #OIM MVIWHeM

We can separate CSS styles into a separate file and link it with an HTML page. This will reduce
the size of the web page.

o] Galglde0 HTML 8200o CSS8INOR0 (@ M@ adWER 8IS M 1dexi1H6)my.

MO aldMaloo ald 621@RM). OOIMe0 «teid®]  GalZlmMeo eemmy
)OO 8H20d MVIWleem,.
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iii) Reduction in bandwidth ~ enudMW AW @ & O® 66D MVIW e,

Using a single CSS file for the entire website reduces the size of the files to be downloaded.This
will reduce the network traffic load.

830 eQUNIaM 1N 2¥IMIW ] B3®) CSS al@ @ HalC@IW 1EEM@ MO WDEMERIDM)
0216QJM8  alARHE0S Bllajo  BO@YM,. D@ IMOO ~neld®] omgaidssloal
(SDal 18 dO®mM).

iv) Consistency in web pages

QOUNT Ga (D BeMMU I BRW ( BGO GaldORI) BIEMen|SHMM

Since the appearance of the entire web pages in the site is defined by a single CSS file, the
appearance of all the web pages remains the same.

[T OLENT G lR)H DO )0 30) CSS 0@ ©ale@OU 186)M® IMO@d
OOUNT G IR HOBLII0 630G IDNR] BI6MEA|S3aM).

v) Viewing options
BY00,§ MUV §6BBUDHE) (LL{ D) § MO M@ LM VIW )My
The web page designed for a computer may not be viewed properly in a mobile phone. If we

use CSS, we can create separate CSS file for mobile phones and computers. As a result different
viewing options created for different devices.

M (&10d eflajo Alj@ M @RI@@ M &Ml 5O 1mOR] wleamm oa1@® 630) el
Gl 0MI00MI GandaMIM  GRMIGWIR(AIHEMOAMIIY) GG  Oald@EMMD 1Mo
GRMIEWIR(AIW MU o)V )MV 0@ MA@ HTML Galf)dbtd uj® Mo
O ldemedBRE 1@ Bod IWIW | &26mM)IDD MVIWE6),0.

vi)Saves time Ma®o 210166 MW 186 m

The size of the HTML file becomes considerable smaller ,when we use CSS. This will reduce the
coding time for the web designer. This also improves the speed of page loading.

CSS @alewduilenemdud HTML a0@ellmen eammi &0@m,). e 1de0 neindw]

YO0 MVAWo NS HTML G8oW @M@DOIEN 0. dh)SI0M,eUNO@ @ alen] Gals
WDeMERIDAW 6.21Qdo.

Qn 5) List and explain any two advantages of CSS. (July 2020)
CSS Me0afomes 120 NS CAMEBUD af)P)O | AU 166 &

Ans: Refer Qn 4

Qn 6) Briefly explain the advantages of using CSS in a web page (March 2019)
OU6NT Gl )@ CSS ©ale@IU1B6)MDMOHIMNS)BS CAME 0D 2B | AN 166 &

Ans: Refer Qn 4

Qn 7) List the advantages of using CSS (July 2018)
CSS - MO0 10)6MEBBEOS Al 1B MO

Ans: Refer Qn 4
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Qn 8) Define style rules g)am6m 00qR@ MIWAOEBRUD (March 2020)

Ans:A style rule tells the browser how to render a particular element such as text ,paragraph,
image, button etc on a webpage.

630) 6N GalZ1@ 0SB ,ofl@EBBUD ,aIDUNIaD)BWD , MISAMIBUD S6BE WA
af)leldd00  (a 18U [leeemeam)  (EuUDMASE MGeyM  MBEGUeBREIM  0aIUT
m26BRA.

Embedding style rules in an HTML page
HTML ¢a121m88 108 00 qu@d maesu ale@dnleanm allwo

A style rule can be embedded in an HTML page using <STYLE> tag . This is a container tag.
90 qU@d OJUD a())0)M@ <STYLE> af)M SO0) ©ale@I0)12J06N) .60® 630 £H66nE® M
SOMDem.

Qn 9) Atribute of < STYLE> tag is ........ (July 2020)
< STYLE> sow3lme0 @p(Slentjys @oem.....

a) Start b) Type c¢) Name

Ans: Type

Ways to add CSS to a web page

oo Galg]@ CSS ©ale@OUT 106 )MM 1M)88 NI BN6BRUD

There are three different methods to include CSS in a web page.They are internal style sheet
,external style sheet and inline style sheet.

60) anlmnl Gl css 08dud M Al WD |S;OMIo. GRAI- eNMDEQEM®
00qU@ AIQ), of)ds GIREM@ 0qR@ A0, 0 eaaIm eaqu@d g

Qn 10) What are the different methods to include CSS in web page? (July 2020)
630) 6CUENT Ga 1@ CSS ©UDOIS MM @ 1M)88 AN W ADBNEBBUD af)OmIOSOHWIEM ?
Ans: Internal style sheet , External style sheet , Inline style

enMDEQEM® 6aqU@ g, of)d> caeM@ 0aqu@ g, end eealnd OqRE

Qn 11) What are the different ways in which you can add a cascading style sheet to a web
page? (March 2018)

630) 0UeNT Gl BOM G Tov) 0aqU® Q0 0d HUdesHI8E lendMes Allallw
Q2BNEBBUD aJOMLJJ0?

Ans:Refer Qn 10
Qn 12) What are the methods in which CSS is implemented (March 2017)
CSS (~1E@OINO 1@ QIO AIBNEBBUD o OMIOHE)

Ans:Refer Qn 10
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Chapter 7 WEB HOSTING

Types of web hosting, FTP client software, Free hosting.

Qn 1) What is web hosting .Web hosting a{)(mo@3 mg)(m‘f ? (March 2016)
Ans:Web hosting is the service of providing storage space in a web server to serve files for a
website to be made available on the Internet.

30 oMol ad@ep&d NMOBaMQIM RIE1EOM@ 1M (MO 0WLRHES
ecuent amAaIc 1@ M &8l o)y 60U #66emo. @@ oM aenT GaNIQY o) af)My altO@yaM;.
Qn 2)The companies that provide web hosting services are called.........................

ey 6aNdqY o) MVVB Jo MMM BMUMIBHOS........oorrcree o), adlgleeym,

Ans: Web hosts ecuen’ cmog}}’

Types of web hosting aflalwomes aaten! canoqyles

There are 3 type of web hosting. They are Shared hosting, Dedicated hosting and Virtual
hosting.

ocuen] GandqYlot) M Aflwo- aHEWAW GanNdMYlot) oW IEEOQW  GanIqYlow),
OCUAB 2@ GaOIQY o)

Qn 3)Write the name of different types of web hostings.
Al lw@mo e GaOIMQlotEB:E20S Cald@P))d:.

