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g§H${bV narjm  II 
SUMMATIVE ASSESSMENT – II 

dm{UÁ` 
COMMERCE 

 (i) dm{UÁ` Ho$ VÎd {ZYm©[aV g_` : 3 KÊQ>o A{YH$V_ A§H$ : 90 
 Elements of Business Time allowed : 3 hours Maximum Marks : 90 

 (ii) ~hrImVm VWm boIm§H$Z Ho$ VÎd {ZYm©[aV g_` : 3 KÊQ>o A{YH$V_ A§H$ : 90 
 Elements of Book-Keeping and Accountancy Time allowed : 3 hours Maximum Marks : 90 

 (iii) B©->àH$meZ Ed§ B©-H$m`m©b` {ZYm©[aV g_` : 2 KÊQ>o A{YH$V_ A§H$ : 30 
 e-Publishing and e-Office Time allowed : 2 hours Maximum Marks : 30 

 H¥$n`m Om±M H$a b| {H$ Bg àíZ-nÌ _o§ _w{ÐV n¥ð> 27 h¢ & 
 àíZ-nÌ _| Xm{hZo hmW H$s Amoa {XE JE H$moS >Zå~a H$mo N>mÌ CÎma-nwpñVH$m Ho$ _wI-n¥ð> na {bI| & 
 H¥$n`m Om±M H$a b| {H$ Bg àíZ-nÌ _| >36+36+15 àíZ h¢ & 
 H¥$n`m àíZ H$m CÎma {bIZm ewê$ H$aZo go nhbo, àíZ H$m H«$_m§H$ Adí` {bI| & 
 Bg  àíZ-nÌ  H$mo n‹T>Zo Ho$ {bE 15 {_ZQ >H$m g_` {X`m J`m h¡ &  àíZ-nÌ H$m {dVaU nydm©• _| 

10.15 ~Oo {H$`m OmEJm &  10.15 ~Oo go 10.30 ~Oo VH$ N>mÌ Ho$db àíZ-nÌ H$mo n‹T>|Jo Am¡a 
Bg Ad{Y Ho$ Xm¡amZ do CÎma-nwpñVH$m na H$moB© CÎma Zht {bI|Jo & 

 Please check that this question paper contains 27 printed pages. 

 Code number given on the right hand side of the question paper should be 
written on the title page of the answer-book by the candidate. 

 Please check that this question paper contains 36+36+15 questions. 

 Please write down the Serial Number of the question before 
attempting it. 

 15 minute time has been allotted to read this question paper. The question 
paper will be distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the 
students will read the question paper only and will not write any answer on 
the answer-book during this period. 
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ZmoQ> : 

1. {ZåZ{b{IV _| go H$moB© EH$ {df` {b`m Om gH$Vm h¡ : 
(i) dm{UÁ` Ho$ VÎd  

(ii) ~hrImVm VWm boIm§H$Z Ho$ VÎd  

(iii) B©-àH$meZ Ed§ B©-H$m`m©b`  
Note : 

1. Any one of the following areas can be offered : 

(i) Elements of Business 

(ii) Elements of Book-Keeping and Accountancy 

(iii) e-Publishing and e-Office 

 

(i) dm{UÁ` Ho$ VÎd 
(i) Elements of Business 

gm_mÝ` {ZX}e : 

(i) Bg ^mJ _| Hw$b 36 àíZ h¢ & 

(ii) g^r àíZ A{Zdm`© h¢ & 

(iii) àíZ-g§»`m 1 go 16 VH$ ~hþ{dH$ënr` àíZ h¢ Omo àË`oH$ EH$ A§H$ H$m h¡ & {XE JE 
{dH$ënm| _| go ghr {dH$ën H$mo CÎma-nwpñVH$m _| {bIZm h¡ & 

(iv) àíZ-g§»`m 17 go 26 VH$ àË`oH$ àíZ 3 A§H$m| H$m h¡ & BZ àíZm| Ho$ CÎma 70 eãXm| 
(àË`oH$) go A{YH$ Zht hmoZo Mm{hE & 

(v) àíZ-g§»`m 27 go 32 VH$ àË`oH$ àíZ 4 A§H$m| H$m h¡ & BZ àíZm| Ho$ CÎma 100  eãXm| 
(àË`oH$) go A{YH$ Zht hmoZo Mm{hE & 

(vi) àíZ-g§»`m 33 go 36 VH$ àË`oH$ àíZ 5 A§H$m| H$m h¡ & BZ àíZm| Ho$ CÎma 150  eãXm| 
(àË`oH$) go A{YH$ Zht hmoZo Mm{hE & 

(vii) EH$ àíZ Ho$ g^r ^mJ EH$ -gmW hr H$aZo h¢ & 

General Instructions : 

(i) This part has 36 questions in all. 

(ii) All questions are compulsory. 
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(iii) Questions from serial no. 1 to 16 are Multiple Choice Questions carrying 

one mark each. These are to be answered by writing the correct option in 

your answer-book. 

(iv) Questions from serial no. 17 to 26 carry 3 marks each. Answers to such 

questions should not exceed 70 words each. 

(v) Questions from serial no. 27 to 32 carry 4 marks each. Answers to such 

questions should not exceed 100 words each. 

(vi) Questions from serial no. 33 to 36 carry 5 marks each. Answers to such 

questions should not exceed 150 words each.  

(vii) Attempt all parts of a question together. 

