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General Instructions to the Candidate :

1. &8 3’3)0{5%@0333 34 57«’833’3 GAVCH) 533'505333”51 TIVTTOOD @%ﬁ@cﬁg{ ﬁ@o@dg,

N — © I Lot — 2 NETY WHNRORE. o — & 3 =L 30%&3@5@%
ROWORAT BJINEW, o - IO Functional English R FoeoHAT
%%ﬁ@?dagﬁ.
This Question Paper consists of 34 objective and subjective types of
questions including Section — A and Section — B. Section — A consists of
questions related to the subject Information Technology and Section — B
consists of the questions related to Functional English.

2. B @%ﬁ%@oﬁa@z &mééb 2T PRVT BRJ (9\)@@9) TRBSING. 366%

TROOPTME  FeoDT, A, BIJEFow  2OWH TOBESI,  FZOR,
BB BLTONY DT B3Ny VEdodhe 0T TOES AR,
This question paper has been sealed by reverse jacket. You have to cut on
the right side to open the paper at the time of commencement of the
examination. Check whether all the pages of the question paper are
intact.

3. 5:33&@ EAVC 5);-503333-’5; BIVTTOOD %@ﬁ@?ﬁ e?mgpm mwﬁﬁ@?}g{ O,
Follow the instructions given against both the objective and subjective
types of questions.

4. 0O PNTY @@@356535 ©OBNED @%ﬁ@ﬁd&ﬁ TPEE WOINTTY 3.@@@%3%5.
Figures in the right hand margin indicate maximum marks for the
question.

5. @%ﬁ%@oﬁo@ uaag@%@o 15 QWNARNE ToCBTTY ACOT03, YUZOILD
INOBBIOIT RO00TTY a)%a%é’oja &G%ﬁd@ FRTBOING.

The maximum time to answer the paper is given at the top of the question
paper. It includes 15 minutes for reading the question paper.
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SECTION - A
L 5 39NT BINYN UG WT[POE TCYINIR Do), SONNTRY TN, wINGY
B, ARTTT YOITIRY OB, §FWE,TBRCAAR W3O : Tx1=7

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along
with its question number and alphabet :

1. QO NERTOROZNED AR[WS Roﬁagéﬁ% (@5) &3@0@53@8 ITIZY &en é@oﬁwé@ﬁ
(A) §Q}oé3€ I en) (B) &e0° &3 Heof

(C) TR TR TR, (D) QNOF.R.27°.

All the computers which have equal status are called

(A) Client Server (B) Peer to Peer

C) www (D) LAN

2. ORRCYTTN 2.003¢ RNTYTE NEFBNYEY, ROBJE AT NOT 30
(A) NOF.R.0%. (B) Q&°.00.08°.

(C) TBeag;o.a°. D) 2.R.3°.

It is a type of computer network which connects limited geographical area.
(A) LAN (B) MAN
(C) WAN (D) CAN

3. ATeR @Y BPUTS o030 B HodRY 03, DT

(A) eﬂgd (B) a%a'.;

(C) BT Y Pt (D) ©oz®

In insert tab, footer option is available under the group
(A) Text (B) Symbol
(C) Header & Footer (D) Link

4. B0’ 33 APAT

(A) .pptx (B) .docx
(C) .xIsx (D) .pdf
File extension of template document is

(A)  .pptx (B) .docx
(C) .xlsx (D) .pdf
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3 86-EK (Level-2)
5. 30° usfe ©03,000 85 Hoas YRODHY O3 AT
(A) O 3F° (B) =ewe3Tea
X
©) 8%% (D) Qﬂ‘c;d
Clip art option is available under the group
(A) Hlustration (B) Equation
(C) Symbol (D) Text
6. DOSwEE® (%cﬁ / wﬁ%cﬁ) 503,030 81 POATROPY ©3 DT
(A) o3t (B) é’)méf’o’
(C) 3BRe3Nsd (D) ST FOT
Format ( hide/unhide ) option is available under the group
(A) Font (B) Style
(C) Cells (D) Clip board
7. B8 rbsa@gsawmd e:soﬁa% STIPTIHTIVOT T TOW WHWD VT WLINT R et
TIVTZTBOTR
(A) 23 50edI gD (B) & o3t Sexs,
(C) & £23f BRTO oW (D) & ees® BRROD FoWHILD
By selecting this feature we can freeze the entire row or column.
(A) Freeze top row (B) Freeze panes
(C) Freeze first column (D) Freeze last column
ARTTIT YVZTHOT ?.f)éésdoﬁ écéﬁdgl B3 & & 3x1=3
Fill in the blanks with suitable answer :
8. QTN ceereireiieiieiennns Eloplela 3363896 0TCBNS Clelchielubuiaey WEFTITT
ﬁsaaojaogﬁ%?ﬁ TontSeeE® EANICN) faaemweﬁ WIVTIBIT.
The type of instant messaging software which is downloaded and installed
on user's computer is ................e..e. .
9. 3?% 23503 TCPOTIITY %e?é:)u@ BOBRPT T WHITTITTD  YVTOIRCNRDT
=gl
Sl 0 R, .
A discussion style site used by non-technical users for creating personal
web page is .....coveveiiinnns .
10. ZOWOTPT TWIHOWOD IE THD Q@éoﬁa@ evichlelalaL-0 H 6@303362
BREBBOINNT.

Data in a relational database management system is organised in the form
of iooiiiiiii, .
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Im.  11.