Ans: Shared hosting, Dedicated hosting , Virtual hosting.
0HEWAW GaNIAYlot) oW IESOHQW GaNIqYlow), OB 2 LI GaOIQYloUY

1. Shared hosting @s46@AW GandqYles
Qn 4)Briefly explain shared hosting ~ ©316@AW GaNQUT6R AN0BRIB6)) 8

Ans: Shared web hosting is the most common type of web hosting. Many websites are stored
on one single web server connected to the internet .They share resources like RAM and CPU.
Shared hosting is most suitable for small websites that have less traffic. Shared servers are
cheaper and easy to use. Updates and security issues are handled by the hosting company. A
drawback is that since the bandwidth is shared by several websites, if any of these has a large
volume of traffic ,it will slow down all other websites hosted in the shared server.

af)QO o BRWIBAIW] ©alc@IUIleanM ol EaOIQYleR MV(MIBIWAIEN OHEWAW
¢a0dq o). ennfles eMOBOMQPRIW] &HeMeS 021Q® ) ealml erdnc b
e 121wl 6OUNTOOMVQ )B0D GARID 6.21QM. ALUMNTANMIQ 30D, HLIeNT

om0 CPURAM @s6881@ 016MIFT &0 0B 021QJYM,. B0 WIQI
(S2alldy  @O(@o  GRAUWIMSE 0210l ecUMIeamQIBOSE RO
GRMGWIR(AIEM M. DAl  0.218I0RE)OMMO0  Halt@IUTEOIM  af)82a 088030
@ReM.0MG: 3010100 , @RaTEWMPo GanIqYlor) &MIM 621Qj0. amMlaiwleo
ocuenieamQetd  endMAW  AUIW®  al&eUsaM@ IMI@ a0V 820
(IOUROOM CAUN@O® MW IBQM@IEM NG 1M OO (alWIM M IMO.
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2.Dedicated hosting e lesnQ candqyles
Qn 5)Briefly explain dedicated hosting e leenQal ¢a0dqylel AflandH6))8

Ans:Dedicated web hosting is the hosting where the client leases the entire web server and all
its resources.The web server is not shared with any other website. Websites of large
organisations, government departments etc. where there are large number of visitors, opt for
dedicated web hosting. Here ,the client has the freedom to choose the hardware and software
for the server and has full control over the web server. Here the expense is very high. Since the
bandwidth is not shared with other websites, it speeds up the access of the website.

8©) el eaAQYOTaMm®o @GR 1MOO O 1EMIYMHOG®Yo EINSIMAIMOD @ 630,
ecunieamqlm; eume] BlRcaidIeIcOmEs QISEHDWOENS)OM T cmag%ﬂeﬁ
MSEORYM@ 10M oW EEHQUW GaNdqYTe3 af)IM) a1O®@YM, 0@ 1@ eCleNT GMABQIO lom
aQ QUM )80 | ol 15y lg . enidadow) aflad oo
alB00® 860 SOOM@ M@  cUNTeamQIMen  (IIROOM  COIN®  QI8eO
&HYS)MRNEM.  WIPIBo  MVMBAWBHO)EE ell®  (udaImesw,  nameamo
Wla PRS0 & af)mMilal ewwwlesnQal ¢andqylot) ©ale@duilenm, .enafles
SHMAGTN  DYMBE ~OIBWONUDOYo GMIAQONIWN0 OMVAIES 6.2IQdo. el
omAQUAINO0 a3 deRMIW(MeMo KT &BMIMIEO6M. 0.21810T QUG dEYSHOAIdEM
af)M@26M @O DO (aIWIM M IMO.

Qn 6)Define co-location  ¢&2 -GRIDEHOHOM M1 2166 &.

Ans:If the client is allowed to place their own purchased web server in the service providers
facility, then it is called co- location.

Ga0dQlot) SHMIMI@Os WIQd oMMOOI® HeagM O GRS TUIMo o6t
eMRQYNI6M 0210 186)Me e 13 GRM 10M ELHI-021IEHHM )M A1g1e6)o.

3. Virtual hosting &M 2110 GaOdqY ot

Qn 7)Briefly explain Virtual Private Server( VPS)
UM 2@ 06 IUQ 6MAUB AlBAIH6))d:

Ans:It is a physical server that is virtually partitioned into several servers using the
virtualization technology. Each VPS works similar to a dedicated server and has its own separate
server operating system, web server software etc installed in it. Each of these VPS works as a
fully independent web server, as if each were running on a separate physical server.

VPS hosting provides dedicated bandwidth to each website on the server. VPS
provides almost the same services at a lesser cost than that of dedicated hosting. This type of
hosting is suitable for websites that require more features than that provided by shared hosting
,but does not require all the features of dedicated hosting.

enniles a8 ecun] emadalem mleaiwl ecten! emAQUMHW G alle=la))
DaleIUN1HN)M). WIAMOOD @ 60) 6] aMAQYAD MI(MED O880Ns 12l |,
aflegla)y &HYlEeMD IO (o leaym  mlecuw]l  ecuent
OMAQM &I en® @20 Aileglee)emdud a1€8)m 632¢m e Mo leyo

@R 1M COMIW 6320 ]60G oY M INNRo AG EMVIAIGOUWN &S0 BB 1860
0 HE@AW GaNITY oW 1EMENIND BYS)M@ MV (60880 , dWWcHOHQY
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Gn02qY oy leme6 20D :9lelel] MUV 60380 @GR |88 ENSOD o
ecuNTeamQ)d0dds)  calamElegamdem VPS GandqYlow). en@I@  6.21810 10600
o 1od e lesn QU GatdqQYloty 1100 B3321 166 MV 68380 AIE A6,

Qn 8) Write the name of popular server virtualization software
VPS MO@| ©ale@dui 166 (altdM @AI® GVl QOURO)SHE0S Cald@P))b:.

Ans:VMare, Virtualbox ,FreeVPS, Usermode Linux, Microsoft Hyper- V
QN 9) VPSS ccovevt e, (July 2020)
VPS a)(MI@3........cvverererrerieernerinenes

a)Virtual Private Server  b)Virtual Premium Service  ¢) Virtual Premium Server

Ans: Virtual Private Server

Qn 10)What is VPS ?Give advantages (March 2017)
VPS a{)MO@ o)D) 2(0)6MeBRUD M @D ) L.

Ans:Virtual Private Server :-VPS hosting provides dedicated bandwidth to each website on the
server. VPS provides almost the same services at a lesser cost than that of dedicated hosting.
This type of hosting is suitable for websites that require more features than that provided by
shared hosting ,but does not require all the features of dedicated hosting.

OB 00(IOUg MBI  0sHEWAW  GaDIIY oW IEMENID  dhYS)O@D
MVHE6BE80 , oWWIeenQW  GandM ot 1eMEnNID  &)ONT  TVVHM |6BBG0
@RI JMEE NSO AN  GrlMmElegg®mden) VPS 6andqylow).
OOl ealainRe0e0m  Alo @I ewwlesnqa)  GaldqYloilMen  ega 16
MV 683G 0 AIB (A6,

Qn 11) Write the merits and demerits of various web hosting packages (March 2016)
Al Nwmoo eeNT GaNIQYloU) A IDEEORH:E20S 1AMEBBE o EBIHEBBE 0 )P0 bs.
Ans:Refer Qn 4,5,7

Qn 12)Compare shared hosting and dedicated hosting (March 2017,March 2019)
AW a0 Tot), oW EHOQU GaDIQYToUT af)M U GICOA j0 6.21Q)

Ans:Refer Qn 4,5

Qn 13)Explain the different types of web hosting (June 2017)
aflodflw ®@@o Web hosting @@ 10 A100E2086)

Ans:Refer Qn 4,5,7

FTP client software FTP oogm ) cmudaiQeniad

Qn 14)Define FTP client software FTP &6008M 3 ¢MIalQoi®®d M1dQ)2i186)e

Ans:An FTP client software is used to transfer files of a website to a web server.

oauneam@IMen «0@epeeg el emadQolealds GRaTCRNW  6.21QRME 10
D lCWIUI 8 CIVIAAQONUIWD BREM FTP &6008M0 EMI0QeI®A.
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Qn 15)Discuss implementation of FTP client software (March 2017)

FTP client software (~1G@INOD G QUGYODMYMO of)6BROMODM 2120 21Q Jb>.

Ans:In the window of FTP, the portion on the left side displays the folders and files in our
computer and the right side displays the files in the web server computer. We can transfer files
from our computer to web server using ' drag and drop' method.

FTP adlmeawd@pes e0smy @ONMB MERes dmif) 501081 ad@ER®:E o GaddUdWN)HE o
HIEMOA ST, , AULITREBINOM ST HMAQIOTNRI ANWARE:SJo EhIAMON]SH. (WWIU)
@MW GL(U)D?&__T 0cOW  ©ale®OIN]a] MEYES BMIISO IRl IWERHOE el
emaAQJolealds) (SOMMIa0d 6.21Q)o.