1. Eogm àboI, Omo H«o$Vm H$mo gy{MV H$aVm h¡ {H$ EH$ {ZpíMV am{e CgHo$ ImVo _| O_m H$a Xr 
JB© h¡, H$hbmVm h¡  1 

(A) O_m nÌ 

(B) Zm_ nÌ 

(C) ~rOH$ 

(D) {ZI©  

A document, which informs the buyer that his account has been credited 

with a particular amount, is called   

(A) Credit note 

(B) Debit note 

(C) Invoice 

(D) Quotation  

2. AXm`Jr _| MyH$ hmoZo na {dH«o$Vm gm_mZ dmng bo gH$Vm h¡  1 

(A) CYma {dH«$` _| 

(B) {H$íV AXm`Jr ì`dñWm _| 

(C) {H$am`m H«$` ì`dñWm _| 

(D) BZ g^r _| 

In case of default in payment, the seller can repossess the goods in 

(A) Credit sale 

(B) Instalment payment system 

(C) Hire purchase system 

(D) All of these 
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3. {Z{dXm Ho$ gmW _§JmB© OmZo dmbr A{J«_ am{e H$hbmVr h¡  1 

(A) Ama{jV _yë` 
(B) Yamoha am{e 
(C) {H$íV 
(D) BZ_| go H$moB© Zht 

An advance money required to be deposited with tender is called  

(A) Reserve price 

(B) Earnest money 

(C) Instalment 

(D) None of these 

4. dh gmar J{V{d{Y`m± Omo dñVwAm| Ho$ àdmh H$mo CËnmXH$ go J«mhH$ H$s Amoa {ZX}{eV H$aVr 

h¢, AÝVJ©V AmVr h¢  1 

(A) Tw>bmB© Ho$ 
(B) ^wJVmZ Ho$ 
(C) {dkmnZ Ho$ 
(D) {dH«$` Ho$ 

All the activities directed towards the flow of goods from the producer to 

the consumer are part of  

(A) Transportation 

(B) Payment 

(C) Advertisement 

(D) Selling 

5. {ZåZ{b{IV H$m H«$` h_ Om±M naI H$a H$aVo h¢ : 1 

(A) gpãµO`m± 
(B) \$b 
(C) H$_rµO 
(D) ò g^r 

We purchase the following by inspection : 

(A) Vegetables 

(B) Fruits 

(C) Shirt 

(D) All of these 
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6. XrK© ñVar` \w$Q>H$a ì`mnma H$m/Ho$ CXmhaU h¡/h¢ 1 

(A) {d^mJr` ^§S>ma 
(B) ûm¥§Ibm~Õ XþH$mZ| (^§S>ma) 
(C) gwna ~mµOma 
(D) ò g^r 
Example(s) of large scale retail trade is/are 

(A) Departmental store 

(B) Multiple stores 

(C) Super bazar 

(D) All of these 

7. Cn^moŠVmAm| H$m ~‹S>o n¡_mZo H$m ghH$mar ^§S>ma, Ohm± X¡{ZH$ Amdí`H$Vm H$s dñVwE± EH$ hr 

N>V Ho$ ZrMo àmßV hmoVr h¢, H$hbmVm h¡ 1 

(A) gwna ~mµOma 
(B) ûm¥§Ibm~Õ XþH$mZ| (^§S>ma) 
(C) S>mH$ Ûmam ì`mnma 
(D) ñdMm{bV {dH«$` _erZ 
Large scale cooperative store of the consumers where daily-use goods are 

available under one roof, is called  

(A) Super bazar 

(B) Chain stores 

(C) Mail order house 

(D) Automatic vending machine 

8. Am_Zo-gm_Zo H$m g§nH©$ hþE {~Zm H«$` Am¡a {dH«$` hmoVm h¡ 1 

(A) _m°b _| 
(B) {d^mJr` ^§S>ma _| 
(C) S>mH$ Ûmam ì`mnma _| 
(D) ûm¥§Ibm~Õ XþH$mZm| (^§S>mam|) _| 
Buying and selling takes place without any face-to-face contact in  

(A) Mall 

(B) Departmental store 

(C) Mail order house 

(D) Chain stores 
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9. H$åß ỳQ>am| H$m kmZ Amdí`H$ h¡ `{X _mb H$m H«$` {H$`m OmVm h¡  1 

(A) {H$gr _m°b _| 
(B) Am°ZbmBZ ì`mnma go 
(C) {H$gr {d^mJr` ^§S>ma _| 
(D) ûm§¥Ibm~Õ XþH$mZm| (^§S>mam|) _| 

Knowledge of computers is required if goods are bought  

(A) in a mall 

(B) through online shopping 

(C) in a departmental store 

(D) in chain stores 

10. grYo Cn^moŠVmAm| H$mo gm_mZ ~oMZm H$hbmVm h¡  1 

(A) WmoH$ ì`mnma 
(B) \w$Q>H$a ì`mnma 
(C) Am`mV 
(D) {Z`m©V 

Selling directly to consumers is called  

(A) Wholesale trade 

(B) Retail trade 

(C) Import 

(D) Export 

11. {dkmnZ Ho$ BboŠQ´>m°{ZH$ _mÜ`_ _| AmVm h¡  1 

(A) nmoñQ>a 
(B) g_mMma-nÌ 
(C) dmhZm| _| Xem©Zm 
(D) B§Q>aZoQ> 

Electronic media of advertising includes  

(A) Poster 

(B) Newspaper 

(C) Vehicular display 

(D) Internet 
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12. _wµâV Z_yZm| H$m {dVaU EH$ gmYZ h¡  1 

(A) {dH«$` g§dY©Z H$m 

(B) {dkmnZ H$m 

(C) ì`{ŠVJV {dH«$` H$m 

(D) BZ_| go H$moB© Zht 

Distribution of free samples is a tool of 

(A) Sales promotion 

(B) Advertisement 

(C) Personal selling 

(D) None of these 

13. CËnmX Ho$ àñVwVrH$aU Am¡a CgHo$ {d{eîQ> bjUm| d Cn`mo{JVmAm| H$mo J«mhH$m| H$mo g_PmZo 
Ho$ {bE {dH«$` g§dY©Z H$m g~go Cn`wŠV VarH$m h¡  1 

