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ENGLISH TIPS - HS & HSS

G CHARACTER SKETch / 5. DIARY \ ( 8. CONVERSATION \
L]

e Describe the character’s e Date: Initiation
physical appearance & e Dear Diary, v Hi, Good Mrng
Personality ¢ Introduction v" Hello, very pleased
e Use variety of Words v Today was a great/ to meet you
and Expressions bad day for me v"  Oh, what a pleasant
e Include examples from v Everyday teaches surprise!
the story something new to e Question Tags
* Ideas are sequenced you. Today | e Question Words
well ;
¢ Body e Conclusion
4 ) ¢ Conclusion v" See You
2. PROFILE .
. Tile v 0 God! Thanks for \ v' Have a nice day /
i I
e  On before Dates/ Days v c:;rlng ge todayl 9. SPEECH
¢ In before Month/ Year | hgpe & pray o ( =F \
God that tomorrow e Address the
e At before Small towns 1 bri audience
In before larger cities WAL CNE MsIE s
| £ / happiness to me v" At School:
/ 5, NEWIPARER \ « Bye Respected Principal, '
REPORT o . Y teachers and dear friends,
T ————— ate: Saturda une ;
e Catchy headline ! v Ever}. ey
e Writer’s name ( eg: s
& Respected dignitaries, ladies
Staff Reporter) pim——
e Place, Date Bye e GeitEmE
e First sentence must be orn—
the expansion of Title e o .
(What? Who? When? 6. NOTICE a) Today | am standing
Where? How?) before you to speak
NOTICE a few words on the
Beware Peogle XYZ SCHOOL, KOCHI topic
Staff Reporter Inaugurationof _____ b) Today, we have
Mexico, 26 Dec 2015 : 13-06-2015 assembled here to
Dear Friends, celebrate our
\ We have decided to conduct e Add words/phrases
the inauguration of on like...
/~ 4 LETTER \ __(date) __. The pgm will v 1 would like to
e Use Short and simple begin at 10 AM at the remind you about
sentence Auditorium. Many dignitaries the fact that,
Letter to friend Formal Letter will take partin the pgm. Mr. v Let us not forget the
Sender's Address Sender’s __willinaugurate the importance of
Date Address pgm and Mr ___ will deliver v" Friends, let us join
Dear Roy, Date the keynote address. hands and waork
e Princio ALL ARE WELCOME together to make
e V2 Schod, Secretary, our world a better
With love, Mumbai lub . .
Mary _ Clu place to live in.
I 55::h ¢ End the speech with
Letter to Editor ( ~\ Let me thank the
{atier o e 7. SLOGANS/ PLACARDS organizers for giving me
Sir, — .
s | 15 e Simplicity of language :n oppc:(rtun;:]\,f "
| LﬂursFaj:h'?uI\l, e Aptness of Idea 2 Sp?a RIS ATE
Yours Faithfull . — accasion.
¥ Eg:
Rajkumar Seth Thank you all! Jai Hind!
\\ FARN / STOP CRIME, BRING PEACE ‘) \ j
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ENGLISH TIPS - HS & HSS

\

( 10. DESCRIPTION\

Decide on the Purpose
Describe clearly , using
specific details

11. WRITE UP
A Suitable Title
Elaborates the given
topic
Includes related Ideas
Organize ldeas
Natural Style
Appropriate Vocabulary
& sentence variety

12. NARRATIVE

A Suitable Title
Proper Sequencing of
Events

Effective Expression of
Theme/ Message
Figurative use of
language, Imagination
& Creativity

Proper Beginning &
Ending

13. REVIEW
A suitable Title
The Central Theme
Characters & Symbols
Personal Views
Appropriate Vocabulary
& sentence variety
Organize ldeas
Proper Beginning &
Ending

Use of language
suitable for
Announcement
Addressing the
audience

Brevity

Generating the curiosity

-

/ 14. ANNOUNCEMEN‘N

Catchy expressions /

\

15. REPORT OF
PROGRAMMES

XYZ SCHOOL, KOCHI
Report on the Inauguration of Arts Club

The meeting for the Inauguration of Arts Club be-
gan at 10 am, 2014 March 22 at XYZ School Audi-
torium. The meeting started with a Prayer by the
school choir. It was followed by a Welcome Speech
by Mr. Pgrs, Principal of XYZ School. After that, Cul-
ture Minister XYZ delivered the presidential Address.
The School arts club was inaugurated by Adoor Go-
palakrishnan. In his speech, he said that . Then
famous writer Arundhati Roy gave the keynote ad-
dress. Her speech was very inspiring and informative.
Mr. , Mr. and Mrs. felici-
tated. The School Leader Ms. Anitha gave the vote of
thanks. The meeting was over by 1 am.