Qn 16)What is advantage of using SFTP protocol in FTP software (March 2020)
FTP  ¢m2alQou@O1@ SFTP  G(ald6508HIMh ©ale@dW)180)MD 0&HIMNR88 M
af)moen

Ans:FTP sends username and password to the server as plain text which is unsecure. Therefore
nowadays, SSH FTP ( SFTP)protocol which encrypts and sends usernames ,passwords and data
to the web server is used in the FTP software .SFTP uses Secure Shell(SSH) protocol which
provides facilities for secure file transfer.

FTP ¢moalQeni@a]@ mosdloagpom @lo e @ymdemalnge ,I1dqeaiu)o,
WIQ@o BOGMO  &MIRSOl@ alm emaqiolealss Go@NMy. FTP emudalq
0@ MEHH MO0 HO0]IOUOMME M) SFTP G 1dG368I0d ©alc@IuT 106,
SFTP  ©alc@dUla] @mdem@loge, «DMEAIWP0, WIQM@o  AVANINGRIHE
)D& 1T 0210 @ MES10AI®] GER@® @6 MOW1Be;0.

Qn 17)Write the name of popular FTP client software (July 2018)
(a0M @22® FTP 00gM ) GIUIalQ OO HEOS Gald alf)P)0d:
Ans:Filezilla,CuteFTP,Smart FTP

Qn 18)Write the name of the protocol that is used for file transfer (March 2015)
0@ @ (SOMM 20010 OalEIN1EO)M G(aIIEFIEEBHIG MO0 Gald )P0 d:.

aQ)HTTP b)UDP «¢)TCP d)FTP
Ans: FTP

Free hosting (d) canoqyled
Qn 19)Briefly explain Free hosting (afl GaO2qy 6B AN00BQDH6) B>

Ans: Free hosting provides web hosting services free of charge. The service provider displays
advertisements in the websites hosted to meet the expenses. They often allows only limited

support.
_oﬁel SHMUM B0 MIRM (2O o] GandqYlot) M@&IMY.N@IOM (af] a0 Towy
) aO@YM. Al {6886 1@ &Y ST6N &M@ 1Mda0 6.21e10T ale:emmMo).

Qn 20)Write the name of any two company (sites)which provides free hosting service
() Ga02qY1o0Y GIVAUMO M@ M PENE BMUM 1B 26S (9T IB-E0S) GaldD alf)PI0)

Ans:google.com,yola.com
Chapter 8 DATABASE MANAGEMENT SYSTEM
Advantages of DBMS, Components of DBMS ,Users of Database, RDBMS terminologies
Qn 1)Expand DBMS  DBMS Y00 (U160 1@ @ ato )@y

Ans:DataBase Management System W>Q2GenIm) adem&eoamdd milqyo
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Qn 2) Define database aw2Qd eenumy M1dU.2ilee)d (July 2020)
Ans:A database is a collection of data

WIQ@ROS BHGBHOM WIQIGENIM o)) alO@T).

Qn 3)What is meant by DBMS {)amd6em DBMS

Ans:DBMS is a set of programs which facilitates storage, retrieval and management of
database.

WOIQICENIMIM  WIQdtd  GIUIAD  0.2IQRMG 1Mo ,af)SYBERM@ M0,  OOBEIDJo
0.21QRM@ 1Mo HalEWIN HNIM BYdHYSo Gald(UNINYHGI6M @em DBMS

Advantages of DBMS

Qn 4)What are the advantages of DBMS DBMS M0 (1)6MéBBUD af)¥)@)d
Ans:

1.Controlling Data Redundancy w2 Olwmommi Mm@ leaym,.

Duplication of data is known as redundancy. Redundancy leads to higher cost in storage and
data access. DBMS reduces data redundancy.

WIQWRES  BRAIBOMMo @RLINID MW JafledOsdam lwmomMmi] af)am) alo@)ay.
Alwmomdmilees aneind@1 6.alain &gsymmy. DBMS @ dlawaomdmi] éyoaiden.

2. Data consistency  WwdQmyes &emmlqummyl (mudlo® )

By controlling redundancy ,the inconsistency is also controlled.
M OMMIT @0@MEINO0 anaind®@] WwdQEes eemdmilmadmi] @gsam.

3. Efficient data access ~ aD2I(1BRIW] WIQ HalE@IN 1B  MVOWee M,

A DBMS utilises a variety of techniques to store and retrieve data efficiently.

DBMS @ (WIQe® alal(aIB2®] 6aUIM 6.21Q)M@ 1Mo ~()S80MM 1Mo AIBUNEBBEMNS.
4. Data integrity WIQ®@AS MM BEDO®

Data integrity ensures that the data in the database is correct.

WwdQIENIMTM O88 WIQHBWD  BHIQAQMIOEMM) DBMS ©0a 201100,

5. Data security WIQ@RAS MRS M@ .lo

DBMS ensures data security and privacy by ensuring the access to the database only through
the proper channel and also by carrying out authorization checks ( such as passwords).

WwdQIceNIMIToal WIQ®YS OME: (J@1GT DBMS 900|300y .awdQIeenimila almy
WIQ  af)S)ENUIM A DQEAUBW  Galdei88 Mo lwdMmesrud DBMS
(@)@ |ofl86am). enearaMm WIQEENIMIIN 8000 6NV |B1G] OOA|IOIRODm)M.

6. Sharing of data  WIQOW alBY W HOUIM MVANIW 1B,

Sharing of data means that individual pieces of data shared among several different users for
different purposes.
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80)  adienimilad  myedlafldlenm  wdQ O O™ GBI EBRUDHHIW]
QUM OOIW DalCBIBMISOND ©alE@IUT1BO)M.

7. Enforcement of standards m1e1012@0 ©0a o8N

DBMS can ensure that all the data follow certain standards, which is desirable as an aid to data
interchange or migration between systems.

amlaiWlso MIquensd @Al WIQd 0HAIQo ©aIQPMy. D WIQH 1)
MRIMEWARM @RLINID MRINIDIB0 HOAIH0)UIM DBMS ay qudwlesnym;
8. Crash recovery ~ Mayj0nls WIQ @1@16.2J56600D MVIWH6M

When a system crashes, all or a portion of the data can become unusable .DBMS provides
some mechanism to recover data from the crashes.

MIqoo 1) @d:033 Mo 1e6)6MIdD WIQBHUWD MaYa|Sio. HOMDo WIQEHUD DBMS
MOO MaNIWODI@ @ 1B 108 af)S)E6) M MVIWE6),0.

Qn 5)What is DBMS? What are the advantages of using DBMS (July 2020)
DBMS a)M2@ )00 ? DBMS ©ale@dUI186)MO)05HINS)8E (aICWIRMEBRUD af)oamgd0?

Ans:Refer Qn 3,4
Qn 6)Write any four advantages of database (July 2020)
WIQICNIM MO0 YOO 120 MILT CAMEBUD A )P0

Ans: Refer Qn 4
Components of the DBMS environment DBMS @760 a2IS$6880d

Qn 7)Write the name of components of DBMS
DBMS M0 2ISH6BR80S Calo@P)O)d

Ans: Hardware, Software ,Data, Users ,Procedures
a02BWOU®A , GMIIQOU®D, WIQ , @WIEMVLM, alaldMilElad

Qn 8) Briefly explain components of DBMS

DBMS M0 ~2IS&68B800 21)®)86) | 1@ 1666

Ans:
1. Hardware o020 e @

This includes computers, storage devices, network devices and other supporting devices for
keeping and retrieval of data.
WIQICENUIMI@M  WIQHMD  GIUIAD  ©2IQYIM@ Mo ,af)S3BNRMMIMP ,  OOBEIDJo

0.21Q M@ 1MW HalE@INHONM  BMIIFNHBWD , GIRICOE Oaldb@EMEBBW, oMY
QRS O ld6MEBRUD M)SEBE I LIIEM RDBMS 621 a0 0@ .