(A) H$s_Vm| _| H$_r 

(B) _obo VWm àXe©Zr 

(C) A{YH$ _mÌm H$s Ny>Q> 

(D) dñVw {d{Z_` àñVmd 

To present and explain the special features and uses of a product to 

consumers the best method of sales promotion is  

(A) Price reduction 

(B) Fairs and exhibitions 

(C) Quantity discount 

(D) Exchange offer 

14. ì`{ŠVJV {dH«$` H$m _w»` CÔoí` h¡  1 

(A) J«mhH$m| Ho$ OrdZ ñVa H$mo ~‹T>mZm 

(B) J«mhH$m| H$mo ñdñW ~ZmZm 

(C) J«mhH$m| H$mo Ka _| _mb nhþ±MmZm 

(D) {dH«$` ~‹T>mZm 
The main objective of personal selling is  

(A) to raise the standard of living of consumers 

(B) to make consumers healthy 

(C) to send the goods to consumers’ doorsteps 

(D) to increase sales 
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15. EH$ A{e{jV ì`{ŠV Ho$ {bE {dkmnZ H$m g~go AÀN>m _mÜ`_ h¡  1 

(A) g_mMma-nÌ 

(B) Q>obr{dµOZ 

(C) _¡JµOrZ 

(D) nmoñQ>a 

The best medium of advertisement for an illiterate person is 

(A) Newspaper 

(B) Television 

(C) Magazine 

(D) Poster 

16. {ZåZ{b{IV _| go H$m¡Z-gr {dkmnZ H$s {deofVm Zht  h¡ ? 1 

(A) àm`moOH$ (ñnm°Ýga) H$m OmZm nhMmZm hmoZm 

(B) {H$gr _mÜ`_ Ho$ Ûmam gåàofU 

(C) g§Xoe H$m ì`{ŠVJV àñVwVrH$aU 

(D) ^wJVmZ H$aHo$ {H$`m OmZo dmbm gåàofU 

Which of the following is not a feature of advertising ? 

(A) Identified sponsor 

(B) Communication through some media 

(C) Personal presentation of message 

(D) Paid form of communication  

 

17. H«$` H$s {H$Ýht VrZ nÕ{V`m| Ho$ Zm_ ~VmBE & 3 

Name any three methods of purchase. 

18. {Z{dXm (Q>|S>a) Ûmam {~H«$s H¡$go H$s OmVr h¡ ? 3 

How are goods sold through tender ? 
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19. H«$` Am¡a {dH«$` go Amn Š`m g_PVo h¢ ? 3 

What do you understand by purchase and sale ? 

20. {H$am`m H«$` nÕ{V Š`m h¡ ? 3 

What is Hire purchase system ? 

21. ñdMm{bV {dH«$` _erZ Ûmam {dH«$` hmoZo dmbr {H$Ýht N>: dñVwAm| Ho$ CXmhaU Xr{OE & 3 

Give any six examples of the products which are sold through automatic 

vending machine. 

22. ‘~‹S>o n¡_mZo Ho$ \w$Q>H$a ì`mnma’ H$mo n[a^m{fV H$s{OE Am¡a H$moB© Xmo CXmhaU Xr{OE & 3 

Define ‘large scale retail trade’ and give any two examples. 

23. Q>obrem°{n|J g o Amn Š`m g_PVo h¢ ? 3 

What do you understand by Teleshopping ? 

24. S>mH$ Ûmam ì`mnma H$s H$moB© VrZ {deofVmE± ~VmBE & 3 

State any three features of Mail order house. 

25. {dH«$` g§dY©Z H$s {H$Ýht Xmo VH$ZrH$m| H$mo g§jon _| g_PmBE & 3 

Briefly explain any two techniques of sales promotion. 

26. {dkmnZ H$m Š`m AW© h¡ ? BgH$s {deofVmE± ~VmBE & 3 

What is the meaning of advertisement ? State its features. 

27. g_mMma-nÌm| Ho$ _mÜ`_ go {dkmnZ Ho$ Š`m bm^ Am¡a gr_mE± h¢ ? 4 

What are the advantages and limitations of advertising through 

newspapers ? 

28. d¡`{º$H$ {dH«$` Š`m h¡ ? Cn^moŠVmAm| H$s ÑpîQ> go BgHo$ Š`m bm^ h¢ ? 4 

What is personal selling ? What are its advantages from the consumers’ 

point of view ? 
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29. {dH«$` H$s H$moB© Xmo nÕ{V`m± g_PmBE & 4 

Explain any two methods of selling. 

30. {ZåZ{b{IV H$mo g_PmBE : 4 

(A) O_m nÌ (H«o${S>Q> ZmoQ>) 

(~) Zm_ nÌ (S>o{~Q> ZmoQ>) 

Explain the following : 

(a) Credit note 

(b) Debit note 

31. gwna ~mµOma Š`m hmoVo h¢ ? BZHo$ Š`m bm^ h¢ ? 4 

What are Super bazars ? What are their advantages ? 

32. B§Q>aZoQ> em°qnJ go Amn Š`m g_PVo h¡§ ? BgH$s Š`m gr_mE± h¢ ? 4 

What do you understand by Internet shopping ? What are its limitations ? 

33. dñVwAm| Ho$ H«$` H$aZo na ^wJVmZ H$s H$m¡Z-H$m¡Z gr nÕ{V`m± h¢ ? g_PmBE & 5 

What are the various modes for making payment on the purchase of a 

product ? Explain. 