Secretary, Arts Club

16. Email

Send ] 'To: abc@gmail.com|
_';_m:t:o:mnt“I ' Cc ]
BCc. |
Subject : ]

Dear Friend / Sir,

- Matter -
Name
17. Blog
GOD'S OWN COUNTRY - KERALA == (Heading)
18/6/17 | Akira Kurasova
| |
V i
(Date) ( Name of the Blogger )
- Matter -
Post A Comment
Enter your Comment ...
Publish
ASK
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ANALYSING POEMS - POETIC DEVICES

POETIC DEVICE DEFINITION EXAMPLE
Words with same sound repeated at Twinkle, twinkle, little star,
RHYMING WORDS the end of nearby lines How I wonder what you are!
Up above the world so high,
Pattern of rhyme between the lines Like a diamond in the sky.
RHYMING SCHEME | of a poem Rhyme scheme —aabb
Repetition of words with a change in He is nobody from nowhere and he knows
ADNOMINATION letter or sound nothing.
Repetition of initial Round the rugged rocks the ragged rascal
ALLITERATION sounds(consonants ) in neighboring ran
(RENJO B Mo word
Repetitionof words at the beginnings | In time the savage bull sustains the yoke,
ANAPHORA In time all haggard hawks will stoop to
lure,
Use of phrases or words in their He's only a child of 50 years old.
ANTIPHRASIS opposite sense than the real meaning | She's so beautiful. She has an attractive
to create comic effect long nose.
When a speaker breaks off and directs | “Hello darkness, my old friend
APOSTROPHE speech to an imaginary person. I've come to talk with you again."
The repetition of vowel sounds to On a proud round cloud in white high
ASSONANCE create internal rhyming night
A word or a phrase is repeated at the | Hourly joys be still upon you!
EPIPHORA end of successive lines Juno sings her blessings on you
Exaggeration which may be used for | I am so hungry I could eat a horse.
HYPERBOLE emphasis and humor I have a million things to do.
@R® 1RCWIEM |
The speaker raises a question and “What made me take this trip to Africa?
HYPOPHORA then answers it. There is no quick explanation.
Words are used in such a way that The thieves robbed the police station.
IRONY their intended meaning is different Water, water, everywhere,
fle1@lmcmn from the actual meaning Nor any drop to drink.
(nlC@IWNo
Positive statement is expressed by He's not a very generous man.
LITOTES negating its opposite expressions. She is not very beautiful.
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Two opposite ideas are joined to

“I find no peace, and all my war is done

OXYMORON create an effect I fear and hope, I burn and freeze like ice
afleedwiem]
A thing, an idea or an animal is given | Look at my car. She is a beauty, isn't it
PERSONIFICATION | human attributes so?
QM | MIIERIaléMo The wind whispered through dry grass.
The flowers danced in the gentle breeze.
Directly compares seemingly He was a lion in the battle field
METAPHOR unrelated subjects All the world is a stage
(O&nJcB;DEIEﬂ::)(Do
Replaces the name of a thing with the | Let me give you a hand. (Hand = help.)
METONYMY name of something else with which it | The pen is mightier than the sword. (Pen =
is closely associated written words & sword = military force.)
Comparing one thing to another using | He fights like a lion in the battle field
SIMILE words * As ° and ‘Like’ He swims as fast as a fish
Dald)
Word which imitates the natural sounds of | The buzzing bee flew away
ONOMATOPOEIA a thing. It creates a sound effect that The rustling leaves kept me awake
mimics the thing described, making the
description more expressive and
interesting
TRANSFERRED Can be described as an abnormal, "restless night" — The night was not restless,
EPITHET / unexpected change of two segments in a but the person who was awake through it was.
HYPALLAGE sentence “happy morning" — Mornings have no
feelings, but the people who are awake through
them do
Clear and descriptive language that
IMAGERY appeals to human senses
@RAIEI0(aICWIWo
¥ VISUAL IMAGE Sight It was dark and dim in the forest
v AUDITORY IMAGE Sound The children were screaming and
shouting in the fields
¥ OLFACTORY IMAGE | gpej) He whiffed the aroma of brewed coffee
¥ GUSTATORY IMAGE | Ty5te The fresh and juicy orange is very cold and
sweet
v TACTILE IMAGE Touch The girl ran her hands on a soft satin fabric
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PARTS OF SPEECH

PART OF SPEECH |DEFINITION EXAMPLES
NOUN Places, People, Trivandrum, | The Sun Shines
Moo Things Teena, Book | Radha goes to
Shop
PRONOUN Replace Nouns He, she, it, John is Hungry. He
(m@(}l MO Ao me, my, that | wants to eat.
etc.
VERB Show action or being | Run, go, The dog and cat
LCB;]CD) have, invite | are running
ADJECTIVE Describe Nouns Angry, brave, | Brown Dog, Red
moanileuwemo healthy Pen
ADVERB Describe Verbs, Badly, Runs Quickly
LCB:}’.]CD)D ol lectademo | Adjectives or Adverb | Slowly, Very,
Almost
ARTICLE Type of determiner | A, An, The A cat, An egg, The
that precedes a Indian
noun
PREPOSITION Show relationship Above , I’'m going to Ootty
@nJ(TU(?)ggo between wordsina | before,
sentence expect, from
CONJUNCTION Connecting words And, or, But, | Radha and Raju
MoCWI2Mo So, Unless, are Friends
Either
INTERJECTION Exclamations that Wow!, Ouch | Oops ! | spilled the
express strong I, Hmmm, Milk.
feelings Hey, Oops !
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TENSE