2. Software €MVI0QOOUIWD

The software part consists of the actual DBMS ,application programs and utilities .DBMS acts as
a bridge between the user and the database.
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G20 QeI ,DBMS 6M2alQeni®d 6o lE80)aHm Glald(Ieydud, @y 1allqe:ud
o)l gudeddmel@lenmy.  @malem®e  WIQIGNIMIlOM®o @z I
eniwWla_[166am@ DBMS @renm.

3.Data awdoQ

It is the most important component of DBMS. There are two type of data.They are operational
data and metadata (data about data).

DBMS 000 a}Q010 (n1WIMeag BINAEM WIQ. WIQ 6NN Wo- 320 ]E0MM@ WIQ
0200 WIQ (WIQE® Moenimw o] wWdQ-data about data).

A field is smallest unit of stored data. Record is a collection of related fields. A file is a collection
of all occurrences of same type of records.

GO 021 @ G160 WIQWRES QR0 §2101W ISEAIM bMWY, alRMal®o
NIMVEREBR ofIWBURHEINS &HYSA6M O 1EHHIBW. BEO MO 1AREE O 1GHOHIBUYHEINS
& FADEM N[,

4. Users m)&czavsb’af)’

There are four type of users of database. They are Database Administrator(DBA), Application
Programmers, Sophisticated Users and Naive Uses.

DBMS @3 (WdQGeNIM) ©ale@IUT1H6)M MILRM@o @IMIBAID QENE. GROD -WIQIEENIMY
GRWaA MM EGESQA BB [lEHOHM G20}, EMIa0lYlesngu ®ym®A, em@ Of
WM.

5. Procedures  e(alomilg 1@

Procedures refer to the instructions and rules that govern the design and use of the database.

WwoQIeNIMIM a0 wleemmlowilem®)o, Oale@WINOOD®,0 Mo 186 m
MR8 o MIBCRWEBRE0 BREM O IdMIZEIWA.

Qn 9)Explain the major components of DBMS(March 2019)
DBMS M@0 (nlWdM e21SsH68800 10166, &

Ans: Refer Qn 8

Uses of database ~ awdoQoeenimy @yemymy

Qn 10)Write the name of users of database

WIQICENIMN Dale@IUT186)M @YIEMF MM OO GalOOP)OYd

Ans:Database administrator ( DBA), Application programmer, Sophisticated users , Naive users
WIQICENIM BRAAIMIMIESQD , BB lEBOHM GldWIAd , GMa0lqylesnqal
@YMA, OM® AT YT

Qn 11)Briefly explain the users of database

WIQICENIMNY D le@IUT186M WIMVARINM &)V 2] 2H6) | A1 Ele@ 106 b
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Ans:
1. Database administrator ( DBA)  awdQoeerum) @pala Im1myesQd

Database Administrator is a person who has central control over the data and programs that
access the data in the DBMS.

woQIeeIMlom alBEMAdWyo m @O0 leem QU S0 0@ WIQIGENIMY
eea lmlmiesQd ofm allglenym,.
2. Application programmer @ o {16864 G2

Application programmers are computer professionals who interact with the DBMS through
application programs.

@@,}.]dﬂeoeormb Gl DIMBD  ©alc@IUT]a] DBMS-20®]  IMO]SIM  dhMijSd
10 126mOMEREE 1| SO 1BHBI6M BB 16HOHD GaId(NIARD.

3. Sophisticated users  ¢mMIa0IqYIGHOQU @MV

Sophisticated users include engineers, scientists ,business analysts and others who are
thoroughly familiar with the facilities of the DBMS .They interact with the systems through their
own queries (request).

DBMS M@  of)g)d (UIHO68808®%0  H0la] MmO cenidw ess
af)ME M @BAI0 IM (OEMBY0 (1§ AUMIW |d A1BUY WD Ao NI HUDOA|SHM
. @0QUB MVIMMo B> 101 ©alc@IUT 2] WIQIEENIMRAIWS] eIMDEASM,.

4.Naive users em@ AT WHOVG

Naive users interact with the system by invoking one of the application programs that were
written previously.They are not concerned with or even aware of the details of the DBMS.

mlainilapgs ~Poo®slaleo GRf1EEOHUM GldNIMHW Oalc@dIwla] DBMS adwj]
ENIMDOA]S)M al@ |2l AVMUOD) GO (1§ HO IWIEM oM QT WM.

Qn 12)Expand DBA  DBA @65 Q&M 1@ ©galo af)$)03d

Ans: Data Base Administrator aw>Q2eenim) @ amImiesQd

Qn 13)What are the duties of database administrator

DBMS-@3 database administrator- ©s HAOMO {6830 af)moen (June 2016)
Ans: 1. Design of the conceptual and physical schemas

Conceptual schema @)o physical schema @0 DBA @gem (W leamad 6-a1@)may

2. Security and authorisation

WIQW &6) OV § O 1QT OO0 3OO @0, WIMIABDE) aJOMINSE WIQ af)S)8 0
oM @120 186)H ™Yo 6-21Q) M@ DBA @Gem.

3. Data availability and recovery from failures

HMIJYSA MO M O3 Mo lop@ WIQH &I Mo lend0®
m ofleseens HOmIDE Imio DBA @ @626m.
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Qn 14)"The DBA is responsible for many critical tasks." Justify this statement. ( March 2020)
"MW Mldemo@de: cdalld:udes) DBA 9OM@I80 S 1@ 186mM,." 60D (el ®IOIMe®
MO @ 166 B>

Ans: Refer Qn:13

Qn 15)Name the user of a database who is responsible for the control of centralised database.
e (Bld )@ WIQ een@mInen MmO 1@ ©OmEMIEIMINE8 WIQD §enIQ M

alCB@ISMIUIM OO Gald o)) (March 2019)
Ans: Data Base Administrator(DBA) ~ awdQo@enim) @ a ImImyesQe

Qn 16)DBA is a person who is responsible for the control of database. What are the major
duties of a DBA in a database. ( March 2018)
80) wdQdenMInen  ml@emovln  ©OMEAIEIWI® Qs I@den  DBA.

(u)agocm_lmﬂam MoeniMw 2] DBA @)6S (alWIM &SAEUD a{)eamgdo
Ans:Refer Qn:13
RDBMS

Qn 17)Expand RDBMS RDBMS 1/00 AléMU 1@ @ ato af) 3@

Ans:Relational Database Management System.
Qn 18)Write the name of any 5 popular RDBMS
)o@ 12l)o 5 RDBMS &:8)6S Gal® af)¥)0)d

Ans: Oracle ,Microsoft SQL Server, MySQL, DB2 ,Informix and Ingress

Qn 19)Which of the following is an RDBMS (July 2020)
®I0Y OEIS)OD 1© 186)MI 1@ RDBMS al@d6m

a)MySQL b) PHP c)HTML

Ans: MySQL

Terminologies in RDBMS RDBMS 62l MUICH® | o 1B6BBUD

Qn 20) Define the terms given below
0% MM 1@ 186 lB6BBUDd M 1B 166)6

Entity,Relation,Degree Cardinality Attribute Tuple,Domain,Schema,
Ans: 1.Entity a)mdg1g]

An entity is a person or a thing in the real world that is distinguishable from others.
DRB8AUW @ MIMyo 10120 1@IM &Y 1@YM VD I GRIIBOMINR (L jbO 880

MOWMEBBGA6M )M 1G],
2.Relation  Oleelsnd

Relation is a collection of data elements organized in terms of rows and columns .A relation is
also called Table.
Aclye Moo @R (@®AHG12/ld1e0)M WINHBS &3adem O lealHm

0lealtom Table af)myo lg)ee)o.
3.Tuple  safltd
The rows(records) of a relation are called tuples.

olealmleal ¢02 (O1ee6ddW ) &08@6eM Sa{ltd af)my Alflgleenyma.
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4. Attribute @ (SlenIjRS

The columns of a relation are called attributes.

Olealtmeal 868308 GRS 16n|5adud af)m) allgle)my.
5.Degree Al

The number of attributes in a relation(table ) is called degree.
Olealmlonl Gp(Slml(5e8208 af)eneom WU af)my alo@yan;.
6. Cardinality #>damoeilg]

The number of rows or tuples in a relation is called cardinality.

