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Please check that this question paper contains 7 printed pages.

Code number given on the right hand side of the question paper should be
written on the title page of the answer-book by the candidate.

Please check that this question paper contains 31 questions.
Please write down the Serial Number of the question before
attempting it.

15 minute time has been allotted to read this question paper. The question
paper will be distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the
students will read the question paper only and will not write any answer on
the answer-book during this period.
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General Instructions :

(i) This question paper contains 31 questions out of which the candidate
needs to attempt only 23 questions.

(it)  Question paper is divided into two sections :

I Section A

e  Multiple choice questions/Fill in the blanks/Direct questions :
contains total 12 questions of 1 mark each. Answer any
10 questions.

e Very short answer type questions : contains total 7 questions
of 2 marks each. Answer any 5 questions.

e Short answer type questions :@ contains total 7 questions
of 3 marks each. Answer any 5 questions.

II. Section B

e Long answer/Essay type questions : contains total 5 questions
of 5 marks each. Answer any 3 questions.
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Attempt any 10 questions (1 mark each) :

89

We really enjoyed on the trip to Manali last month. 1
(us/ourselves)
My house is a two-bedroom flat in Mayur Lok. 1
(spaceful/spacious)

3T BT aTel ITANThatsti 6l Tgral o fqu feqga Mg g | 1
SoundSentry is designed to help users with impairments.
3. wE. . &1 g0 &Y 3 | 1
ISP stands for
R are =l T AT fUE arR H dred @ foe ST T TR I
T B | 1

can be used to break continuous text to one or more sentences.
Tk U1 o 3N W ETATId ®9 8 AHRR] S & g T IGAN
fopan <1 wha 2 | 1

can be used for inserting information at the top of each page
automatically.

B T W, IIHA IR b AT Ieql H IEAT HER hiYed X |
gfafad & S | 1
On selecting , the first character in all the words of the selected
sentences will be converted to Capital Letter.
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8.  HhERMFA BHTT, B 3 % 79 T 39y BT B |
Conditional formatting is available under group in Home tab.
9. = ITwH, 36 9 * 79 | 399 Bl g |
Chart option is available in group under the Insert tab.
10. GTHeAdT, ITANTh! hl Hoiel ol ST doi IS HidT & |
A software provides the user an electronic version of a
calendar.
11. e 31w, T H 39cTsY BT 7 |
Print option is available under menu.

12. holel TATFARR IUANThRAT i 3T STANTRATS o Hif UL W
2 o IrgEfa A ® |

Calendar software allows the user to to other users’ meeting
request.

3fa TG FTIT T (F9% 2 37%) | 81 5 Jo] & I 1T |

Very short answer type questions (2 marks each). Answer any 5 questions.

13. .29 @ = fi 2 2

What do you mean by P2P ?

14. SiagH IFIeie ¥ 379 1 99ed & ?

What do you understand by Document Template ?
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15. TI3A 4 Y 1 THHAD & ? 2
What do you understand by Style ?

16. TSI B IS © SehT T AU 8 ? 2
What do you mean by Freeze in Spreadsheet ?

17. ISieyH ¥ Iifedl foetu 8 3798 +d 8 2 2
How can you insert an audio clip in a presentation ?

18. U ffesiare ¥ TYehT T MU B ? 2
What do you mean by grouping object ?

19. TISHIETR 3 § <Eeh § 319 1 Tued & ? 2

What do you understand by Task in Microsoft Outlook ?

T ITT T (F8%F 3 3%F) | g1 5 T & I G177 |

Short answer type questions (3 marks each). Answer any 5 questions.

20. TSI § SIRT FAT AN 7 2 qEE o hI5 4 3¢ fIRaT | 1+42=3

What do you mean by prepositions ? Write any two examples of
prepositions.

21. fafafaa s afenfya Hive . 1+1+1=3
(a) U
(b) <iedis
(c) Ifem

Define the following :
(a) Paying guest
(b)  Landlord

(c) Notice
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24.

25.

26.

U 5% 1 3EE B I AT fAfaT |

Write down the process for inserting Page Break.

Fatatea w aféea oot fafew -
(a) IR HH
(b) TH HH

ORI HESEN

Write short notes on the following :
(a)  Upper Case
(b)  Sentence Case

(c) Strikethrough

TATES SIS & 31 1 || 8 2

What do you understand by Slide Transition ?

TRt Hied & SATIRT T I 7 2
What do you mean by Speaker Notes ?

ARSI g TR ?
What is RDBMS ?

Qs d

SECTION B

FE 3T | Re-ecae 397 (99% 5 37%) | [#81 3 Io71 & I e |

Long answer/ Essay type questions (5 marks each). Answer any 3 questions.

27.

89/

T W 2T o JEHL A < fshan fafgu |

Write down the process for transferring data on the Internet.

6
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28.

29.

30.

31.

89

frfafea w wfee oo fafaw .
(a) A9 "X

(b) S&A 39

(c) dTEHE

Write short notes on the following :
(a) Web server

(b)  Dial up

(¢ WiFi

e o fafira yehri ot TuEse |
Explain the different types of Charts.

T AT TfteTehs™ § 2ot s o = Ty |
Write down the steps for creating a table in Open Office application.

IO T T 8 ? UTgHA-hT qAT BRA-hI sl THHATST |

What is database server ? Explain Primary key and Foreign key.

1+2+2=5

1+242=5