. SIMPLE PRESENT I run everyday
Present events, Facts, Daily actions, Habits etc. He runs everyday
He/She/It eats, drinks | | does, has is
1/You/We/They eat, drink do, have am, are
India wins WorldCup I am a cool guy Kiran has a blue car
Cows eat grass Minu is bold I have some work
Roy goes to school daily  Cars are fast I do my work myself
They go to a temple daily You are late! He does his work himself

Also used to denote future: ‘The train leaves in 5 mins, ‘Obama visits India next month’

4 SIMPLE PAST

I ran yesterda
Past events, Past Facts, Old Habits etc. y y

I/He/She/It ate, drank, did. had was
; ; , ha
You/We/They | jumped, smiled were
India won the WorldCup I was a cool guy Kiran had a blue car
The cow ate grass Minu was bold | had some work
Roy went to school daily Cars were fast I did my work myself
They went to a temple daily You were late! He did his work himself

SIMPLE FUTURE p

I will to
Future event*, Duty, Ability, Probability etc. b

He/She/It/
1/You/We/They

will/ shall/ can/ may/ must... + eat (Base Form)

He will go tomorrow. (future) [ would like to go. Would you help me? (politeness)
1/We shall go. (future, ‘will’) You/He/ She/ It/ They shall obey the rules. (command)
You should go. (responsibility, obligation)

Shall | call the doctor? (suggestion) Should I call the doctor? (Is it necessary?)

I can speak. (ability) You can go now. (permission) Can/Could you help me? (request)
It may rain. (probability) You may go. (permission)

You must go immediately (obligation, necessity) It mustbe correct. (logical guess)

* Future can also be indicated using ‘going to’ or the simple/ progressive present tenses:

I am going to teach you | The school reopens tomorrow | | am coming soon.
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CONTINUOUS: Incomplete Action

@ PRESENT am,is,are
4 PAST was,were +ing
FUTURE p will be I am running

Now, | am standing near the playground .The kids are playing. The boys are play-
ing football. One girl is riding a bicycle.

Yesterday, | was standing near the playground. The kids were playing. The boys
were playing football. One girl was riding a bicycle.

Tomorrow, | will be standinLF near the pla %)mund. The kids will be playing. The
boys will be playing football. One girl will be riding a bicycle.

Non-Progressive verbs: hate, like, prefer, want, know, mean, remember, seem, hear, see etc.

PERFECT: Complete Action

4 PAST had + Past Ppl.

: (drunk, eaten,
FUTURE p will have done etc.)

V A,
@ PRESENT has, have 84 w

I have run

I have visited many places. | have seen the TajMahal. | saw it in 1988.
Before | saw the Taj Mahal and the Red Fort, | had seen the Pyramids of Egypt.
When | die, | will have seen all the monuments of the world.

Roy has done his work. His friends too have done it. They did it yesterday.
When his friends started their work, Roy had done his work.
Next time also, he will have completed his work even before the others begin it.

PERFECT CONTINUOUS: Prolonged Action

@ PRESENT has, have
4 PAST had +been + -ing |
FUTURE p will have I have been running

I am waiting for my friend. | have been waiting for him since 9 am and | believe he
has been sleeping at home.

Yesterday, he had been talking with his girlfriend for an hour while | waited for
him.

He will come after one hour. By then, | will have been waiting for 3 hours for him!
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TENSE - TABLE

