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General Instructions :
1. Candidate must write his/her Roll Number on the first page of the question paper.

2. Please check the question paper to verify that the total pages and total number of
questions contained in the paper are the same as those printed on the top of the
first page. Also check to see that the questions are in sequential order.

3. Making any identification mark in the answer-book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

4. Answers for questions, like matching, true or false, fill in the blanks, etc., are to be
given in the answer-book.

5. Write your Question Paper Code No. 53/HIS/1, Set [A] on the answer-book.
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Note : All questions are compulsory and carry marks as indicated against each
question.
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1. Fill in the blanks : Yx10=5
T T il gfd ifs
(a) The command in the menu bar is used to access the bullets and

(b)

(c)

(@)

numbering dialog box.
T AR W FHAS A I Foigd 3R TG0 Fae diad R g o g foman
ST B

FTP is used to promote files.

FTP &1 9317 FZcd ! SemeT o4 o foru fomam strar 21

An is a system software that provides an interface for a user to
communicate.

U U A HiMeeE ® SN IUANThdl @l HalE i & (U Uk 30 SN
T B

When you start the computer system, the task bar appears on the
screen.

STe 39 HIE YUTTeA! & A &, e g B W Tehe 2l 2|

Check if you want the gridlines dividing the cells to be printed on
the page.

Ifg 3119 =Ted § TF 9w favria & areft fiearsd 98 | e @, o EIRCDE]
i |
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f) is an input device in which voice is used as input.

_ U s gy fearem @ fSod $ge & w9 ° 1a 1 3uA et 2

(g9 CPU stands for .
CPU =1 qU 9™ 2l

(h) The standard protocol used for sending e-mail is called

AT WSH & fIt . O WISl SEaHT foRam ST = |

(i) view can be used to enter text on the slides easily.

TATegd W AT ¥ e foea & T = Tt R ST 2

G) devices accept data and instructions from the user.

IURTU] ITFTRA] § 221 3R fe91 Sfieh ohid 2|

2. State True or False : Yx10=5
751%0[ T TeAd \FI U

() Computer Language FORTRAN is used to solve scientific and
mathematical problems.

FHIL I B (FORTRAN) ek 3R TiUTe i Tmensti ol gt & o fore s
IERIESIGIS

(b) OCR stands for Optical Character Reader.
3o Hio 3o 1 g AT Affeshat hiaret e 2|

(c) Operating System is an application software.

ARfeT faeen ush Uy "itea=r B |

(d) Restore means the deleted file we sent back to the previous location.

feer =1 a1 7, 9w (feefie) o &1 78 wizat = &1 fUsel e W Iy 99 ghd 21
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(e) File management in Windows can be done through Windows Explorer.

e A wEd yeua foeis Tt o "ream 9 fomn S e 21

(f) You cannot use custom dictionary to remove a word.

T IS hl B2 o (1T 37T HEH TeSehIT 1 ITAT T oL Fohd o |

(g) Click the edit button to print the worksheet.
Fenefie gfd o & fore gutfed sed | faees Hifs|

(h) Using the contrasting colors for the text and background of slides is not a
good practice.

TS 3R TTES hi IRy % foru o T w1 s U et v A 2

(i) SMTP stands for Post Office Protocol.
SMTP %1 g AT TIee TThd Werhid 2|

(i) File transfer procedure is a commonly used protocol for exchanging files
over any network.

g LA Uishan, forefl off Seash W wEal & AEF-UeH & oy SAmdR W 3&aqTd
foran STHaTE T MR 21

3. Define the following terms (any two) : 1x2=2
FHfeTiaa &l w1 qReTid hisTe (15 &)

(a) Output Device

3T3eye fearw

(b) Cell
Tt

(c) Word Processing Application

e qrafgn UftereheE
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4. Write short notes on the following :

fmfafiga o e feofort fafeg -

(a) Operating System
SR foeen

(b) Data Source
2T Fa

(c) File Management in Windows
a2t # Wiz fse
(d) Slide Show View
TEE M
(e) HTML
Tdo 2°[o THo Ucdo
5. Differentiate between the following :

ffafaa & = i@ fafaw

(a) Web site and Web page

JedTEe 3R AU

(b) Normal view and Slide sorter view

A = 3R TEE "L 7,

(c) Assembly language and High level language
3THec! el 3R T8 ool oifest

(d) Copying text and Moving text (cutting)
T 2o 3R gfam 2we (o)

(e) Smart graphics and Auto shapes

TS UMM 3R 3Ael |
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6. Answer the following :

ffaRaa & 3w A

(a) Mr. Sharma is working in an organization as Office Assistant and he has
created one MS-Word document. Now, he is unable to perform the
following task, help him to do so by writing the steps : 2x2=4

(i) Save the documents by the file name as ‘Finalterm’

(i) Print the document

St T FATGT FEEF F FY H Teh TS H HH K ® & W IeH Th MS-98
TEAES SHET 2| 31, 9 T o e % foru semd €, 3% when foteet Ut %
%Ena‘c:aﬁﬁrq:

(i) ‘Finalterm’ & &9 H %3l 910 ¥ T&ATES i A FHITST
(i) SIS @ e Fifse

(b) Based on the following data, find the values of the expressions : 1x4=4

ffcTiga sAferel o STUR 9T SFStehl o HH T IS :

20 15 4 5
33 10 24 24
23 4 32 2
4 7 8 20

(i) =(D1*2/D3)- A4
(i) =B2*(C2/3 - A4)
(i) =SUM(AL : D1)/4

(iv) =MAX(A1 : D4)*MIN(A1 : D4)

* ok ok
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