8®) OlealdmIoal GOIHhEes @GRIINID Sa(l8®:820S ~()epeom &ddwWlmaallgl af)my
agleeym,.

7.Domain eI M

A domain is a pool of values from which actual values appearing in a given column are called a
drawn.

80) CHIFOD 1T @RI BRSNS UM MIWIO®E8 leItb8es ddsndem
eWI600AM.

8.Schema mMi& A

The description or structure of a database is called the database schema, which is specified
during database design.

60 WIQIGUMIM a0 M(sd: o0 1am M@l af)m allgleanyms,.

9.Instance @OMDARODMY

An instance of a relation is a set of tuples in which each tuple has the same number of fields
as the relational schema.

80) &30  Sallg)megwoem en@ Mugalla{lee)MM). 63602 saflglayo afl@uHE6s
)60 GG 102l BRW 1@ 1660 .

Qn 21)Description of structure of a database is called....... (March 2018)
woQaeeIMIMen ~aism AilwE)d:@186M@IEM GRM MO0 ......cvvecerrccrivveerrrererssesssaen ag)m
A1g1e60a]syma .

Ans: Schema Mi&A

Qn 22)Define the terms given below (March 2018)

®20¥ O 1@ 186 1B6BRUDd M1BN.21166),) >

i)Degree ii) Cardinality iii)Attribute iv)Tuple

Ans:Refer Qn 20

Qn 23)Find the cardinality and degree of the following student table (July 2020)

@o0¥ omMIcleenm STUDENT esenilglmen  @ddailmoallgl ,alwi]l afmlcy
M
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STUDENT
Admino | Name Marks -.
101 RIU 445
102 RISHAD 385
103 BIJO 415
104 MEERA 528
Ans:Cardinality =5 Degree =3
Qn 24)A relation having 6 attributes and 4 tuples has a degree of....... (March 2017)
6 attributes- o 4 tuples- ©o BB 6@, relation Mo degree........ @Rem
Ans: 6
Qn 25)A relation having 6 tuples and 5 attributes has a cardinality of ........... (March 2017)

6 tuples- 9o 5 attributes-©o 88 6@, relation-meo cardinality ....... @Rem

Ans: 6

Qn 26)In RDBMS the number of rows in a relation is called........ (March 2016)
RDBMS- 621 3@ 016I-HM 1021 row -&8)0S af)eNOOD ........... af)M alO@M)

a) cardinality b) degree c¢) tuple d)domain

Ans:Cardinality

Qn 27) The number of attributes in a relation is called........ (June 2017)
630, relation eal attribute- &g820S af)eo........... GRyem

a)Tuple b)Cardinality c¢) Degree d)Domain

Ans: Degree

Key &)

A key is an attribute or collection of attributes that uniquely identifies each record (tuple) in a
table.

esenflglmd o088 sallglom @@ @omM  @alcdullenym  a@rElamijyslomewd
OR(SToNL{Y S350 Br330Mmew Tuple af)m Ailgleeym;.

Different keys al2l®@o &) &ud

Qn 28) Explain different keys in RDBMS
RDBMS 021 &) &0d 100316 166)) &
Ans:1. Candidate key & omdauleang &)

A candidate key is the minimal set of attributes that uniquely identifies a row in a relation.

80) Olealmleal 8360 NI6W®o MM .oy T@yM@ 1N MandWeemM @RSl RS
@RLOCLD GRS 16N QS)BHEIOS &SAdEM & dMWIEWQ &s).
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2. Primary key  08(a10 ] &)

A primary key is one of the candidate keys which is used to identify tuples within the relation.

830 Olealimleal tuples om @1@ 10 T@ADMD WIQIENIM W BaTVMD @ 1EDMS)HOM
& jomduwlewq &) Gren 00Iac] .

3.Alternate key  32013® OM@Q &

A candidate key that is not the primary key is called an alternate key.
00(a1a0] &) @RRDOM & (DM & GreM EIW3MB aMM Y &

4. Foreign key GaDdO 10D &)

A key in a table can be called foreign key if it is a primary key in another table.Since a foreign
key can be used to link two or more tables it is also called a reference key.

8@ esenilgleal &) 6@ and0lm &1 of)m allglenemens 1 Ge® a6QI@y esmilgleal
000 &) GrWI1® 1anemo.

@EeNed @RM lelWleend esenilg)sHe8 oenlmd ofles 021QOIDM 80) 6and01M &)
©ale@I 1 2J0@ BRM 1M O0A0OMMY &1 af)mM Ag16);0.

Qn 29)Define primary key ,alternate key and candidate key (July 2018)
001001 &), BRASA MY &), BIMWIEW &l af)mm I MBU2ile6)d

Ans:Refer Qn 28
Qn 30)A key in a table but a primary key of another table is called.......... (March 2017)
83, table-02! key Do 20Q2®, table -0a1 primary key - 0@ Aflgleanma............ GR6M

Ans: Foreign key 6and010d &)

Qn 31)A candidate key that is not a primary key is called......... (March 2016)
00(a 0] &) BRLIIOD & (MW IEWY BIO ......... af)M alO@M)

Ans:Alternate key @00d336MQ &)

Chapter 9 STRUCTURED QUERY LANGUAGE

SQL components, SQL data types, Use of commands (DDL-CREATE TABLE,DROP TABLE,DML-
INSERT,SELECT,UPDATE, DELETE- with essential clauses only), SQL queries are to be avoided.

Qn 1)Expand SQL SQL MYe0 a13@6M ©3alo af) P20

Ans:Structured Query Language M(S&62JR &I01 21D06nIZ

Components of SQL  SQL MO ~RISH 683U

Qn 2)Which are the three components of SQL ~JO®I0H6H®@I6M SQL MO 3 eaISE:6830d

Ans:Data Definition Language(DDL), Data Manipulation Language(DML), Data Control
Language(DCL)
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WIQI WalM UM B1206ILE(DDL), WIQd @dMlaliealdm aDocniE (DML), adQd
HeMESI0d 210061 (DCL)

Qn 3)Explain the different components of SQL  SQL (Y00 caIs®6880d A 100E) 6@ 1668

Ans:
1. Data Definition Language WwoQd WaM 130D 210061 (DDL)

DDL ,stands for Data Definition Language, is also called schema definition language, as it
provides commands for creation, modification and deletion of tables. The common DDL
commands are CREATE TABLE, ALTER TABLE ,DROP TABLE.

DDL o0 aflémlm ©lato WIQD WalMlaMd £1206NIR af)miem. en@lam midsle
oWl Imtm  2oeI® )Mo lGleOdMME. DO  QaleOwlee)™m  DDL
HAOMWYHd - CREATE TABLE, ALTER TABLE ,DROP TABLE @@em. 600 &AM E0d
Dalewdi o] wdgoeenImy1md esenilgeud M1BER 1860, al® 1 6@ 16620, MBS0 6.21Qd0

2. Data Manipulation Language W>Q2 @21 |6als#0d A1DoGIE (DML)

DML , stands for Data Manipulation Language, which provides commands for the manipulation
of the contents of the table. The manipulation of data includes the insertion of new rows into
the tables, replacement or changing of existing values in the rows with the new ones and the
deletion of existing rows from the tables. The common DML commands are
SELECT,INSERT,UPDATE,DELETE

DML 0Y00 Qe ® @gato WIQI @I la|2GAIHMD BII0ENIE Af)MMIEM. MVIWIEM@OIWS]
DaledNlee)m™m DML  &H@d0dW)sHtd-  SELECT,INSERT,UPDATE,DELETE. env DML
HOIMDURHD Oale@IUS o] mess esenflglealds) « PO GOIBW  &S16.2idH6d0
,mlainf1ep88 C0IHe8 al® 1t &M 1® &0, 0IHOE8 Mdeo 6aIQdo .