Simple Continuous Perfect Perfect Continuous
Vi/ Vi+s (do/does) be (am/are/is) +Ving have/has + V3 have/has been + Ving
+ Ilive here. She lives here. +1I'm working + 1 have done it 1. Recent continuous or
 She daes not live here. « | am not working, - He hasn't done 1t repeated actions,
?ms che IW§ here? ? Are vou “-orking? ?lHﬂ“: You done 113 N
sl vty every duy winslly now: at the moment, still, while Iust, ever, never, yet, recently, already, | / ‘hane beefr Tiving here
»| occasionally, always, as a rule 1. An action in progress right now: for, since . since 1993.
B 1. Facts: I'm a student. I'm reading now, don’t disturb me. 1. A pastaction with a l‘?tlllt?l the present:
| 2 Likesklsikes, opinions: 2. An action happening around now: I've fostmykey. ] an tfnd .
O Ldon't thinkit's true. It’s getting colder. 2 An gction started and hasn'tfnished yet:
| 3 Routines or repeatd actions: 3, An intention, a plan: We 've been friends for many vears. ,
Igo to the University every day. I'm leaving for Moscow tomorrow. 3. Experiences, thinas Wl"“d“‘?ﬂ'm“t
4, In clauses of ime and condition: (stative verbs: emotions, desires, senses, d:_" in M;ff&- T'lé'"n uf' nows:
Twill pass the exam if voi help me. possession, mental activities, to be) 0 :‘:ﬁ’;‘;‘:l; i a?li;ﬁ mrfeitﬁ inihed perod:
(when, while, after, before, as saon as, . el
1 1've seen him this morning.
unt, NB! Don’t use it in When questions
Va (did + Vi) be (was/were) + Ving had + Vs had been +Ving
+ I came here vesterday, + She was reading a book, + They had done it,
- He didn't come hete. at this time vesterdav, still, by She suddenly realized that it
? Did you come...? the whole evening vesterday, An action which had finished before some | was completely dark now
1| vesterday, the day before vesterday, |1, An action in progress in the past: other action happened in the past: and that she had been sit-
@| last, the other day, ago Yesterday at 7 p.m. I was sleeping, He had lefi when she came. ting there for a long time.
& 1. Afinished action in the past: He was reading when she came. 1 had finished the report by 5 pmn. Jes.'arday_
L saw him yesterday. 2. Two ormore parallel actions:
2 Saveral actions in the past: T'was reading while he was watching TV,
Icame home, had dinner and waiched TV
will + Vi will be +Ving will have + V3 will have been + Ving
+ Twill come tomorrow. at this time tomorrow, still,
P - She won't (will not) come tomorrow. | the whole morning tomorrow You will have gotmy telegram before this | Twill have been living here
E ? Will you come.,.? An action that will be in progress at some point | lefier reaches you. Jor 3 years by next Febry-
E tomorrow, soon, next week, someday| in the future: T will have done it by 5 pm. tomorrow. ary
Adecision, promise, offer, prediction for | 1l be sleeping at this time tomorrow.
the future:
'l be back
o | would +V; would be + Ving would have + V3 would have been + Ving
B
/_
The 5 forms of the Verb A
Base form  -sform Simple past Past participle -ing form
Regular walk  walks walked walked walking
Irregular eat eats ate eaten eati ng _/
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VERB TENSES

AFFIRMATIVE NEGATIVE

INTERROGATIVE

PRESENT Simple

They have a car They don’t have a car

Do they have a car ?

“ Continuous

He is reading now He isn’t reading now

Is he reading now ?

“ Perfect We have been there We haven’t been there | Have we been there ?

“ Perfect You have been working | You haven’t been Have you been working

Continuous hard working hard hard ?

PAST Simple They saw a movie They didn’t see a movie | Did they see a movie ?

“ Continuous It was snowing It wasn’t snowing Was it snowing ?

“ Perfect They had left for France | They hadn’t left for Had they left for
France France?

“Perfect She had been waiting for | She had not been Had she been waiting

Continuous him. waiting for him. for him?

FUTURE Simple It will snow this winter | It won’t snow this Will it snow this

winter

winter?

“ Continuous

She will be travelling She won’t be travelling

Will she be travelling ?

“ Perfect He will have arrived He won’t have arrived | Will he have arrived
“Perfect You will have been You won’t have been Will you have been
Continuous working working working ?
Auxiliary Verbs Modal Auxiliaries
be :am,isare was,were | been being .
da slossdy dd  |done Aing will, wquld, shall, should, can, could,
have: has, have  had had having may, mlght, must
Pronouns Auxiliary Verbs Some verbs
He/She/It is was does has | eats | drinks | tries | walks | jumps
You/We/They are were do have | eat | drink try walk jump
I am was do have | eat drink try walk jump
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NUMBER AND CASE OF THE PERSONAL PRONOUNS

Nominative
(Subjective)

Accusative
(Objective)

Possessive
Adjective

Possessive
(Genitive)

1* Person

myself

ourselves

2" Person

yourselves

yourselves

3 Person

himself
herself
itself

themselves

SUBJECT-VERB AGREEMENT (CONCORD)

Present

Past

Present

Past

Present

Past

Future

am/is/are

was/were

have/has

had

do/does

did

will

am/am not

was/was not

have/have not

had/had not

do/do not

did/did not

will/will not

are/are not

were/were not

have/have not

had/had not

do/do not

did/did not

will/will not

dre/are not

were/were not

have/have not

had/had not

do/do not

did/did not

will/will not

were/were not

had/had not

do/do not

did/did not

will/will not

/
are/are not
are/are not

were/were not

f
have/have not
have/have not

had/had not

do/do not

did/did not

will/will not

is/is not

was/was not

has/has not

had/had not

does/does not

did/did not

will/will not

is/is not

was/was not

has/has not

had/had not

does/does not

did/did not

will/will not

is/is not

has/has not

had/had not

did/did not

will/will not

isfis not

/

/
was/was not
Was/was not

has/has not

had/had not

/

/
does/does not
does/does not

did/did not

will/will not
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PREPOSITION

=

ON

PREPOSITIONS

MEANING /USAGE
@ (~)OOM)) )
+ In a position touching a surface

EXAMPLE
He’s sitting ON the sofa

¢ Before Days
(@loumowoilmy eyml)

ON Monday
ON 17" May
ON my Birthday

s GN@ ( BR&OD) )
e at a point within an area

He put the Money IN his pocket.

