This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

3 All the questions are to be answered within the allotted time.

4 Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.
Write your Question Paper code No. 53/AS/3-A on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you
can answer in any one of the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.

You are required to indicate the language you have chosen to answer in the box
provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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DATA ENTRY OPERATIONS

IET TA ST
(229)
Time : 2 Hours] [Maximum Marks : 40
T 2 ] [qui : 40
Note : (1) Attempt all questions.
(2) Marks are given against each question.
fRar ¢ (1) @Al wel & TR ART
Q) W% U % 3k SHe wHd R ™ ¥
1 Match the following and write your answer in the answer book : — x6=3
A B
(a) CPU (i) Input Device
(b) Slide Show (i) Line Printer
(c) Mouse (iii) Currency
(d) Windows XP (iv) Central Processing Unit
(¢) Amount (v) Full Screen View
(f)  Output Device (vi) Operating System
frfafaq @1 fram &% ot o So-gRaer ¥ fg -
A B
@ CPU (i) g feam=w
(b) Es o (i) wE fiex
(c) we™ (iil) ®ET
(@) foe@ xp (iv) Iza TR gfe
(e) &L (V) JF WA F
(f) emseye fearw (vi) e fawen
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1
2 Write in your answer book, True / False for the following statements : EX6=3

(a) C is an Object Oriented Programming Language.

(b) In both Normal View and Outline View we can see : Current Slide, Slide
Outline and notes.

(¢) You cannot use Custom Dictionary to remove a word.
(d) The font size is measured in points.
(e) Windows provides a quick and easy way to install new software.

(f) Speed of DOT Matrix Printer is measured in Characters Per Second.

frafafgd sa & @0 @81/ Ta o Sk gRasl 9 faw

(2 ¥ TH g RGEE W W ¥

(b) AT WA 299 3R T@I § &9 <@ Uhd & © IddAM WSS, WEe eu@l
3T red |

(c) T7 U&h I B 8 & WU HEHA TKEHIYT B SUAN T8l BT Ghd o |

(d) W JBR e ¥ AT @ © |

() Windows T HFIIY WA & & [T T @ M SE qTle6r 98
BT 2 |

() =i Afer e = fa wid @ ored § A Sy $ )

3 Define the following : 1x4=4
(a) Compiler
(b) My Recent Documents
(c) Area Chart
(d) Software

frafafaa & afenta &3¢ -
(a) Hebeh (BIFUTSE)
(b) T BW@ % IWES
(c) &= =i

(d) dwRaa
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4 Write short notes on the following : 2%x4=8

(2)
(b)
(©
(d)

CRT

Data Source
Title Slide
Speaker

Preffiad W @y P (s ) frd

(2)
(b)
(©
(d)

et

T 9@ (ST 1)
2lReel ¥llzs
afiwT

5 Differentiate between the following : 2x2=4

(2)
(b)

Font Face and Font Size

Read Only Document and Password Protected Document

= % dg eax W

(2)
(b)

Bi< BhE AN Wi GEA
HAd Uo7 I SWES Y UEde e st

6 Answer the following : 2x5=10

(2)
(b)
(©
(d)
(e)

Write the steps to remove windows components.

Explain the steps to create the data source using word table.
What are the different types of alignment available ?
Explain the autosum feature in MS-Excel.

How can we use cell reference facility in MS-Excel ?

Frfafaa wei & S difeg

(2)
(b)
(©
(d)
(e)

Windows #2a&l &l X & & [ ®ad fa@ |

I T I JUANT HL 32 €d a9 & (@7 Had e |
@ & fafr= ger w®@m § 7

TUE URd W e @9 (Autosum) gfaem & s ¥ Fad |

T PH TILE TR H @ (BCW AU B SUANT & Ghd & 7
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7 Answer the following : 2%x2=4

(a) Write the keyboard shortcuts or any special key which you can use for the

following actions :
(i) To use Save as Option
(i) Erase pen Stroke
(iii) Previous Slide
(iv) Replace the word
(b) Write the steps to Insert Text on a particular position.
frafafga & wax fad -
() Trfafea s@f & fu -9 s ar faw Feit s omu SwEm
® Thd § fa@
(i) ®T TH SWH & SUANT &
(i) T ®e TE B
(i) WiaaE wEs
(iv) 9| TEaA
(b) ©H fadw Rufy wx ure wfafad Cea L) & & Haa g |

8 Answer the following : 2%x2=4

(a) The air control board of India conducted a survey and found the following
data about the air pollution in various cities of India. Write the steps to plot

a PIE chart to show which area is most polluted :

Cities % (of Air Pollution)
Pune 10
Hyderabad 25
Mumbai 20
Chennai 10
Delhi 35
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(b) Following spread sheet data shows the Result of the students :

A B C D E F
1 | Name of the Student | English | Hindi | Science | Total | Percentage
2 | Amit 67 78 87
3 | Rajesh 87 97 45
4 | Ram 90 100 76
5 | Ibrahim 80 45 65

Based on the above data write the formulas to calculate the following :
(1) Total Marks of each student.

(i) Percentage of each student.

(i) Maximum marks got by student.

(iv) Write the formula in cell A6 to count the number of students.

frefafaa & s fag -
() 9 % &as =T 9@ 3 ue wdew fear ok v & fafa= swl o

10

kil

LERICIS

EE] 20
o=TE

Tt

35
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(b) Trfafaa @ sfie 3o BEN & ufomy & gafar § ¢

A B C D E F
1 |em&ram | 0 | =< | T | g« | widew
2 | sfa 67 78 87
3 | = 87 | 97 | 45
4| ™ 90 |100 | 76
5 | zarfem 80 | 45| 65

Sgad 32 % ouR W frEfdfad @ T & g (wrdw) fafeg
(i) YA® BE B FA 3B

(i) v&® BF B YA

(i) B & U< SAUsdH 3®

(iv) BEI @ €& @ TOET T b [WC A A6 H ¥F fad |
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