34. {d^mJr` ^§S>ma Am¡a ûm¥§Ibm~Õ XþH$mZm| (^§S>mam|) Ho$ ~rM A§Va ñnï> H$s{OE & 5 

Differentiate between departmental store and chain stores. 

35. {dH«$` g§dY©Z H$mo n[a^m{fV H$s{OE & BgH$m _hÎd ~VmBE & 5 

Define sales promotion. State its importance. 

36. d¡`{ŠVH$ {dH«$` _| g§b½Z {dH«$`H$Vm© Ho$ JwU ~VmBE & 5 

State the qualities of the salesman engaged in personal selling. 
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(ii) ~hrImVm VWm boIm§H$Z Ho$ VÎd 
(ii) Elements of Book-Keeping and Accountancy 

gm_mÝ` {ZX}e : 

(i) Bg ^mJ _| Hw$b 36 àíZ h¢ & 

(ii) g^r àíZ A{Zdm`© h¢ & 

(iii) àíZ-g§»`m 1 go 18 VH$ ~hþ{dH$ënr` àíZ h¢ Omo àË`oH$ EH$ A§H$ H$m h¡ & {XE JE 
{dH$ënm| _| go ghr {dH$ën H$mo CÎma-nwpñVH$m _| {bIZm h¡ & 

(iv) EH$ àíZ Ho$ g^r ^mJ EH$-gmW hr H$aZo h¢ & 

General Instructions : 

(i) This part has 36 questions in all. 

(ii) All questions are compulsory. 

(iii) Questions from serial no. 1 to 18 are Multiple Choice Questions carrying 

one mark each. These are to be answered by writing the correct option in 

your answer-book. 

(iv) Attempt all parts of a question together. 

 

1. Xo` {~b H$mo {XIm`m OmEJm 1 

(A) VwbZ nÌ Ho$ g§n{Îm nj _| 

(B) VwbZ nÌ Ho$ Xm{`Ëd nj _| 

(C) bm^-hm{Z ImVo Ho$ S>o{~Q> nj _| 

(D) bm^-hm{Z ImVo Ho$ H«o${S>Q> nj _| 

Bills payable will be shown on the 

(A) Asset side of Balance Sheet 

(B) Liability side of Balance Sheet 

(C) Debit side of Profit and Loss A/c 

(D) Credit side of Profit and Loss A/c 
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2. EH$ {d{Z_` nÌ Ho$ {ZåZ{b{IV nj hmoVo h¢ : 1 

(A) 6 

(B) 4 

(C) 3 

(D) 2 

A bill of exchange has the following parties : 

(A) 6 

(B) 4 

(C) 3 

(D) 2 

3. {dnÌ H$m AZmXa {ZåZ{b{IV H$s CnpñW{V _| à_m{UV {H$`m OmVm h¡ : 1 

(A) A{Ydº$m (ES>dmoHo$Q>) 

(B) ~¢H$ 

(C) {dnÌ à_mUH$ (ZmoQ>ar npãbH$) 

(D) nw{bg 

Dishonour of bill is certified in the presence of the following :  

(A) Advocate 

(B) Bank 

(C) Notary Public 

(D) Police 

4. `{X {H$gr {d{Z_` nÌ H$s Xo` {V{W H$mo gmd©O{ZH$ AdH$me h¡, Vmo dmñV{dH$ Xo` {V{W 

hmoJr 1 

(A) dhr {XZ 
(B) AJbm {XZ 
(C) {nN>bm {XZ 
(D) EH$ _hrZo ~mX H$s dhr VmarI 

If the due date of a bill of exchange is a public holiday, the actual due 

date will be 

(A) Same day 

(B) Next day 

(C) Preceding day 

(D) Same date of the next month 
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5. BgH$mo ~¢H$ go ~Å>o na ^wZm`m Om gH$Vm h¡ : 1 

(A) ~¢H$ S´>mâQ> 

(B) MoH$ 

(C) ~rOH$ 

(D) àmß` {~b 

It can be discounted with the bank :  

(A) Bank draft 

(B) Cheque 

(C) Invoice 

(D) Bills receivable 

6. {ZåZ{b{IV _| go {H$g_| Xò  (^wJVmZ) H$s Amkm {Z{hV h¡ ? 1 

(A) H¡$e _r_mo 

(B) no-BZ-pñbn 

(C) à{Vkm nÌ (dMZ-nÌ) 

(D) {d{Z_` nÌ 

Which of the following contains an order to pay ? 

(A) Cash memo 

(B) Pay-in-slip 

(C) Promissory note 

(D) Bill of exchange 

7. EH$ VwbZ nÌ Ho$ Xmo nj hmoVo h¢  1 

(A) H«$` Am¡a {dH«$` 
(B) bm^ Am¡a hm{Z 
(C) n[ag§n{Îm`m± Am¡a Xo`VmE± 
(D) S>o{~Q> Am¡a H«o${S>Q> 
Two sides of a Balance Sheet are 

(A) Sale and Purchase 

(B) Profit and Loss 

(C) Assets and Liabilities 

(D) Debit and Credit 
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8. {ZåZ{b{IV _| go H$m¡Z-gm bm^ H$mo ~‹T>m XoJm ? 1 

(A) g§n{Îm H$m H«$` 

(B) doVZ H$m ^wJVmZ 

(C) ZdrZ ny±Or bJmZm 

(D) Ny>Q> àmßV H$aZm 

Which of the following will increase profit ? 