* Before Month/Year .
(@2Mo, Do af)m U@ &6)

@mI)

IN lanuary
IN 2012
IN the Morning

¢ GRS

| met her AT the Entrance

« Before TIME
(ool eym)

AT Night
AT 9.30

FROM-

™ mg(ﬂ)(d - UKD
o mlmd - @leaiss)

I'm coming FROM America TO India

o &gleeiw a8
e Towards or in a higher position

The hikers walked UP the hill

e MICYIS
+ From higher to lower

The ball rolled DOWN the hill

DOWN
& - magla The fan is ABOVE my head
_ -
ABOVE
P ] e @SIWIo The Sun disappeared BELOW the

BELOW

e When one thing is not directly
UNDER Another.

horizon
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gﬁ

)00 , BREGLIOD) |@3
afleieasem

The thief climbed OVER the fence
The plane flew OVER Mumbai

OVER
‘ o 2pOUSIm Your Shoes are UNDER the chair
UNDER
o o QUSODI® They walked ROUND/ AROUND the
& 0% other side of the church
oo
ROUND/AROUND
m e -0 a;&s’] They drove THROUGH the tunnel
THROUGH
o &30 lad He is AMONG the richest in the
e Inagroup of many world
“
AMONG
©0e + sWlm The boy is BETWEEN his Dad and
Mom
BETWEEN
. nJgOcB:ﬂ(tﬁ There is a big garden BEHIND my

At the back of

house

BEHIND
i‘ o oymil® She stood IN FRONT OF the mirror
Bﬁ_z' e Inthe direction the thing faces
IN FRONT OF

. nJJOG(Um)ch' She took her purse OUT/ OUT OF
I" ¢« Move from a closed space her Purse
OUT, OUT OF
. cﬂ;&G}S They are walking ALONG the street.
, ¢ From one end to the other
ALONG
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ACROSS

)00 b
From one side to the other

It's dangerous to run ACROSS the
road.

80) (IORICOMDHE)
SR
Move to a position on a surface

The cat jumped ONTO the roof
of the car

986 1ealss

Enter a closed space

He went INTO the shop.

en@ mlm
Down or away from

He fell OFF the horse

a0 leow], caldon
In opposition fo , In contact with

- Stealing is AGAINST the law.
- The sofa is AGAINST the wall.

AGAINST
AT + ©RE|s |0 Raju likes sitting NEXT TO his best
= “ * Verynear friend

NEXT TO/ BESIDE

« 80 UMOOlecaiw e

e |n the direction of

The child ran TOWARDS her
father.

TOWARDS
o BROOUOD, CR(MEOMIGo From Monday TILL/ UNTILL Friday
TILL/ UNTILL e Marking a Period of Time, We are working on this TILL June
Marking How long

e A& | will finish it BY Sunday

BY e At the latest, Up to this point BY December 2015, we had

completed half
* YOS | have been working here SINCE
SINCE s  From then to now 2011

e« COUME] | bought this book FOR you.

FOR @«m@jm@maﬁ'}" The project was FOR 5 years

¢ What is intended, Over this
period of time
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Three forms of the verb with meaning

Vi Meaning V2 Meaning V3 V4
accept TN O RS accepted Ul accepted accepting
allow @mUGlaR allowed @mIE] 3y allowed allowing
ask ¢a193188d asked @a108314) asked asking
be ERG) I3 was / were GRIEBM been being
beat @S1aad: beat @S] beaten beating
become @R V@B became @R odam become becoming
begin @005 began @oc1a) begun beginning
believe aflvinilasd believed afwojmula) believed believing
bend AUSQ e bent QIga) bent bending
bind DHG S bound g bound binding
bite HS1 B8 bit &Sl bitten biting
bleed ASDoHa 1951, bled QMo al0S160) bled bleeding
bless @MW aOlH83: blessed @MWa0la) blessed blessing
blow 99" aflyye blew 309" afwl blown blowing
borrow &So Q16T borrowed So 068E1 borrowed borrowing
break 001058 | Haloglass broke 901051 / 9a1051a) broken breaking
bring DHIMZAIR S brought DH0MZAIAM brought bringing
build (Gl P e built SICh BY| built building
burn PO b, OB A burnt/burned SO, SO ) burnt / burned |burning
burst BETLE Blo wle]F: TN burst DA Blowle] B 1% burst bursting
buy QI6BR D bought Q1euB1 bought buying
can could could
cancel BY10108RH cancelled 89101089 cancelled cancelling
catch aflslans caught alls)s) caught catching
change 0OQ, MO changed 2001, 091 changed changing
choose DN ODENNG DB chose @O OD chosen choosing
clean QYO VIR cleaned Qom1wass] cleaned cleaning
close @RSQWd: closed @RS 1) closed closing
comb 9S] aflsd, combed 9)s] afles) combed combing
come QB came QI come coming
complain AIRO®19a |G complained aIR0®19alg complained  |complaining
cost £ 21101 cost £ 21210101 cost costing
cough 2R coughed 2J0a) coughed coughing
count f)sID counted afs] counted counting
creep NPV crept DPEIN) crept creeping
cut o] o S cut 0l cut cutting
dance DODo OIS danced Moo DalQ danced dancing
dare DOWAYN |G dared POWRYNAIG dared daring
dig HF A0 dug ENBY dug digging
do §a1g did 9aly done doing
draw QAUOQS drew Q04 drawn drawing