ATEZoHE) THrROE ONTRY $3y BIIoHE) TOPENRTRY ATONT. wIHNTY

BROR 2XTAWD :

4x1=4

Some features are given in Column-A and some functions are given in

Column-B. Match them :

A-e—'.:’ég B-a“.:’ég
Column-A Column-B
i) SNECTORD a) RIAI
Sort Orientation
i) AR b) FoRCRIST FToIveeedond
Filter Conditional formatting
i) ©0TIReTE c) TTR0ING WERCED
Landscape Arranging data
iv) &mézi nooR) d THROINTY 8;90338 3n
Style group Extracting data
e) U8,
Symbol

)  Heest / ﬁ%aﬁ‘
Page / Section

g BTNT | ToF
Paper

IV. 33 39N SJN9NR w80 ¢

Answer the following questions :

12.

13.

14.

15.

RRWIF wY méémééb%.
Define modem.

TG MR RO O T ?

Where the paragraph group is available ?

XEO® B[EeBF, FETETR FREL AT DTW WoBNTTY, 9.

Mention two items that can be added to header area.

SERCATITT D0IRTEY, LITAND.

Write the icon of auto sum.
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16. DIOITOEOH FoTFTY WHTH FeeHHAE (ML) Doresd ?

What is sort in spreadsheet software ?

17. DZOITZYONY ALOINFTY & 025° TPTWELL FAT TOINTRY, LITAN0.

Write the steps to freeze rows and columns in a spreadsheet.

V. 83 3$N3 @%ﬁ@?ﬁ YUZ0R : 5x2=10
Answer the following questions :

18. BT FoF,TB 00BN FPEIT® Y, T TOSNRERY, 2IBAM0.

Write the steps for adding footer to a word processing document.
@@/ OR

S3les} ﬁoﬁédz—é’oja@ @Oﬁmew@ O 0T CEleICTA BON0.
Write the steps for inserting template in word processing.
19. 5)363@@5033@2 3%033?)30{ ORI WIS TOINTZY BON0.
Write the steps to insert a chart in the spreadsheet.
20. T3 303@05&3@ @@68’85 OB AT PRI 3P.
Mention the two ways for inserting table in a presentation software.

21. &393%, Q0TTER 7 D-w023R FOWORATOZ HTT YVWITTHNTRY, SR,

What is a task ? Give any two examples related to e-mail messaging.

@@eo/OR

553033'@& ZOO3IPN JCNTS TR T APNTTR WBAWD.
Write the two ways to schedule an appointment.
22. TZROWOP ARE BB Eﬁéaﬁéo:b DT mf&ﬁ@;@l 393,
Mention the two types of database management system languages.
VI. 83 3$N3 IZnen evgoy : 4 x3=12
Answer the following questions :

23. 83333%"553 R VTTTHENYRY, T, [N&.

List the examples for objects.
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24, BRHIHO SRO3RE B 6 FOHT TFTIY HFOR.

[ae} [ae}

Explain the method of inserting audio clip to a presentation.

@@/ OR

IWVFOT 23083 (VTGOTH) T, NTOR.
@9 2

Explain slide transition.

25. s’ 20E3eRD 7 UBORT F0TOBTY Bttt wRY HADHT IFOIIFY
QTR

What is a note ? Explain the method of creating a note in the calendar

software.

26. Cﬁgﬁowoja NIIVE B wéwgosa O30 TIOTWTR  3IRTD CS@EOE’j ém&ﬁ@@
VTTOBTHENSRODN 203000,

Write any three data types in the data management system with examples.

VIL. 83 3$NT IZRENR 030N ¢ 2x4=8

Answer the following questions :

27. HI0TZIYORY 5%;71%?59){ 033933 003 LoNBREGING ?

How the charts are classified in spreadsheet ?

28. D03 BT (FZoD) BIYPIT STAINT LVTOIREANTTY DTOR.

Explain the uses of date time data types.

@@/ OR

ROWOTT BZR0WOH e T/ wéwéodaQ BREFINYTY DFOR.

Explain the tables in a relational database management system.
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II.

II1.

IV.

won - D
SECTION - B

Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer along

with its question number and alphabet. 3x1=3
29. Parkyourcar .......c......... the parking lot behind the mall.

(A) in (B) for

(C) on (D) is.
30. Resume includes

(A) phone bill (B) phone number

(C) friend name (D) shop size.

31. Observe the analogy and write the answer :

Ready : adjective : : Readily :

(A) noun (B) pronoun
(C) conjunction (D) adverb.
Fill in the blank with suitable answer : 1

32. The final course of a meal is ..................... .

Answer the following question : 2
33. Write any two terms for giving directions.

Answer the following question : 4x1=4

34. Fill in the blanks with the appropriate articles given in the brackets :

i) Could you get me .................. ( a, an, the ) bowl of hot water ?
ii) Excuse me where is .................. ( a, an, the ) meeting hall ?
iii) A false friend is worst than .................. ( a, an, the) enemy.
iv) Thatison ...c......e.e..... ( a, an, the ) menu today.

OR

Fill in the blanks with correct prepositions given in the brackets :

i) Go straight down Kingsway Street and you will find the shop
.................. (in, on) your right.

ii)  The jeweler's store is right next .................. ( for, to) the bus-stop.
iii) Walk ...cooeeninnine. ( till, before ) you reach the traffic point.
iv) The book store is just ................. ( across, under) the street.
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