(A) Purchase of an asset 

(B) Payment of salary 

(C) Introduction of new capital 

(D) Discount received 

9. ny±Or {XImB© OmVr h¡ 1 

(A) VwbZ nÌ Ho$ g§n{Îm nj _| 

(B) VwbZ nÌ Ho$ Xm{`Ëd nj _| 

(C) bm^-hm{Z ImVo Ho$ S>o{~Q> nj _| 

(D) bm^-hm{Z ImVo Ho$ H«o${S>Q> nj _| 
Capital is shown on the 

(A) Asset side of Balance Sheet 

(B) Liability side of Balance Sheet 

(C) Debit side of Profit and Loss A/c 

(D) Credit side of Profit and Loss A/c 

10. EH$ bm^-hm{Z ImVm Xem©Vm h¡  1 

(A) gH$b bm^ 
(B) Hw$b n[ag§n{Îm`m± 
(C) ewÕ bm^ 
(D) Hw$b Xm{`Ëd 

A Profit and Loss A/c shows  

(A) Gross profit 

(B) Total assets 

(C) Net profit 

(D) Total liabilities 
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11. {H$gr EH$ {Z{X©îQ> {V{W na EH$ ì`dgm` H$s {dÎmr` pñW{V H$s OmZH$mar XoZo dmbm {ddaU 

h¡ 1 

(A) VwbZ nÌ 

(B) ì`mnma ImVm 

(C) VbnQ> 

(D) bm^-hm{Z ImVm 

Statement showing the financial position of a business on a particular 

date is 

(A) Balance Sheet 

(B) Trading A/c 

(C) Trial Balance 

(D) Profit and Loss A/c 

 

12. _µOXÿar {XImB© OmEJr 1 

(A) bm^-hm{Z ImVo Ho$ S>o{~Q> nj _| 

(B) bm^-hm{Z ImVo Ho$ H«o${S>Q> nj _| 

(C) ì`mnma ImVo Ho$ S>o{~Q> nj _| 

(D) ì`mnma ImVo Ho$ H«o${S>Q> nj _| 

Wages will be shown in 

(A) Debit side of Profit and Loss A/c 

(B) Credit side of Profit and Loss A/c 

(C) Debit side of Trading A/c 

(D) Credit side of Trading A/c 
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13. EH$ ì`dgm` Ho$ A§{V_ ImVm| _| em{_b h¢  1 

(A) ì`mnma ImVm 
(B) bm^-hm{Z ImVm 
(C) VwbZ nÌ 

(D) ò g^r 

Final accounts of a business include 

(A) Trading A/c 

(B) Profit and Loss A/c 

(C) Balance Sheet 

(D) All of these 

14. {ZåZ{b{IV _| go H$m¡Z-gm Xm{`Ëd H$m CXmhaU h¡ ? 1 

(A) XoZXma 
(B) boZXma 
(C) àmß` {~b 

(D) ò g^r 

Which one of the following is an example of a liability ? 

(A) Debtors 

(B) Creditors 

(C) Bills receivables 

(D) All of these 

15. AnyU© [aH$m°S>© hmoZo H$s Xem _| bm^ {ZåZ Vah go {ZH$mbVo h¢ : 1 

(A) A§{V_ ny±Or + AmhaU – ZdrZ ny±Or – àma§{^H$ ny±Or 

(B) A§{V_ ny±Or – AmhaU + ZdrZ ny±Or – àma§{^H$ ny±Or 

(C) àma§{^H$ ny±Or + AmhaU + ZdrZ ny±Or – A§{V_ ny±Or  

(D) àma§{^H$ ny±Or + AmhaU – ZdrZ ny±Or – A§{V_ ny±Or 

In case of incomplete records, profit is calculated as follows : 

(A) Closing capital + Drawings – New capital – Opening capital 

(B) Closing capital – Drawings + New capital – Opening capital 

(C) Opening capital + Drawings + New capital – Closing capital 

(D) Opening capital + Drawings – New capital – Closing capital 
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16. BgHo$ Ûmam AnyU© boIm§H$Z [aH$m°S>© aIo OmZo H$s g§^mdZm A{YH$ h¡  1 

(A) EH$ N>moQ>m XþH$mZXma 

(B) EH$ ~‹S>r {Z_m©Ur H$ånZr 

(C) EH$ ~‹S>m {d^mJr` ^§S>ma 

(D) EH$ ~hþamîQ´>r` H$ånZr 

There is greater possibility of maintenance of incomplete accounting 

records by  

(A) A small shopkeeper 

(B) A big manufacturing company 

(C) A big departmental store 

(D) A multinational company 

17. AnyU© [aH$m°S>© hmoZo H$s pñW{V _| {dÎmr` pñW{V H$mo Xem©`m OmVm h¡  1 
(A) VbnQ> Ûmam 
(B) VwbZ nÌ Ûmam 
(C) pñW{V {ddaU (ñQ>oQ>_oÝQ> Am°µ\$ A\o$Ag©) Ûmam 
(D) bm^-hm{Z ImVo Ûmam 

In case of incomplete records, the financial position is shown by 

(A) Trial Balance 

(B) Balance Sheet 

(C) Statement of Affairs 

(D) Profit and Loss A/c 

18. AnyU© [aH$m°S>© _| gm_mÝ`V: aIo OmVo h¢  1 

(A) ZH$X Am¡a d¡`{º$H$ ImVo 
(B) Am`-ì`` Am¡a n[ag§n{Îm`m| Ho$ ImVo 
(C) Xo`VmE± Am¡a ny±Or Ho$ ImVo 
(D) `o g^r  

In incomplete records, generally kept are 

(A) Cash and Personal A/c 

(B) Income-expense and Assets A/c 

(C) Liabilities and Capital A/c 

(D) All of these 
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19. {d{Z_` nÌ H$s H$moB© VrZ {deofVmE± ~VmBE & 3 
State any three features of bill of exchange. 

20. [a~oQ> (Ny>Q>) na {~b H$mo MwH$Vm {H$E OmZo H$m AW© g_PmBE & 3 

Explain the meaning of retiring of a bill under rebate. 