dreamed dreamed /
dream (VJado &HO6ME dreamt (MUlado heNg dreamt dreaming
drink DS A5 drank nSla) drunk drinking
drive 83051a8d: drove 830514} driven driving
dwell ORDN V] P P8 dwelt ®000V4) dwelt dwelling
eat S ate (Wiley ) eaten eating
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explain ANwE1E0108e: explained 31014 explained explaining
fall angss fell afNsem fallen falling
feed BAUAMoMABBh fed UMM @31 fed feeding
feel CMIM B felt emaam) felt feeling
fight QI EnSHR:, fought Q19951 5) fought fighting
fill Mo filled QlEY filled filling
find BHMgafISlaads found B6gallsla) found finding
finish a3 WIIR: finished ajJomlwoes] finished finished
fix 90a lons, fixed 90a [1a) fixed fixing
flee ABHUDAISSE: fled QOUAIG fled fleeing
fling aleile ajnlQdas flung alefle ajolenm) flung flinging
fly AI0OBS flew 210am flown flying
foresee O MBSl BH06m S, foresaw WB2g1Hmg foreseen foreseeing
foretell (J0laNoad foretold @laflay foretold foretelling
forget DO forgot 200m forgotten forgetting
forgive AU A forgave &0l 5 forgiven foregiving
freeze aonasd froze 200f4) frozen freezing
get e18lH6d got 1] ) got getting
give MDD gave madas given giving
go Gal00)d went G100 gone going
grow AUSBH grew aigdam grown growing
hang BOERG hung Boe) hung hanging
have had had having
hear G BIRD heard (o heard hearing
hide a81E 5] hid 881a) hidden hiding
hit MS1and: hit sl hit hitting
hold aflsless held aflslay held holding
hurt 001cQIBIAE S hurt golealg hurt hurting
keep QVEETI FoS TN kept ('I'gcﬂﬂﬂ;! kept keeping
|kneel |2)E5) D)D) knelt g5om] knelt kneeling
know @olQd knew @RO1a0) known knowing
lay ENERS S laid Slsan laid laying
lead M E83 led QL EY led leading
leap R EVYETLIN:S leaped,leapt @@ 1a)a105] leaped / leapt |leaping
learn al0188S; learned 1014 learned learning
leave afgEalonys left aNgEa W left leaving
lend BHS06) NHIGIBD lent S0 6 HISOD lent lending
let @A H8S let @] o) let letting
lie HSHDH lay Slsan lain lying
light SO 0D lighted / lit SO 1) lighted / it lighting
listen wevless listened @oaua) listened listening
live mloflead lived =afla) lived living
look GMIIBD looked GMaan] looked looking
lose MoYDa | lost MaYalg lost losing
make DENRIDE made 252191 made making
mean @RAMORIANS meant @RAMONIA] meant meaning
meet HENZAGS met He3aS] met meeting
melt OBrd: melted O] melted/molten |melting
mislead a1gl O misled a9l o®Qa) misled misleading
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mistake O I mistook O®Qalg] mistaken mistaking
misunderstand [p@glavalens misunderstood |omglavals misunderstood |misunderstanding
need @YU 20O 1B, needed @RI @I needed needing
open DO opened @oam opened opening
organise MoeeISla [196d, organised MoeiSla fla) organised organising
overcome malxlaNss overcame @alz1ol 5 overcome overcoming
overtake D01SHR: overtook 201&SM0 overtaken overtaking
overhear }&eMCHWB IR overheard SFls0)EHg overheard overhearing
pay AleMASQYd: paid aleMASa) paid paying
play HE A3 played la) played playing
plead andless pleaded /pled  |nip31 pleaded/pled |pleading
prove omzllasd proved IOl L EY proved proving
put QIQH put Qla) put putting
quit A JODD) HS I quit /quited |4 oo a-som quit / quited  |quitting
rain 2P DalQd: rained 2% ol rained raining
read anlass read QW) read reading
rebuild aJNAM Ao BB rebuilt aJ03m1da o) rebuilt rebuilding
reply 2QalS] M@ replied 2QnaiS] M@I;] replied replying
rend &S0 M@ rent &HSo M@ rent rending
rewrite DIBOD] af) §D rewrote @O agygm] rewritten rewriting
ride 80513238, rode 6305S] 5 ridden riding

ring 2 1ws]a8: rang 2em1@s]la) rung ringing
rise VRS Tose DLwleleys) risen rising

