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General Instructions :

1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions contained
in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.

4 Answers for questions, like matching, True of False, Fill in the blanks, etc., are to be given in the
Answer-Book.

5 Write your Question Paper Code No. 55/ASS/3, Set— on the Answer-Book. %gg
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Note : All questions are compulsory and carry marks as indicated against each question.
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1  Fill in the blanks of the following : —x10=5

= & o fom @ & gfid &Y

(i) Computer language is bundled by rule known as of that language.
HRIET AT Bl FEH g S fohan Sar § S| A @l qH F S
ST 51

(ii)) BASIC stands for .
[EI3j(E
BASIC &1 &t v 2B

(ii1) is an output device that allow you to listen to voice like music.
Th S fearsd ¥ Sl Ul GG Wl qXE A AT dl
A I )
(iv) provides you a list of pages you have read in the past.
MU 3 Je3f ol T Gl YaH B & 1o o 3 o T8l 5 |
(v) Deleted files or folders are stored in the . %%
TIAMW T BEA a1 Biesd 6l ¥ @udd fopar & g
(vi) The down arrow allows you to move to the top of the next page.

He TR AUH! S 68 & oM O o W Dl SIAM & |
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(vii) key is used to edit the cell.

Foll B ITANT T Bl GUEd B b @ fRar Sar ¥
(viii) are used to move from one slide to another slide.

Th WES ¥ A WES T WHANd & & [\ Suan e

S 7
(ix) The first page of the website is called page.

AqEEE & T TS bl % Hel A 5
(x) http stands for

http @1 aref T

1
2 State True or False : EX 10=5

el A1 Ted fod

(1) Inkjet - jet printer has 84 tiny nozzles.
e - we fiew ¥ 84 B AR ¥l &
(i1)) VDU is the other name of Monitor.
VDU #ifeX & @ M 2|
(iii)) Input devices return processed data to the user.
Y2 feamgq SUArHAl @ FENEd ST @i ||

(iv) Help and support, helps the user to find Displays a list of document used
by current user.

TEAAT SR GHE, SUARTRAT %I A SUArTehal a1 Jgad T &l Tk
TR O geT § HWEE Bl g

(v) Taskbar appears at the top of the screen and by default remain visible when
a window is running.

B & Y W FETd fwE 3@ ¥ ook Rwie ww ¥ fmE @ ¥ ww
(vi) To view the short cut menu, we need to Right click the mouse.
JME ®e Y T & oy, a0 Wed WX W52 iM% & &1 Sasdsdl &l g |

(vil) Header and Footer option is found in Page layout Menu.

T R UR W@ [ghed U Wolse W W Ul W B
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(viii) You cannot insert Media clip in your presentation.
MU SO YR W Aifsdr [ diefad el L dehd |

You can send email anywhere in the world to anyone who may not have

(ix)

x)

Define the following terms :

an email id.

MY AT § wE W IHA WS Whd §, [ U IH@ oflgsl el ol
FTP is used to promote sharing of files.

FTP ®E@l & 91 & & [0 Wied &l &

(any two)

1x2=2

frrfafed ereal @ oA &Y @ (B W91 )

(a)

(b)

(c)

Write short notes on the following :

Flat bed plotter

RIZ §8 WX
Font Style
B el
Cell Reference

frrafafed @ @g A g -

(a)

(b)

(©

(d)

(e)

HTML

TEETATA

Outline Pane
T BAh
Mail Merge
qq TS

Help

Hag (Help)

Mnemonics

P o
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2x5=10
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5 Differentiate between the following : 2x5=10
= % g siax wIwT
(a) SMTP and POP
SMTP &R POP
(b) MAX() and MIN()
MAX() 3R MIN()

(c) Delete and Backspace

Sl i Jhed

(d) CRT and LCD

CRT 3R LCD

(e) Ignore and Ignore all

6 Answer the following :
frrfafaa &1 sax < ¢

(a) Mr. Sharma is working in a school as teacher and he wants to create 1+3=4
some assignment and test booklet for his students. Name the software in

which he can do the same task. Also write at least three features of the

EHE
software. s
it
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(b) Based on the following answer the questions : 1x4=4

A B C D E F G
1 ROOM | TARIFF STATUS | DURATION AMOUNT | SERVICE BILL
TAX AMOUNT
2 301 3000 Occupied 3
3 302 2500
4 303 3000 Occupied 5
5 401 4000 Occupied 7
6 402 4000
7 403 5500 Occupied 2
8
(i) To find highest TARIFF from the column B to be written in BS. %?ﬁ%
(ii)) To calculate BILL AMOUNT as total of corresponding AMOUNT and
SERVICE TAX to be written in G2.
(iii)) To calculate AMOUNT with the help of corresponding TARIFF and Duration
as TARIFF and DURATION to be written in E2.
(iv) To calculate SERVICE TAX as 20% of corresponding AMOUNT to be

. . EHE
written in F2. o
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A B C D E F G
1 HeT fopran Rafaq arafy LCa| gar ®x | fe@ iy
2 301 3000 el 3
3 302 2500
4 303 3000 el 5
5 401 4000 FHeall 7
6 402 4000
7 403 5500 el 2
8

() o™ & § Soaaw feOT B @w B B8 ¥ fr@l P

(i) fafer fér @ ToFT FE F WT A BT (AMOUNT) &R dar &X G2
¥ fodl

(iii) TAmm @R orafy & wu A Hefud fAT™T (RENT) @R orafy @ gemdar o
T (AMOUNT) @ ot E2 o fod |

(iv) w&faa I (AMOUNT) &% Gafid 20% % ®9 ® §a1 &I @l ToHT F2 |
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