21. _yV© n[ag§n{Îm`m| Am¡a A_yV© n[ag§n{Îm`m| Ho$ ~rM A§Va ñnï> H$s{OE & 3 

Distinguish between tangible assets and intangible assets. 

22. ì`mnma ImVm Š`m hmoVm h¡ ? `h Š`m| ~Zm`m OmVm h¡ ? 3 

What is a Trading Account ? Why is it prepared ? 

23. {H$Ýht VrZ Mmby n[ag§n{Îm`m| Am¡a {H$Ýht VrZ Mmby Xm{`Ëdm| Ho$ Zm_ ~VmBE & 3 

Name any three current assets and any three current liabilities. 

24. A§{V_ ImVm| _| {ZåZ{b{IV _Xm| H$mo H$hm± Xem©`m OmEJm ? 3 

(A) Tw>bmB© Am¡a ^m‹S>m 
(B) »`m{V 
(C) N>moQ>r Ad{Y H$m (AënH$m{bH$) {Zdoe 
(D) A§{V_ ñQ>m°H$ 
(E) Am°{S>Q> \$sg 

Where will the following items be shown in final accounts ? 

(A) Freight and carriage 

(B) Goodwill 

(C) Short-term investment 

(D) Closing stock 

(E) Audit fees 

25. AnyU© [aH$m°S>© H$m Š`m AW© h ¡ ? AnyU© [aH$m°S>© H$s H$moB© Xmo {deofVmE± ~VmBE & 3 

What is meant by incomplete records ? State any two features of 

incomplete records. 

26. VwbZ nÌ Am¡a pñW{V {ddaU (ñQ>oQ>_|Q> Am°µ\$ A\o$Ag©) Ho$ ~rM H$moB© VrZ {^ÞVmE± ~VmBE & 3 

State any three differences between Balance Sheet and Statement of 

Affairs. 



35 19 P.T.O. 

27. {d{Z_` nÌ go Amn Š`m g_PVo h¢ ? {d{Z_` nÌ H$m EH$ Z_yZm ~ZmBE & 4 

What do you understand by bill of exchange ? Prepare a specimen of bill 

of exchange. 

28. g§jon _| g_PmBE : 4 

(A) {~b H$mo ~Å>o na ^wZmZm 

(~) AZwJ«h {Xdg 

Explain in brief : 

(a) Discounting a bill 

(b) Days of grace 

29. {dÎmr` {ddaUm| go Amn Š`m g_PVo h¢ ? BÝh| Š`m| ~Zm`m OmVm h¡ ? 4 

What do you understand by financial statements ? Why are they 

prepared ? 

30. {ZåZ{b{IV Am±H$‹S>m| go gH$b bm^/hm{Z H$s JUZm H$s{OE : $ 4 

 <     

àma§{^H$ ñQ>m°H$ 5,000 

H«$` 30,000 

{dH«$` 40,000 

_µOXÿar 1,500 

{dH«$` dmngr 750 

A§{V_ ñQ>m°H$ 3,550 

Calculate gross profit/loss from the following figures : 

 <    

Opening Stock 5,000 

Purchases 30,000 

Sales 40,000 

Wages 1,500 

Sales Return 750 

Closing Stock 3,550 
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31. {H$Z H$maUm| go EH$ ì`mnmar AnyU© [aH$m°S>© aIVm h¡ ? 4 

What are the reasons due to which a businessman keeps incomplete 

records ? 

32. h[a _mohZ Ho$ ì`dgm` H$s ny±Or 1 Aà¡b, 2015 H$mo < 50,000 Wr Am¡a 31 _mM©, 2016 

H$mo < 48,000 Wr & CgZo ~Vm`m {H$ CgZo ha _hrZo < 800 ì`{ŠVJV Cn`moJ Ho$ {bE 

ì`dgm` go {ZH$mbo & CgZo AnZm < 2,000 H$m Am` H$a ^r ì`dgm` go {X`m & CgHo$ 

ì`dgm` Ho$ bm^/hm{Z H$s JUZm H$s{OE & 4 

The capital of Hari Mohan’s business was < 50,000 on 1st April, 2015 and 

< 48,000 on 31st March, 2016. He informed that he withdrew < 800 per 

month for his personal use from the business. He also paid his income tax 

of < 2,000 from the business. Calculate the profit/loss of his business. 

33. {ZåZ{b{IV Am±H$‹S>m| go 31 _mM©, 2016 H$mo g_mßV hmoZo dmbo df© Ho$ {bE ì`mnma VWm  

bm^-hm{Z ImVm ~ZmBE : 6 

 

 < 

ñQ>m°H$ (1-4-2015) 15,000 

{dH«$` 2,50,000 

H«$` 2,00,000 

_µOXÿar 2,000 

ñQ>m°H$ (31-3-2016) 25,000 

doVZ 3,000 

{à§qQ>J Am¡a ñQ>oeZar 1,200 

{H$am`m 2,000 

~r_m 800 

CYmar na ã`mO H$m ŵJVmZ 500 

gm_mÝ` IM} 13,000 
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From the following data prepare Trading and Profit and Loss A/c for the 

year ending 31st March, 2016 : 

 
< 

Stock (1-4-2015) 15,000 

Sales 2,50,000 

Purchases 2,00,000 

Wages 2,000 

Stock (31-3-2016) 25,000 

Salaries 3,000 

Printing and Stationery 1,200 

Rent 2,000 

Insurance 800 

Interest on loan paid 500 

General expenses 13,000 

 