run GREE:S ran 8395] run running
say AI0Q said A 106101 said saying

see MDD saw HNG seen seeing
seek oW sought B sought seeking
sell oNcBans sold aflg sold selling
send BRRQ: sent mza&:ugd sent sending
set BBAAD set Bl o) set setting
shake IR shook He)683) shaken shaking
shed PalFaa D shed 9ald¥la) shed shedding
shine OB shone s8] shone shining
shoot oaIS1NIQd: shot oaislaly shot shooting
show 306NN showed R EY shown showing
shrink 2)@ERS [ 2w Ca D0k shrank/shrunk 2)@538)/ 2)B6EBEIGA O] shrunk shrinking
shut @ESWS shut @S2} shut shutting
sign Baflgs signed 8aflg signed signing
sing aldGdh sang al0s] sung singing
sink QR QOS> sank o531/ g sunk sinking

sit NI sat BN sat sitting
sleep DOEBFHh slept 9063531 slept sleeping
slide DDAV slid aman] slid sliding
smoke o alefland smoked ajd alefla) smoked smoking
speak MoMVIA 1S53 spoke MNUoMVOals) spoken speaking
spend afleinnad spent afleinnaes] spent spending
spit @q jn spit/spat @all spat spitting
split pola8e split 012} split splitting
spoil DWBla lons, spoiled/spoilt | mula (1o spoiled / spoilt |spoiling
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spread QY0 Noad spread Q1yoails) spread spreading
spring H®1a)2105 sprang &0 1210S] sprung springing
stand M @3as3d stood mlaw stood standing
start @00 1H535 started @Ry0osla) started starting
steal 600031R > stole G20034] 5 stolen stealing
stick aslond stuck 551 stuck sticking
sting (@Josm] SO stung (@J26m o] stung stinging
strive W lasD strove ©o2ila) striven striving
study a101888; studied 1014 studied studying
succeed aNzmolead succeeded afl2ol,) succeeded  |succeeding
swear VDo 621 Swore VDo HalQ sworn swearing
sweep BABD swept TBOD swept sweeping
swell aNdass swelled afNdo swelled/swollen |swelling
swim mlaDds swam mlaml swum swimming
talk MVoMVIB]BE3S talked Moav0R1a) talked talking
take nf)SHRB took SO taken taking
teach al0lo laga taught a0l ) taught teaching
tear H1Q tore S0 torn tearing
tell aloQd: told A lOGI) told telling
think aflolasd thought aflal s thought thinking
throw af)olQss threw af)01am0) thrown throwing
translate @320 2195 translated od=a 021 translated translating
travel W@ 62l travelled VI 921 travelled travelling
try o tried By tried trying
type 00Sal 219 typed 99Sqa] 92l typed typing
m@iema,c&, m%']p_iadasﬂ,
understand am@1ea8 S, understood amaylenol understood |understanding
undertake ABOQSSR: undertook ) undertook undertaking
use DalCWIN AR used Da el used using
wait SO B8 waited SOOMIBAD waited waiting
wake 9aM®d: | emAom > woke 2smamn / 2smdam) woken waking
want @RI ROV 0IR] B wanted @RI MW TIaM wanted wanting
watch D@16l RS watched M0168da) watched watching
wear WEHRS wore Walaj worn wearing
wed aflaane &¥lasd wedded s wed  |aflananoe 9a) wedded / wed |wedding
weep HOQ wept H OGO wept weeping
wet DOQS: wetted / wet | mmyy wetted / wet  |wetting
win oNRw)osd won afl®=©i,) won winning
withdraw aflBaeNons withdrew afladaiefls) withdrawn  |withdrawing
work c20ell §algd worked czoell 02l worked working
WOITY AR |5 worried ARG worried worrying
write nf) e DS wrote ag)gm) written writing
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REPORTED SPEECH

There two ways to convey a message of a person, or the words spoken by a person to other

person.

1. Direct speech
2. Indirect speech

Direct speech: John said, “I will give you a pen™.
Indirect Speech: John said that he would give me a pen.

In DIRECT SPEECH the original words of person are narrated (no change is made)
.While in INDIRECT SPEECH some changes are made in original words of the person
because these words have been uttered in past so the tense will change accordingly and
pronoun may also be changed accordingly.

DIRECT INDIRECT DIRECT INDIRECT
Is/ Am Was I She / He
Are Were You She/ He/ They
Have / Has Had We They
Was/ Were Had Been Me Her/ His
Will / Shall Would You Her/ His/ Them
May Might Us Them
This That My His/ Her
These Those Your Her/ His/ Them
Now Then Our Their
Here There
TENSE CHANGE
Before Ago Present simple Past simple
So Thus Present continuous Past continuous
Hence Thence Present perfect Past perfect
Today That Day Present perfect continuous | Past perfect continuous
Tomorrow The Next Day Past simple Past perfect
Yesterday The Last Day Past continuous Past perfect continuous
Next Day The Following Day Past perfect Past perfect continuous
Last Day The Previous Day Past perfect continuous Past perfect continuous

DIRECT ( KIND OF SENTENCE )

INDIRECT ( CONJUNCTION )

Statement

that

Imperative

to, not to

Begin the imperative sentence with "please”

requested + to

Yes / No question

If or whether

W/H question

What, When, How etc.