3. Data Control Language a2Q2 &6Me(Sdud B1D0GW1E (DCL)

DCL, stands for Data Control Language, is used to control access to the database ,which is very
essential to a database system with the respect to security concerns. The DCL commands are
GRANT and REVOKE.

DCL 00 ald@eR@lalo WIQD dHEMESIW  AIDoGNIE  af)MI6N.abIQIGNIMIMe0
MRESHOOIo QO DM@ MM  DCL  ©ale@IW1aeM@.DCL  HAdMWEH0D-
GRANT,REVOKE

Qn 4)Write short notes on (July 2020)
elea1OIEMo MDOIH) &

a) DDL b) DML
Ans:Refer Qn 3

Data typesin SQL  SQL 621 WIQJ 00Sa ] 0d
Qn 5)Define data type a{)amoem AWIQd 00Sa]

Ans:Data type defines the type of value that may be entered in the column of a table.
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esenf1g1Me0 &80 1@ 0&IS)EHOHMS (ALY O @AIe6emM Mdnlaflan)mamoen
WIQI 08Sa.

Qn 6) Which are the three data types in MySQL

MySQL 621 3 @@o WIQI 00Salddbtd )P0

Ans: Numeric data type, String(Text) data type, Date and time data type

M20a0 18 WIQd 08Sa], M(S6R (954 Q) WIQD 08Sa, GG GRMW §9So WIQI 06Sa ]
Qn 7) Briefly explain different data types in MySQL

MySQL- o1 Aflaflw w2 06sa | y80d 2867 ANEle:@ 180

Ans: 1. Numeric data types M 30018 I 0605 ]

The most commonly used numeric data types in MySQL are INT or INTEGER and DEC or
DECIMAL.

MySQL @ MOWI0eM@IW] ©alc@IUlle0)M M 20a0 18 WIQD 0aSalydd- INT @rLINID
INTEGER §o , DEC @pLaud DECIMAL ©o @yem
i)INT or INTEGER INT @oLcud INTEGER

An integer value can be represented in MySQL by INT or INTEGER data type.

MySQL- @ M&@% Moel 08 (IO IMWle@leanymaimoem  INT @raid INTEGER
D leWIUN 1H6) MM

ii) DEC or DECIMAL DEC @wlud DECIMAL

Numbers with fractional parts can be represented by DEC or DECIMAL data type. The standard
form of this type is DEC(size,D) or DECIMAL(size,D). The parameter ‘size’ indicates the total
number of digits the value contains including decimal part.The parameter D represents the
number of digits after the decimal point.

Eg: DEC(5,2). or DECIMAL(5,2)

This means that the decimal number has total five digits ,out of which two are after the decimal
point.

BWloWbo ©B8 Mobljdheg (IO IMlWledlean)malmoem DEC @wnld DECIMAL
OalcIUlENMO. @ IMOO  EIMEWAW  ©Jalo  DEC(size,D) @I
DECIMAL(size,D)@em. Mioer @loal BUadowd BINo OO ]0SWEE GRed: CRAOEBIRENS
af)epo size qugalla{loOmM), BUEI0LOD N EUOHMBE GRANEEBEOS af)efo @M D
Q2o {leema.

Eg. DEC(5,2). or DECIMAL(5,2)

fles 5 «f)MO GRad GRANEIREINS ~()eNOOM®o ,2 ~f)MO BBIoWo &Y 608
BREOEIBEOS .)eNOOTM®0 &6 186,

2. String (Text) data type ~ aU(S16B ( S QW) WIQD 00Sa]

String is a group of characters. The most commonly used string data types in MySQL are
CHARACTER or CHAR and VARCHAR.



94

GRASAEBBE0S dhg3R6eM M(Slov). MySaL @ ©ale@IuT 196 MY (Slot) WIQI B80S |ddbud
-CHARACTER @®Lo1d CHAR o, VARCHAR ©o @yem

i)CHAR or CHARACTER

Character includes letters ,digits, special symbols etc. The CHAR is a fixed length character data
type, so any remaining space in the field is padded with white spaces.

The syntax of this data type is CHAR( size), where size is the maximum number of characters
in the data and size can be between 0 and 255.

GRHAOEDBD , CRAOEIBW , (nIEO &b 2/laMEBBWD o) HUDOAISIMDIEM & | IOE>SA.
meallo dlgmes WwiRd 08sajoemld). GrEe®IME GIRIB 6.21QmM M(Slouiloal

GRHAOEDBE0S af)efo Size EMENID EONIdaME 1@ 2lo)epes e BIXNOD EONIQ
M QeI M GlBEO]So0.

0 WIQI 08 (lmen milayods my, CHAR( size)

size )@ M(Slon1aR88 alEAIUW]T & 2QMNHBE0S af)efo @BEM. size MO
Afeiwoa] 0 @@d 255 OO a1y@6M Mo6l|dtd M@dhdo.

ii)VARCHAR

VARCHAR represents variable length strings. The syntax of this data type is VARCHAR (size). It
saves memory.

VARCHAR of)m®@ cU@l@eniltd eclotY@® M(Slot)&H08 (al®1mIwdMo 6.21Q)0d0m
©aleWIUI 80y, @ 1060 MM 0I& M’ VARCHAR(SIZE) af)MI6M). 0@ ©ale®Iuy 1.2
o0 | el 6.21Qdo.

3. Date & Time data types GWQ & ©9So WIQI OS]

The DATE data type is used to store dates and the TIME datatype is used to store time values.

e lay ¢quod 6.21Q)mM@I 1Y DATE ()M (WIQI 68Sallo MA@ GARID 6-21Q M@ 10y
TIME ()M WIQ2 06Sa |20 Oalc@IuI 166,

Qn 8)Explain about numeric data types in SQL (June 2016, March 2016,March 2017)
SQL - ea1Mm a0 18 data types -om @y a] Allvedld @ ey s
Ans:Refer Qn 7
Qn 9)Explain about string data types in SQL (March 2017)
SQL - eal string data types -om &0 2] AlElH o 166))
Ans:Refer Qn 7
Qn 10) Differentiate between char and varchar data types in SQL

(June 2016,March 2019, July 2020)
SQL- ©21 CHAR, VARCHAR o)1 W2Qd 00Sa]3d0d e 1888 Q1 ©) §OMo o) P30



Ans:

95

CHAR

VARCHAR

It is a fixed length character data type.

It is a variable length string data type.

The maximum number of characters can hold
is 255

The maximum number of characters can hold
is 65535

Uses static memory allocation

Uses dynamic memory allocation (ie it saves
memory)

CHAR

VARCHAR

en® Fixed length 988 M(Elov) WIQD 06Sa]
@M

@@ Variable length ©88 M(Slot) WIQD
00Sq ] @M

OO  alE@IUW] 255 & [I08 SO ud
GV ©-21QId0

OO0 alE@IUW] 65535 & 208 SOYd:ud
GV ©-21QId0

OO M0 eae0] GRERIDEHNUM  Static
@Rem

OO MO0 Yarled GRERIDEHE HM

0OWMIA 18 @R

By heart the following table for 1 Mark
Table-Data type and Memory Allocation

Data Type Storagein Bytes Data Type Storagein Bytes
Tiny INT 1 BIG INT 8
SMALL INT 2 FLOAT 4
MEDIUM INT 3 DOUBLE 8
INT 4 DECIMAL 8

Use of SQL commands

SQL commands Use
DDL commands
i) CREATE TABLE | Create a new table
i) ALTER TABLE | Modify a table
iii) DROP TABLE | Delete a table
DML commands
a) INSERT Insert tuples( rows )into a table
b) SELECT Information is retrieved from the table
c) UPDATE Modifying data in a table
d) DELETE Remove one or more row from a Table
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DCL commands
1) GRANT Allows access privileges to the users to the database
2) REVOKE Withdraws user's access privileges given by using GRANT command.
SQL &2 D lCWINo
DDL 22000 d0d

i) CREATE TABLE

Ol esenflvd mldenylean Mm@ 1M ©ale@duilen)m,.

i) ALTER TABLE

830) eseni 1S 10M al@ - &@ 186)M@ 1M Oale®IV) leem)y,.

i) DROP TABLE

83y esenflglom alellg 021 MM ©ale@d0i lee)m);.