34. 31 {Xgå~a, 2016 H$mo {ZåZ{b{IV OmZH$mar Ho$ AmYma na VwbZ nÌ ~ZmBE : 6 

 < 

ZH$X Am¡a ~¢H$ 20,000 

ny±Or 6,00,000 

^dZ 3,40,000 

XoZXma 1,60,000 

boZXma 4,000 

\$ZuMa 70,000 

AmhaU 34,000 

ñQ>m°H$ (31-12-2016) 1,30,000 

df© H$m ewÕ bm^ 1,50,000 
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From the following information prepare Balance Sheet as on  

31st December, 2016 : 

 < 

Cash and Bank 20,000 

Capital 6,00,000 

Building 3,40,000 

Debtors 1,60,000 

Creditors 4,000 

Furniture 70,000 

Drawings 34,000 

Stock (31-12-2016) 1,30,000 

Net profit of the year 1,50,000 

35. Xmohar boIm àUmbr Š`m h¡ ? `h EH$b boIm àUmbr go {H$g Vah {^Þ h¡ ? 6 

What is double entry system ? How is it different from single entry 

system ? 

36. XrnH$ AnZo ì`dgm` Ho$ AnyU© [aH$m°S>© aIVm h¡ & CgH$s pñW{V {ZåZ{b{IV h¡ :   

 31 {Xgå~a, 2015 

< 

31 {Xgå~a, 2016 

< 

amoH$‹S> 200           300           

~¢H$ 3,000           2,000           

ñQ>m°H$ 20,000           19,000           

XoZXma 8,500           14,000           

ßbm§Q> Am¡a _erZ 15,000           27,000           

\$ZuMa 1,800           1,500           

boZXma 22,000           29,000           

 df© Ho$ Xm¡amZ CgZo < 5,000 H$s A{V[aº$ ny±Or bJmB© Am¡a < 750 à{V _mh ì`dgm` go 
{ZH$mbo & pñW{V {ddaU nÕ{V Ûmam bm^/hm{Z H$s JUZm H$s{OE &  6   
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Deepak maintains incomplete records of his business. His position is as 

follows : 

 

 31 December, 2015 

< 

31 December, 2016 

< 

Cash 200           300           

Bank 3,000           2,000           

Stock 20,000           19,000           

Debtors 8,500           14,000           

Plant and Machinery 15,000           27,000           

Furniture 1,800           1,500           

Creditors 22,000           29,000           

 

During the year, he introduced < 5,000 as further capital and withdrew  

< 750 per month from the business. Calculate the profit/loss by statement 

of affairs method. 
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(iii) B©->àH$meZ Ed§ B©-H$m`m©b` 
(iii) e-Publishing and e-Office 

 

gm_mÝ` {ZX}e : 

(i) Bg ^mJ _| Hw$b 15 àíZ h¢ & 

(ii) g^r àíZ A{Zdm`© h¢ & 

(iii) àíZ-g§»`m 1 go 6 VH$ Ho$ àíZ ~hþV N>moQ>o CÎma dmbo h¢ Am¡a àË`oH$ àíZ EH$ A§H$ H$m h¡ & 

(iv) àíZ-g§»`m 7 go 12 VH$ àË`oH$ àíZ 2 A§H$m| H$m h¡ &  BZ àíZm| Ho$ CÎma 60 eãXm| 
(àË`oH$) go A{YH$ Ho$ Zht hmoZo Mm{hE & 

(v) àíZ-g§»`m 13 go 15 VH$ àË`oH$ àíZ 4 A§H$m| H$m h¡ & BZ àíZm| Ho$ CÎma 100  eãXm| 
(àË`oH$) go A{YH$ Ho$ Zht hmoZo Mm{hE & 

General Instructions : 

(i) This part has 15 questions in all. 

(ii) All questions are compulsory. 

(iii) Questions from serial no. 1 to 6 are very short answer questions and each 

question carries one mark. 

(iv) Questions from serial no. 7 to 12 carry 2 marks each. Answers to such 

questions should not exceed 60 words each. 

(v) Questions from serial no. 13 to 15 carry 4 marks each. Answers to such 

questions should not exceed 100 words each.  

1. {H$gr EŠgob erQ> _| MmQ>m] H$mo S>mbZo Ho$ {bE em°Q>©H$Q> Hw§$Or Š`m h¡ ? 1 

Which is the short-cut key to insert charts in an Excel sheet ? 

2. nhMm{ZE {H$ {ZåZ{b{IV gyÌ _| go H$m¡Z-gm ^mJ Agr_ (Eãgmoë`yQ>) g§X{^©V h¡ & 1 

         =$G$3+C$3+$D3   

Identify which part of the following formula is absolute referenced.  

         =$G$3+C$3+$D3 
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3. Hw$H$sµO H$m H$moB© EH$ bm^ Am¡a H$moB© EH$ hm{Z {b{IE & 1 

Write any one advantage and any one disadvantage of cookies. 

4. {H$gr µ\$m`adm°b H$mo H¡$go bJm`m OmVm h¡ ? `h hmS>©do`a h¡ `m gm°âQ>do`a ? 1 

How is a Firewall installed ? Is it a hardware or software ? 

5. \$m`adm°b {H$go H$hVo h¢ ? 1 

What is Firewall ? 

6. {ZåZ{b{IV Ho$ nyao ê$n {b{IE : 1 

(H$) GIT 

(I) TIFF 

Expand the following : 

(a) GIT 

(b) TIFF 

7. Ad{Y Ho$ Xm¡amZ VrZ {^Þ _yë`m| H$s àd¥{Îm àX{e©V H$aZo Ho$ {bE aoIm Am¡a joÌ (bmBZ E|S> 
E[a`m) MmQ>m] _| go _wPo {H$g MmQ>© H$m MwZmd H$aZm Mm{hE ? AnZo CÎma H$m Am¡{MË`  
~VmBE & 2 

Which chart should I choose among line and area charts to show the 

trend of three different values over a period of time ? Justify your answer. 