Order

Told + to
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v" REPORTING STATEMENTS

DIRECT SPEECH

REPORTED SPEECH

Simple Present
He said: "I am happy"

Simple Past
He said that he was happy

Present Continuous
He said: "I'm looking for my keys"

Past Continuous
He said that he was looking for his keys

Simple Past
He said: "I visited New York last year"

Past Perfect
He said that he had visited New York
the previous year.

Present Perfect Past Perfect

He said: " I've lived here for a long time " He said that he had lived there for a
long time

Past Perfect Past Perfect

He said: "They had finished the work when I arrived"

He said that they had finished the work
when he had arrived”

Past Continuous
He said: "I was playing football when the accident occurred”

Past Perfect Continuous

He said that he had been

playing football when the accident had
occurred

Present Perfect Continuous
He said: “1 have been playing football for two hours."

Past Perfect Continuous
He said that he had been
playing football for two hours

Past Perfect Continuous

He said: "I had been reading a newspaper when the light went
off"

Past Perfect Continuous
He said that he had been reading a
newspaper when the light had gone off

Future Simple (will+verb)
He said: "I will open the door."

Conditional (would+verb)
He said that he would open the door.

Conditional (would+verb)
He said: "I would buy Mercedes if I were rich”

Conditional (would+verb)
He said that he would buy Mercedes if

he had been rich"

"I can do it."

He said he could do it.

"May I go out?"

He wanted to know if he might go out

"She must apply for the job."

He said that she must/had to apply for

the job.

v" REPORTING

UESTIONS

TYPE OF QUESTION DIRECT SPEECH REPORTED SPEECH
W/ H Question "Why" don’t you speak He asked me why I didn’t speak
English?” English.
Yes/ No question “Do you speak English?” | He asked me whether /if I
spoke English.
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v" REPORTING REQUEST

DIRECT REQUEST

REPORTED REQUEST

“ Please help me”

She requested me to help her.

“ Please don't smoke”

She requested me not to smoke.

* Could you bring my book tonight?

She asked me to bring her book that
night.

“ Could you pass the milk, please? ”

She requested me to pass the milk.

Would you mind coming early

tomorrow? ”

She asked me to come early the next

day.

v" REPORTING ORDERS

DIRECT ORDER REPORTED ORDER
Go tobed! ™ He told the child to go to bed.
“ Don't worry! ™ He told her not to worry.

“ Be on time! ”

He told me to be on time.

“ Don't smoke! ”

He told us not to smoke.

v OTHER TRANSFORMATONS

DIRECT

REPORTED

"Y ou must read this book."

He advised / urged me to read that book.

Let’s go to the cinema."

¢ He suggested going to the cinema
¢ He suggested that we should go to the
cinema
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ACTIVE VOICE — PASSIVE VOICE

There are two ways to express an action of a subject in relation to its object

e Active voice

e Passive voice

In “Active Voice” subject acts upon object, while in “Passive Voice” object is acted upon by

subject.
Present Simple Tense (passive Voice)
Auxiliary verb in passive voice: am/is/are
Active voice: Passive voice:
He sings a song. A song is sung by him.

He does not sing a song.Does he sing a A song is not sung by him.

song? Is a song sung by him?

Present Continuous Tense (passive Voice)

Auxiliary verb in passive voice: am being/is being/are being

Active voice: Passive voice:

I am writing a letter A letter is being written by me.

I am not writing a letter. A letter is not being written by me.
Am I writing a letter? Is a letter being written by me?

Present Perfect Tense (passive Voice)

Auxiliary verb in passive voice: has been/have been

Active voice: Passive voice:

She has finished his work Her work has been finished by her.
She has not finished her work. Her work has not been finished by her.
Has she finished her work? Has her work been finished by her?

Past Simple Tense (passive Voice)

Auxiliary verb in passive voice: was/were

Active voice: Passive voice:

I killed a snake A snake was killed by me.

I did not kill a snake. A snake was not killed by me.
Did I kill 2 snake? Was a snake killed by me?
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Past Continuous Tense (Passive Voice)

Auxiliary verb in passive voice: was being/were being

Active voice: Passive voice:

He was driving a car. A car was being driven by him.

He was not driving a car. A car was not being driven by him.
Was he driving a car? Was a car being driven by him?

Past Perfect Tense (Passive Voice)

Auxiliary verb in passive voice: had been

. i Passive voice:
Active voice: )
_ The assignment had been completed by them.
They had completed the assignment. )
The assignment had not been complete by
They had not completed the
_ them.
assignment. ;
) Had the assignment been completed by
Had they completed the assignment? T
them?

Future Simple Tense (Passive Voice)

Auxiliary verb in passive voice: will be

Active voice: Passive voice:

She will buy a car. A car will be bought by her.
She will not buy a car. A car will not be bought by her.
Will she buy a car? Will a car be bought by her?

Future Perfect Tense (passive Voice)

Auxiliary verb in passive voice: will have been

Active voice: Passive voice:

You will have started the job. The job will have been started by you.
You will have not started the job. The job will not have been started by you.
Will you have started the job? Will the job have been started by you?

e The following tenses cannot be changed into passive voice - Present
perfect continuous , Past perfect continuous , Future continuous
Future perfect continuous

ASK



























