DML #2200 0d
a) INSERT 60 esenilglealds) Sa[ltdm @eLINID GOId:Ud GaldaemM® lm.
b) SELECT eseni1g 1@ M1 enManBEQHOM af)S)EOmM@ M.
c) UPDATE esenflgloal Wi al@ 1t &@ lesrdm
d) DELETE a0y esnflglad mlm eemd @M laiwle:ead 0w Mleso
0.21Q M@ 1.
DCL 622D
1) GRANT @IMOI  WIQ  af)PERM@ M8 GPMYUdB0  GRANT
M@ H) M.
2) REVOKE GRANT @ &S] M@ 1@ @RMIDBaOD o llmdcualleanymalay
REVOKE ©a eI 186),m).
Qn 11)Write any two DML and DDL commands (June 2019)

o0&y laho @z flmo DML command ©o DDL command o af)¥)®)d

Ans: DML commands are

SELECT,INSERT,UPDATE,DELETE

DDL commands are CREATE TABLE, ALTER TABLE ,DROP TABLE.

Qn 12)Pick the odd one out and give reason (March 2020)
& SO0 @3 ©aISIOM@ HDMOOATMSYOD EhI6Mo )P0

a) ALTER b) SELECT
Ans: SELECT

c) DROP

Here SELECT is a DML command .But ALTER and DROP are DDL commands
Qn 13)Categorise the following SQL commands into different groups (March 2018)
@6 oM@ leeym SQL command-&eg Allalw (1galeg 1810w 1 @00 1@ 166

Insert ,drop, select, grant
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Ans:
DDL commands DML commands DCL commands
drop Insert grant
select
Qn 14) GRANT iS @..cevuvvevnnnnnnnn command (March 2017)

GRANT &@)
Ans: DCL

command @Rem

Essential clauses of Select Commands

Purpose Name of Clause of select command
For selecting specific rows in a table where

For sorting results Order by

Grouping of records Grop by

Applying conditions to form groups having

Chapter 10 TRENDS AND ISSUES IN ICT

Mobile communication services ,Mobile Operating systems, Cyber crimes against Individual. Trends
and Issues in ICT

Mobile communication services oae0eu@ AUIAOMIIMO® CMVOIMEBRM

Qn 1)Briefly explain different mobile communication services
QU@ § M OEBBRIW Q206N AUIROMINMIa® GMAIMEBBUD 286 | BAdH6)d

Ans: a. Short Message Service (SMS)  &ad2§ eacqu® madnilmy

It allows transferring short text messages containing upto 160 characters between mobile
phones.SMS messages are exchanged using the protocol called Signalling System No.7(SS7)

ONIOEENIM CaldEM)BHWD ORI ~lE2IUW] 160 GREHOEEBUD (LEOWEE 6210w
OSHIY QG HBD Ao CRWHRADM 88 Monllwdmadem SMS. en® o
O 16U 1H6M Gatd65IEHI0d MU lunallovy mlaye No.7 @l SS7 Ge.

b. Multimedia Messaging Service(MMS) awglaluwlw eneq=lowy maailmy

It allows sending multimedia contents (text, graphics, music, video clips etc) between mobile
phones. MMS does not specify a maximum size for a multimedia message.

0Q200NI@  Gandemlepes  atdsldlwl®  MEMBWEBW  EOBAINADMD  ©88
Mo lwomadem MMS. en@ 1@ osd: MY )&wd, afl@emswd, ajymils allulewd myseaslwn
@R @6))LIM MIWH6)0 . BRW® &M WIQ@RES Alla o D@ @S (~ I8 ML .

c. Global Positioning System(GPS) ~ ¢g26ni@d 0a1domlsnailes milqyo

The Global Positioning System (GPS )is a satellite based navigation system that is used to locate
a geographical position anywhere on earth. The basis of the GPS is a group of satellites that are

...................................................
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continuously orbiting the earth. GPS is also used in oil exploration , farming, atmospheric studies
etc.

€0 1WeR88 om0 AUMMAIMON®Po  MNIMo  Dalad  MVaNIWLOMIG
mIdem@leoomes &) monllwdmade Hlallafm. alo® 2RQIM  BOYalQo
Oal(Na06EBRMD Oale®IU) g oem enariles mudmm1Bdsm®@o MSOD)M®. GPS (YO0 MaNdI®o
a)gR  alR COlMeMo &)l ,  HIADAIMN  (alQlelMo @SBRI  GaalRldE @
O lC@IWY 186

d.Smart cards MY@d@S HIBWYH0d

A smart card is a plastic card embedded with a computer chip that stores and transacts data.
The advantages of using smart cards is that it is secure , intelligent and that is a convenient. In
mobile communication , the smart card technology is used in SIM for GSM phone systems.

Smart card a)M@ @) &M 2lla] GRSEBRM o JOQY1E: &AW GREM. eD &IdW Y
WIQEHMD GIYID ©21@YOUIMP0,  EOBAINOUIMe OB8 Y INRME. DO @ WIQBUD
GIYOR ©2I@do , GOOeAl WIQHOE GlIMM 621Qd0 ,Bafo OO I@W WIQ
mEs oM. eadeemiad @Henenlcsnamlc Mo @ddwlo , Maddg
HIAWM00 0S8 eMIgE]| Oaledu)ofl@ leeymm;

Qn 2)List and explain popular mobile communication technologies (March 2019)

(el 2120 1288 602606nI@ BGRAIN AW MIEEBO 1E:NI3 5805 Gala)® ], BRI
eI H6)) &

Ans:Refer Qn 1

Qn 3)Write short notes on (March 2018)
@6 O 1@ 166,M 6326IMIOM®0 &)V 12] 6.2109 &) o] MQIOIBE) &

a)SMS  b)MMS c)GPS

Ans:Refer Qn 1

Qn 4)Explain any two mobile communication services (March 2016)
o008 180 NS ONIEHENIM &R | 6M 168 0D MVANNMH 0D ANlBRI 668

Ans:Refer Qn 1

Qn 5)Explain any three mobile communication services (July 2020)
oo 120 @M 6226066nI @R ANMIA® GrAIMEBBWD Al 18 S

Ans:Refer Qn 1

Qn 6)Which of the following is not a mobile communication service (June 2017)
®26% MMI1388010 1@ 630 6Q2066NIG &2 | 6m 1686 D CVANTIMY BRI OM GO
a)SMS b)MMS  c)GPS  d) Android

Ans: Android

Qn 7)Write short notes on GPS (June 2017)
GPS oM g1 short notes @@DNIH6)ds
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Ans:Refer Qn 1
Qn 8)Expansion of SMS is............... SMS o) Mm@ e aldReP@Zato ........... @R &M

Ans:Short Message Service
Qn 9)Expansion of MMS is.............. MMS af)m@ 10de0 al3AEP@ato ......c.... @R M

Ans: Multimedia Messaging Service
Qn 10)Expansion of GPS iS........cccovvvviiiininnennnn. (March 2020)
GPS o)@1DO0 aly@eR@Yato .......... @R,

Ans:Global Positioning System
Qn 11)SIM stands for.....c.ccoeeeveeieennnnnnn. SIM a)MO@.............. Gem (March 2020)

Ans: Subscriber Identity Modules
Mobile operating system oaseeeni@ 634{c0qlo0Y Mauo

A mobile operating system is the operating system used in a mobile device( smart phone,tablet,
etc), similar to an operating system used in a computer.

OQI006NIG3 ea?dcog’]m Mo a)MO @MijSOIM ©ale@IUT1EOM 600G ovY
M IquEmoy 10y madmaden.