8. AmnHo$ nmg EH$ ñQ>m°H$ nmoQ>©\$mo{b`mo h¡ O¡gm {H$ ZrMo {XE JE EŠgob erQ> _| àX{e©V {H$`m 
J`m h¡ & ñV§^ C _| H«$` _yë` h¡ Am¡a ñV§^ D _| A§{V_ _yë` & n[aUm_ H$mo, `{X Amn YZ 
A{O©V H$a aho hm| Vmo ñV§^ E _| {b{IE Am¡a `{X J±dm aho hm| Vmo ñV§^ F _| & A§Va ^r 
àX{e©V H$s{OE & CXmhaU Ho$ {bE O¡go AAA Ho$ {bE 10·4 H$s hm{Z Bgo F3 _| àX{e©V 
H$aZr Mm{hE &  2 

 

Stock 

(ñQ>m°H$) 

Volume 

(dm¡ë`y_) 

Buy 

(H«$`) 

Last 

(A§{V_) 

Gain 

(A{O©V) 

Loss 

(J±dm) 

AAA 25 35·4 45·8  10·4 

BBB 53 42·8 37·5   

CCC 50 86·1 88   

DDD 75 75 69   

EEE 100 8 10   
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You have a stock portfolio as shown in the Excel sheet given below. In 

column C you have the purchase price and column D the last price. Write 

the result in column E if you win money or in column F if you are losing. 

Display the difference also. For example, it should display a loss of 10·4 

for AAA in F3. 

 

Stock Volume Buy Last Gain Loss 

AAA 25 35·4 45·8  10·4 

BBB 53 42·8 37·5   

CCC 50 86·1 88   

DDD 75 75 69   

EEE 100 8 10   

9. GIMP H$m nyam ê$n Š`m h¡ ? GIMP Ûmam g_{W©V {H$Ýht Xmo \$mBb àmê$nm| (\$m°_}Q>) Ho$ 

Zm_ Xr{OE & 2 

What is the full form of GIMP ? Give the names of any two file formats 

supported by GIMP. 

10. N>{d H$mo àmogog H$aZo dmbo {H$Ýht AÝ` gm°âQ>do`a H$s Anojm GIMP H$m Cn`moJ H$aZo Ho$ 

H$moB© Xmo bm^ {b{IE & 2 

Write any two advantages of using GIMP over other image processing 

softwares. 

11. H$d© Am¡a bodb Qy>ëg _| A§Va ñnîQ> H$s{OE & 2 

Differentiate between curves and levels tools. 

12. GIMP _| ‘‘Q>oŠñQ> Ebm|J _mJ©’’ Ho$ ~mao _| g§jon _| g_PmBE & 2 

Illustrate in brief about ‘‘text along path’’ in GIMP. 

13. lr àgmX {dkmZ Ho$ AÜ`mnH$ h¢ Am¡a do gy`© Ho$ Mmam| Amoa n¥Ïdr H$m n[a^«_U àX{e©V H$aZo 
Ho$ {bE GIMP _| EH$ µ\$mBb {Z{_©V H$aZm MmhVo h¢ & CnH$aU H$m Zm_ {b{IE Am¡a CZH$s 

ghm`Vm Ho$ {bE gmonmZm| (MaUm|) H$m ^r C„oI H$s{OE & 4 

Mr. Prasad is a Science teacher and he wants to create a file in GIMP to 

illustrate the Earth’s rotation around the Sun. Name the tool and write 

down the steps to help him. 
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14. EŠgob _| H$m_ H$aVo hþE g§JrVm g_ñ`mAm| _| CbP JB© h¡ & AnZm H$m_ nyam H$aZo _| CgH$s 
ghm`Vm H$s{OE & 

(H$) CgHo$ nmg 30 {dÚm{W©`m| H$s A§H$ n{ÌH$m (_mH©$erQ>) h¡ Omo EH$ dH©$erQ> _| ^§S>maU 
H$s JB© h¡ VWm Cgo àË`oH$ N>mÌ Ho$ A§H$m| H$mo 2 AZwJ«h A§H$ XoH$a ~‹T>mZm h¡ & Eogm 
H$aZo Ho$ {bE gmonmZm| (MaUm|) H$mo {b{IE Vm{H$ A§H$ _yë`m| H$m C3 go C33 VH$ _| 
^§S>maU hmo OmE & 

(I) Cgo ZrMo {XE JE _mZH$ Ho$ AZwgma ñV§^ D _| J«oS> àX{e©V H$aZo h¢ & ñV§^ D3 _| 
{bIo OmZo Ho$ {bE H$WZ H$mo {b{IE & 4 

A§H$             J«oS> 
85 go 100 A 

70 go 84 B 

55 go 69 C 

< 55 D 

Sangeeta has got stuck with problems while working in Excel. Help her 

in completing her work. 

(a) She has a marks list of 30 students stored in a worksheet and she 

needs to increase them by giving a grace of 2 marks to each 

student. Write the steps for doing so, given that marks values are 

stored from C3 to C33. 

(b) She needs to display the grade as per the given criteria in  

column D. Write the statement to be written in D3. 

MARKS GRADE 

85 TO 100 A 

70 TO 84 B 

55 TO 69 C 

< 55 D 

15. {df`-dñVw H$m A{^J«hU (H$m°ÝQ>|Q> H¡$ßM[a¨J) {df`-dñVw boIZ (Am°W[a¨J) go {H$g àH$ma 

{^Þ h¡ ? Cn ẁº$ CXmhaU XoH$a ñnîQ> H$s{OE & 4 

How is content capturing different from content authoring ? Explain 

giving suitable example. 

1,400 


