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General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

3 All the questions are to be answered within the allotted time.

4 Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.
Write your Question Paper code No. 54/AS/4-A on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you
can answer in any one of the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.
You are required to indicate the language you have chosen to answer in the box
provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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Time : 2 Hours] [Maximum Marks : 40
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Note : (1) Attempt all questions.
(2) Marks are given against each question.
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1 Match the following and write your answers in the answer book : %X6=3
A B
(a) Recycle Bin (i)  Plotter
(b)y C, C++ (i)  Previewing Presentation
(c) Taskbar (i1) Storage for deleted files
(d) Flat bed (iv) Built in formulas
(e) Functions (v) Program icons
(f) Slide Show View (vi) High level language

fr SR faemy ok s el SoX gRaer § fafew

A B
(2) TEmsa &= (i) =R

(b) C, C++ (i) UseeE @ g ®mem

(c) THIAN (iii) fedilie @ T3 wEAl B GIAAT @ B @A
(d) we I (iv) ST F3M HiHAT

(e) T (v) WU &

H wgs @ (vi) ®E wad e
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2 Write in your answer book, True / False for the following statements : %X6—3

(a) Assembly language programs are written in simple English language.
(b) Control Panel is used to modify computer's settings.

(¢) Default name for a new folder is 'A'.

(d) Text colour option changes the colour of the text.

(¢) Normal, Slide sorter and Slide show are three different Slide layouts.

(f) Horizontal Scrollbar lies at the bottom of the typing area.
1 weml & g eoel IT-gRaaT ¥ @l [ Tea faiag

(a) THTA WU & YU WA ofsh W # faw S ¥

(b) @@ I H TEANT FEL B AR § aiEaT s % fg fear s §
(c) T% U ®ST & SMhlee W 'A' Bl & |

(d) e HaX OB ¥ TR &1 T q&@1 &1 d%hal & |

(e) MW, WSS WX 3 WES M I O ST ST WRE el & |
() Ewed WhiaaR EhT wfEm & faw 9 o war ¥

3 Define the following : 1x4=4
(a) Control Unit
(b) Machine Language
(¢) Charts
(d) Plotter
e @l afea fafag
(a) W giwe
(b) WA =TT
(c) =

~

(d) I
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(2)
(b)
(©
(d)

Write short notes on the following : 2%x4=8

Operating System
Header / Footer
Font Size
Selecting Text

frer T il fromh (Frem) fifae

(2)
(b)
(©
(d)

sttt fawen
BT | F
i HE
e fadee wem

5 Differentiate between the following : 2x2=4

(2)
(b)

Formulas and Functions
Rename a file or folder and Rename a worksheet

= % 49 ofdt ww Fifsg

(2)
(b)

BHAT TH HEH
T HBEA 97 BeS{ B 99 HET T Th ghlie & 99 &

6 Answer the following questions : 2x5=10

(2)
(b)

(©
(d)
(e)

Write the steps to see the contents on C : drive.

What will be the result of the formula given as :

= (A1*B1) + Cl

where A1 = 3, Bl = 5 and C1 = 7.

Write the steps to insert a new worksheet before an existing worksheet.
Write the steps to print preview any document before final print.
Explain what is meant by merge document.

= gl % wax difs e

(2)

(b)

(©

(d)
(e)
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7 Answer the following : 2%x2=4

(a) In a Word document, which key combinations will you press to do the
following editing or formatting actions :

(1) To copy a text
(i) To find a text
(i) To make a text Italics
(iv) To make text All caps

(b) Write the steps to change the alignment of a right aligned text in a Word
document to centre aligned and also to change its spacing from single to double.

= @1 AT g

() TH T© slaghe # T wfefn an wiifdn &rf & ¢ & fg o & 9%
a7 G G ) A L)

() RS B B B B AT

(i) 2FRZ & oW & U

(iii) 2R & Zeifved s & fag
(iv) RS HT 3N W IW & foQ

(b) TH IS SlAgHZ | VEZ TART (U Y TR B WX TART HT 3T SHa!
AR & W § ssd a0 & wW fWiaw |

8 Answer the following : 2%x2=4

(a) There was a survey conducted among the youth to find out which type of
movie they prefer the most, and the result found are shown in the table given
below. Write the steps to plot a Pie chart based on the given data.

Type of Movie % of Youth who prefer it
Comedy 20%
Romantic 30%
Action 25%
Drama 5%
Science - Fiction 20%

=
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(b) A B C D
1 Pet Animals Delhi Calcutta Bengaluru
2 Dog 1000 700 1500
3 Cat 500 1000 800
4 Cow 150 400 300
5 Rabbit 200 350 400
6 Birds 900 600 1000

The above table shows data about the number of persons who keep different

type of Pet animals in 3 different cities of India. Based on these data, calculate

the following :

(1) Total no. of persons in given 3 cities having pet animal as cow.

(i) Total no. of persons in Bengaluru who keep various type of pets.

(i) Total no. of persons in Delhi and Calcutta who keep Rabbit as pet

animal.

(iv) Total no. of persons in Delhi who keep Dogs and Cats as pet animals.

= @1 AT g

(2) Jameti & ST HAY T Th qaq9 § Ig ST @0 Bierer & T3 6 I fo|
THR B Al T@AT TEE B 2SR S b UK g Sw e 2 d o
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T & IER T THE HA A gAeH d wideTd
B 20%
i 30%
W 25%
L 5%
ey — e 20%
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(b) A B C D
1 | "@q Uy fawr EAGEARI] ERIGE
2 | 1000 700 1500
3 | fawn 500 1000 800
4 | ™ 150 400 300
5 | @oma 200 350 400
6 | &l 900 600 1000

ST 8@ ¥ ARG & A4 R # S AR uieq 9y @A § Il e
G S S -5 Y e B ) 3 e K s O O o o e

(i) W Y W T U A @ Bl A e |

(i) »aa STe T W GH THR & g 9g] T A anl bl e SE&T |

(iii) ool o wiwwmr & @ONY U@ I @RN B pA G |
(iv) ®aa foeal & Far o foell o@s A @ Bl pa e |
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