Qn 12)Write the names of popular mobile operating systems
(aeM AW 6AJ06ENI@ 632060 o) MITACEBEIOS Gal@ AP0

Ans: Android from Google, iOS from Apple, BlackBerry OS from BlackBerry , Windows Phone
from Microsoft.

Qn 13)Briefly explain the Android Operating System
@RME(WIW W 632a]60Q 1688 MR @O la] 286 ANIG 186 6.

Ans: Android is a Linux- based operating system designed mainly for touch screen mobile
devices such as smart phones and tablet computers. It was originally developed by Andy Rubin
for Android Inc company.The user interface of Android is based on touch inputs like swiping,
tapping ,pinching and reverse pinching to manipulate on-screen objects. The Android OS
consists of a kernal based on Linux kernel. It has a powerful memory. Android Software
Development Kit can be used to develop applications like Google Maps, Facebook, etc that run
on Android.

The Android code is released under the Apache Licence. Apache licensing allows the
software to be freely modified and distributed by device manufacturers and developers. We can
download so many apps using Play Store.

M@dRS Gandemd, sdenl el OSBRI Saof M(GIMEB8 NIeeeNITd
QnJoearoemeerbceo ecaueng] aflma M @eslmuodmadss | mlden ]y 6©) 630 cog’]om milqno
GREM @RMEWIWW. e® @rgecgmamﬂ m’](bm’]_g@ @rgabc(auacman ailes &oum e o6
cueng] @1 0genilnd Grem. 00dHeddhIens GM@ 1S 0MIFIEM OO (« IR lolee)) M.

@RMEWIDW  632a]60G low) av’]g};«m»’]m’ 00  eHem@  ellmsm)  edemellem
cergwo(omcesﬂ@g@g@am GRME(WIW W ea?dcog’]om mlayo Qn_l(.‘?@.)f)(/ﬂ_y NI @da]
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000 MNRBS OSBRI Mo lwWIMedBMd MREA 186)dIM)o  HalCWIN 1B LIMYo
MW 1ee)o.

@GRMEWIV W 620607 lot) mlqyo Apache Licence ©alc@0]ajd6n
)OO 0O W@ .BRORYOBINE O IOM  GBRBH0  al® 1aH &H© 180IM)o,AllmPemo
0.21Q)UdIMYo MVDMMERETE.. M IMOO YWD Gol GIRID Oale@IUI]a] GBI
WDMERIIW 621Q @ §alC@IUIHe UMD MOWIee)o.

Qn 14) Give an example for mobile operating system (March 2020)
0020060 320 |E0Q To0Y M IAROD 1Y 630) HBIANEMo M)

Ans: Android Operating System
Qn 15) Android OS has a ............. kernal (March 2017)
Android OS Mme0 Kernal........ G@em

Ans: Linux eflmaa)
Cyber crimes against individuals a1jo016w@es ()0 lo0@88 eamuenid &)Qemsud

Qn 16)Define cybercrime against individuals
UL SOV BB o) 0 100WBE 0OTVENIBB)QEBRUD MR alld6))d

Ans:An act of a person in cyberspace that causes physical or mental trouble to an individual is
referred as cyber crime against individuals.

B0) QUISO 06 WIBIB1HEND AdXMMIIHEAd GRW  MNRRYIEYS SIS  AOQIR
QSO 1@0S  00MeNID MV EalMVU10A! (aIUROMI@IEM  OjHO BWDSE) o f)O 00W88
08 MVENID &) QEBRUD

Qn 17)Write different cyber crimes against individuals.

QU S0 0086 10088 AN Wmo 00TVENIB BQEBRMD )P0

Ans: Identity theft, Harassment ,Impersonation and cheating, Violation of privacy,

Dissemination of obscene material.
VIO § O_ﬂmmamggas GADH6Mo, weus)gﬂsgmmﬁ, GRUDAINISNo UMM,

V1 I® [ @Y6)S AlocaliMo, @TO&@G]QI (n12l@emo

Qn 18)Explain the different categories of cyber attacks against individual.
QU 80 0D 86 @ 0™ AflNwm@o aamVeNID G (EAMEBBUD (NG 186,

Ans: i) Identity theft  qUI®@§ ANlOIEEBBEOS GRIH6Mo

Identity theft occurs when someone uses another person's identifying information, like their
name ,credit card humber ,etc without their permission to commit fraud or other crimes. It is a
form of stealing a person's identity, by which someone pretends to be someone else ,to gain
access to resources like bank account, social media accounts etc.

80) QUjH0 ] QQIIBES GRMOUIBA DM GRWIROS @G 120 @@ Aflnioemsrd

BRW Gal@, O(EHWIQ BB MMUD @SB3 WO Oale@IN 2] GRDIW (alROMMEBRUD
0.21QRM@ oM 0afWMAIGT 0Mal] )My lO®WYM.B0I8205 AUjHO] Al
G20 186MM U] GRWIGOS ENIdB: BREN VNS0 ,GMIH | @AWW CREOVMNSo AN o
165 3)aIEWIN0 6.21YE A |SM,.
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ii)Harassment (02l {6a|S) OO ©?

Posting humiliating comments focusing on gender, race ,religion ,nationality at specific
individuals in chat rooms, social media, e-mail, etc is harassment. The use of the internet, to
harass someone is called cyber stalking. These are people who defame others by sending
humiliating e-mails ,facebook posts, etc. All these amount to harassment against person.

210Q Ogo , GMIH(@ lwlw, gnenw1md ysedEl@UIG &S] 80) (M 0O 180,
Go@IEes aflotlo, oo , AM0,EBRIWM AfMIUO® wlg] wlBlandMjAdW]
@RE | DWEBBUD OSHM@ ~NEIM eAMO @REM . NHMOBIMT Oalc@IN ] B0I68
(0E1§0a]SOMM@ 1OMm  ©aMVENId qUIMHS lol) )M alO@YM.AOQIVIBIOS Gal® ld
QAOR  GREOVNE  OYseos]  gn-eamlallepo  GadmMpsslage  GRWIZESMOIW]
GRE(~IDWEBBUD GOELOAIS)OMIMD NIM HAM (Y Gryen.

iii) Impersonation and cheating  @RUdAINI5MYo ALERIM®)o

Impersonation is an act of pretending to be another person for the purpose of harming the
victim.

eI (@ AlWlwHEI® AljOR GREOVSBD M1derla] 801ZINT GrEODME af)m
QJ068M AR 88000 210 186)0M,. DO@IEBYMAUASBE) aleMo MY S0

iv) Violation of privacy MU1&2@®§@®@6S aloralMo

Violation of privacy is intrusion into the personal life of another ,without a valid reason. It
consists of distributing private information like personal data, photography, workplace
monitoring videos, etc.

ennfles WemI0) &dEeMORAIgPeMm A0QIMIOS MIsIE, Hallmomlealss) esmm)
0210 )M.6MIH(@ AWl  eomQdglages AQIE8NIMes  WIQ
8a02652,e22a(lmnalo Mdlesleen)m afluwlewdrsuwd myseds Il allmoemo 6.a1Q))m;.

v) Dissemination of obscene material @REIRINIWA  (alal@ o {166

The distribution and posting of obscene material is one of the important cyber crimes today. It
may include hosting website containing prohibited materials, use of computers for producing

obscene material ,downloading obscene materials through the Internet, etc. These obscene
content may misguide adolescents.

@GRWlaleond® 0aglelwapsnd Allmoeme 621QmMORo, Gald) ©21QYMMo N
HIOMYM 3} (alLIM AMVNID EQdH YO jo GREM.MIeEIW]e Goylel engldlwaydsw
ocuenTeamQI@ (o IBdWla{looymoye , e@do eaGl@lWaRdHed M 1de]eeId
HMIISD DalEWIWEMM0, GRWIRINID AT IWAREUD ADAMGRIDW 621 M@0
QOMVENID B Qs YD f o By6M.BRYGIAI 0OTVQ 0D BDADOHHINO (LY o 1e6m);.






